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711442020 . Process to Reopen Pennsylvonia

Process to Reopen Pennsylvania

Last updafed: 108 p.m., July 2, 2020

The 2019 Novel Coranavius (COVID-19) pandemic is an unprecedented avent that has impacted every part of the globe. Pennaylvania
has seen a simifar unprecedented burden of COVIN-19 and has taken equally unprecedented measures o save lives and reduce
morbldity of the COVID-19 witus.

The commonwelth has responded agaressively {0 the spread of COVID-19, first by working to contain the virus throtigh contact tracing
and quarantines for residents who came In contact with someone who tested positive for the virus to slow sustained community spread.
When sustained community spread was established, the commonwealth moved to mitigation efforte sarly in the reaponse by issuing
orders to ciose schools and non-life-sustaining businesses; and to restiict large gatherings. This decision to respond aggressively haz
proven to be an essential and effective measure to reduce the spread of COVID-12 and ulimatsly save an unrealized number of
Pennsylvanians’ lives,

Mitigation efforts have helped to curtail the spread of GOVID-18 26 our hospitals can treat patients without overwhelming our limied
supplies of personal protective aquipment (PPE), ventllators, or beds. Throughout the pandemis, we have dlosely monitorad our
hospital system capacity through the ereafion of a public dashboard, and we have built and distributed miflions of goods and materlals
to help our health care system manage the Influx of patients. '

PA DOQH and PEMA have wotked togethsr to develop plans and stand up siternative care sites in the norfheast and southeast so when
aur health care systam becomes overwhelmed, we can load balance patients and supplies by keaping patient safaty top of mind. At this
peint, aiternative care sites have been identified in other areas of the cormonwealth and can quickly stand up should there be a surge
in other areas of the state.

280D
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W20 Provess to Reapen Pennsylvania

As the situation stabilizes, we are planning a measurad and sfrategic approach to allowing Pennsylvanians ta return to work safely {o
prevent a resurgence of the virus, This must be done in the most effective, efffcient, and risk-adverse mathod possible to balance our
return to economic stabllity, while at the same time continuing to keep Pennsylvanians safe by controlling the spread of disease,

We are planning for the days and weeks ahead when we will not only safaly return Pennsylvanians to work but return fo a different and
mare resitient Pennsylvania. While we cannot be certain of the future path of this disease, our decisions will be driven first by privritizing
the health and safely of all Pennsylvanians.

To that end, the commonweaith is partnering with Carnegle Mellon Utiversity (CMU) to create a data-driven decision support tool that
will enable a balance betwsen maximizing the results of our economy while iminimizing public health risks. This tool will help better
understand the current health and economic status, as well as the Inherent risks and beneflts [o sasing restrictions by sector and
reglon,

In congultation with Team PA, PA DOH, PEMA, the Department of Community and Economle Davelopment, the Department of Labor &
Industry, and others, the adminlsiration will develop guidance for businesses, local govemments, workers, and customers with the goal
of guiding & safe and iterative reopening process.

Pannsylvania plans to procesd with returning te work cavtiously. Broad raopenings or reopenings that are not structured around
ongoing soclal distancing, universaf masking, or other public haalth guidance would likely result in a spike of cases and new stay-af-
home and clostira orders,

Throughout this process, the administration will have guidance in place o support best public health practices. This guidance will
reinforce and huild on existing worker and building safely orders. It will also be able ta adapt to the changing nature of the pandemic, as
wel; as lessons learned from communities that retum to work strategically.

Discussed in greater detall below, the adminlstration will utilize & three-phase matrix to determine when counties andfor raglons are
ready to begin easing some restriclions on work, congregate seitings, and soclal interactions.

The red phase has the scle purpose of minimizing the spread of COVID-18 through strict social distancing, non-Hife sustaining business,
school closures, and bullding safety protocols,

Red Phage
Work 8 Congregate Setting Restrictions

« Life Sustaining Businesses Only

= Masks Are Required in Businesses

» Congregate Care and Prison Restrictions in Plave

Schools {for in-parsen instruction) and Most Child Care Facilites Closed

-

Social Restrictions

« Siay at Home Orders in Place

+ Larga Gatherings Prehibitad

v Masks Are Required in all Public Spaces

« Rastaurants and Bars Limited to Carry-Cut and Delivery Only
Only Travel for Life-Sustaining Purposes Encouraged

« Rellerate and refnforce safety guidance for businesses, workers, individuals, facilities, update If necessary
+ Monitor public health indicators, adjust ordars and restrictions as necessary

D8 EE
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TIE42020 Proceas to Recpen Pennsylvania

As reglonis or counties move Into the yellow phase, some restrictions on work and social interastion will ezse while ofhers, such as
closures of schools, gyms, and other indoor recreation centers, hair and nall salons, as well as limitations around large gatherings,

remain in place. For example, retaif locations will be able to open with forthcoming guldance. in_place that Is_substantially similartothe .

worker safety and building safety order, Otherwise rétall will be able to allow for curbside pickup. The purpose of this phass is to begin
to power back up the economy while keeping a close sye on the public health data fo ensure the spread of diseara remains contained
to the greatest extent possibie,

Yellow Phase
Work & Congregate Setting Restrictions

o Telework Must Continue Where Feasibie

« Businesses with in-Person Operatlons Must Follow Business and Building Safety Orders

» Masks Ara Required in Businessse

e Child Care May Open Complying with Guidance

Congregate Care and Prison Restrictions in Place

Schools may provide in-person Instruction only in accordance with Department of Education guidance.

Soclal Restrictions

s Stay at Home Order Lifled for Aggressive Mifgation

¢ Large Gatherings of More Than 25 Prehibiied

« Masks Are Required in alt Public Spaces

+ In-Person Retail Allowable, Curhgide and Delivery Prefarable

« Indoor Recreation, Health and Wellness Facilities and Personal Care Services (such as gyms, spas, hair salons, nail salons and
other anfities that provide massage therapy), and all Entertainment (such as casinos, theaters) Remain Glosed

o Rastaurants and Bars May Open Qutdoor Dining, in Addition to Carry-Dut and Dalivery (effective 6/5/2020)

+ All businesses must foliow CDC and DOH guidance for social distancing and cleaning
< Monitor public health indicators, adjust orders and resirctions as necessary

After a county transitions to the yellow phase, we will closely monitor for increased rigk, such as significant outbreaks, if overall risk
remzlns mitigated for fmateen days, we will franslfion the county fo the green phase,

The green phase eases most restrictions with the continued suspension of the stay at home and business closure orders to aflow the
economy {o strategically reopen while continuing to pricriize public heaith.

While this phase will facilitate a return fa a “new normal,” it will be equally important to continue to monitor public health indicators and
adjust orders and restrictions as necessary to ensure the spread of disease remalns at a minimum.

Green Phase

Work & Congregate Setling Restrictions

bitps:/ferww.governor.pi.gov/process-to-reopen-prnasyl vania/
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THA2020 Frocase to Reapen Penngylvania

« Confinued Talework Strongly Encouraged
* Businesses with In-Person Operations Must Follow Updated Business and Building Safety Requirements

" AltBusinesses Operating at 50% Oceuparicy it the Yellow Phage May Increase to 75% Otcupancy
« Masks Are Required in Businosees
" Child Care May Open Complying with Guidance
Congregate Care Restrictions in Place
Prison and Hospital Restrictions Determinad by Individual Facilities
Schools Subject to CDC and Commonwealth Guidance

&

L 4

Sacial Restrictions

» Large Qatherings of More Than 250 Prohibltad

¢ Masks Are Required in all Public Spaces

» Restaurants and Bars Open at 50% Ocoupancy

» Personal Care Services {including hair salons and barbsrshops) Open at 50% Oceupancy and by Appointment Only

+ Indoor Recreation, Health and Wellness Faclliiles, and Personal Care Services (such as gyms and spas) Open at 50%
Occupancy with Appointments Strongly Encouraged

» All Entertainment (such as casinos, theaters, and shopping malis} Open at 50% Qcoupancy

« Construction Activity May Return to Full Capacity with Continued Implementation: of Protocols

= All businesses must follow CDC and DOH guidance for social distancing and cleaning
= Monitor public health indicators, adjust orders and restrictions as necassary

History
The firat confirmed case of the 2019 novel corenavirus in the United States was reported in Washington state on January 21; on
January 30, the World Health Organization declared the virus a global hesfth smergency.

The Fennsylvania Department of Health (PA DOH) began dally leadership meetings on January 26, to carefully track the disease,
prepare & responss, and coordinate with fedsral and hospital pariners,

On February 1, PA DOH stoed up its DOC, or Department Operations Center, on a 12 hour, 7 days a week activation siaius at the
Pennsylvania Emergency Management Agency (PEMA). Staffed by PA DOH epidemiologists, public health nurses, physicians,
logistical, planning and communication support, the Pennsylvania Department of Human Services and PEMA to clossly monttor the
spread of the disease, and begin containment sirategies in furtherance of the state’s preparedness plans.

On March 4, due to the continued spread of the virug throughout the United States, PEMA partially activated Its Commonwealth
Responss Coardination Genter {CRCC) to provide planning and logistical support for PA DOH and o coordinale situational awarsness
across stale agencles and all 87 counties within the commanwealth,

On March 8, Pennsylvania recordad its firat two cases of COVID-19 and Govemor Tom Wolf sighed a Disaster Declaration to ensure
the state had the resources and authotity to plan the process of containment and mitigation in Pennsylvania, assuring Pennsylvanians
that the commonwealth was prepared fo face this crisis.

On March 7, PEMA elevated the activation level of its CRCC to a full activation during daylight hours to provide for additional suppart
for PA DO and ta coordinate planning and response operations across stale agencies and fedsral, state, and local jutisdictions,

Q8 G-~
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7 14/2020 Process to Reopen Pennsylvanin

Fram the beginning of the pandemic, the administration undertock a measurad, reglonal strategy to mitigation and eontainment, and
protecting Pennsylvanians with the assurance that they could receive testing and treatment for COVID-19 without any financial burden,
Dadisions and actions were taken on a s_tatfa._m_umy._and_mgional.basisjn.conrdination.with.iocal‘elected-oﬁicials.—publiehealth-experts,

and other stakehofders.

On March 10, PEMA, with assistance from PA DOH, conducted a COVID-19 planning workshop and tabletop exercise for all state
agencles to discuss preparations, potential Impacts, and agency Continuity of Operatlons Plans {COOP) related to operations during a
pandemic.

On March 12, with cases rising In Montgomery County, Govemar Wolf closed schaole and adull day centers there for 14 days,
requesting that non-assential businesses cloge and county residents limit travel, He also Imposed limitad visitation in nursing homes
and correctional facilitles. The mitigations would prove to be vital as cases increasad in the Southaast over the next week.

On March 13, Govarnor Wolf announced that mitigalion afforts would be sxtended to Delaware County and all Pennsyivania schools
would be closed for 10 days beginning March 16. Addiionally, on March 13 the President of the United States lssued a National
Emergency, which included Emergency Disaster Daclarations for il 50 states for smergency pretective maasures for COVID-19
reaporise aparations that was retroactive to January 20.

On March 14, with cases in Pennsylvania nearing 50, Governor Wolf announced additional closures in Bucks and Chester counties.

On March 16, because of the continued spread of the virus across the commonweaith and increasing case counts, PEMA began 24/7
operations of its CRCC in support of PADOH and to maintain situstional awareness, coordinate resource support, and provide planning
support across the state agencies and federal, state, and local jurisdictions.

Under guidance from Health Secretary Dr. Rachel Levine, Governor Wolf ordsred all Allagheny, Bucks, Chester, Delaware, and
Monigomery county bars and restaurants to cease dine-in operations beginning March 16 for 14 days.

On March 18, PA DOH announced the first death from COVID-19 in the atate.

On March 19, Governor Wolf ardered alf non-lifsususfaining businesses to close acrogs the commonwesith to help stop the spread of
the virus. The adrministration provided guldance, refined parameters, and designed an exemption process that could allow some
businesses to remain open under strict guidance from the state. Additionatly, on March 19 the governor received notification of approval
of his request for 8 Small Business Administration (SBA) disaster declaration for the Economic Injury Disaster Loan (EIDL) program to
provide much-needed aid to businesses Impacted by the COVID-19 mitigation procadures.

On March 23, Governor Wolf and Dr. Levine began the process of issuing additional stay-at-home erders based on counly cases and
modeling of the possible spread,

Timeling of County Stay-at-Home Orders:

¢+ March 23 Allegheny, Bucks, Chester, Delaware, Monroe, Montgomery, and Philadelphia countias;

s March 24 Erie County;

» March 26 Lehigh and Northampton counties;

» March 27 Berks, Butler, Lackawanna, Lancaster, Luzemne, Plke, Wayne, Westmoreland and York counties;
» Manch 28 Beaver, Centre, Washington counties;

o March 30 Carbon, Cumberland, Dauphin and Schuylkill counties;

+» March 31 Cameron, Crawford, Forest, Franklin, Lawrence, Lebznon, Somersat counties: and

April  Statewide Stay-at-Home Ordsr.

As the administration issued stay-at-home orders, it also moved to make more materials available to heaith care systoms by working
with the legislature to invest $50 million In support for hospitals and health systems. The adminlstration also worked with the legistature

to move the primary alection frorm Aprit 28 to June 2,

hitps://www.governor.pa.gov/process-to-reopen-pennsylvania/
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Federal support and aid have been critical in the siate’s response. On March 29, to sesk all avallable sid, Governor Wolf requested a
federal major disaster declaration. On March 31, the federal govemment granted approval. Beglnning with early assurances that

COVID-19 testing and treatmant would be covered for all Pennsylvanians_at.no_cost, Governor Wolf.took.additional-steps to-ensure—— ]

https:/fwww.governor.pa gov/process-to-reopen-ponsylvania/

everyane In the state was treated fairly and without discrimination amid the pandemic,

Cn April 3, to reinforte mitigation and safety surrounding the COVID-19 pandemie, Gavernor Wolt called for universal masking and
requested that religious leaders consider alterate forms of worship,

Additionatly, on April 3, Pennsylvania was one of the first states to recelve staiewide approval from the Federal Emergency
Management Agency (FEMA) to conduct non-congregate sheltering in responss to the COVID-19 emergency in the commonweaith,

On April 8, Governor Wolf announced that Dr. Levine issued an Order fo make the buildings Pennaylvanians work in safer.

To successfully mitigate a surge that could overwhelm the state’s health care system, the administration sought information,
capabilities, and needs from manufacturers that could ramp up to supply necessary personal protactive equipment (PPE) and others
supplies. in addition, health care faciiities began the process of transfarring supplies to help secure preparednass for those areas with
greator neads. The state issuad an order for the ability to tranefer supplies arcund the commonwealth, as necessary to load balance
the sysfam,

Dn April 8, Gavernor Wolf announced the closura of schools through the end of the academic year and a tsmporary reprieve program
for non-violent state correctionat facility inmates amid Department of Cormections plans to keep inmates safe while Incarcerated.

Communication and collaboration with other states have been vital as people typically travel batween naighboring states for work, fo
visit famiiy, and o vacation undar non-pandemic circumstances, On Aptil 13, Governor Wolf Joinad six other governors (NY, NJ, CT, R,
DE, MA) in a council to plan how states can work together to safely reopen and begin the process of recovery.

On April 15, the Secretary of Health lssued an Order requiting safety measures in all businesses permitted to maintain In-person,
physical operations except for health care providers, These measures included standards for cleaning and disinfecting high-touch
areas, establishing protocols for businesses exposed to a prebable or confirmed case of COVID-19, limiting the numbers of employees
and customers on the pramises, ensuring that employees have access to soap, sanitizer, and face masks, and that patrons wear face
masks.

On Aprit 17, Pennsylvania was the first state to have a Memorandum of Understanding (MOU) accepted by FEMA for purchasing and
distributing food through established Food Barks in the commonweslth,

Also, on Aprit 17, Governor Wolf outlined the standards the administration will usa for reopening and on April 20, Governor Wolf
announced a target date of May 8 for the beginning of phased recpening and easing of restrictions.

Standards

Our approach will be data driven and reliant upon quantifiable criteria fo drive a targeted, evidence-based, ragional approact to
reopenings in Pennsylvania,

= We will put forth guidance and recommendations for employars, individuals, and heslth care facilities and providers for assured
aceountabliity as we recpen.

= Reopening nacessitates that adaguate personal protective ecuipment and diagnostic testing are available.

» Reopaning requires a manitoring and survelllance program that allows the commonwealth to deploy swift actions for contalnmant or
mitigation,

» Protections for vuinerable populations must remain stasdfast throughout the reopening process, such ag limitations on visitors o
congregate care facilities and prisons,

s Limitations on large gatherings unrelated to occupations should remair in place for the duration of the reopening process.
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Our approach will be data driven and reliant upon quantifiable criteria to drive a targeted,
evidence-based, regional approach to reopenings in Pennsylvania.

htipsfwww.goverior.pa.gov/process-to-reopea-pennsyl vania/

To help inform decisions about what regions to recpen, and on what timalins, the commonwealth has partnersd with Camegie Melion
University and other Institutions of higher education, to develop a data dashboard. This dashboard, as well as demographic and haath
criteria desciibed further below, such as population density, mobliity, availability of testing, and health care resources will inform formal
recommendations made jointly by the Secretary of Health, the PEMA Director, and the Secretary of the Diepartment of Community and
Economic Development to the governor regarding when a region may safely move from one phase of reopeaning to tha next. In
preparing recommendations, the secretaries and PEMA director wili meet to review the data sources dessribed mare fully below,
balance risks fo public health, and benefits to the economy, and agree unanimously as to the phase in which eaeh raglon should safely
be categorized.

Firat, DOH, In coordination with PEMA, other commonwealll agencies, and stakeholders In the arsag of public health, aconomics, and
amergency management, has developed oriteria that will help guide decfslons about reopenings and the easing of reskrictions.

Atarget goal for reopening was inftlally set at having fewer than 60 new confirmed cases per 100,000 population reported to DOH In the
pravious 14 days.

So, for example, an ares with a population of 800,000 people would need to have fawer than 400 new confirmed casas reported in the
past 14 days to meet the target. An assessment then detarmines if the target goal has besn met, and the administration worke slosely
with county and local govarnmants {o enable the communitias to raopen and frangifion back to work.

With the commenwealth dramatically Increasing its testing aapacily, as of May 22, the fewer-than-50 new cases per 100,000 population
measuwre will be coneidered, but it will be raviswed in the context of various other factors that are Indleative of sk,

Additionally, the commonwealth must ensura there is:

» Encugh testing available for individuals with symptoms and target populations, such as those at high risk, health care personned, and
first responders.

« Robust case investigation and contact tracing infrastructure is in place to faciiitate early identification of any cluster outbreaks and to
lssue proper isolation and guarantine ordars.

= |dentification of area’s high-risk seftings, including correctional institutions, personal care homes, skilled nursing facilitles, and other
congregate care seltings, and assurance that facilities have adequate safeguards in place such as staff training, employee
screening, visitor procedures and screening, and adequate supplies of PPE to support continued operatlons,

The Pennsylvania COVID-19 Dashboard shows up-to-date data on case counts and demographics, hospital preparedness, and tesfing.
Having trouble viewing the dashbeard? View the full scraen version.
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Tha dashboard will help with questions such as: What will be the likely public health and economic implications assodiated with opening
an industry? What impact might recpening have on vulnerable workers and businesses? The data from the dashboard will also provide

The analysis will link data sources together to bulid an understanding of the current and real time state of Pennsylvanig’s economy and
the Impact of the spread of COVID-18. The model will help to predict and understand what typos of individuale, businesses, and
Industries will be mors at risk, most vulnerable, and impacted by COVID-19. The model will apply what-If scenarios that wil allow the
state to understand the impact of potential re-opening decisions. The analysis will aliow the commonwealth to monitor thanges over
fime and the impact of decisions. The purpose is not to make dacisions but rather to Inform decision makers. For example, all Indicators
could point to opening a spacific county, but other factors such as population: density around a hotspot, avaiiablity of suppliss to ensure
worksrs are prolected, efther PA DOH criteria or proximity to a hotapot in another county couid make the county unfit to open.

Reglons
Just as the administration took 8 measured, county-by-county approach fo the Stay at Homa order before expanding the order
statewide, it will do the same to ease restrictions and reopan the state.

As regions meet the measures describad earlier, the commonwealth wiil ease restrictions with the goal of broad reopshings as soon
and as safely as possible. Gertain regions have seen less case density than others. In these regions, it is impontant to account for
hospital capacity as recpenings and the easing of restrictions begln. This information is part of the dats and modeling project. For
example, in the north central region {here is less papulation density and fewer cases, but there is less hospltal capacity if cases and
hospltatizations wera to surge. These factors will be consitlered on an ongoing basls ard employers will be responsible for developing
and demonstrating compfance with criterla in consultation with PA DOH and other relevant state agencies, At any point, the Governor,
in consultation with PA DOH and PEMA may revise reopening standards to adjust for the spread of disease,

Industries
The reopening and the easing of restriction approach will primarily focus an reglons, however cartaln industries are more susceptible to

the spread of COVID-18. Othet industries are more vulnerable to changing economic conditions. These factors are also part of the data
and medeting project and will be closely considered as part of the raopening and the easing of restriction process. Ths first or “Yellow”
phase of reopening will focus on businesses with low and moderate risk profiles, including those with low worker density, those that
take place in oufdoor gefiings, and those that can successfully implament the Governor and Secretary of Health's Worker Safety and
Building Safety Orders, while encouraging those who can telework to continue to do so (sea later soction ont "Phases”). When
reopened, these businesses will have to adhere to strict guidelines for density and procedures. The administration will work with
stakeholders In various industry sectors, as well as labor represantatives and health professionels to craft guidance wiih tallored and
appropriate safeguards in place,

We will put forth guidance and recommendations for employers, individuals, and health

care facilities and providers for assured accountability as we reopen.

Since the beginnlng of the pandemic, the Woif Administration has provided general safety guidance for businesass, prganizations, and
individuals. As the administration begins the reapening and the easing of restriction process, this guidance will be refined and
strengthened so busiresses and arganizations can continue to prioritize public health and safety while attracting new business and
gatling the economy back on frack,

All Pennsylvanians should continue to maintain social distancing even as the reopening and easing of restriction process begins. With
few exceptions, Pennsylvanians should maintain a distance of six feet from each other, gatherings of more than 25 people willbe
prehibited, and non-essential travel should be avoided. In additflon, individuals shouid angage in frequent hand washing and sanitizing,
and surfaces should be disinfected ae often as possible.

28 KK
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For employars, remote or telework should be tf]e primary option If possible. Empleyers should expand tochnology where possaible to
provide remote or telework options. If remote or telowork are not possible, amployers must follow the guidance developed by the

c_ommonwealth-tn_order.to-r.educa-the.risk.of.coronavirus-spmad-and-to-ensure-wemars--are-kept—safe,

Guidance
Working across agencies, the commonwesalth provided broad guidance for businesses and individuals that will enable emplovers to use

their own expertise te decide what Is bost for thelr susiness while reporting on outcomes to the commonweaith. This guidance re-
emphasizes and builds on existing orders previously issued fo protect emplayees and customers, spacifically the bullding safety and
workers’ safely orders. The guidance fermalizes and builds on CDC recommendations and other best practices in states across the
country.

Communicating COVID-19 Safety Procedurss to Employees and Customers

Organizations will be reguired to make employees and customers awars of the guidance provided by the commonwealth to keep
pecple at their establishment safe. Simitar to Workers' Compsnsation or OSHA regutations, the commonwealth will require
commonwsalth-creatad "COVID-19 Safety Procedures for Businesses” flyer to be clearly displayed at workplaces, along with pubficly
posted acknowledgement by the employer that the guidance s balng followed. There Is also a requirement to narme a ‘Pandamic
Safely Officer” who would ba in charge of carrying out the COVID-19 safety procedures set forth In this guidance.

The business reopening guidance will provide more information about expactations for communicating safety procedures fo employees
and customers.

Supplier Directory
The administration recagnizes the difficulty of procuring materials businesses need to safaly resume operations. In order to address this

concern, the Department of Comrmunity and Economic Devalopment created a supplier directery for protective materials.

To view the supplier diractary,

Reopening necessitates that adequate personal protective equipment and diagnostic

testing are availabie.

Pergonal Protective Materials and Hospital Stockpiles

Ensuring adequate supplies of Personal Protective Equipment (PPE) and other supplies nesded ta conduct diagrostic testing, care for
COVID-19 patients, and support other normal health care functions is eritical to resuming normal aperations. The global nature of the
COVID-18 pandemic has adversely Impacted the normal supply chain for these materials as the demand has significantly outpaced the
ability to produce or acquire the PPE and supplies needed. Since sarly March the Wolf Administration has worked tirelessly to procure
and distribute PPE and other supplies to hospital systams, long-lerm care facilities, first responders and emergency management
agencies throughout the commenwealth to respond to the COVID-19 crisis

As of Aprit 22, the Wolf Administration hes distributed 3 milion N96 magks, approximately 231,000 gowns, approximately 1.36 million
procedure: masks, mors than 1.32 milllon gloves, more than 88,000 face shields, and more than 5,300 coveralls to more than 900
unique places.

The Wolf Adminlstration continues to monitor PPE and stockpile levels at our health systems, and lakas that information Inio
cohslderation a8 it makes declslone.

Diagnostic Testing

As of April 21, 2020, over 163,000 Pennsylvanlans have been fested for COVID-19 at &7 unique testing sites, including our own State
Public Heaith laberatory and fwo county public health labs. Over 700 tests a day can be done at the PA DOH Siate Public Heglth
taboratoty and PA DOH has deployed 14 rapid testing machines to vulnerable congregate seliings including correctional facilities and
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haalth care and state haapitals. Additienally, during the course of the pandamic, the Wolf Administration supported the astablishment of
three community-based testing sites which were located in Mantgomery, Philadelghia, and |Luzeme counties, The Luzeme County site

is currently_open_and_can_test.up_to.250_people.per.day.

As the administration takes steps toward reopenings and the easing of restrictions, diagnestic {esting capacity will be a critical factor in
early identification of new Infeclions or cluster outbreaks, changes in the spread of the virus, the extent of virus spread throughout the
commonwealth, and whether healthy individuais who were previousty exposed to tha virus have developed immunity.

The commonwealth's testing plan consist of a muititayered approach comprised of the following components:

1. Community based festing avallable through:
8. Existing health oere institutions:;
b. State managed, locally executed cotmunity based or mass testing sites; and,
¢. Corporate manhaged and supported testing sites such as those available through commerciat pharmacies and other providers.
2. Point of Care (POC) tasting available through:
a. Primary Care Physiclans (PCP);
b. Hospital Emergency Departments, urgent care, or other acute care centars:
¢. County health dspartments;
d. Institutions with congregate care settings that have their own health care capability; and,
e. Qutbreak response teams responding to congregate care seltings to Identify spread of virus within Institutions.
3. Serology tasting as it becomas commerciaily available to determine the extent of the population that may have been sxposed to
GOVID-19 and have developsed antibodies to the virus and potentially have Immurtity.

The testing strategy alsc includes a plan to test underserved populations and those that have limited availahility of transportation by
employing a mebile community-based testing strategy as applicable.

Mara Information about current coronavirus tasting in the commonwealth can be found here,

Reopening requires a monitoring and surveillance program that allows the commonwealth

to deploy swift actions for containment or mitigation.
The administration will use the data and medsling tools available as well as other indicators to determine I changes In the respening
and the easing of restriclicn process must take ptace.

Robust survelliance, case Investigation, contact tracing, and Isalfation of posltive cases or guarantine of closs contacts can slow and
stop the transmission of COVID-18, Pennsylvania’s public health infrastructure of epidemictogists, community health nurses, and
county and municipat health depariments are the backbane of this work. These public health professionals are supported by
surveillance and case management technology toois to track, manage, and evaluate efforts.

To scale our survelllance and monitoring infrastruciure the commonwealth has:

« Partnered with Depariment of Human Servics’s eHealih Authority and the regional Heslth Information Exchange to monitor rate of
emergancy department visits and inpatient admissions.

+ Established alerts from EpiCenter, Pennsylvania’s syndromic surveillancs system, for early idenlification of an increase in disease
activity,

+ Provided county-level and zip code leval data through a public facing dashboard.

« Daily detailed analysis of survelliance data related to cases and test resuits, analysis of geospatial clusters of cases.

= Twice weekly reconcillation with surveliiance data and elecironic death data to provide more accurate counting of deaths related to
COoviD-19,

» Improving access to testing and timeliness for reperting for symptomatic close contacts In reglons where this containment stratagy is

heing implamented.
- 28MM
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View CMU Risk-Based Decislon Support Tools PDF (July 2, 2020).

Second, the comrmonwealth will use a modeling dashboard under development and evaluation by Carnagie Melion University to take a
regional and sector-based approach to reopenings, the easing of restrictions, and respense.

The administration will use this data-driven decision support tool to better understand the current health and sconomic status, as well
as the inherent risks and benefits to reopening certain businesses and industiy areas. Using data that considers worker exposure and
spread risks, health care capacity, economic impact, and supply chain impact, we will pricritize reopening where it has the potential for
the most positive impact on the economy for workers and businesses while mitigating tisk to public health and safety.

in order to arrive at results through this dashboard, the Commonweaith of Pennsylvania is providing access to data from several
cammonwealth agencies including the Departments of Labor & Industry, Human Services, Community and Economic Developmen,
Revenue, and Health.

ag NV

https://www.governonpa.goviprocess-o-reopen-pennsylvania/ LR




1442020 Process to Rebpen Pomsylvania

As counties return to work the department will use these tools and the complete case investigation and contact tracing plan of positive
cases to stamp out disease transmission. Posltive cases will be isolatad, and their close contacts counsslad and quarantined. The
department will.continue-to-conduct-invest gationsAof-c-utbreaks-a!—businesses,—comeciionaI-facliItles,—and-lungaterm-or'other'cnngi‘é‘gﬁte
care facilities. This work wilt be done in partnership with local health depariments and other health care infrastructure in the ragion,
Existing public health systemns and new technology tools will be utilized to support these boots on the ground afforts,

Protections for vulnerable populations must remain steadfast throughout the reopening

process, such as limitations on visitors to congregate care facilities and prisons.
Pennsylvanians In congragate care and priscna are sspecially vulnerable to outbreaks. Unit the pandemic is controllad, the
commonwealth must continue maasures deslgned o protect outbreaks In facilities like aursing homes, long-term care facilities,
resldential treatment facilitias, and prisens, As the commonwesalth ragpens and eases restrictions on a regional basis, restrictions on
visitors in congregate care settings and prisons will remain in place, These restrictions will be among the last rastrictions sased to
ensure resident health and safety. We are committed to alternative means of communication for residents with thelr family, friends,
community members, and advocates while we take necessary health and safely precautions.

While the administration has neaded to take unpracadented action In limiting visttation for vulnerable popuiations in congregate cara
setlings, we are doing all we can fo create new opportunities for social connectedness. For example, the Department of Aging through
its Office of the Long-Term Care Ombudsman hag developed a strateglc partnership with the AARP {0 re-gstablish lines of
communication with nursing home residents in targeted facilities throughout the commonweaith. As this disaster emergency continues
over the next weeks and months, this crifical technology, when strategically placed, will heip meet tha psychosocial neets of these
already vulhatable individuals,

Cangregate Care Facilities

On March 16, the Department of Human Services closed LIFE day centers to avold congregate sattings and fo practice sockal
distancihg. The closure applies to the day center portion anly. LIFE Provider Organizations shotdd continue to use discretion whan
utilizing the clinic and therapy areas to sea participants. FAQs are provided here.

On March 18, PA DOH issued guidance for nursing facilities on COVID-19 mitigation. This guidance required visitor Imitaticns,
personnel restrictions, and other measuras to reduce the spread of COVID-S in nureing faclifies. This guidance will continue,

On March 28, the Department of Hurnan Services issued guidance restricting all visitations in Personal Care Homes and Agsisted
Living Resldences except for medically necesaary visits and compassionate care situations, such as end-of-Iife situations, This
guldance will continue,

On March 31, the Department of Human Services issued guidance for residential providers under the Office of Mental Health and
Substance Abuse Sarvices including Long-Term Structured Residenges, Community Residential Rehabilitation Services, Residential
Treatment Facllities, and Crisis Residences recommending afl providers develop temporary medifications to their visitation policies that
prahibit all non-employee visitars unless it is a medical necessity, required by court order, adult protective satvices or older adult
protective services staff as outlined In guldancs issued under applicable protecfive services laws. At the discretion of the facility divector,
additional exceptions may be made where a visit is deemad to be necassary, This guidance wilt continue.

On Aprit 4, the Department of Human Services termporarily suspended all fransfers 1o stete-run Juvenile justice faciliies. This step was
taken to aliow staff to create two ten-bed Intake units to mitigate risk of spread at the state-run faciliies, Youth awalting transfer to the
state-run Juvenite justice system will be admitted to the intake unit on the same day and remaln In the unit for 14 days until they are
cleared for entry into their designated program. If any youth test positive for COVID-19 during this 14-day period, they will be moved
Into Isolation and the youth who are In the Intake unlt will restart their 14 days in the unit to make sure that they do tiot develop
symptoms of COVID-19, Youth in the intake unit will have access to a counselor, psychological and medical servicas, physkcal activily,
and other individualized recreational activities. Social distancing will be enforced, and youth will be able to mainiain contact with thelr
family through phone aalls, video conferencing, and letters. The previously issued guidance will continue,
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On April 7, the Depariment of Human Services issued procedures that must ba followed for admission of an Individual to one of the
department’s state facllifies. Requiraments include individuals be screened for COVID-19 prior ke admission to state operatad
psychiatric hospitals, the ]qng:lenn_car_a_facilIty_(S.outhAMouniain.Restoratlon-centar),—stals-car;tars,--and—Youth-Be\relopment-eenters-or

Youth Forestry Camps. Any individuat who meets screening criterla for indlcation of infection but does not have docurmentation of a
negative test result for COVID-19, may not be admitied, A medical clearance attestation from a physiclan within 72 hours prios to the
requested admission date is acceptable for admisslon If the Individual was screened with a negative resull. If there was & positive
screening, regardless of a COVID-18 test result, ths individual must not be admitted untit 7 days have passed singe symptom onset,
and 3 days {72 hours) after the resolution of fever without fever reducing medicines and improvement of ather symptoms, If an
individuai has had a close contact with someona suspecied 1o have, of diagnosed with, GOVID-19, the individual should quarantine for
14 days from the last admission to a faclity should not oceur untll after the 14-day quarantine Is complete. This guidance wili continue.

State Correction Institutions

On March 12, the DOC started their mitigation efforts by screening all staff across the state and canceled In parsoh visitation before
statewide mitigation was ordered. On March 28, the DOC shifted all new inmate Intakes to one centralized locatlon at SCI Retreat to
allow for a period of quarantine before assigning thelr home institution.

At 10 p.m. on March 28, the DOC began a statewlde nmate quarantine in response to the COVID-19 pandemic,

Since the quarantine began, inmates have been fed in their cells, and afforded out-of-cell Hme only for video visits, phone calls, access
1o the law library, as well as in-cell programming. All inmate movemeant Is controled ‘o conform to sockal distancing recommendations.
This guidance will continue,

To expand inmate interaction with their loved ones, video visits are being held seven days a week. To date, DOC has conducted almost
18,000 video visits with more scheduled every day. This number will continue to increase due to dally seheduling happening at state
prisons. In addition, DOG officlals have begun reducing the population where they can. Steps taken includs:

» Furloughing parcled individuals from centers to hame plans;
» Working with the parcle board te maximize parole releases; and,
» Raviewing parale detainers for individuals in county Jails and state prisons.

On April 10th, the govemor issued reprieves for inmates who mat criteria for the Temporary Program to Reprieve Sentences of
Incarceration.

Learn more about the comprehensive mitigation efforts in state correction institutions.

Limitations on large gatherings unrelated to occupations should remain in place for the

duration of the reopening process.

At this time, the commonweaith continues to follow federal guidance on restrictions on large gatherings. The CDC continuas to
recommend against larger gatherings of people, particularly gatherings where vulnarable populations may be present, This guldance
will stay in piace for the duralion of the reopening process untll there is robust testing, community-wide surveillance, contact tracing, or
other means to mitigate the spread of the virus,

Support Systems

As reopenings and easing of restriclions begin, we need to provide adequate support syslems for workers. That includes reopening of
programs that support individuals’ ahility te return ta work such as schools, child care facilities, adult day facflities, summer camps and
afterschool programs, communily recreational facilities, and more.

Child Care
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The COVID-19 related school closure has created a gap in chilld care that may not have exlsted Just a few months ago. We know this
gap may potentially be a barrler for many Pennsylvaniens praparing to transition back te work outside of the home. To address this

barrier, the Departments of Education and Human Services are warking with_siakahoiders_to.Ideniify-chiid-care-and—sehoo!-age-cars———~—~—

https:!fwww.gavemor.pa,guvfprocesmo-ranpen—pcnusylvmtlm

needs across the commonwealth, A primary foous will be axploring and creating options that will work best for families within their
community. We wilf also Jook to our many partnars to help us deslgn a realistic plan that not only re-opens and expands these services
if necessary, but also creates a restored sense of confidence in these environments as safe and healtiy options when caregivers return
to wark,

K-12 Schools

On April ©, Governor Walf and the Penrnsylvania Department of Education announced that schoot buildings would be closed for the
remainder of the 2019-2020 academic year, The Department of Education worked with Intermediate Units {lUs) and the Pennsylvania
Training and Technlcal Assistance Network (PATTAN) to devetop guidance and evidence-based resources around continulty of
education to ensure all schools provide continuity of education for all students In the most accessible and appropriats ways possible.
Working with the General Agsembly, the Govemor signed Act 13 of 2020 to walve the Schoo| Code requirement for a minimum 180-day
school term, an action that builds on the administration’s earlier commitment that no district or school would be penalized for falling
short of the 180-day school term requirement.

In addition, Pennsylvania sought and recelved approvals from the faderal government to allow scheols the option to distribute meals to
childrer age 18 and under at no cost while schosls are closed. Although net required, participating schools are strangly encouraged to
confinue distributing and/or delivering schoo! meals dusing breaks,

Higher Education

On April 9, the Govemor and the Pennsylvania Department of Education announced that alt postsecondary institutions in Pennsylvanis
oust suspend in-person instruction at least through the end of the spring 2020 term, Posisacondary Instltutions may not resume in-
person Instruction until the governor permits them to open or lifts the closure of non-life-sustaining businesses.

Government Services

Local Governmaent

Since the beginning of the COVID-19 cuthreak, the Govemor's Office has haen in close collaboration with local leadership at the county
and municipal level. Early on, the Governor's Office consuited with and informed county commissioners and muhicipal leadership about
starting mitigation efforis in their jurladictions. The Governor's Office shared public health coneerns and information and took local
feedback into account when making decisions around mitigatiotr. This collaboration led to g sfrong, ecordinated effort to prevent the
spread of COVID-19 aorogs the commanweatth,

As we look to reopen regions of the commonwoalih, the Governor's Office will be undertaking that same coordinated approach to
relaxing the governor’s mitigation efforts, Local feedback, knowledge, and expertise wil be critical as we move through all phases of
reopening, The Govemor's Office will continue to coordinate with local officials directty, when appropriate, and through their statewide
repregentative organizations,

In the 10 judlsdictions with local county or municipal health departments, PA DOH will continue to coordinate closely with focal health
officials to ensure that there i a shared understanding of the public health rationale behind reopening decislons. In the rethaining areas
without countywide health departments, PA DOH will continue to discuss putlic health reaiitles direotiy with county commissicners.

The shared goal of the stats and local governments is, and should continue to be, a united frant in which all fevels of government are
prepared to lead the citizens of Pennsyivania through this pandemic and to a safe, efficlert, and effective reopening,

State Governmant

258K
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71142020 Process to Reopen Pennsylvania

The COVID-18 global pandemic has created an unprecedented situation within our workforce, The Commanweaith is not excluded from
thie ag It Is the second-largest employer in the state. Throughout the COVID-1 arisls, state workers have continued 1o provide essential
ssrvices to ensure public safety and the public heith of all Pennsylvanlans, _specificgally our most vulnerable_populations. Roughly—

43,000 empioyees continue to report onsita daily to perform vital work while roughly 18,000 employses ramain teleworking in a full-time
capacity,

As the state |ooks to reopen, it will do so in a phased approach in consultation with PA DOH, Bringing baock our workforce and
reopaning public-facing offices at the appropriate time will be dong through cooperation with state agencies, employees, and our
unions. The staft that is already teteworking will be encouraged to do so where appropriate. Social distancing and facility cleaning
measures will be in pface to protect both staff and customers. Staff working onslie will be required o wear a mask.

Phases

As we progress through the process of reopening and the easing of restrictions, we will work in phases, taking & regional approach,
with ths expectatton that this will not necessarily be a linear process, If Indisatars and criteria point to a spike in cases, the
commonwealth, in coordination with local officials, wilt need to revert to previous rastrictions and orders. Throughout all phasés, there
must be strict guidance in place to encourage social distancing.

Throughout this process, the commanwealth will remain flexible and ragpond {0 the conditions on the ground in specific areas. The
commonwealth will work with local governments to help Inform and make decisions that are bast for their communities.

The phases were developed through the commonwealth’s six standards for reopening as well as the federal government's Opening Up
America Guidslines. The phases ars Intentionally expansive to allow for flexibility and decisions will be driven by health Indicators as
weil as the Carnegia Mellon University data tool and metrics from the Department of Health to determine safety for ragions and
industries taking into account sconomic vulnerability. *Within each of these phases there could be additional actions, orders, or
guldance depending on the public health and economic conditions facing regions or countles.*

Rad Phase
Work & Congregate Setting Restrictlons

» Life Sustaining Businesses QOnly

Masks Are Required in Businesses

« Congragate Care and Prison Restrictions in Place .

+ 8chools (for in-person Instruction) and Most Child Care Facilitias Closed

Soclal Restrictions

« Stay af Home Orders in Flace

» lLarge Gatherings Prohibited

Masks Ars Raequired in alf Public Spaces

Restaurants and Bars Limited to Carry-Out and Dellvery Only
Only Travel for Life-Suataining Purposes Encouraged

-

« Reiterate and reinforce safely gulidance for businesses, workers, individuals, faciities, update i necassary
» Moniter public health indicators, adjust orders and restriclions as necessary

Yellow Phase

25K
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7142020 Process to Reopen Pennsylvania

Work & Congregate Setting Restrictions

s Telework Must Continue Where Feasible

» Businesses with In-Parson Operations Must Follow Business and Bullding Safety Ordars

Mazks Are Required in Businesses

Child Care May Open Complying with Guidance

» Congregate Gare and Prison Restrictions In Place

» Schools may provide in-person Instruction oniy In accordance with Department of Education guidanca.

Soclal Restrictions

+ Btay at Home Order Lifted for Aggressive Mitigation

+ Large Gatherings of Mere Than 25 Prohibited

« Masks Are Required in all Public Spaces

e In-Parson Retall Allowable, Curbside and Delivery Preferable

» Indoor Retreation, Health and Wellness Faciliies and Personal Care Senvices {stich as gyms, spas, hair salons, nali salons and
other entities that provide massage therapy), and all Entertainment (such as casinos, theaters) Remain Closed

s Restaurants and Bars May Open Outdoor Dining, in Addition o Carry-Out and Delivery (effactive 8/5/2020)

s All businesses must foliow CDC and DOH guidance for sovial distancing and cleaning
» Moniter public hesith indicators, adjust orders and restrictions as necessary

Graon Phase
Work & Congregate Setting Restrictions

» Conlinued Telework Strongly Enoouraged

+ Businesses with In-Person Operations Must Follow Updated Business and Building Safely Requirements
+ All Businesses Operating at 50% Oceupancy in the Yellow Phase May Increase to 75% Qecupanoy

« Masks Are Requirad in Businesses

= Child Care May Open Complying with Guidance

« Congregate Cara Rastrictions in Place

» Prison and Hospital Restrictions Determined by Individuat Faciiities

e Sichools Suiject to CDC and Commonwsalth Guidance

Soolal Restrictions

+ Large Gatherings of More Than 260 Prohibited

« Masks Are Raquired In alf Public Spaces

» Restauranis and Bars Open at 50% QOccupancy

+ Personal Care Services (including hair salons and barbershops) Open at 50% Occupancy and by Appointment Only

« Indoor Recreation, Health and Wellness Facilities, and Personal Care Servicas {such as gyms and spas} Open at 50%
Ozaupancy with Appointments Strongly Encouraged

» All Entertainment (such as casinos, theatars, and shopping malls) Open at 50% Qccupancy

s Construction Activity May Return to Full Gapacity with Gontinued Implementation of Protocols

2865
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» Altbusinesses must fallow CDC and DOM guidance for soclal distancing and cleaning
= Monitor public health Indicators, adjust orders and restrictions as necessary

D¢ 7T
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Pennsylvania COVID-19 Dashboard

CMU Risk-Bagsed Decision Sup... by Governor Tom Wolf on Scribd

80U
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Cenlars for Disecse
7 B Control cind Prevention

Coronavirus Disease 2019 (COVID~19)

Considerations for Schools

lipdated May 12, 2020 Print

| CORONAVIRUS DISEA

As some communities In the United States apen K-12 schools, CDC offers the following
consideratfons for ways in which schools can halp protact students, teachers,
administrators, and staff and slow the spread of COVID-19. Schaols can deterrning, In
collaboration with state end local health officlals to the extent possible, whether and
how to Implement these considerations while adjusting to meet the unique needs and
drcumstances of the local community, Implernentation should be guldad by what Is
feasible, practical, acceptable, and tallored to the needs of each community. School-
based health facllities may refer to COC's Guldance for U.S. Healthcare Facllities and may find It helpfut to reference the
Ten Ways Healthcare Systems Can Operate Effectively Durlng the COVID-19 Pandemic, These considerations are meant to
supplement--not raplace—any state, local, territorial, or tribal health and safety laws, rules, and regulations with which
schools must cormply,

After reviewing the considerations listed on this page, school administrators can use CDC's K-12 Schools Readiness and
Planning Tool EA[9 pages] to protect students, staff and communities.

Guiding Principles to Keep in Mind

The more people a student or staff member Interacts with, and the fonger that Interaction, the higher the risk of COVID-19
spread. The risk of COVID-19 spread Increases In school settings as follows:

* Lowest Risk: Students and teachers engage In virtual-only classes, activities, and events,

* More Risle Small, in-person classes, actlvities, and events, Groups of students stay together and with the same teacher
throughout/across school days and groups do not mix. Students remaln at east & feet apart and do hot share objects
{e.g., hybrid vireual and in-person class structures, or staggered/rotated scheduling to accommodate smaller dlass sizes),

» Highest Risk: Full sized, In-person classes, activitles, and events, Stydents are not spaced apart, share classroom
materlats or supplies, and mix between classes and activities,

COVID-19 Is mostly spread by resplratery droplets released when people talk, cough, or sneeze, 1t is thought that the virus
may spread to hands from a contaminated surface and then to the nose or mouth, tausing infectlon, Therefore, personal
preventlon practices (such as handwashing, staylng home when sick) and environmenial cleaning and disinfaction are
important peinciples that are covered in this document, Fortunately, there are a number of actions school admintstrators can
take to help lower the risk of COVID-19 exposure and spread during school sesstons and activities,

Promoting Behaviors that Reduce Spread

Schools may consider tmplementing several strategles to encourage behaviors that reduce the spread of COVID-19,
* Staying Home when Appropriate

* Educate staff and families about when they/the!r child(ren) should stay home and when they can return to school.
> Actively encourage employees and students who are sick or who have recently had close contact with a person with
COVID-19 to stay home. Develop pollcles that encourage sick employees and students to stay at home without fear
of reprisal, and ensure employees, students, and students' familles are aware of these policies. Conslder not having
perfect atteridance awards, not assessing scheols hased on absenteelsm, and offerlng virtual learning and telework

antians if fpacibla :
https:/fwww.cde.govicoronavicus/201%-noov/community/schenls-childeayefsehools. bt & g _ l/
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@ Staff and students should stay home if they have tested positive for or are showing COVID-19 symptoms,

o Staff and students who have recently had close contact with a person with COVID-19 should also stay home and
fronitor thelr health,

» CDC's criterla can help inform whan employees should return to work:

a_|ftheyhave beensick-with-COVID-19

o Hthey heve recently had close contact with a person with COVID-19

* Hand Hygiene and Respiratory Etiquette .
o Teach and relnforce handwashing with soap and water for at Jeast 20 seconds and Inerease monltoring o ensure
adharence among students and staff.
" [f soap and water are not readlly avallable, hand sanitizer that comtalns at least 60% alcoho!l can be used (for
staff and older children who can safely use hand sanitizer).

@ Encourage staif and students to cover coughs and sneezes with a tissue. Used tissues should be thrown In the trash
and hands washed [mimedlately with soap and water for at least 20 seconds.
= If soap and water are not readily avallable, hand sanitizer that contalns at least 60% alcohol can be used (far
staff and older chlidren who can safely use hand sanltizer).

* Cloth Face Coverlngs
o Teach and relnforce use of cloth face caverings, Face coverings may be challenging for students (espacially younger
students) to wear In all-day settings such as school. Face caverings shoutd be worn by staff and students
{particularty older students) as feasible, and are most essential In times when physiecal distancing is difficult,
Indlviduals should be frequently reminded hot to touch the face covering and to wash their hands frequently.
Informnation should be provided to staff, students, and students’ families on proper use, removal, and washing of
cloth face coverings.
& Note: Cloth face coverings should not be placed on:
s Children younger than 2 years old

*» Anyone who has trouble breathing or Is uncensclous
= Anyone who is incapacitated or otherwlse unable to remaove the doth face covering without assistance

e Cloth face coverings are meant to protect other people In case the wearer I5 unknowingly Infacted but does not
have symptoms, Cluth face coverings are not surgical masks, resplrators, or other medical parsonat protective
equipment.

* Adequate Supplles
o Support healthy hyglena behaviors by praviding adequate supplies, Including soap, hand sanitizer with at least 60
percent alcohel (for stzff and older children who can safely use hand sanitizer), paper towels, tissues, disinfectant
wipes, cloth face coverings {as faastble) and no-touch/ffoot-pedal trash cans.

= Slgns and Messages
o Post signs In highly visible locations (e.g. school entrances, restrooms) that promote everyday protective measures
B and describe how to stop the spread 18 of germs (such as by praperly washing hands and properly wearing a
cloth face cavering M ),

° Broadcast regular announcements on reducing the spread of COVID-19 on PA systems,

o Intlude messages {for exarnple, videos) about behaviors that pravent the spread of COVID-19 when communicating
with staff and families (such as on school websites, In emails, and oh school social media accounts),

o Find free CDC print and digital resources on CDC's communications resourees main paga,

Maintaining Healthy Environments

Schools may consider implementing several strategles to maintaln healthy envirenments,

* Cleaning and Disinfection
o Clean and disinfect frequently touched surfaces {e.g., playground equipment, door handles, sink handies, drinking
fountains) within the school and on school buses at least dally or between use as much as possible. Use of shared
objects {e.g. gym or physical education equipment, art supplles, toys, games) should be limited when possible, or
tleaned between use,

htipsi/fwise. cde.goviostonavirys/20 1 9-noovicommuntty/schools-childeare/sehools Jimi ’a qw V\'/
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o If wanspert vehicles (e.g., buses) are usad by the school, drivers should practice all safety actions and protocols as
Indicated for other staff {e.g,, hand hygiene, cloth face caverings). Te clean and disinfect school buses or other
transport vehicles, see guldance for bus transit operators,

© Develop a schedule for increased, routine cleaning and disinfection,

0. Fnsure.safa-and-c-urrect-usa-and-stor—age-ar-cleaning‘and-disfnfe‘cﬂrsn‘prod[rcfs* OV inciuding storing products

securely away from chlidren, Use products that meet EPA disinfection crlterla ™.

© Cleaning products should not be used near children, and staff should ensure that there is adequate ventifation
when uslng these products to prevent chiidren or themselves from Inhaling toxic fumas,

+ Shared Objects
e Dlscourage sharing of ltems that ara difflcult to clean or disinfect,

¢ Keep each chiid's belongings separated from others’ and in individually labeled contairers, cubbles, or areas,

@ Ensure adequate supplies to minirmize sharing of high touch matertals to the extant possibie (e.g., assigning each
student thelr own art supplies, equipment) or limit use of supplles and equipment by one group of children at 3
time and clean and disinfact between use,

e Avold sharing electronic devices, toys, books, and other games or learning alds,

* Ventilation
° Ensure ventilation systems operate properly and increase circulation of outdoor afr as much as possible, for
example by opening windows and doors, Do not open windows and doors If doing so poses a safety or health risk
{e.g., rIsk of faliing, triggering asthma symptoms} te children using the facllity,

« Watar Systems
@ To minimize the risk of Legionhalre's disease and other diseases assoclated with water, take staps to ensure that all
water systems and features (e.g., sink faucets, drinki ng fountalns, decorative fountains) ars safe to use after a
prolonged facitity shutdown, Drinking fountalns should be cleaned and sanltlzed, but encourage staff and students
to bring their ewn water to minimize use and touching of water fountalns,

Modtfled Layouls
o Space seating/desks at least 6 feat apart when feasible,
o Turn desks to face In the same direction (rather than facing each other), or have students sit on only ane slde of
tables, spaced apart,

o Create distance between children on school buses (g, seat childran one child per row, skip rows) when possible.

* Physical Barriers and Gultes
o Install physical barrlers, such as sneeze guards and partitions, particulatly In areas where it is difficult for Individuals
ta remain at least 6 feet apart (e.g., reception desks),

o Provide physical guldes, such as tape on floors ar sidewalks and slgns on walls, to ensure that staff and children
remain at least 6 feet apart in Hnes and at other tlmes (e.g. guldes for creating "one way routes” In hallways),

« Communal Spaces
v Close communal use shared spaces such as dining halls and playgrounds with shared playground equipment if
possible; otherwise, stagger use and clean and disinfect betwean use,

o Add physical barriers, such as plastic flexible screans, between bathroom sinks especially when they cannot be at
least 6 feet apart.

* Food Service
o Have chilldrert bring their own meals as feasible, or serve Individually plated meals in classrooms Instead of in
a communal dining hall or cafeteria, while ensuring the safety of children with food allergies. 18

¢ Usa disposable food servica ltems (e.g., utenslls, dishes), If disposable items are not feasible or desirable, ansure
that all non-dispesable foad service items are handled with gloves and washed with dish soap and hat water or in a
dishwasher. individuais should wash thelr hands after ramoving their gloves or after directly handling used food
sarvice ltems.

o [ffood Is offered at any event, have pre-packaged hoxes or bags for each attendee instead of a buffet or famlly-
style meal, Avold sharing food and utenslls and ensure the safety of children with food allergles, B

hitps:fhwwv.ede. govicoronnvirns/20E $-neovicommmliy/schools-childearefschaclsdiml (; g ‘>( )(

36




Maintaining Healthy Operations

Schools may consider Implementing several strategies to malntalr haalthy operatiors,

* Protections for Staff and Chiidren at Higher Risk for Severe liness from COVID-18

@ Offer optlons for staff at higher risk for severe illness that itmit thelr eéxposure rlsk (e.g., tefework, modified job
responsibilliies).

o Qffer options for students at higher risk of severe lliness that fimit thelr exposure risk (e.g, virtual learming
opportunities),

° Consistent with applicable faw, put In place policles to protect the privacy of people at higher risk for sevare
iHiness regarding underlying medical conditions.

 Regulatory Awsireness
o Be aware of iocal or stata regulatory agency policies related to group gatherings to datermine i everts can be held,

*+ Gatherings, Visitors, and Felfd Trips
o Pursue virtual group avents, gatherings, or meetings, if possible, and promate soclal distancing of at least 6 feat
between people If events are held. Limit group slze to the extent possible,

e Limit any nonessential visitors, volunteers, and activities Involving external groups or organizations as possibie -
especially with Individuals who are not fram the local geographic area (e.g., community, town, clty, county),

© Pursue virtual activitles and events In lieu of fleld trips, studant assembiles, special performances, school-wide
parent meetings, and spirlt nights, as possible,

© Pursue options to convane sporting events and participation In sports acilvities in ways that minimlzes the risk of
transmission of COVID-19 to players, familiss, coaches, and communities,

» Identifying Smalt Groups and Keeping Them Together {Cohorting)
© Ensure that student and staff groupings are as static as possibie by having the same group of chifdren stay with the
same staff (all day for young children, and as much as possible for oider children),

o Limit mixing between groups if possitle,

L]

Staggered Scheduling
& Stagger arrlval and drop-off times or Jocations by cohort or putin place other protocels to limilt contact between
coharts and direct contact with parents as much as possible,

o When possible, use flexible worksites (e.g., telework) and flexlble werk hours {e.8. staggered shifts} to help establish
policles and practices for soclal distancing {maintaining distance of approximately 6 feet) between employees and
others, especially if soclal distancing Is recommended by state and lecal health authorities.

Resignated COVID-19 Polnt of Cortact
o Dasignata & staff person ta be responsible for responding to COVID-19 concerns {e.g., school nursa), All school staff
and families should know who this persen s and how to contact them,

*

Participation In Community Response Efforts
@ Conslder participating with tocal authorides In broader COVID-19 cemmunlity response efforts {e.g., sltting on
communlty response comimittess),

Communlcation Systems
@ Put systemns In place for;

= Consistent with applicable law and privacy polices, having staff and familles self-report to the school If they or
their student have symptoms of COVID-14, a positive test for COVID-19, or were exposed to someoneg with
COVID-19 within the last 14 days in accordance with health Informatlon sharing regulations for COVID-19 [
{e.g. see “Notify Health Officials and Close Cantacts” In tha Preparing for When Someons Gets Slck section
below) and other applicabla federal and state laws and regulations relating to privacy and confidentiality, such
as the Family Educational Rights and Privacy Act (FERPA),

® Notifying staff, familles, and the public of school dosures and any restrictions In place to it COVID-19
exposure (8.4, kmited hours of sperationy,

o bpave (Time OF Bolicies anr Pyenead Abcanes Prliriag ?’
hitps:iwew.ode.govicoronavinus/20 1 9-neovicommuntty/schools-childeare/school s himl i
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© tmplement flexible sick leave policies and practices that enable staff to stay home when they are sick, have been
exposed, or caring for someane who Is sick,
= Examine and revise policies for leave, telework, and emplayee compensation,

= Leave policles shoutd be flexible and not punish people for taklng time off, and should allow sick employees to

stay home and away from cowmckers..Leave.polIcles.should-aIso-acceunt—fer—employees-‘who-need-tn-stay

home with thelr children If there are schoal or childcare closures, or to care for slck family membars.

@ Develop policies for return-to-school after COVID-19 #finess, CDC’s critarla to discontinue home isofation and
quarantine can inform these policies,

* Back-Up Staffing Plan
¢ Monlter absenteelsm of students and employees, cross<rain staff, and create a roster of tralned back-up staff,

Staff Tralning
v Train staff on all safety protocols.

o Conduct training virtually or ensure that soclal distancing Is maintained during training,

= Recoghize Signs and Symptoms
o [Ffeasible, conduct daily heafth checis (e.g,, tem perature screening and/er or symptom checking) of staff and
students,
o Health checks should be conducted safely and respectfully, and in accordance with any applicable privacy laws and
regulations. School administrators may use examples of screening metheds In CDC's supplemental Guidance for
Child Care Programs that Remaint Open as a guide for screening children and CDC's Generat Business FAQs for
screening staff,

o Sharing Faclitles
@ Encourage any organizatiens that share or use the schogl facilitles to also follow these considerations,

= Support Coplng and Reslllence
o Encourage employees and students to take breaks from watching, reading, or listening to news storles about
CAVID-19, including soclal media If they are feeling overwhelmed or distressed.

¢ Promote employees and students eating heaithy, exercising, getting sleep, and finding time to unwind.
° Encourage employees and students to talk with people they trust sbout thair concerns and how they are feeling,
o Consider pesting signages for the natlonal distress hatiine: 1-800-885-5990Q, or text TalkWithUsto 656748

Preparing for When Someone Gets Sick

Schools may consider Implementing several strategles to prepare for when someone gats sick,

o Advise Staff and Families of Slck Students of Home Isolation Criteria
o Sick staff members or students should not return ungl they have met CRC's crlteria to discontinue home Isolation,

» isolate and Transpott Those Who are Sick
© Make sure that stzff and families know that they {staff) or thelr children {famiiics) should not come to school, and
that they should notify school offlclals (e.g, the dasignated COVID-19 point of contact) If they {staff) or their chiid
(families) become sick with COVID-19 symptoms, test positive for COVID-19, or have been exposed to someane with
COVID-19 symptoms or a confirmed or suspected case,

o Immediately separate staff and children with COVID-19 symptoms (stich as fever, cough, or shorthess of breath) at
scheal, Individuals who are sick shouid go horme or to a healthcare facility depending on how savere their
symptoms are, and follow CDC guldance for caring for onesalf and others who are sick,

o Work with school administrators, nurses, and other healthcare providers to identify an Isolation room or area to
separate anyong who has COVID-19 symptoms er tests posltive but does not have symptomns, School nurses and
other healthcare providers should use Standard and Transmission-Based Precautions when caring for sick people,
See: What Healthcare Personngl Should Know About Caring for Patlenis with Conflrmed or Possible COVID-19
infection,

o Establish procedures for safely transporting anyone who Is sick to their home or to a healthcare facllily, i you are

calliry an ambulance or bringIng someone to the haspital, try to call first to alert them that the persen may have
hitpsiiivww.ede. gov/eoronavivus/HH 9-neovicommunityfsehools-chitdearefschools.Jml 8 [? 2 .Z
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COVID-19,

¢ Clean and Disinfect
o Close off areas usad by a shck person and do not use these areas until after cleaning and disinfecting

o Walt at least 24 hours before cleaning and disinfacting, if 24 hours is not feaslble, walt as long as possible, Ensure
safe and correct use and storage of cleaning and disinfection products [ , Including storing products securely
away from childres,

* Notify Health Officials and Close Contacts
¢ In accordance with state and local taws and regulations, schoo! administrators should notify focal health officials,
staff, and familles Immediately of any case of COVID-19 whila malntalning confidentlality in accordance with the
Arnericans with Disabilitles Act (ADA) [ ,

o Inform those who have had close contact with a person diagnosed with COVID-19 to stay home and self-monitor for
symptoms, and follow CDC guldance If symptoms develap.

After reviewing the considerations listed on this Page, schoof admintstrators can use CDC's K-12 Schaols Readiness and
Planning Too! B [9 pages) to protect students, staff and communitles.

Other Resources

Latest COVID-19 information COVID-18 Frequently Asked Questions

Cleantrg and Disinfection o | People at Higher Risk

Guidance for Businesses and Employers Manag.lﬁg Stress and Coping

Guidaﬁce for Schools ard Childcare Centers HEPAA and COVID-1 9 4]

COVID-19 Prevention | COX Communication Resources

Handwashlng Information | Community Mitigaﬂén

Face Coverings | | éSHA Guidance on Preparing Workplaces for COVID-19 B

%

Soclal Distancing

__ Page last ravie i Mayi, 2020

Coronavirus Home
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Cases, Data & Survelllance

G}
&
&
@
&
1)
Lt
<

hltps:.e‘iwww.cdc.gowcormmvirltsm}l9—|wuvfcommunitylaclmols«ciLildoare.’mhonfs.hlmi {6) gﬂﬁ d )

Mare Resourcas

6/6




East Stroudsburg Area School District
Environmental Services
Manual

The mission of East Stroudsburg Area Schoal District Custodial Department
is to provide a clean and safe environment for students, faculty, staff and visitors

while maintaining facilifies at the highest standard possible with the resources
aliotied.

4 g

Prepared by Robert Romagno, Custodial Supervisor
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East Stroudsburg Area School District

* Always wear proteciive gloves, face masks and eye protection if needed, *
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OUR DISTRICT, OUR DUTY

A clean school ensures a positive and healthy environment
for everyone involved. Show your school pride with a clean faciiity that fosters
productive learning and positivity. Work together as o team to ensure that
everyone does thelr part to make your school a clean and safe ploce to learn,.

As custodians, you are the “first line of defense” not only when it comes to
environmental services but also preventative malntenance. Al custodians are
responsible for changing celling tiles and light bulbs in their assighed areaos. If
you notice a maintenance issue anywhere in building it Is your duty to report the
isswe to your immediate supervisor,

* Always wear protective gloves, face masks and eye protection if needed. *
Page 2
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* Always wear protective gloves, face masks and eye protection if needed. *
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DAILY CLASSROOM CLEANING ROUTINE

Check lights - if any are out, please replace,

Empty frash receptacles - liners must be cha nged every day
Empty pencll sharpeners

Sanitize sinks, counters and restock paper towels

Clean whiteboard using whiteboard cleaner or sireck-free Cleaner
Straighten desks and chairs

Sanitize desktops and chairs with disinfectant

Dust mop the entire room

Spot mop floors when needed

* Vacuum floor, where carpeted, 2-3 times a week

¢ Spot clean carpets as needed

» Clean classroom door glass

» Close and lock all windows, turn off lights and lock doors

* Report any maintenance issues in writing to your custodial supervisor
» Sanitize all classroom touch points with disinfectant

& @« & & @ »

Door knobs

Favcet knobs
Cabinet knobs

Light switches

Desk tops

Chaiirs

Pencil sharpeners
Locker/cubby area
Hand sanitizer pumgps

WEEKLY CLASSROOM CLEANING ROUTINE

Dust all surfaces, including all bookshelves, ledges and window sills, ledges
Clean marks off walls

Clean classroom windows

Dust blinds and shelves

Clean trash receptacles with disinfectants

Use backpack sprayer o fog classroom with disinfectant

O 0 0 C O OO0 O 0
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* Always wear profecilve gloves, face masks and eye protection if needed. ¥
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DAILY RESTROOM CLEANING ROUTINE

Check lights and replace bumnt out bulbs

Restock paper towels, foilet tissues and soap dispensers

Emply alll frash receptacles and change liners

Girls resfroom - replace bags and sanitary napkin receptacles
Clean mirrors and any stainless surface with streak-free glass cleaner
Clean and disinfect sinks

Clean and disinfect tollefs and uringls

Cledan marks off walls and stalls

Disinfect fouch points on stall doors and walls

Mop floors with a disinfectant cleaner

Disinfect door handles and hand dryers

Spray ali sinks, toilets, urinals and trash recepiacles with disinfectant spray

DAILY LOCKER ROOM CLEANING ROUTINE

Check lights and replace burnt out bulbs

Restock paper towels, toilet tissues and soap dispensers

Empty all trash receptacles and change liners

Girls restroom ~replace bags and sanitary napkin receptacies
Clean mirrors and any stainless surface with streck-free glass cleaner
Clean and disinfect sinks

Clean and disihfect foilets and urinals

Clean marks off walls and stalls

Disinfect touch points on stall doors and walls

Mop floors with a disinfectant cleaner

Disinfect door handles and hand dryers

Spray al sinks, toilets, urinals and frash receptacles with disinfectant spray
Disinfect all shower fixtures including shower handles

Disinfect locker touch points

WEEKLY LOCKER ROOM CLEANING ROUTINE

Clean out drains in shower area
Dust tops of lockers using dust mop
Use backpack sprayer to fog rcom with disinfectant

* Always weor protective gloves, face masks and eye protection If needed. *
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DAILY MAIN ENTRANCE, EXITS AND VESTIBULES CLEANING ROUTINE

Check lighting including exit signs ~ replace burnt out bulbs
Clean ali doors and windows

Vacuum all entry mals and carpets

Mop all floors

Disinfect door handles and vestibule touch points

Clean all showcase glass, If applicable

WEEKLY MAIN ENTRANCE, EXITS AND VESTIBULES CLEANING ROUTINE

« Dust alliedges, heaters and vents
» Dust tops of showcases, If applicable
« Use backpack sprayer to fog with disinfectant

DAILY OFFICE/ADMINISTRATION CLEANING ROUTINE

» Checklights - replkace bumt out lightbulbs, when needed
+ Empty frash receptacles, including paper shredder can
Change frash liners
Disinfect counters and sinks
Clean windows and window sills
Vacuum all areas 2 to 3 times o week as nesded
Disinfect all touch points
o Doorknobs
Ledges
Chairs
Communal desk tops
All areas of copy machines, including fouch pads and keyboard
Communal cabinet knobs
Communal refrigerator door handle
Light switches

WEEKLY OFFICE CLEANING ROUTINE

»  Dust mini blinds, vents, tops of cabinets and baseboards
* Use backpack sprayer to fog with disinfectant

* & & 9
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* Always wear protective gloves, face masks and eye protection if needed, *
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DAILY HALLWAY CLEANING ROUTINE

Walls - clean all marks off walls

Clean windows, window sills and showcases, if applicable

Empty trash receptacies

Change trash liners

Clean and disinfect water fountains, including nozzle and buttons
Check lights and replace bumt out bulbs

Dust mop all halls

Spot mop or auto scrub

Disinfect alt locker touch poins, if applicable

WEEKLY HALLWAY CLEANING ROUTINE

» Dust tops of lockers, venis and showcases, if applicable
o Use backpack sprayer to fog with disinfectant

STAIRCASE CLEANING ROUTINE

* Dust mop/vacuum/wet mop dlily

» Clean dll ledges and handrails with disinfectant daily
* Remove marks from walls and kickplatas daily

e Clean windows with streak-free glass cleaner daily

+ Disinfect all door panic bars or door handles

* Use backpack sprayer fo fog with disinfectant

« & % & & » ¢ ¢

* Always wear profective gloves, face masks and eye protection if needed. *
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SCHOOL EVENTS CLEANING ROUTINE

Prior to event;

Set Up event as per approved Use of Faciities form

Spet clean and disinfect restrooms in effected areas

Haliways - dust mop or guto serub

Clean and disinfect water fountains

Empty frash cans ~replace trash can liners

Spot clean and extra rooms needed for event

Make sure all doors are open and lights are on ot least one-half hour prior
to event

"* THE ABOVE TASK SHOULD BE DONE AS A TEAM/ALL INDIVIDUALS ON EACH SHIFT

SHOULD PARTICIPATE YO PREPARE FOR EVENT **

During event:

Infroduce yourself to activity coordinator and astablish a form of
communication
Disinfect touch points every thirty (30) minutes
Disinfect touch points in bathrooms every thirty {30} minutes and restock
paper towelsfollet tissues as needed
Empty garbage cans as needed
Disinfect touch points on garbage cans
Touch points include:
o Door padnic bars and handles
Bleacher railings
Stalrcase railings
Elevator buttons, if applicable
Water fountains
Bathroom faucet handles
Hand dryers
Sodp dispensers and hand sanitizer pumps
o Teuch points on bathroom stall doors

0 2 0 0 G O

After event;

Clean and disinfact restrooms In areas affected by the event, in
accordance with the aforementioned Daily Bathroom Cieaning Routine
Hallways- dust mop or auto scrub — clean and disinfect water fountains
Clean any additional rooms affected by the event in accordance with
the aferementioned Daily Classroom Cledning Roufine

Empty trash and change trash can liners

Use backpack sprayer to fog affected areas with disinfectant

* Always wear protective gloves, face masks and eye protection if needed. *
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* Always wear protective gloves, face masks and eye prolection if needed. *

GYMNASYUM CLEANING ROUTINE

Check dll lights, Including exit signs, and replace all burnt out bulbs
Empty frash and replace frosh can linets

Dust mop floors and only use properly treated mop heads

Damp mop when needed

Use BONA system to propetly clean floors as needed

Clean and disinfect water fountains

Use backpack sprayer to fog with disinfectant weekly

WEIGHT ROOMS CLEANING ROUTINE

Check alllights, Including exit signs, and replace all burnt out bulbs
Empty frash and replace trash can liners daily

Clean mirrors with streak-free glass cleaner daily

Disinfect weight benches and exercise machines daily

Sweep and spot mop floors daily

Use backpack sprayer to fog with disinfectant biweekly

Page 9
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LIBRARY CLEANING ROUTINE

Check all lights and replace burnt out bulbs

Empty frash and replace frash can liners daily

Vacuum thoroughly daily

Dust shelves bi-wsekly

Use backpack sprayer to fog with disinfectant weekly

If thes library has a lounge area - Use disinfectant spray to disinfectant

spray to disinfect sofas/fabric furniture dally
* Disinfect all touchpoints daily

o

¢ 0O C 0 ¢

Desktops

Door handles/panic bars
Chuairs

Ledges

Light switches
Printer/copy machines

DISINFECTING COMMUNAL ELECTRONICS ROUTINE

When cleaning and disinfecting communal electionic devices, such as
computers and/or Chromebooks, use Fullsan Il Disinfectant Cleaner. Spray
Fullsan il on a microfiber cloth and wipe the device clean. Do not spray cleaning
products directly on electronic devices.

* Always wear profective gloves, face masks and eye prolection if needed. *
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CUSTODIAL CLOSET STANDARD

Custodial closets should be cleaned daily at the end of each shift
Mop heads and buckets must be cleaned affer each and every shift
Large garbage cons must be disinfected weekly
Slop sinks must be cleaned weekly
The below listed items should be in your cart at all imes:
Dust mop
Broom
Dust pan/whisk broom
Rubber gloves
Rags
One spray botile clearly labeled “FULLSPARKLE GLASS CLEANER”
» Full Sparkle Glass Cleaner - use on windows, mirrors, glass,
stainless steel, chrome,
o One spray boltle clearly labeled “FULLSPARKLE HEAVY DUTY
CLEANER"
* Full Sparkle Heavy Duly Cleaner - cleans and removes
greases, oil, dirt, grime, stc.
o One spray bottle clearly labeled “FULLSAN [t DISINFECTANT CLEANER”
« Fullsan Il Disinfectant Cleaner - use for disinfecting areas as
indicated above
Can liners
Feather duster
Plunger
Whiteboard cleaner
Clecning swab clearly labeled “TOILETS AND URINALS ONLY"
Cleaning swab cleany labeled “SINKS ONLY"
o VYdacuum cleaner
« ESASD standard cleaning products are as foliows:
a  Fulistan
o Fulisparkle Heavy Duty Cleaner
o Fulisparkle Glass Cleaner
o Concur
¢ Make sure your cart is stocked at the end of your shift
+ Make sure all buckets and spray bottle contents are marked clearly
* Vacuum bags must be emptied weekly
» Electrical panels should notf be blocked in custodial closets
«  Make surs your closet has an $SD5 book and it s up to date

* & o & =
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* Always wear protective gloves, face masks and eye prolection if needed, *
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CLEANING PRODUCTS

All cleaning products at ESASD have an SDS (Safety Data Sheet) in g
pbinder located in the custodial closet. Please make sure that you review these
documents because they contain very important safety information such as
product name, emergency contact numbers and healih hazard data, i you
discover a cleaning product in your inventory that does not have an $DS, notify
your immediate supervisor immediately and | will provide the necessary
information,

All custodial closets are set up with automatic dilution control systems for
dispensing chemicails. Please use these systems so the proper dilution rate is
achieved. Overuse of chemicals will cause unacceptable build-up, hazy finishes
and will cost the district exira money in supplies, Always handie chemicals safely
by reading and following all directions. Annually every dilution control system,
district wide, will be serviced by a licensed vendor. Again, please read and

follow all directions. NEVER mix chemicals together. Keep all containers cleary
labeled. !

When usihg cleaning products and equipment, it is imporfant to follow
safety guidelines and the product/equipment instructions. Some cleaning
products, such as disinfectants, have a specific contact fime. A disinfectant
confact time is the time necessary for the product to be on o surfaca in order to
kill bacteriafviruses. At ESASD, we use Fullsan | Disinfectant Cleaner that has o
contact time of ten (10} minutes.

* Always wear prolective gloves, face masks and eye protection if needed. *
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DAILY CLEANING RECORD

Every room in each buiiding will have a DAILY CLEANING RECORD. This
checklist is 1o be filled out any fime a custodian cleans the area and/or
disinfects fouchpoints. Once the record page is full it must be given to your
immediate supervisor. A blank one Is then fo be put in its place. The supervisor
will retain the records until the end of the fiscal year, (See resource pages for
copy of the Dailly Cleaning Record)

TIME MANAGEMENT

One of the iImportant keys 1o success in cleaning your assighed area is to
understand and use proper fime management. You must prioritize your duties
and spread them out over the workday. If you are unable to complete all duties
In your arec on your assigned shift, you must prioritize the cleaning routines. For
instance, disinfecting classroom touch points and cleaning bathrooms take
pricrity over vacuuming and dusting. It is very important o use your time
efficiently and manage your area wisely.,

On nights that activities or events take place at your building, it should be
commeon practice to touch up that area prior fo the event al the start of your
shift, The rule of thumb for the evening of an event would be 1o fouch up your
classrooms and hallways knowing that you will nead fo spend more time
cleaning up the event araa. The minimum requirements for your assigned area
on the nights of an event are: (1) all rash is to be emptied and caon liners
changed; (2) that restrooms are thoroughly cleaned and disinfected:; (3)
haliways are thoroughly cleaned, and {4) office/classroom touch points are
disinfected. Under no clreumstances should you compromise restroom
cleaniiness and disinfecting fouchpoints throughout your assigned area. The
tollets/urinals/sinks must be properly sanitized, mirrors need to be cleaned and
the floor sanitized by thoroughly mopping or autoe scrubbing.

One other function of fime management is o make the least number of
extra #ips through your area. Plan your shift by making sure you have anough
supplies on your cart. All of the equipment you need should be with you, The
fewer trips you make back and forth to the supply closet will always result in
more fime fo accomplish your assigned tasks.

* Always wear prolective gloves, face masks and eye protection if needed. *
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CUSTODIAL EQUIPMENT PROTOCOL

Before using equipment such as carpet cleaners/extractors or auto
scrubbers, you must fill out the provided Pre-Operation Checklist, This process is
to ensure that the equipment is in proper working order before beginning your
task. Before return the equipment you must clean it thoroughly after every use
and fill out the provided Post-Operation Checklist.

Name:

Equipment:

PRE-OPERATION CHECKLIST

o Check the battery fluid and charge level

o Check the tank cover seals for damage and wear

o Check the condition of the scrubbing brushes
(Remove any stiing, banding, plastic wiap, or other debris wrapped
around themj

o Check the squeegees for damage, wear and for deflection adjustment

Check the vacuum hose for debris or blockage

¢ Drain and clean the recovery tank

o

POST-OPERATIONAL CHECKLIST

Clean the solution and recovery tanks

Clean the vacuum fan inlef filter

Check the scrub head and brushes for banding, plastic wrap and twine
Check the squeegees for damage or wear

Check the vacuum hoses for debris or blockage

Check the battery charge levels to determine if the batteries need
charging

Check the fluid level of all battery cells and place the machine on the
charger, if needed

C o< o oo

o

List below any problems that occurred during operation,

OPERATOR DATE

SUPERVISOR DATE

* Always wear profective gloves, face masks and eye profection if needed, *
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DAILY CLEANING RECORD

Areq:

Date/Time Print Name Daily  |Touch Points Signature
Cleaning

[

L]

OO/ yOoyogyojog|ojo|-™
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When record s full, please submit to your immediate supervisor.

* Always wear protective gloves, face masks and eye protection if needed, *

Page 15 98 [Péc?




Fullsan i

' Cleaner . Dlsinfectant Deodorizar

BAGTERIA:
*Campylobacter [elunt
*Curynebacteriam ammonisgenss
*Enterobaclor aerogenas
*Enlerococtus fagealis
“Escherichia colt
“Klabslalta prstmoniag
*Lisleria monooylogenes
“Pssutomonas aaniginosa
*Salmonellz srterica
*Salmonella schottmugllasd
*Salmonaliz lyphi
*Shigelfa dysenteriag
“Slephylocooeus aureus
“Slaphylococtus alreus
(Msehicllin resistent)
*Blreptococcys salivarius

Effective Againaithe Falluwing Pathag&ns o ]

VIRUSES:

*Canine Distsmper Virys

*Canine Coronavitus

“Equine Artertlis Virig

*lnée;}ilous Bovina Rhinniracheltis virus
{

*“Infectious Bronchitis Virug

*Meweastip disease visug

~Transmissible Gastroenteritis vicus (TGE)

*Hurnan Cosonavirys

*HepalRis B Viras{HBV)

*Hepalltis G Virus {HGY)

“Harpes Simplax Type 1

*HIV-1 {AIDS Vi)

*Norovirus (Norwalk-ltke virus)
*“Mlluenza AE/Japan Virs
‘Pseudnrabaas virs

~ ™Ganing adenovirus

**Canina Parainftuenza virug
"nfgetious Ganing Hepalltfs virs
“*Feling Caliclvirus

**Feline Panleukopenia Virus
**Faline Loukemla virus

**Feling Rhinolzacheitls Virus
**Falin Pleornavinug

**Nuring Paralnffuanza vings ypa 1
**Rables virs

“*aGaning Parvovirys (OPV)
***Porcing Parvovivus

*DRek) Hepatilis B Virus {HBV} =R
Fungiz *Govine Viral Diatthea Viris BYDV . . + AL2 0z per gation
*Aspergilivs niger *Kllis Pandemie 2009 HINT influenza A ""AL2.5 07 per galion
*Trichophyton menlagrophytes vlrus (formery calied swine fi). Al 80z per gallon |
USE INFORMATION:

For Hoapitals, Mursing Hormes, Instituiir.:‘neit and Industriat Use,

PEODUCT SFE:‘IHF&C&'I‘IQN?&.

pH {concentrata)..., -

Appearantce..., Oiear Eilue quuud
Fragrance.,.................,.......... « Light Chrus

Freezing POINk......ce e About 32°F

Solubility In Waten...cusismsen. Completa

Flagh POl ooam s asresnss 200'F  947h......
ACTIVE INGREDIENTS:

BIREGTIONS FOR USE:
- 120 For apeolfic direstions sae the product label or

Y vi o

Alkyl (G, 80%, C,, 30%, C,, 5%, C,, 5%}
dimethyl benzy! armenium cHoride.. .. 2.26%

Alleyl (C,, 68%, T, , 32%)

dimethyl effyibenzyl ammonium ohioride... £.25%

INERT INGREDIENTS.,,
TOTALL...

Fulter commarclal Pmdunta
Gne Fuller Way

Qraet Bond, K8 87630

United Statos

CHEMTBEG (600} 4245000
Emganay (820) 792171

24 fibur Emargancy (BU0} 424-6a00
wwrkfiflarcommaercistsom

MTEE-0E

* Always wear protective gloves, face masks and eye prolection if needed. *

W 100.06%

PRODUCT AVAILABNEITY:

tachnical data sheet (TIIS),

rerencaonan 471 Gl
sneenaneee 148 Gial, Pall
v 155 Gal. Dum

EFA Hagletoradt

EFA Rag. No. 10824-83-82511  ERA Eal, No, 92571-K8-1

Page 16 35’ QQ@




Fulisparkie®

Industrial Gilass & Window Cleaner

Fullsparkle® is a highly concentrated spray-on, wipe-nit glass and

AT

window oleaner.

Brigs fast - leaves

no sireaks or smears. Dissolves the most stubborn accumulation and makes glass come orystal clean
and sparkling new. Works so easily and quickly - leaves no unsightly streaks or dirt-trapping fiim. Alse,
a good cleaner for chrome, porcalaln and ceramic tie.

Powerful Formulation:
Ammaoniated formuta for axtra claaning power,

USDA Rated 02
Authorized by USDA for use In federally inspeciad
meat and poultry plan

Streak Free Formula:
Leaves glass clsan and streak free.

Multiple Uses:
Can also be used on chrome, poroelalrn and
caraiie tile.

USE INFORMATION:

Recommended for glass, chrome, poreelain, ceramic tile, mirrors, stainless stosl and baked enamel
surfaces, For use in schools, hospitals, hotels, factaries, grocery stores and other publie bulldings.

PEODUCT BPECIFICATIONS:

i1 S SO ernvrmreseniere 10,2
APRSBIGHCE. ccorrarsrns cmismnarnanen Clodr Blue Liguld
Fragranoe. .o e, AMTONIG
Freezing Poink. co o mssmsninnn <10°F
SOIIDHEY I WAL eve v seiseressssssusnenn, COMPplBtE

FIﬁEhPQiﬂt lﬁltlhcl‘!lrlvll‘h‘:;‘!||l.lll|aiar{|\lﬂl}‘¢ﬂl Fatacae sy ﬁepF

O T T TTTIR T

INGREDIENTS:

L PO 2" X - X ¥

1SORIORYLAIGONDL, 1see v crcenansesanese BTES-0
2BUXYEEhANOL s 11 - TBR
ARANIR sairs s e reie TB644TVT
Ammontum Lawreth Sullate............ B7762-19-0

Euller Gommersial Products
One Filier Way

Graul Hend, KB 87530

Unitad S1ales

OHEMYAFD (60} 424-0500
Emerpency (520 782174

24 hoti Emergensy (800) 424-6300
wviw Tl srcompmreTat. com

86655-0518

DIRECTIONS FOR USE:

CLEANING

Aiways remove sand and grit with a water rinse

when claaning acrylic and Plaxiglas®. Never

spray Into electrieal cirquits, -

1. SPRAY a fine mist onto the entlre surtace to
be cleaned. Cuo

2. WIPE and POLISH the surfaca untit dry with
a clean lint fres cloth or paper towel,

PRODUCT AVAILABILITY: .
L= 10123 U s &1 Gal,

* Always wear protective gloves, face masks and eye profection if needed. *
Page 17
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Fullsparkle®

Heavy Duty Cleaner/Degreaser

iisarkle“* is a concntrat@d norn-b

tl heavy duty claaner an agrese. lt wd

range di!utalty

provides superior cleaning with unsurpassed cost offectivensnss. Fullsparkie® is blodegradable, and
containg nona of the hazardous solvents typloally found in products with comparable cleaning
capabliities. Aecommended jor use on any washable surface, Fullsparkla® taies on ail types of
ohallenges from cleaning washable wall coverlngs 10 stripping buili-up floor finishes,

Low Foaming:
Can ba easlly rinsed. Excellent In automatic
sorubbers and low to heavy soll general claaning.

Alkalitie Builders:
Breaks up greases and olls for easy removal.

USDA Fated A-4:
Complies with raguiremerts for usa in fedarally
inspected meat and poultry plants.

Versatila:

Can ke used as  cleanar and / or degreasar with
several dilutfon rates depsnding on surface
conditions.

UBE INFORMATION;

Fullsparkle® Is recommended for sieaning and degreasing floors, concrate, walls and ofher non-porous
environments! surfaces. Effactive In schools, nursing homes, hotelsimetels, Industriag, factorias and

food service astablishments, Jdea! as 2 spray cleaner.

PRODUCT SPECIFICATIONS:

PH (CONEAMIAE s vammiisnsisrinirirines 18,3 £ 0,2

APPEATANCE....curose ionsaserivnne Cloar Vioted Elguid

FIAOTEI08 m s resmssrsmrrasnssnrr avsasasseraneers SASEANAS

Fraezing POINL......vecvcnrencinyrssionnans AbOUL 32°F,
SOIUBHILY i1 WBLBR wrecarseirarsiarinsarisasiernes Complete

Flash Poimt.....ccnncrmacmsome None io Boiling

INGREDIENTS:

Water i i T732-18-5

30d|um Melasuicataunuuutduuunuuu war 6&34'92'0
Telrapotassium Pyrophosphate............ 7320-34-5
Propylene GIYOoL....cu e s 57-55-6
Sadium Salt of Linear

Alkyibenzene Sulfonate......... .. 25165-30-0

Fuller Gommerslal Produsts
O Buller Way

Girgat Bond, KS 87610

Unitad Slztes

CHEMTREC {B00) 4249000
Eergancy [G20) 7oR-1711

24 hoty Emorganoy {8003 424-0360
. fullarcommerclal.con

BE355-0418

CIRECTIONS FOR USE: ‘
Always dust mop Hoor first, Remove gurm, labels
and other altached soll deposite with a putty knife
of fohg handled scraper. ’

1 DILUTE Fullsparkle® according to the sofl
Londitions: Light Cleaning: 1:128 {1 oz par
gallon of water}, Madium Cleaning: 1:84 (2 oz,
per gatlon of watet), Heavy Cleaning: 1:92 (4 oz,
par gallon of water), Extra-Heavy Cleaning: 1:16
(12 oz, per gallon of water)

2. APPLY the difuted product with a sprayer,
foam gun, pressure washer, mop & bugket, or
autoscrubbar, AGITATE, machine scrub or brush
soiled arsas if necessary.

3. RINSE the cleared surface with potable water
for best results.

PRODUGT AVAILABILITY:

* Always wear protective gloves, face masks and eye protection if needed. *
Page 18
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™
Concuy
No-Rinss Neuiral Cleanar

i

Conour™ Is a neutral cleaner desighed for eve

ty day use providing labor and cost savings with lts no

tinse applications. it Is formulated to work with Hoor finish without dulling gloss, Conour™ is excellent jor
temoving routine soilage with automatic serubbing acquipment or wet mop applications. For use on
rasilient tile, concrete, terrazzo, properly sealed of paintad wood, wells, countertops, or any nonporpus
washable surface. ldeal for schools, hospitals, hotets, factorles, grocery storee and ather public buildings,

Reduces Labar:
Cuts labor costs and time by eliminating tinsing
procedure,

Environmentally Friendty:
Formulated with blodegradable surtactants,

Contains no butyl. Corwentrate Is safe in dralh and

sewer systams,

Low Foaming:
Excellent for Lise in automatic scrubbing machines
or mop-on applivations,

USE INFORMATION:

Recommended 1o ¢t the time and labor costs of dafly floor cleaning by not requiring a rinse step. Its
noutral low foaming formulation won't obsoura the shine with a dulling fllm. Concur™ Is excellent for
usa on resliient tile, concrete, tetrazzo, properly seatod or painted wood, walls, counter fops, or any

honporous washable surface.

PRAODUCT SPECIFICATIONS:

PH {eoncentrals). .ol i 7.7 20,8
AppPEBIBNCe...... - Clegr Yellaw Liguid
Fragranes. v niagasneanesnins emerares Chirug

Freszing Polnt...civve e

Bolubility in Watet........creuvann Complets

Flash PoIM. s None to Boiling

INGREDIENTS!:
WELBE. v eeriscrseresseamsimarnss et i ssemsernneses TT32-18-5
Undécsth-7 oo s S489801-1

Sedium xylene sulfonat®.......en. 1800-727
Sodium Hexametaphosphate.....wa., 10124-56-8
Bodium TApolYPhosRRE. . e TTEG204

Fuller Commaralal Products
Qe Falior Way

Great Bond, 188 67530

Unligd Szien

CHEMTREG (R00) 42449800
Emuorgonsy (A20) 24711

24 hour Ernergency (800} 424-0300
wwnw fullsreomaercial.com

9RREE418

DIRECTIONS FOR UBE:

AUTOBCRUB CLEANING

1. DILUTE at 2 ounces per galion (1:64 ratio) of
told water, '

2. CLEAN: Scrub with ved pad, Apply Concur™
solution, serub and pick up in one operation,
Rinsing not required.- -

3. FIGK UP TRAILS: No tinse required,

DAMP MOPPRING

1. DILUTE &t 3 ounces per gallon (1:42 ratio) of
cold watar In a buckel.

2, CLEAN: Use a clean mop and damp mop the
Tioor. Change the oleaning solution eqrently,
N6 tinse raquired.

3. PICK UP TRAILS: No tinse required,

GENEHRAL CLEANING

1, DILUTE at 3 ounces per gallon (1:42 ratio) in a
spray batte, pall or bucket,

2 APP}I].Y: Spray or apply with a spongs, ¢loth or
brusgh,

3. WIPE DRY.
PRODUICT AVAILABILITY:
B22Y e e 41 Gl

B2EG. ... rarrrss v 105 Gl Pafl
BAPEB, v eirveresrerensasina v 1458 Gl Drum

* Always wear protective gloves, face masks and eye protection if needed. *
Page 19
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Copy of Google Form Document Titled “Cleaning
Product Registration Form”

This document will be used by non-custodiat personngl in the event that they are
requesting to infroduce o new cleaning product into ESASD environment.

Cleaning Product Reglstration Form
ESAED fequitez clanning produsis to be feqialersd vt h the Faolities Depatunens befora
imraduning i to our anvironsmssy,

Your ensefl addreas (roborbromagno@ossstanl) wi ba sosoried webn you anbinlt tiin
Fosmy, Nt youT Sultal aewm

*fequlted

Parsan(e) vegittaring protust? *

Yaur antws

Agtilgned Buildng? *

Chosa v

Currant positlon in ESASD *

Lhnoss -

Mame of Procunt *

et answig

What Is the Intandad use of this product?*

Your efthimer

EPATaglatratlon nuntber? (you can find the ragistration number on 1ha produgt
lahal - laok fisr *EPA Reg, No *

TRRIHnEwEr

2 Bend me acopy of ooy reaponses.

Hoved Saberdt preswacds emgh Gonila Forms,
[Ty ra— sk T B 80 P— Rl Euse

{rovple Forms

* Always wear profective gloves, face masks and eye protection if needed. *

Page 20 28 VIV
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Coronavirus Disease 2019 (COVID-19)

Hand Hygiene Recommendations
Guidance for Healthcare Providers about Hand Hygiene and COVID-18

Updater] May 17, 2020 Print

This Infarmatlon cemplements the Infection Control Guidance and includes additional information about hand hyglene,

Background

+ Hand hyglene Is an Important part of the U.S, response to the Internationa emergence of COVID-18, Practicing hand
hygiene, which includes the use of alcohal-based hand rub (ABHR) or handwashing, Is a simple yet effective way to
prevent the spread of pathegens and infectlons in healthcare settings. CDC recommendations reflect this important role,

* The exact contributlon of hand hyglane to the reduction of direct and Indirect spread of coronaviruses between people is
currently ueknown. However, hand washing mechanically removes pathogens, and faboratory data demonstrate that
ABHR formulations In the range of alcohol concentrations recommended by CDC, inactivate SARS-Cov-2, 02

* ABHR effectively reduces the number of pathogens that may be present on the hands of healthcare providers after brief
Interactions with patients or the care environment.

Hygiene

Methods

s CDC recommands using ABHR with 60-95% alcohal in healthcare settings, Unless hands ave vistbly solled, an alcchol-
based hand rub Is preferred over soap and water in most dlinlcal situations due to evidence of better compllance

compared to soap and water. Hand rubs are generally less Iritating to hands and are effective In the absence of a sink.
31

* Hands should be washed with snap and water for at laast 20 seconds when vislbly solled, befare eating, and after using
the restroom, Learmn more about hand hyglene In healtheara settings. ’

Impact to Operations

¢ Haalthtare organizations that encounter severs shortages of ABHR {(and have exhausted supply chalrt access to
efficacious products) may consider local production of formulations as described by the temporary FDA Pollcy for
Compounding of Certaln AlcoholBased Hand Sanitizer Products [4 . Hesltheare organizatlons should return to using a
commerclatly produced, FDA-approved product when supplies become avallable,
o The FI2A policy aflows for athanol or isopropy! to be used as the active Ingredient In ABHR manufactured by entities
that are not cusrently registered with the FDA to manufacture drugs,

o ABHR must be properly formulated with emollients to protect the health of the skin, reduce pathogens on the
hands, and avold Inadvertent exposure to organisms not killed by alcohol {e.g., spores).

e Formulations Included in the FDA guidance are conslstent with World Health Organization Production Guidance 3
[4 . These locally praduced praducts are Intended for routine healthcare personnel hand cleaning, must not
contaln active Ingrecients other than those spacified In the FDA guidance, and should not take the place of other
regulzted skin antiseptics {e.g. surgleal hand ruly),

o To avold contamination with spore-foriing organisms, WHO formulations regulre a 72-hour post-production
qguarastine,

* CDCdoes not have a recommended alternative to hand rub products with greater than 60% othanol or 70% fsopropanol
as active ingredients, Benzalkonium chloride, along with both etharof and Isoprepanol, Is deemed efigible by FDA [4 for

hitps:ttwww.ede,govicoronnyimg/ 2019-neov/hep/band-fiygiens. himl g (g N w [/L)
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use in the formulation of healtheare personnel hand rubs.i2] However, avallable evidence indicates benzalkonium
chloride has less rellable activity against certain bacterla and viruses than either of the alcohols, 1%4)

* The USP hand sanitizer toolkit [ formulas have final concentrations of 80% ethanol or 75% isopropyl alcohol
concentrations. A final concentration of 80% ethanol or 75% isopropyl alcohol recommended In the USP hand sanitizer
toolkit are aligned with World Health Organization {WHO) formulations @ 5.

© These formulations have been defined at a single concentration value that falls within the range recommended by
CBC,

¢ WHO formulations have been manufactured in countries that do not have access to commerclally avallable ABHR,
evaluated internationally, and are recormmended by WHO for use in response to an amerging viral pathogen,
including viruses that are genetically related to, and with similar physlcal properties as, the SARS-Cov-2.

References

1. Kratzel A, Todt D, Vkovski P, Steiner §, Gultrom M, Thaa TTN, et al, Inactivation of severe gcute resplratory syndrome
coronavirus 2 by WHO-recommended hand rub formulations and alcohols, Emerg Infect Dis. 2020 Jul [date ched).
hitpsi/dol.org/10.3201/ed2607,200915 [4

2, Siddharta A, Pfaender S, Vielle NJ, Dllkman R, et al, Virucldal activity of World Health Organlzation recommended
formulations agalnst enveloped viruses Include Z1ka, Ebala, and emerging Coronaviruses, Jinfect Bfs, 2017

3, CDC Core Practices for Infectlon Prevention n All Healthcare Sattings (2017).

4. Food and Drug Administration, Safety and effectiveness for health care antiseptics: Topical antimicroblal drug products
for over-the-counter human use (final rule) [9 .

5. Centers for Disease Control and Prevention. Guidelines for hand hygiene In healthcare settings (2002),

6. Kampf G, Todt D, Pfaender S, Steinmann E, Persistenca of coronaviruses on inanimate surfaces and its Inactivation with
blocidal agents [7 . J Hosp infect 2020,
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Coronavirus Disease 2019 (COVID-19)

Cleaning and Disinfecting Your Facility

Everyday Steps, Steps When Someone s Sick, and Conslderations for Employers

Lpdated Aprif 28, 2020 Print

How to clean and disinfect

Clean
* Wear disposable gloves to ¢lean and disinfect,
= Clean surfaces using soap and water, then use disinfectant,

* Cleaning with soap and water reduces number of germs, dirt and Impurities on the surface, Diginfecting
Kllls germs on surfaces,

» Practice routine cleaning of frequently touched surfaces.
o Maore frequent cleaning and disinfactlon may be required based on level of use,

¢ Surfaces and oblects In public places, such as shopping carts and point of safe keypads should be
cleaned and disinfected before sach use,

High touch surfaces Include:
o Tables, doorknobs, light switches, countertops, handles, desks, phones, keyboards, tollets, faucets,
sinks, etc.

* Disinfect

» Recommend use of EFA-tegistered household disinfectant [7) .
Follow the instructions on the label to ensure safe and effective use of the product.
Many products recommend:
o Keeping surface wet for a perlad of time {see product label),

o Pracautlons such as wearing gloves and making sure you have good ventilation during use of the
product,

Always raad and follow the directions o the label to ensure safe and effective use,

» Wear skin protection and consider eye protaction for potentiat splash hazards

* Ensure adequate ventilation

* tse no more thisn the amount recommendead on the label

» Usewater at room temperature for dilution (unless stated otharwise on the label)
o Avold mbxing chemical products

s Label diluted cleaning solutlons

+ Store and use chemicals out of the reach of children and pets

You should never eat, drink, breathe or Inject these products Into your bedy or apply directly to your skin as
they can cause seriaus harm. Do not wipe or bathe pets with these products or any other products that are
not approved for animal use,

, ¢
https:iwww.ede.govieoronavirns/20 9-neov/community/disinfecting-building-facility.himl & g >/
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Sea EPA's 6 steps for Safe and Effective Disinfectant Use [%

Speclal considerations should be made for paople with asthma and they should not be present when
deaning and disinfecting is happening as this can tfgger asthma exacerbations, To learn more about
reducing asthma triggers: hitpsi/fwvee.cde.gov/asthmadreduce triggers.html

* Dlluted household bleach solutions may also be used if appropriate for the surface.
o Chack the label to see If your bleach Is Intendad for disinfection and has a sodium hypochlorite
concentration of 5%~6%. Ensure the product is not past Its expiration data, Some bleaches, such as
those dasigned for safe use on colored clothing or for whitening may not be sultable for disinfection.

° Unexpired household bleach will be effective against coronaviruses when properly diluted,
Follow manufacturer's instructions for application and proper ventilation, Never mix househotd bleach
with ammanida or any other cleansar,
Leava solution on the surface for at least 1 minute.

Yo make a blaach solution, mix;

¢ 5 tablespoons (1/3rd cup) bleach per gallon of room temperature water
OR

© 4 teaspoons bleach per quart of room temperature water

* Bleach solutions wiil be effactive for disinfection up to 24 hours,
* Alcohol solutions with at least 70% aicohol may also be usad,

Soft surfaces

For soft surfaces such as carpeted floor, rugs, and drapes

* Clean the surface using soap and water or with cleaners appropriate for use on these surfaces,

Launder itams (if possible) dccording ta the manufacturer's Instructions,Use the warmest appropriate
water setting and dry itams completely.

OR

Disinfect with an EPA-ragistered household disinfectant. These disinfectants [ meaet EPA’s criterla for
use against COVID-19,

Vacuum as ysual,

-

Electronics
For electronics, such as tablets, touch scresns, keyboards, remote controls, and ATM machines

s Consider putting a wipeable cover on elactronics.

« Foltow manufacturer’s instruction for cleaning and disinfecting,
© If no guidance, use alcohol-based wipes o' sprays containtig at least 70% alcohol. Dry surface
thoroughly,

Laundry

For clothing, towels, linens arxl other ltems

* Launder ltems according to the manufacturer’s instructions, Use the warnest appropriate water setting

https:h‘www.cdc‘gcvlaumnnvhml.’if}i9~ﬁ&ov!eommuniiyfdi§infecting—buiItlhlg-fac:llity.hlml 8 g ZZL

A5

S




and dry itess complataly,
° Wear disposable gloves whan handling dirty laundry from a person who is sick.

* Dirty laundry fram a person who is sick can be washed with other people’s items.
* Do not shake dirty laundry,

* Clean and disinfect clothes hampers according to guldance above for surfaces,

© Remove gloves, and wash hands right away.

Cleaning and disinfecting your building or facility if someone is sick

* Close off areas used by the person who is sick,
@ Companles do not recesgarlly need to close operations, if they can close off affectod areas,

* Open outside doors and windows to fncreasa alr direulation In the area,
¢ Walt 24 hours before you clean or disinfect. If 24 hours is not feasible, walt as long as possibla,

* Clean and disinfect all areas usad by the parson who Is slek, such as offlces, bathraoms, common areas,
shared electronle equipment fike tablets, touch screans, keyboards, remuote controls, and ATM machines,

% Vacuum the space If needed. Use vacuum equipped with high-effictency particular air (HEPA) filter, If
avillable,
°© Do not vacuum a room or space that has people In it. Wait unti the roam or space is empty to
vacutim, such as at night, for common Spaces, or during the day for private rooms.

@ Cohslder ternporarily turning off room fans and the central HYAC system that services the room or
space, so that particles that escape from vacuuming will not crculate throughout the facility.

* Once area has been appropriately disinfected, it can be opened for uge,
¢ Wotkers without close contact with the persorn who Is sick can return to work immediately after
disinfection,

* Ifmora than 7 days since the person who Is sick visited or used the facility, additional dleaning and
disinfection Is not necessary.
@ Continue routing cleaning and disinfection, This includes everyday practices that businesses and
communities nermally use to malntain a healthy environment,

Cleanirig and disinfecting outdoor areas

*» Outdoor areas, ifke playgrounds in schools and parks generally require normal routine deaning, but do
hot require disirifection,
o Do not spray disinfactant on outdoor playgrouncds- # Is not ar efficient use of supplies and Is not
proven to reduce risk of COVID-19 to the public,

© High touch surfaces made of plastic or metal, such as grab bars and rallings should be tleaned
routinely.

o Cleaning and disinfection of wooden surfaces (play structures, benches, tables) or groundcovers
{muieh, sand) is not recommended.

* Stdewalks and roatis should not be disinfected,
@ Spread of COVID-19 from these surfaces i verylow and disinfection is not effective,

% When cleaning

* Regular cleaning staff can clean and disinfect community spaces.
e Ensure they are tralned on appropriate use of cleaning and disinfection chemicals,

* Wear disposable gloves and gowns for all tasks in the deaning process, including handling trash,
@ Additional personal protective equipment (PPE) might be required based on the ceaning/disinfectant
products being used and whether there [s g risk of splash,

© Gloves and gowns should be removed carefully to avold contamination of the wearer and the
hrtps:/fwww.cdc.guvlcoronnvirusfﬂ)[nﬂz-ii'(:'c;\;fé'of;{iﬁﬁu_iiir)&isinfecting—huilding—faciliiy.]mnl 8 ? ﬂ fpﬂq'ﬂ'
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surrouning area.
* Wash your hands oftan with soap and water for 20 seconds,
o Always wash (mmediately after removing gloves and after contact with a person who is sick,

© Hand sanitizer: If soap and water are not avallable and hands are not visibly dirty, an alcohol-based
hand sanitizer that contains at Jeast 60% afcohol may be used. However, If hands are visibly dirty,
always wash hands with soap and water.

Always read and foltow the directlons on the tabel to ensure safe and effective use,

¢ Kesp hand sanitizers away from fire or flame
e For children under six years of age, hand sanitizer should be usad with athult supervsion
* Always store hand sanitizer out of reach of children and pats

See FDA's Tips for Safe Sanitzer Use ¥ and CDC's Hand Sanitizer Usa Considerations

o Additlonaf key times to wash hands Include:
© After blowlng one’s nose, coughing, or sneezing.

o After using the restroom,

@ Before eating or preparing food.

© After contact with animals or pets,

o Before and after providing routine care for another person who needs assistance {e.g, a child),

E Additionial considerations for employers
5 “ Educate workers performing cleaning, laundry, and trash pick-up to recognize the symptoms of COVID-19,

* Provide instructions on what ta do if they tevalop symptoms within 14 days after thelr |ast possible
exposure to the virus.

* Develop policles for worker protaction and provide training to all cleaning staff on site prior to providing
cleaning tasks,
@ Training should include when to use PPE, what PPE js hecessary, how to properly don {put on), use,
ard doff {take off) PPE, and how to properly disposa of PPE.

» Ensure workers are trained on the hazards of the eleaning chemicals used In the workplace in accordance
with OSHA's Hazard Communication standard (29 CFR 1210.1200 )

+ Comply with OSHA's standards on Blocdborne Pathogens (29 CFR 1910.1030 [A ), Including proper disposal
of regulated waste, and PPE (29 CFR 1910132 [ ).

Alternative disinfection methods

+ The efficacy of alternative disinfection mathods, such as ultrasonic waves, high Intenstty UV radlation, and
LED blue light against COVID-19 virus is not known,
o EPA does not routinely review the safety or efficacy of pesticidal devices, such as UV lights, LED lights,
or ultrasornle devices, Therefore, EPA cannat confirm whether, or under what clrcumstances, such
products might be effective against the spraad of COVID-19,

¢ CDCdoes not recommend the use of sanitizing tunnels. There is no evidenca that they are effective in
reducing the spread of COVID-19, Chemlcals used in sanitizing tunnels could cause skin, eye, or
respiratory irritation or damage,

* {DC only recommends use of the surface disinfectants [dentifled on List N [ against the virus that
causes COVID-19,

Enr farilitiac that haniea nannla nvarnioht
htlps:/!www.cdc.gov!comnnvims&ﬁIQ-ncuvlcommunltyldislﬂt‘ecling«bulldhig-facitity‘html 9 gw 6 E)Q) 6
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* Follow CDC's guidance for colleges and unlversities. Work with state and local health officials to determine
the best way to isolate people whe are sick and i temporary housing is needed,

® For guidance on deaning and disinfecting the bedroom/bathroom for someone who Is slck, review CDC's
guidance on disinfecting your home If someene Is sick,

AW

- d

More detalis: Detalled Disinfectlon Guidance for Cornmunity Facillties

More information

Transport Vehlcles

Pae tast reviewed: April 28, 2020
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b Centers for Disecaso
/1] Control and Frevenflon

'Coronavirus Disease 2019 (COVID-19)

How to Protect Yourself & Others

Updated Agrlf 24, 2020 Print Page

Older adults and people who hava sevare underlying medical conditions like heart or lung disease or dlabatas seem to
he at higher risk for devaloping serlous complications from COVID-19 iness. More Information on Are you at highar risk
for serlous lliiness.

3

4 « Therg Is clrrently no vaccine to prevent coronavirus disease 2019 (COVID-18).
* Tha bast way fo prevent iliness Is to svold being exposed to this virus,

* Thevirus is thought to spread mainly from person-to-person.
v Between people who are In ¢lose cantact with one another {withtn about & feet).

@ Thraugh respiratory droplets produced when an Infected person coughs, sneezes or talks,

@ . Know how it spreads

o These droplets can land in the mouths or noses of people who are nearby or possibly be inhaled
Into the lungs.

o Some recent studies have suggested that COVID-19 may be spread by people who are not showlng
symptoms,

Everyone Should

@ Wash your hands often

* Wash your hands often with soap and water for at least 20 seroncds especially after you have bean In a
public place, or after blowing your nose, coughing, or sneezing,

¢ |t's especially important to wash:
o Before eating or preparing food

@ Before touching your face
Alter using the restroom
o After leaving a public place

43

o After blowing your nose, coughing, or sneezing
After handling your cloth face covering

o After changing a dlaper

o After caring for samenna sick

Q

o After touching animals or pets

* Ifsoap and water are not readlly avaiiable, use & hand sanitizer that containg at least 60% alcohal, Cover
all surfaces of your hands and rub them together untll they feel dry,

© Avold touching your eyes, nose, and mouth with unwashed hands.

2 2 Avoid close contact

o) Q8 0PO P
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- - * INSIOR YOUr NATMe; AVOIG L1058 CONTALE With People WHO are $ick,
@ If posslble, maintaln 6 feet between the person who Is sick and othar household members,

* Qutside your hame: Put 6 feet of clistanca between yourself and people who don't live in your household.

< Remember that some people without symptoms may be ahle to spread virus,
o Stay at least 6 feet (about 2 arms’ length) from other people,

© Keeping distance from others Is especially Important for people who are at higher risk of getting
very sick.

% Cover your mouth and nose with a cloth face cover when around
others

* You could spread COVID-19 to others ever if you do not feel sick,
* The cloth face cover Is meant to protect other pecple in case you are infocted.

e Evaryone should wear a cloth face cover In pubfic settings and when around people who don't live in your
household, especially when other socfa distancing measures are difficult to malntain,
o Cloth face coverings should riot be placed an young children under age 2, anyons who has trouble
breathing, or Is unconsclous, Incapacitated or otherwise unable to remove the mask without
assistance.

* Do NOT use a facernask meant for a healthcare worker. Currently, surgical masks and N95 resplirators are
critical supplles that should be reserved for healthcare workers and other first respenders,

* Continue to keep about 6 faet butween yourself and othars, The cloth faca cover is not a substltute for
soclal distancing,

% Cover coughs and sneezes

= Always cover your mouth and nosewith a tissue when you cough or sneeze or use the Inside of yaur
elbow and do not spit,

© Throw used tissues in the trash.

* Immediately wash your hands with soap and water for at feast 20 seconds. If 50ap and water are not
readify available, cean your hands with a hand sanitizer that contalns at least 60% alcohol,

8 Clean and disinfect

¢ Clean AND disinfect frequently touched surfaces dally. This includes tables, doorknobs, Hght switches,
countartops, handles, desks, phones, keyboards, tollets, faucets, and sinks.

» If surfaces are dirty, clean them. Use dete rgent or soap and water prior to disinfection,
* Then, use a household disinfectant, Most common EPA-registered household disinfectants [ will work,

@ Monitor Your Health Daily

+ Be alert for symproms, Watch for faver, cough, shortness of breath, or other symptoms of COVID-19,
o Especially important if you are running essential errands, gelng Into the office or workplace, and in
settings where It may be difficult to keep a physleal distance of 6 feet,

* Take your temparature If symptoms devaiop.
o Dont take your temperature within 30 minutes of exercising or after taking medications that could
fower your temperature, fike acetaminephen,

» Follow CDC guidance if symptoms develop.

hnps:.’fwww.cdc.gwlcomﬂavims/m[9«ncovlprevcnt-gciting-sicklprcvcution.html &g Ef- EL’E—




More information

Symptoms

What to do If you are sick

i someane in your house gets sick
Frequently.asked fuestions
Travelers

Individuals, schools, events, businessas and more

Coronavirus Home
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[4) More Resources

httpsdtiwaw.cde.govicoronayimg/20 1 2-neoviprevent-getting-si ch/prevention. hitml

COVID-19 Stop the Spread of
Germs

Help stop the spread of COVID-19 and other respiratory
llinesses by following these steps,

@ Handwashing tips

Hand Hygiene in Healthcare
Settings

Healthcare Professionals
10 Things You Can Do to Manage COVID-19 at Home

10 Things You Can Do to Manage COVID-19 at Home {ASL
Version}

Soclal Distancing (ASL Video)

ASL Video Serles: What You Need to Know About
Handwashing
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ODC .
Coronavirus Disease 2019 (COVID-19)

Symptoms of Coronavirus

Updlated May 13, 2020 Print

What you need to know

¢ Anyone can have mild to severe symptoms,

* Older adults and people who have savere underlying medical conditions iike heart or lung disease or diabetes seem
to be at higher risk for developing more serlous complications from COVID-19 Hiness,

Watch for symptoms

People with COVID-19 have had 3 wide range of symptoms reported ~ ranglag from rnild symptoms to severe iness,
Symptoms may appear 2-14 days after exposure to the virus. People with these symptoms may have COVID-19;

= Fever ar chills

» Cough

* Shortness of breath or difficulty breathing
¢ Fatigue

* Muscle or body aches

¢ Headache

+ New loss of taste or smell
* Sorethroat

* Congestion or runny nose
e Nausea or vomlting

» Diarrhea

This list does not inclide all possible symptoms, COCwill continue to update this Nst as we learm more about CoviD-19,

Self-Checker
m A guide to help you make decisions and seek approprlate medical care.

When to Seek Emergency Medical Attention
Look for emergency waming signs® for COVID-19, If somecne Is showing any of these signs, sesk emergency medical care
immediately:

* Trouble breathing

¢ Parsistent pain or pressure in the chest
s New confuslon

» [nabllity to wake or stay awake

« Bluish fios or face o) 6@6;&
hltps:llwww.cdc.guv!cmmmvirlwm)lD-nooviaymptonwrcsling:'symptoms.html
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*This list Is not alt possible symptoms. Please caif your medical provider for any other symptoms that are severe or
concerning to vou,

Call 911 or call ahead to your focal emergency facllity: Notify the operator that you are seeking care for someone who has
or may have COVID-18,

Caring for yourself or others

o How to protect yourself
« How to care for someone whe I3 sick
« What to do if you are sick

What Is the difference between Influenza (Fiu) and COVIDAG?

influenza (Fluy and COVID-19 are both contagious respiratory illnessas, but they are caused by different viruses, COVID-19
Is caused by infection with a new coronavirus (called SARS-Cov-2) and fiy Is caused by Infectlon with influenza viruses.
Because some of the symptoms of flu and COVID-19 are similar, it may be hard to tell the difference hetween them
hased an symptoms alone, and testing may be needed to help confirm a diagnosls, Flu and COVID-19 share many

characteristics, but there are some key differences belween the two.

While more is learned every day, there Is still a lot that Is unknown about COVID-18 and the virus that causes it, This table
compares COVID-19 and flu, glven the best avallabla information to date.

To learn more about COVID-18, visit Coronavirus (COVID-19).

To learn more about flu, visit Influenza (Flu},

Digital Resources
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Canfets for Dissase
B 1 & Conrol and Frevendion

Corbnavirus Disease 2019 (COVID-19)

Frequently Asked Questions

Updated july 3, 2020 Print

Enter a word or phrase below to focate gquestions and answers that match.

_ Search all FAGs

Basics
What is a novel coronavirus? A+

Anovel coronavirus [s a new corenavirus that has not been previously identifled. The virus causing coronavirus disease
2018 {COVID-19), Is not the same as the corohaviruses that commonly crculate among humans and cause mild lliness,
llice the common cald,

Why is the disease being calted coronavirus disease 2019, COVID-19? ‘ +

On February 11, 2020 the World Health Organization announced an official name for the disease that is causing the 2015
novel coronavirus outbreak, first identifter in Wuhan China. The new name of this disease Is coranavirus disease 2019,
abbreviated as COVID-19, In COVID-19, "C¢¥ stands for ‘corona,’ VI for “virus, and ' for disease. Formerly, this disease
was referred to as "2049 novel coronavirus” or “2019-nCove,

There are many types of human coronaviruses Including some that commen ly cause mild upper-resplratory tract
llinesses. COVID-19 is a new disease, caused by a novel {or new) coronavirus that has not previously been sean in
hurmans,

Spread
How does the virus spread? +

Fhe virus that causes COVID-19 is thought to spread miainly from person to person, mainly through resplratery droplets
produced when an Infacted person coughs, sneezes, or talks. Thesa droplets can land In the mouths or noses of people
who are nearby or pessibly be Inhaled into the lungs. Spread is more likely when people are In close contact with ona
another {within about & feet),

COVID-19 sgems to be spreading easlly and sustainably In the community {"community spread”) in many affected
geographic areas, Community spread means people have been Infected with the virus in an area, including some who are
riot sure how or whare they becama Infected. ‘

Can the virus that causes COVID-19 be spread through food, including restaurant take out, refrigerated or frozen +
packaged food?

o
hempsifwww.cde.govicoranaving/201 9-ncoviagml#00OVID- | 9-and-Chitidren (9 g ::S:S:S “\

127




Coranaviruses are generally thought to be spread from person to person through resplratory droplets, Currently, there is
no evidence to support transmission of COVID-19 assoclated with food. Before preparing or eating food It is important to
always wash your harids with soap and water for at least 20 seconds for general food safety, Throughout the day use a
tissite to cover your coughing or sneezing, and wash your hands after blowlng your nose, coughing or sneezing, or going
to the bathroom,

Will warm weather stop the outbreak of COVID-19? +

it Is not yet known whether weather and temperature affect the spread of COVID-19. Some other viruses, ke those that
catise the common coid and flu, spread more during told weather months but that does not mean It Is impossible to
becoma sick with these viruses during other months, There Is much more to Jeam about the transmisslbiiity, severity,
and other features assoclated with COVID-19 and investlgations are ongolng,

What s community spread? +

Communlty spread means people have bean Infected with the virus Inan area, including some wha are not sura how or
where they became Infected. Each health department determines community spraad differently based on local
conditions, For information on community spread in your area, please vislt your health department's website,

Can mosquitoas or ficks spread the virus that causes COVID-197 +

AL this tlime, CDC has no data to suggest that this new corenavirus ar other similar coronaviruses are spread by
mosqultoes or ticks. The main way that COVID-19 spreads Is from parson to person. See How Coronavirus Spreads for
mere information,

Prevention

How can | protact myself? +

Visit the How to Protect Yourself & Others page to learn about how to protect yourself from resplratory linasses, lika
COVID-18,

Does COC recomimend the use of facemask or face coverings 1o prevent COVID-197 +

Wear cloth face coverings In public settings when around people not living in your heusehold and particularly where
ather saclal distancing measures are difflcult to malntaln, such as grocery stores, pharmacles, and gas statlons, Cloth face
coverings may slow the spread of the virus and help people who may have the virus and do not know It from transmitting
it fo others,

COVID-19 can be spread by peaple who do not have symptoms and do not know that they are Infected, That's why s
important for sveryone to practice social distancing (staying at least, 6 feet away from other people) and wear cloth face
coverings In public settings, Cloth face coverings provide an extra layer to help prevent the respiratory droplets from
traveling In the alr and ento other people,

The cloth face covarings recommentded are not surglcal masks or N-95 raspirators. Those are critical supplles that must
continue to be reserved for healthcare workers and other medical first respanders, as recommendad by current CDC
guldance.

More Information about cleth face coverings can be found o our cloth face coverlngs site.

* How to Wear
s How to Wash
+ Fow to Make

hétpa:iiwww.ede.gov/cosonnvime/2019-neov/fag hnCOVID- 19-and-Children Qg ]( K K K
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Is It safe to get care for my other medical conditions during this time? +

* It s Important to continue taking care of your heaith and weliness,

» Continue your medications, and do not change your treatment plan without talking te your healthcare provider,
» Continue to manage your disease the way your heslthcare pravider has told you,

* Have at least a 2.week supply of all prescr] ption and non-prascription madications,

* Talk to your healthcare provider about whether your vaccinations are up-de-data,

« Callyour healthcare provider
o If you have any concems ahout your medical conditions, or if you get sick,

2 to fincd out about different ways you can connect with your healthcare pravider for chronic disease management
or other conditions,

* Do not delay getting emergency cara for your health prablems or any health condition that requires immediate
attentlon,
° If you need emergency help, call 911,

o Emergency departments have infection prevention plans to protect vou from getting COVID-12 If you nesd care
for your medical condition,

* Continue fo practice everyday prevention, Wash your hands often, aveld close contact, wear a cloth face covering,
cover caughs and sneezes, and clean and disinfect fraquently touched strfaces often.

For maore information, see Groups at Higher Risk for Severe {Hiness,
Am | at risk for COVID-12 from mall, packages, or products? e

There Is stfll a lot that Is unknown about COVID-19 and how It spraads, Coronaviruses are thought to be spread most
often by respiratory droplets. Although the virus can survive for a short perfod on some surfaces, it Is unlikely to be
spread from domestlc or international mail, products or packaging. However, it may be posstble that people can get
COVID-19 by touching a surface or chject that has the virus on It and then touching thelr own mouth, hose, or possibly
thelr gyes, but this Is not thought to be the maln way the virus spreads,

Learn more about safe handling of defiveries and mall,
Is It okay for me to donate blood? +

in healthcare settings across the United States, donated bioad Is a [ifesaving, essentlal part of carlng for patlents. The
need for donated bicad is constant, and blaod centers are open and in urgent need of donations. CDC Encourages
people who are well to contlnue to donate blood if they ave able, even If they are practlcing social distancing because of
COVID-19, CDC Is supporting blood centers by providing recommendations that wil keep donors and staff safe. Examples
of these recommendatiens include spacing donor chairs 6 feet apart, thoroughly adhering to environmental cleaning
practices, and encouraging donors to make donation appolntments ahead of time,

Should contact lens wearers take special precautions to prevent COVID-197 +

» Currently there is no evidence to suggest contact lens wearers are mare at risk for acquiring COVID-19 than eveglass
woarers,

e Contact lens wearers should continue to practice safe contact lans wear and care hyglene habits to help prevent
agalnst transraisslon of any contact lens-related Infections, such as always washing hands with soap and water hefore
handling lenses,

* People who are healthy can contlnue to wear and care for thelr contact lenses as prescribed by thelr eye care
professional,

Find more Information about how coronavirus spreads and how to protect yourself.

hltps:ﬂwww.cdc,govlcomnﬂvIruz.-li’.(]l9-ncuvlth.hlm!/fCOV]D~19~nnd—ChiIdren (;2 g/y { ( { {

3527




Visit CDC's contact lans website for more Information or: healthy contact lens wear and care,
Is contact lens disinfecting solution effective against COVID-19? +

* Hydrogen peroxide-based systems for cleaning, disinfecting, and storlng contact lenses should be effective against the
virus that causes COVID-19,
o For other dislnfection methods, such as multipurpose solution and ultrasenic cleanars, there is currently not
enough sclentific evidence to determine efflcacy agalnst the virus.

* Always use soiutlon to disinfect your contact lenses and case to kil germs that may be present,
* Handle your lenses over a surface that has been cleaned and disinfected,

Find more Informatlon about how coronavirus spreads and how to protect yourself,
Visit CDC's contact lens webslte for more Information on healthy contact lens wear and care.
Should | use soap and water or hand sanitizer to protect against COVID-197 +

Handwashing is one of the best ways to protect yourself and your family from getting sick, Wash your hands often with
soap and water for at least 20 seconds, especlally after blowing your nose, coughlng, or sneezing going to the bathroom;
and before eating or preparing food, If spap and water are not readily avallable, use an alcohol-based hand sanltizer with
at teast 60% alcohol,

What cleaning products should | use to protact against COVID-197 +

Clean and disinfect frequently touched surfaces such as tables, doorknobs, light switches, counteriops, handles, desks,
phones, keyboards, tollets, faucets, and sinks. If surfaces are dirty, clean them using detergent of soap and water prior to
disinfectton, To disinfect, most common EPA-registered household disinfectants will work, See CDC's

recommendations for househeld cleaning and disinfection.

if You or Someone You Know is Sick or Had Contact with
Someone who Has COVID-19

What should I do If | gat sick or someona In my house gets sfck? +

Mast people who get COVID-19 will be ahle to recover at home. CDC has directions for people who ara recovering at
home and their caregivers, Including:

e Stay home when you are slek, except to get medical care.
* Use a separate room and bathroom for sick household members {if possible).

+ Wash your hands often with soap and water for at Jeast 20 seconds, especially after blowing your nose, coughing, or
sneezing; going to the bathroom; and before eating or preparing foad,

= I soap and water are not reacily avallable, use an alcohol-based hand sanltizer with at least 60% alcohol, Always wash
hands with soap and water if hands ara visibly dirty.

* Provide your sick household member with clean disposable facemasks to wear at home, if avallable, to help prevent
spreading COVID-19 to others,

¢ Clean the sick raom and bathroom, as needed, to avold unnecessary contact with the sick person,

However, some people may need emergency medical attentlon, Watch for symptoms and learn when to seek emergency
medical attention,

When to Seek Emergency Medical Attention

2y MMM Y
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Look for emargericy warning signs* for COVID-19, If someane is showlng any of these slgns, seek emergancy meadical
care [immediately

» Trouble breathing

» Persistent pain or pressure in the chest
o New confuslor

* Inahility to wake or stay awake

+ Bluisk lips or face

#This list Is not all possible symptoms. Please call your medical provider for any other syrmptoms that are severe or
concerning to you.

Call 211 or calf ahead to your local emergency facllity: Notify the operator that you are seeking care for someone who has

Ay b PP S

What should [ do if | have had clese contact with someone who has COVID-19? +

*» Be alert for symptoms. Watch for faver, cough, shortness of breath, or othar symptoms of COVID-13,
* Take your temperature and follow CDC guldance If you have symptoms,

Children

What s the risk of my child bacoming sick with COVID-19? +

Bused or available evldence, children do not appear to be at higher risk for COVID-19 than adults, While some children
and Infants have been sick with COVID-19, adults make up most of the known cases to date. However, a few children

have developed muitisystern inflammatory syndrome (MIS-C). Currently, information about this syndrome Is limited. CDC
is worklng with state and local health departments to learn mare about MIS-C.

How can | protect my child from COVID-19 infection? +

You can encourage your child to help stop the spread of COVID-19 by teaching them to do the samie things everyone
should do to stay healthy.

* Avold dose contact with paople who are sick.

* Stay home when your are sick, except to get medical care,

* Cover your coughs and sneezes with a tissue and throw the tissue in the trash,

= Wash your hands often with soap and water for at least 20 seconds.

* soap and water are not readily avallable, use an alcohol-based hand sanltizer with at least 60% alcohol.

* Clean and disinfect frequently touched surfaces and objects, like tabies, countertops, light switches, doorknobs, and
cabinet handles).

You ean find additional Information on preventing COVID-19 at How to Protect Yourself & Others, Additional information
on how COVID-18 Is spread {s available at How COVID-19 Spreads,

Moare Informatlon on Keeping Childrer: Healthy during the COVID-19 Qutbreak is avallable online,
Are the symptoms of COVID-19 differant I children than In adults? +

No. The syrmiptoms of COVID-19 are similar in children and adults, COVID-19 can ook different in different peopls, For
many people, belng sick with COVID-19 would be a little hit like having the flu, People can get a faver, cough, or hava a

hittps:ffwww.cde.govicoronavire/20 [ 9-ncoviag Hml#COVID-1 O-and-Children EZ g“ N /V /l/ /\/
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hard tima taking deep breaths. Most people who hava gotter COVID-19 have not gotten very sick. Only a small group of
people who get It hava had more serious problems,

CDC and partners are Investigating cases of multlsystem inflammatory syndrome In children (MIS-C) associated with

AT AN L ownpn wmm s wibemtvde PPWEEY 50 m o] ot llbBons s msas L T Tt TSGR MRS TR N5 I [y L1l al oY

Should children wear face coverings? *

CDC recommends that everyone 2 years and older wear a cloth face covering that covers thefr nose and mouth in public
settings when around people not living In your household, particularly where other soclal distancing measures are
difficult to malritain, Cloth face coverings shoutd NOT be put on bables or children younger than 2 because of the danger
of suffocation. Children younger than 2 years of age are llsted as an exception as well as anyone who has trouble
breathing or Is unconsclous, incapacitated, or otherwise unabie to remove the face covering without assistance,

How do | prepare my children in case of COVID-19 sutbreak In our cammunity? +

Outbreaks can be stressful for adults and children, When you talk with your child, try to stay calm, and reassure them
that they are safe, Talk to your children about COVID-19 and help them cope with stress,

What Is muitisystem inflammatory syndrome fn children (MIS-C) and who s at risk? +

Multisystem Inflammatory syndroma It childran {MI5-C) Is a concition where different body parts can become inflamed,
including the heart, lungs, kidneys, braln, skin, eyes, or gastrolntestinal organs, We do not yet know what causes MIS-C,
However, we know that many children with MIS-C had the virus that causes COVID-1 9, or had been around semeone with
CGVID-19, MIS-C can be sericus, even deadly, but most children who were dlagnosed with this condition have gotten
better with medical care,

Cottact your child's doctor, nurse, or clinic right away if your chiid is showling symptorns of MIS-C, Seek emergency care
Hight away If your child Is showlng any of these amergency warning signs of MIS-C or other concarning signs.

Can my chiid hang out with thelr frlands? +
The key to slowing the spread of COVID-19 s to practice social distancing. While school Is out, children should not have
in-person playdates with children from other households. If children are playlng cutside their own homes, itis essential
that they remain & feet from anyone who is not In thelr own househald. Some children with certain underlylng medical

tondltons are at higher risk for severe finess from COVID-19.

Make sure chiidren practice everyday preventive behaviors, such as washing thelr hands oftan with soap and water.
Remember, If children meet outside of school In groups, It can put everyone at risk.

For more information, sea Help Stop the Spread of COVID-19 in Childran,

How can | help my child confinue learming? +

* Stay In touch with your child's school,
» Many schools are offering lessons online {virtyat learning), Review assignments from the school, and help your
child establish a reasorable pace for completing the work, You may need to assist your child with turning on
devices, reading instructions, and typing answers.

* Create a schedula and routing for learning at home, but rermain flexible,

+ Consider the needs and adjustment required for your chii's age group,
@ The transition to being at home wili be different for praschoolers, K-5, middle school students, and high school
students. Talk ta your child about expectations and how they are adjusting to belng at home varsus at school,

 Look for ways to make learning fun,

For more information, sae Help Children Learn at Home.

WIll kids have access to school meals? +

bttpa:tfwws.odo.govicoronavieus/2019-ncov/Eug WmbCOVED. 19-and Children 8 I C@OO
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Check with your school on plans to continue meal services during the school dismlssal, Many schools are keepling school
facliities open to allow famifies to pick up meals or are providing grab-and-go meals at a central location.

How can 1 keep my children healthy? +

s Watch your child for any signs of Hiness.

» Watch for signs of stress in your child.

+ Teach and reinforce evaryday preventive actions,
Heip your child stay active.

* Help your child stay socially connected,

For more Information, see Keep Childran Healthy during the COVID-19 Outbreak.
Limit time with older adults, Including relatives, and people with chronic medical conditions. +

Older adults and people who have serlous underlying medlcal conditions are at highast rlsk of getting sick from COVID-
19.

® |f others in your home are at higher risk for severe lliness from COVID-19, consider extra precautions to separate your
chitd from those people,

+ If you are unable to stay home with your child during school dismissals and someone at higher risk for severe fHiness
from COVID-19 wilt be providing cara (older adult or someone with a serious underlying medical condition), imit your
children's contact with other people. '

+ Consider postponing visits or trip to ses older family members and grandparents. Connect virtually or by writing
letters and sending via mail.

fs my child with an underiying medical condition at higher risk for severe lliness from COVID-197 o+

it's not knawn yet whether alt chilidren with underlying medical condltions are at higher risk for severe lliness from COVID-
19,

Although most COVID-19 cases In children are not severe, serlous liness that neads to be treated at the hospltal stil
happens. Some data on children reported that the majority who needed hospitalization for COVID-19 had at feast one
underlylng medical condition. The most common underlying conditions reported arnong chilldran with COVIR-12 Include
chronlc Jung disease {Inchuding asthma), heart disease, and conditions that weaken the Immune system, This Information
suggests that children with these underlying medical conditlons may be at risk for more severe lliness from COVID-1 9,

More data are needed to learn which underlying or complex medical conditions may put chlldren at Increased risk, CDC s
raonitoring new information as It becomes avallable and will provide updates as needed,

Learn more about carlng for children with special health care needs during a disaster and pecple who are at higher risk
for severe illness from COVID-19,

What additional steps should famllies that have a child with an underlying medical conalition take? +

tn additton to fallowing the recornmendations to prevent getting slck and running essentlal errands, families should take
extra steps recommended for persons with higher risk of severa COVID-19 iliness and steps outlined for thosa with
potential COVID-19 exposure or confinned lliness,

* identify potential alternative caregivers, if you or other regular caregivers become sick and are unable to ca re for your
child, If possible, these alternative caregivers would not be at higher risk of severe lliness from COVID-19 themselves,

° Try to have at least one rnonth of medication and mecicat supplles on hand. Some health plans allow for a 90-day
supply of prescription medications. Consider discussing thls optien with your chlld's healthcare provider,

hepa/fonew.ode.govieororavitns/20 1 9-neov/Fag it FCOV 1T~ 19-nnd-Childsen & g F /ﬂ f _10
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* Revlew any care plans for your chlld, such as an asthma action plan, and make sure caregivers and backup careglvers
are familiar with these plans,

* If you do not have care plans or an emergency notebaock, try to make them, They typlcally Inctude important
Infarmation about your child's medical conditions, how to manage those conditions, how to get In touch with your
chitd’s doctors, allergtes, information on medications (names, dosages, and adminlstration instructions), preferences
{food and other) or spectal needs, dally routines and activitles, friends, and detalls about routines that are important
to support behavioral and emotional health,

* Learn If your child's healthcare providers, including doctors and therapists, have new ways {0 he contacted or new
ways of providing appolntmants. If they offer telemedicine visits, find out how those are arranged and any additlonal
tnformation you nead,

* Ifyour child receives any suppert care services in the home that need to be continued, make plans for what you will
do If those direct care providers get stek, or If persons in your household are sick,

© Discuss with the support care agencies and the providers ways to minlmize risk for exposure to the virus that causes
CovID-19,
@ ¥yaur child or other persons in your household are sick with COVID-19 and are able to recover at home, inform
your direct cars providers and consider pastponing or rescheduling services untl! the criterla for discontinuing
home isolation have been met,

© Ask service providers if thay are experlencing any symptoms of COVID-1 9, or If thay have been in contact with
somaaone who has COVID-19,

o Tell the service provider to;
v Wear a cloth face covering if they will be close {less than 6 feet) to you or persons In your household. Their
cloth face covering helps protert youl if they are infected but do not have symptoms.

k Ask them to wash thelr hands with soap and water or, If unavallable, use hand sanitizer with at least 60%
alcohol when they enter your home, before and after helping your child (drassing, bathingfshowering,
transferring, tolleting and‘or diapering, feading), after handling tissues, and after changing linens or dolng
laundry. Learn more about proper hanewashing,

o Service providers and families should:
= Routlnely clean and dlsinfact frequently touched objects and surfaces {counters, tabletops, doorknobs,
bathroom flxtures, tollets, phones, keyboards, tablets, bedsida tables), and equipment such as wheelchalys,
scooters, walkers, oxygen tanks and tublng, communlcation boards, and other assistive devices, Refer to
CDC's recommendations far Cleaning and Disinfecting Your Home,

What can | do If my child has difficulties adjusting to naw routines and folfowing recormmendations? +

Melping children undérstand and follow recommendations, like soclal distancing and weating cloth face coverings, can be
challenging If your child has Intellectuat disabilities, Sensory issues, or other special healthcare needs.

* Keeping children at home can lower stress createg by soclal distancing and dloth face covering recammandations,
Reach out to others for help In running essentla errands,

* Behavioral techniques can be used to address behavioral challenges and to develop new routines. Thesa Inclide
soclal stories, video modeling, plcture schedules, and visual cues, Try rewarding your chiid In small ways with his or
her favorite non-food treat or activitles to help switch routines and to follow recommendations,

« Many of the organizations you turn to for information and suppert around your child's complex, chronlc medical
condition may have information on thelr websites to help families address issues related to COVID-1 9,

* Your child's therapist(s) and teachers may also have fesources to help successfully introduce new routines to your
child,

+ While learning at home, continue speclal education services, accommodations, or services receivad in school thiough

. your child's 504 plan or individualized Educational Plan (IEF), as much as possible. Many schaols are continuing
Interventions like speech therapy, smalt group dasses, extended time and more, Learn more about supporting
children with distance learning,

Additional information on caring for childran and on child tevelopment specific conditions are avallable,

Haw can my farily cope with the added stress?

+
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Supporting children with special healthcare needs can put additional demands and stress on famllies, especially during
emergency sltuatlons. You have likely found ways to Manage the stress and challenges unfque to your family's situation,
It Is important to continue your family's coping methods, Including reaching out to ather famlly members, friznds,
support groups, and organizations that have been helpful In the past.

See informatlon on helping chlidran cope and coping with stress (such as visiting parks, trails, or open spaces) and
rnaking your family stronger,

If you, or someene you care about, are feeling overwhelmed with emotions like sadness, depression, or anxlety, or feel
lilke you want to harm yourself or others;

¢ Cailo11
# Visit the Disaster Distress Melpline [ , call 1-B00-985-5390, or text TalkWithUs to 65745
® Vislt the Natlonal Domestic Violence Hottine [ or call 1-800-799-7233 and TFY 1-800-787-3224

What If my chlld ar someona afse In the home s sick with symptams of COVID-19? +

#fyour child with special healthcare needs becomes sick with symptoms of COVID-19, contact your child's healthcare
provider, If your child has new or worsenlng emergency warning signs, such as trouble breathing, pain or pressure In the
chest, confusion or inabllity to wake them up; or biuish Hips or face, call 911, If you think your ¢hild may have COVID-19,
notify the eperater so that first responders may be appropriately prepared to protect themselves and others,

Notify yaur chlld's healthcare pravider if someone else in your house becomes sick with COVID-19, so they can provide
any advice spaclfic for your child,

See addltlonal Information if sameone in the home Is sick with COVID-13 or suspected of having COVID-19,

What If my child's symptoms of their tnderlying medical condition er complex, chronlc medical condition get worse? 4

a (Zalf your child's healthcare provider if you have any concerns about your child's medicat conditions, # you nead
amargency help, call 931,

* Emergency departments have infectlon prevention plans to protect you and your chiid from getting COVID-19 ffyour
child needs care for medical conditions not relatad to COVID-19. Do not defay getting emergency care for your child's
underlying condition or complex medicat condition because you are afraid of getifng exposed to COVID-19 when
visiting the healthcare settlng,

What If my child needs to go to the hospital? +
If your child's healthcare provider tells you to go to the haspicat for any health problem, Induding COVID-19

« Ask the healthcare provider to let the hospltal know you are coming and to share Important information about caring
for your child,

* Visiting pollcies may have changed due to COVID-18. IF your child's hospltal policy dees not allow an adult to stay with
a child, ask your child’s healthcare provider for a statement explaining your child's need for a famlliar aduft to be
presert,

* Bring your care plans/amergency notebook with you aleng with paper and pen to write down questions yout have
during your time al the hospital,

Preparing for an Outbreak

hiteps:tfwww ede.govicoronavins/2019-neov/tag b ACOVID-19-and-Children
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How can | prepare for an eutbreak in my area? +

Create @ household plan of action to heip protect your health and the health of those you care about In the event of an
outhreak of COVIDV19 in your commurnity:

¢ Talk with the people who need to be Included in your plan, and discuss what to do if a COVID19 outhreak oceurs In
your community,
® Plan ways to care for those who might be at greater risk for serious compllcations,
© Make sure they have access to 2 weeks of medications and supplies In case you need to stay home for prolonged
periods of time,
* Get to know your neighbors and find out it yaur nelghborhood has a website or soclal media page to stay connected,
Create a list of local organizations that you and your household can contact in the event you need gccess to
Information, healthcare services, support, and resources,

* Create an emeargency contact st of family, friends, neighbors, carpool drivers, health care providers, teachers,
employers, the local public health department, and other community resources,

How can | prepare for COVID-19 at work? +

Plan for potentlal changes at your workplace, Talk to your employer about their emergency operations plan, including
stek-leave pollcies and talework options. Leam how businesses and empioyers can plen for and respond to COVID-19,

Shauld | make my own hand sanltizer if § cart find [t Inthe storas? +

CDC does not encourage the production and use of homemada hand sanitizer prodticts because of concerns over the
correct use of the Ingredients [ and the need to work under sterlle conditions o make the product. Local Industries that
are looking Into producing hand sanitizer to fili in for commercial shortages can refer to the World Health Organlzation
guidance, & [} Organizations should revert to the use of commerclally produced, FDA-approved product once such
supplies agaln bacome available,

* To be effective against killing some types of germs, hand sanltizers need to have 3 strength of at least 60% alcohol
and be used when hands are not visibly dirty or greasy.

* Do not rely on "Do It Yoursel or "DIy" redpes based solely on essential ofls or formulated without correct
cempounding practices,

* Do notuse hand sanitfzer to disinfect frequently touched surfaces and objects. See CDCs Information for cleaning
and sanltizing your home,

Symptoms & Emergency Warning Signs

What are the symptoms and complications that COVID-19 can cause? +
Peapla with COVID-12 have had a wide range of symptoms reported ranging from mild symptoms to severe ifiness,
Symptoms may appear 2-14 days after expasure to the virus. If you have fever, co ugh, or other symptoms, you might
have CQVID-19,

Whan should | seek emergency care If | have COVID-197 +

Look for emergency warning signs* for COVIB-19. If someone Is showling any of these signs, seek emergency medical care
immediately

* Trouble breathing

& &S5SS
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® PETSSLENL [N OF Prassure Ji Lt crissy
« New confusion

¢ nability to wake or stay awake

¢ Bluish lips or face

*This list ts not all possible symptoms. Please call your medical provider for any other symptoms that are severe or
cencerning to you.

Call 911 or call ahead to your local emergency facllity: Notify the oparator that you are seaking care for someone whe has
or may have COVID-19,

is [ possibla to have the flu and COVID-19 at the same time? +

Yes. It is possible to test positive for flu (a5 well as ether respiratory infections) and COVID-19 at the same time.,

Testing
Should { e tasted for a current infection? +

Mayhe; not everyone neads to be tested for COVID-19,

if you have symptoms of COVID-19 and want to get tested, call your healthcare provider first. Most, people will hava mild
iliness and can recover at hame without medical care and may not need to be tested.

CDC has guidance for who shouid be tested, but decislons about testing are made by state and Jocal health departments
and healthcare providers,

You can also visit your state or focal health department’s website to look for the latest local Information on testing.

How can | get tested for a current infection (viral test) and what does 1y test mean? 4+

Declsions about testing are made by state and local [ health departments or healthcare providers. If you have
symptoms of COVID-19 and are not tested, it Is Important to stay home. What to do If you are sick,

COVID-19 testing differs by locatlon. If you have symptoms of COVID-19 and want to get tested, call your healthcare
provider first, You can also visit your state or local [7] health department's website to look for the latest [ocal Information
on testing. The U.5. Food and Drug Administration {FDA) has authorized viral tests that let you collect elther a nasal swab
4 or a saiiva sample [2 at home. However, you will still need to send your sample to a laboratory for analysis,

IFyou test positiva for COVID-19, know what protective steps to take If you are sick or caring for someone.

If you test negative for COVID-18, you probably were not Infected at the time your sample was collected, However, that
does not mean you will not get sick, The test result only means that you did not have COVID-19 at the time of testing. You
might test negative if the sample was collected aarly in your infaction and test positive later during your iiness. You could
also be expased to COVID-19 after the test and pet infected then. This means you could still spread the virus, If you
develop symptoms later, you might nieed another test to determine If you are Infected with the Virus that causes COVID-

15
For more information about viral tests, please visit Test for Cureent Infection.
How can [ get tested for a past infectlon (antibody test) and what does my test mean? +

Antibedy tests for COVID-19 are avallable through healtheare providers and laboratories. Check with your healthcare
provider to sea if they offer antibody tests and whether you should get one,
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A positive test result shows you might have antibodies from an Infection with the virus that causes COVID-1g. However,
there fs a chance a positive result means that you have antibodies from an infection with a virus from the same family of
viruses (calted coronaviruses), such as the one that causes the common cold.

Having antibodies to the virus that causes COVID-19 might provide protection from getting infected with the virus again,
If It does, we do not know how much protection the antibodies might provide or how long this protection might last,

You should continue to protect Yourself and others since you could get Infected with the virus agaln,

If you test negative, you might not have ever had COVID-1 9. Talk with your healthcare provider about your test result and
the type of test you teok to understand what your result means,

Regardless of whether you test positive or negative, the resuits do not confirm whether or not you are able to spread the
virus that causes COVID-19. Unti we know more, continue to take steps 1o protect yourself and others.

If you want more information about antibody tests, see Test for Past Infaction,

Can someone test negative and later tast positive on a viral test for COVID-197 +

Yes, [t Is possible. You may test negative if the sample was colfected early In your Infection and test positive later during
this iliness. You could also be exposed to COVID-19 after the test and get infected then. Even If you test negative, you stif
should take steps to protect yourself and others. See Testing for Current Infection for more nformatlon.

People at Higher Risk for Severe Illness
Who is at higher risk for serfous liiness from COVID-197 +

COVID-19 is & new disease and there Is imitad Information regardIng risk factors for severe dléease. Based on currently
avaltable Information and clinical expertise, older adults and people with underlying medical conditions are at hlgher risk
for severe lliness from COVID-19,

What should people at higher risk of serots iiiness with COVID-19 do? o+
Ifyou are at higher risk for severe lllness from COVID-1 9, vou shaould:

¢ Lmit your Interactions with other people as much as possible,
* Take precautions Lo prevent getting COVID-19 when youl do Interact with others,
* Ifyou decide to engage in public activities, cantinue to protect yourself by practicing everyday preventive actlons.

* Keep these ftams on hand and use them when venturing out: a cloth face covering, tissues, and a hand sanitizer with
at least 60% alcohol, if possible,

* ifpossible, avold others whe are not wearing doth face coverings or ask others arcund you to wear cloth face
coverings.

* Delay or cancel a vislt If you or your visitors have symptoms of COVID-19 or have been exposed to someone with
COVID-14 in the last 14 days.

* Anyone who has had cluse contact with a persan with COVID-19 should stay home and moniter for symptoms.
+ Continue your medicines and do not cha Nge your treatment plan without talking to your heaithcare provider,
* Have at least a 30-day supply of prescription and non-prescription medicines.

* Do not delay getting emergency care for Your underlying medical condition because of COVID-19, Errergency
departments have contingency Infaction prevention plans to protect you from getting COVID-19if you need care.
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Are people with disabllitles at higher risk? +

Most people with disabilities are not Inherently at higher risk for becoming infected with o having severe Hiness from
COVID-19, Some people with physleal limitatlons or other disabllities might be at a higher risk of infaction bacause of
their underlying meclcal condition.

« Peaple with certaln disahilities might experlence tilgher rates of chronic health conditions that put them at higher risk
of serlous lliness and poorer cutcomes from COVID-19, Adults with disabllities are three times more likely to have
heart disease, stroke, diabetes, or cancer than adults without disabilities.

Y¥ou should talk with your healtheare provider If you have a quastion about your heaith or how your health condition s
being managed,

Contact Tracing
What Is contact tracing? +

Contact tracing Is used by health departments to prevent the spread of Infectious disease, In general, contact tracing
Involves ldentifying people who hawe an infectious disease (cases) and thalr contatts (people who may have been
exposed) and working with them to Interrupt disease transmilssion, For COVID-19, this includes asking cases to lsolate
and contacts to quarantine at home voluntarily.

Contact tracing for COVID-19 typically involves

* Interviewing people with COVID-13 to identify everyone with whoni they had close contact during the time they may
have been infectious,

» Notlfying contacts of their potentlal exposure,

s Refarring contacts for testing,

= Monttoring contacts for signs and symptoms of COVID-19, and

< Conneacting contacts with services they might need during the self-quarantine period,

To prevent the furthar spread of disease, COVID~19 contacts are encouraged to stay home and malntain soclal distance
{at least £ feat) from others untll 14 days eftar their last exposure to a person with COVID-19, Contacts should monlitor
themszalves by checking thelr temparature twice dally and watching for symptoms of COVID-19,

What happens during contact tracing? +

Generally, contact tracing includes the following steps:

« Case Investigation: Public health staff work with a patient to help them recall everyone with whom they have had close
contact during the time when they may have been infectious.

« Contact tracing: Public health staff begin contact tracing by netifying exposed Individuals (contacts) of their potential
axpasure as rapldly and sensitively as possible, not revealing the infected patient’s identlty.

« Contack support: Contacts are provided with education, information, and support to help them understand thelr risk,
what they showld do to separate themsalvas from others who are not exposed, and how to monitor themselves for
Hness, In addition, they are Informed of the posslbility that thay could spread the Infection to others even if they do
not faet ill,

o Selfguarantine; Contacts are encouraged to stay home, monitor thelr heaith, and maintain secial distance (st least 6
{eet) from others until 14 days after thelr last extposure to the Infected patlent, in case they also become Il

Who Is consldered a close contact to somaone with COVID-19?
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For COVID-19, a close contact is defined as anyone who was within 6 faet of an Infected person for at least 15 minutes
starting from 48 hours before the person began feefing sick until the time the patient was Isolated,

What can a person diagnosed with COVID-19 expect to happen during contact tracing? 3

Ifyou are diagnosed with COVID-19, a case investigator from the health department may call you to check-in on your
health, discuss who you've beer In contact with, and ask where you spent time while you may have been infectious and
able to spread COVID-19 to others. You will also be asked to stay at home and selitisolate, if you are not dolng so already.

* Your name will not be revealad to those you may have exposed, even If they ask.

e Selfisolatlon means staylng at home in a specific room away from other peopte and pets, and uslng a separate
bathroom, If possible,

¢ Self-isolation helps slow the spread of COVID-19 and can help keep vour family, friends, nelghbors, and others you
may come in contact with healthy,

* Hfyou need support or assistance while seif-isolating, your health department or community crganlzations may be
able to provide assistance,

Symptems of COVID-19 can Include faver or chillls, cough, shortness of breath or difficulty breathing, fatigue, muscle or
body aches, headache, new loss of taste or smell, sore throat, congeastlon or runny nose, nausea or vom Iting, and
dlarrhea. If your symptoms worsen or become severe, you should seek medical care. Sevare symptoms include trouble
breathing, perslstent paln or pressure in the chest, confusion, inabliity to wake or stay awake, or biuish lips or face,

What can cloge contacts expect to happen during contact tracing? -

If yeu have beent in close contact with semeone who has COVID-19, a contact tracer from the health department might
contact you to Inform you that you've been expesed to COVID-19.

You should stay at home and self-quarantine for 14 days, starting from the last day you were possibly exposed to COVID-
19. The contact tracer will help identify the dates of your self-quarantine. The contact tracer can also provide resources
about COVID-19 testing In your area,

+ Self-quarantine means staying home, monitoring your health, and malntaining social distancing (at least & feet) from
others at all timas.

* Ifyou reed to be around other pecple or ankmals In or outside of the home, wear a cloth face covering. This will help
protect the peopls around you.

* Ifyou need support or asslstance with self-quaranting, your health departrnent or community organizatlons may he
able to provide asslstance,

You should take your temperature twice a day, watch for symptoms of COVID-19, and notify your health department If
you develop symptoms. You shoutd also notify people you had close contact with recantly if you becorne ill, so they can
monitor thelr health. If your symptoms worsen or become severs, you should seek medical care. Severe symptoms
Inctude trouble breathing, persistent pain or pressure In the chest, confusion, inability to wake or stay awake, of bluish
lips or face.

Am | consldered a close contact If | was wearing a coth face covering? +
Yes, you are still considered a close contact even If you were wearlng a cloth face covering while you were around
someone with COVID-19, Cloth face coverlngs are meant to prevent someone from transmikting the disease to others,
and not to protect someaone from becoming Infacted.

What will happart with my personal Information durlng contact tracing? +

Discussions with health department staff are confidenttal. This means that your personal and medical Information will be
kapt private and only shared with those who may need to know, like your health care provider.
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Your nama will net be revealed to those vou came in contact with. The health department will only notify vour tlose
Wwhat if | have been around someona who was identiflad as a dose contact? o+

If you have been around someane who was identified as a close contact to a person with COVID-19, you should closely
fonltor yourself for any symptoms of COVID-19. You do not need to self-quarantine,

Funerals

Arn [ atrisk it | go to a funeral or visltation service for someona who diad of COVID-197 +

There Is currently no known risk asseciated with being in the same room at a funeral or visitation service with the body of
someons who dlad of COVIR-19,

See How to Protect Yourself & Others to learn how to protect yourself from respiratory {llnesses, fike COVID-19, If you
decide to attend a funeral or vislation,

Am t atrisk if | touch someone who died of COVID-19 after they have passed away? +

COVID-19 Is a new disease and we are still learning how it spreads. The virus that causes COVID-1¢ I thought to

spread malnly from persan-to-person through respiratory droplets produced when an Infected person coughs, sneezes,
or talks. These droplets can land in the mouths or noses of peopie who are nearby or possibly be inhaled Into the

{ungs, This type of spread 1s not 4 concarn after death,

It may be possible that a person can get COVID-19 by touching a surface or object that has the virus on It and then
touching thelr own mouth, nose, or possibly thelr eyes. This Is not thought to be the main way the virus spreads.

People should consider not touching the body of someone who has died of COVID-19, Older paople and people of alf
ages with severe underlylng health conditions are at higher risk of sevare liiness from COVID-19. There may be lessof a
change of the virus spraading from certain types of touching, such as holding the hand or hugging after the body has
been preparad for viewing. Other activities, such as kissing, washing, and shrouding should he avolded before, duting,
and after the body has been prepared, If possible. If washing the body or shrouding are Important rellgious or cultural
practices, familles are encouraged to work with their community's cuftural and religlous Jeaders and funeral home staff
on how to reduce thelr exposure as much as possible. At a minimum, people conducting these activitles should wear
disposable gloves, If splashing of flulds Is expected, addltional personal protective equipment (PFE) may be required
{such as disposable gown, face shleld, or goggles and N-95 respirator),

How can loved ones safely handle bafongings of someone who disd fram COVID-197 +

If desirad, you may ratrleve the belongings of a loved one who has died of COVID-19 outside thelr home {for example, in
a hospltal setting). Depending onlocal rules and regulations, family members may retrleve these belongings at the
funeral rome or the healtheare facility.

You should use gloves and practice good hand hyglene when handiing your loved ones’ belongings. Depending on the
type of halangings, such as electronics, you should also follow the household Item-specific cleaning and disinfection
guidelines when handling these ftemns.

What should 1 da if my family member died from COVID-19 while overseas? +

When a US cltizen dies outside the United States, the deceased person's next of kin or legal representative should notify

- IS consular officlals at the Department of State. Consular personnet are available 24 hours a day, 7 days a week, to
provide asslstance to US cltizens for overseas emergencies, If 2 family member, dorestlc partner, or legal representative
is I a different country from the deceased person, he or she should call the Department of State’s Offica of Overseas
Cltizens Services in Washington, OC, from 8 am to 5 pr Eastern time, Manday through Friday, at B88-407-4747 (toll-free)
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or 202-501-4444, For emergency assistanice after working hours or on weekends and holidays, call the Department of
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My family member died from COVID-19 while overseas, What are the requirements for raturning the body to the +
United States?

CDC does not require an autopsy before the remalns of a person who dled overseas are returned to the United States,
Depending en the clrcumstances surrounding the death, some countrles may require an autopsy, Sources of support to
the family include the lacal consulate or embassy, travel insurance provider, tour operator, falth-based and ald
organfzatiens, and the deceased's employer. There likely will need to be an official identification of the body and officlal
documents lssued by the consular offlice,

CDC requirerments for importing human remains depend upen If the body has been embalmed, crematad, or if the
person died from a quarantinable communicable disease,

At this time, COVID-191s a quarantinable communicable disgase In the Unlted States and the remalns must meet the
standards for importatlon found in 42 Code of Federal Regulations Part 71.55 and may be cleared, released, and
authorlzed for entry inta the United States only under the followlng canditions:

* The remalns are cramated: OR
* The remains are propetly embalmed and placed in a hermetically sealed casket; OR
* The remains are accompanied by a permit Issued by the CDC Director, The CDC permit {if applicable) must accompany
the human rerains at all times during shipment.
o Permits for the Importation of the remains of a person known or suspected to have dled from a guarantinable
communicable disease may be obtained through the CDC Divislon of Global Migration and Quarantine by calling
the CBC Emergency Operations Center at 770-488-7100 or emailing dgmgpolicyoffice@cde.gov.

Pleasa see CDC's guldance for additional Information.

Cleaning and Disinfection
What s the difference between cleaning and disinfecting? +

Cleaning with soap and water removes germs, dirt, and Impurities from surfaces. It lowers the risk of spreading infectlon,
Disinfecting kllls germs on surfaces. By kllling germs an @ surface after cleaning, It can further lowsr the rlsk of spreading
Infection,

Is It saf to vacuum in a schoel, business, or community facility after someone with suspected or confirmed COVID- +
19 has been presemt?

The rlsk of transmitting or spreading SARS-CoV-2, the virus that causes COVID-19, during vacuuming is unknown, At this
time, there are no reported cases of COVID-19 assoclated with vacuuming. If vacuuming is necessary ot requiredin 3
schaol, business, or community facllity that was used by a person with suspected or confirmed COVID-19, first follow the
£OC recommendations for Cleaning and Disinfection for Community Facliities that apply, which Includes a walt time of 24
haurs, of as long as practical,

After cleaning and disinfection, the following recommendations may help reduce the Hsk to workers and othet Individuats
when vacuuming

* Conslder removing smaller rugs or carpets from the area completely, so there Is less that needs to be vacuumed.
» Use a vacuurn equipped with a high-efficiency particulate alr (HEPA) filter, if avallatle.

* Do notvacuum a room er space that has people In it, Wait until the room or space Is emply to vacuum, such as at
night, for common spaces, or durlng the day for private rooms,

. .
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 Conslder temporarity turning off room fans and the centrat HYAC system that services the room or space, so that
particles that escape from vacuuming will not circulate throughout the facility,

What Is routine cleaning? How fraquently should faclifties be cleaned to reduce the potential spread of COVID-197 +

Routine cleaning Is the everyday cleaning practices that businesses and communities normally use to malntain a heaithy
environment. Surfaces frequently touched by multiple people, such as door handles, bathroom surfaces, and handralls,
should be cleaned with soap and water or another detergent at least daily when fadilities are In use. More frequent
cleaning and disinfectlon may bz required based on level of use. For example, certaln surfaces and objects In public
spaces, such as shopplng carts and point of sale keypads, should be deaned and disinfected before each use. Cleaning
removes dirt and Impuritles, including germs, from surfaces, Clearting alone does not kil germs, but It reduces the
nurriber of germs on a surface.

is cleaning alone effective against the virus that causes COVID-197 +

Clearting does not kill germs, but by removing them, it lowers thelr numbers and the Hak of spreading Infectlon. If a
surface may have gotten the virus on it from a person with or suspected to have COVID-19, the surface sheuld be cleaned
and disinfected, DIsinfecting kills germs on surfaces.

Who should clean and disinfect commenity spaces? -+

Regular cleaning staff can clean and disinfect community spaces. Cleaning staff should be tralned on appropriate use of
tleaning and disinfection chemicals and provided with the personal protective equipment (PPE) requived for the
chemicals used.

How long tfo companies need to close for disinfection after an exposure? How long before other workers can come *
back to worlq

Companles do not necessarily need to close after a person with confirmed or suspected COVID-19 has been In a company
facility. The area(s) used or visited by the Il person should be closed for 24 hours or as long as possible. Open outside
doors and windows as much as possible ensuring that dolng so does not pose & safety risk to children using the facility
{i.e. make sure that children are not able to enter the closed off area through any windows or doars), and use ventltating
fans ta increase air circulation In the area, Once the area has been appropriately disinfected, It can be opened for use,
Worlkers without close contact with the person with confirmed or suspected COVID-19 canr return to work Immediately
aiter disinfectlon is completad.

How effective are alternative disinfection methods, such as ultrasonic waves, high Intensity UV radiation, and LED -
blue light?

The efficacy of these disinfection methods against the virus that causes COVID-19 is not known. EPA only recommends
use of the surface disinfectants identified on List N [% against the virus that causes COVID-19, EPA does not routinely
review the safety ar efflcacy of pesticidal devices, such as LY ifights, LED lights, or ultrasonic devices. Tharefore, EPA
cannot conflrm whather, or under what circumstances, such products might be effective against tha spread of COVID-19,

Shoutd outdoor playgrounds, llke those at schools or In parks, be cleaned and disinfected to prevent COVID-197 +

Outdoar araas generally require normal roltine cleaning and do not require disinfection, Spraying disinfectant on
outdoor playgrounds is not an efficient use of disinfectant supplies and has not been proven to reduce the risk of COVID-
19 to the public, You should malntain existing cleantng and hyglene practices for outdoor areas. If practical, high touch
surfaces made of plastlc or metal, such as grab bars and ralings, should be cleaned routinely. Cleaning and disinfection
of wooden surfaces (e.g., play structures, benches, tables} or Eroundcovers {e.g., mulch, sand) Is not recommended.

Can sanltizing tunnals be used at bullding entrances or exits to prevent the spread of COVID-197 +

€DC does not recommend the use of sanitizing tunnels, Thera s no evidence that thay dre effective in radudng the
spread of COVID-19. Chemicals used In sanitizing tunnels could cause skin, eye, or resplratory irritation or damage.

Should sidewalis and roads be disinfected to prevant COVID-197 ' . +
28 222>
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CDC does not recommend disinfection of sidewalks or roads, Spraying disinfectant on sidewalks and roads is not an
efflident use of disinfectant suppilles and has not been proven to reduce the risk of COVID-19 to the public, The risk of
spreading the virus that causes COVID-19 from these surfaces is very low and disinfection Is not effective on these
surfaces,

Pets and Animals
Can | get COVID-19 from my pets or other animals? o

At this time, there is no evidence that anlmals play a slgnificant rola In spreading the virus that causes COVID-19, Based
on the limited informatian available to date, the risk of animals spreading COVID-19 te people Is considered to be low, A
small number of pats hava been reported Lo be Infected with the virus that causes COVID-19, mostly after contact with
people with COVID-19,

Pets have other types of coronaviruses that can make them sick, like canine and feline coronaviruses, These othar
coronaviruses cannot infect people and are not related to the current COVID-19 outbreak,

However, since animals can spread other diseasas to people, It's always 4 good |dea to practice healthy hablts around
pets and other animals, such as washing your hands and Maintaining goed hyglena. For more information on the many
benefits of pet ownership, as well as staylng safe and healthy around animals including pets, Iivestock, and wildiife, visit
CDC's Healthy Pets, Healthy People website,

Do i need to get, my pet testad for COVID-19? +
No, At this time, routine testing of animals for COVID-19 is not recormmencded,
Can animals caryy the virus that causes €OV D13 on thalr skin or fur? +

Although we know certain bacterla and fungi can be carried on fur and halr, there Is no evidence that viruses, including
the virus that causes COVID-19, can spread to people from tha skin, fur, or hair of pets.

However, because animals can sometimes carry other germs that can make reople slck, it's always a good Idea to
practice healthy habits around pets and other animals, Including washing hands before and after Interacting with them.

Should | avold contact with pets or other animals If) am slek with covip-197 +

We are stilf learning about-this virus, but it appears that It can spraad from people to animais in some situations, Until we
learn more ahout this new coronavirus, you should rastrict contact with pets and other animals while you are slck with
COVID-19, just ke you would with people, When possible, have another member of your household cara for your
animafs while you are sick, If you are sick with COVID-19, aveld contact with your pet, including

* Petling

* Snuggling

* Belng kissed or ficked

* Sharing food or bedding

If you must care for your pet or be around animals while yout are sick, wash your hands befora and after you interact with
pets and wear a cloth face covering,

What anfmals can get COVID-197 ' +

We don't know for sure which anlmals can be infectad with the virus that causes COVID-19, CIC (s aware of 2 small
number of pets, Including dogs and cats, reported to be Infected with the virus that causes COVID-19, mostly after close
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contact with people with COVID-19. A tiger at a zoo in New York has also tested positive for the virus,

Recent research shows that ferrets, cats, and golden Syrian hamsters can be experimentally Infected with the virus ang
can spread the infectlon ta other animals of the same species In labaratory settings, Pigs, chickens, and ducks did not
become infacted or spread the Infection based on results from these studles, Data from one study suggested dogs are
not as llkely to become Infected with the virus as cats and farrets. These findings were based on a small number of
animals, and do not shew whether animals can spread Infection to people.

At this time, there Is no evidence that antmals play a significant role In spreading the virus that causes COVID-19, Based
on the limited Information avallabte to date, the sk of animals spreading COVID-19 to people Is considered to be fow,
Further stucies are needed to understand Iif and how differert animals could be affectad by the virus that causes CovID-
19 and the role animals may play in the spread of COVID-19,

Should T warry about my pet cat? "

We are still learning about this virus and how it spreads, but It appears it can spread from humans to animals In s0me
sltuations, CDC Is aware of a small nurnber of pets, Including cats, reported to be infected with the virug that causes
COVID-19, mostly after close contact with people with COVID-19. Most of these antmals had contact with & person with
COVID-18. A tiger at 8 New York zoo has also tested posttlve for tha virus that causes COVID-19,

At this thme, there Is no evidence that animals play & significant role in spreading the virus that causes COVID-18, Based
on the limited data available, the risk of animals spreading COVID-19 to people Is considered to be low. The virus that
causes COVID-18 spreads mainly from person to person, typically through respiratory droplets from coughing, sneezing,
or talking,

Peopie sick with COVID-19 should isolate themselves from other people and anirmals, including pets, during thelr llinags
unti! we know more about how this virus affects animals. [§ You must care for your pet or be around animals while you
are sick, wear a cloth face covering and wash your hands before and after you interact with pets.

Can | walk my dog during the COVID-19 pandemic? +

Wallking your dog Is important for both anfemal and human health and wellbeing, Walk dogs on a leash, and stay at least 8§
feet (2 meters) away from others. Do not gather in groups, stay out of crowded places, and avold mass gatherings, To
help maintain soclal distancing, do not let other people pet yous dog when you are aut for a walk,

See “Can | take my dog to a dog park?” for Information on dag parks.
Can | take my dog to 4 dog park? +

Dog parks provide soclallzation and exercise for dogs, which is an Important part of their wellbeing, Because there is a
srmall risk that people with COVID-19 could spread it to anfmals, CDC recommends that you do not let pats intaract with
people outside of your household, espadially in places with community spread of CQVID-19, Therefare, you shaul
consider avoiding dog parks or other places where large numbers of people and dogs gather,

Some areas are allowlng dog parks to open. If you choose to go to & dog park, follow local guidelines, There are ways o
reduce the risk of you or your dog getting infected with COVID-18 if you go to & dog park.

* Do not take your dog to a dog park If you are slck or If You have recently been In close contact with 3 person with
COviD-18,

* Do not take your dog to & dug park if your dog Is slck. Signs of sicknass In dogs may Include fever, coughing, difffculy
breathing or shortness of breath, lethargy, sneezlng, discharge from the nose or eyes, vomlting, or diarrhea,

o If your dog has tested positive for the virus that causes COVID-19, tafk to your vaterinaclan about when i is
appropriate for your pel to go back to normal activitles,

v Try tolimit your dog's Intaraction with other people outside of your hausehold while at the dog park,

* As much as posslble, avoid touching common ttems I the dog park (ke water bowls, Wash your hands or use hand
sanitizer after touching ltems fram the park. To make sure your dog has fresh water, consider bringing your own
portable water bowl.
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¢ Limit other pet Items brought to the dog park, such as toys, Clean and disinfect anything taken to the park and
returned homae (leashes, toys, water bowls),

* Do notwipe or bathe your dog with chemical disinfectants, alcehol, hydrogen peroxide, or any other products not
approved for animal use,

see more infarmation on pets and COVID-19 and recommendations for how to help keep your pet safa.

Can | take my dog to daycare or a groomer? o

Untll we know more about how this virus affects animats, CDC encourages pet owners to treat pets as you woulld other
human famlly members to protect them from pessible infection, This means limiting contact between your pets and
people outside your household as much as possible and avoiding places where Jarge numbers of paople gather,

Some areas are allowing groomers and boarding facilities such as dog daycares to open. If you must take your pettoa
groamer or boarding facility, follow any protocals put into place 2t the facillty, such as wearing a cloth face covering and
malntalning at least 6 feet of space hetween yourself and othars If possible,

Limit pet items brought from home to the groomer or hoarding facllity, and disinfect any objects that are taken Into a !
faclfity and returned home (such as leashes, bowls, and toys). Use an EPA-reglstered disinfectant % to clean items and :
rinse thoroughly with clean water afterwards, Do not wipe or bathe your pet with chemical disinfectants, afcohol,
hydrogen peroxide, of any other products not approved for anlmat use,

Do not put face coverings on pets, and do not take a sick petto a groomer or boarding facility. Signs of slckness in
animals may Include:

* Fever

* Coughing

+ Difflculty breathing or shortness of breath
» Lethargy

» Sneezing

* Nasallocular discharge

an b e

¢ Vomlting
¢ Dlarrhea

K you think your pet is sick, call your veterinarlan, Some veterinsrians may offer telemedicine consultations or other
plans for seelng sick pets. Your veterinarian can evaluate your pst and determine the next staps for your pat's treatment
and care,

See more Information on pets and COVID-19 and recormmendations for how to help keep your pet safe,
What should ) do if my pet gats sick and | think it's COVID-197 +

There s a small number of animals around the world reported to be Infected with the virus that causes COVID-1 9, mostly
after having contact with a person with COVID-19, Talk to your veterlnarian about any health eoncerns you have about
your pels,

If your pet gets sick after contact with a person with COVID-1 9, do not take your pet to the veterinary clinie yourself, Call
your veterinarian and let tham krnow the pet was around a person with COVID-19, Some veterinarians may offer
telemedicine consultations or other plans for seelng sick pets. Your veterinarian can evaluate your pet and determine the
next steps for your pet's trestment and care,

Why are animals heing tested when many people can't got testad? ; +

Animals are only belng tested In very rare circumstances, Routine testing of antmals Is not recommended at this time,
and any tests done on anlmals are done on a case by case basis. For example, If the pet of a COVID-19 batlent has a new,
concerning ifiness with symptorns simifar ta those of COVID-19, the animal's veterinarian might consult with public health
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Are pets from a shelter safe to adopt? o+

Based on the fimited informatlon available to date, the risk of animals spreading COVID-19 to people Is considered to be
low, Thera Is no reason to think that any animals, including shelter pats, play a significant role in spreading the virus that
catises COVID-19,

What should | do If there era pets at my long-term cara fa chity or assisted living facllity? +

Based on the limited information avallable to date, the risk of animals spreading COVID-19 to people is considered to be
fow, However, it appears that the virus that causes COVID-19 can spread from peopie to animals aftar dose contact with
people with COVID-19.

Until we learn more about how this virus affects animals, use similar precautions for pets and other animals tn your
facility as you would for other people in your facllity. This wilf help protect both pecple and pets In your facllity from
COvVID-19,

« Do riot let pats In the facility interact with sick peape.

* Pets or other animals should not be allowed to roam freely around the facllity.

* Residents should avold letting thelr pets interact with pasple as much as possibie,

¢ Dogs should be walked on a leash at least 6 feet (2 meters) away from others,

* People sick with COVID-19 should avoid cantact with pets and other animals,

* Da not aifow pets Inte common areas of the facllity such as cafeterias and social areas.

= Cats should be kept indoors to prevert them from Interacting with other animals or people outside of the fadility,

Talk to a veterinarian i a pet In your faclllty gets stk or if you have any concerns about the heaith of any pets Inthe
facility. If you think a pet In the facility was exposed to or Is showlng signs conslstent with COVID-19, contact your state
health officiel to discuss guidance on testing pets or othar animals for the virus that causes COVID-19,

Pecple wha are at higher risk for severe Hiness from COVID-19 should avold providing care for sick pets, If possible.
For more information, visit CDC's If You Have Pets webpage.
What about imported animals or anfmat prodycts? +

CDC does not have any evidence to suggest that imported animals or animal products pose a risk for spreading COYID-19
in the United States, This is a rapidly evalving situation and information will be updated as it becomas availzble, CDC, the
U. S, Department of Agriculture (USDA), and the ULS, Fish and Wildlife Service (FWS) play distinct but complementary roles
In regulating the importation of live animals and animal prodiics into the United States.

¢ CDCregulates animals and anlmal products that pose a threat to human heaith,
« UsDAregulate [] anlmals and antmal products that pose a threat to agricufture; and

* FWSregulates ¥ importatlon of endangered species and wildlife that can harm the health and welfare of humans,
the interests of agriculture, horticulture, or forestry, and the welfare and survival of wiidlife resourcas,

Can | travel to the United States with dogs or tmport dogs Into the United States during the COVID-19 outbreak? +

Please refer to CDC's requirements for bringing a dog to the United States. The current requirements for rabjes
vaccinatlon apply to dogs imported from high-risk countries for rabies.

What precautions should be takan for animais that have recently been imported from outside the United States (for +
example, by shelters, rescues, or as personal pets)?

imported animals will need to meat CDC and USDA[? requirements for entaring the United Stataes. At this time, there Is
no evidence that companlon animals, Including pets and service animals, can spread the virus that causes COVID-19, As
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with any arlmal Introduced to a new environment, an'mals recently Imported should be chserved daily for signs of
lliness. If an animal becomes 11}, the animal should be examined by a veterinarian. Call your local veterinaty

clintc before bringing the anfmal into the cinle and Jat ther know that the anlmal was recently imported from another
country,

This Is a rapidly evolving situation and Information will be updated as It becomes avallable,

Can wild animals spread the virus that causes COVIR-19 to peopls or pets? b

Currently, there Is no evidence to suggest the virus that causes COVID-9 s creulating in free-living witdlife In the United
States, or that wildlife might be a source of Infection for people in the United States, The first case of a wild animal tasting
positive for the virus In the United States was a tiger with a respiratory liness ata zoo In New York Clty. However, this
tiger was In a captive 200 environment ,and public health officials believe the tiger became sick after being exposed to a
zoo ermployes who was Infected and spreading the virus,

If a wild animal were to bacome Infectad with the virus, we don't know whather the Infection could thes spread among
wildlife or if it could spread to other animals, including pets. Further studies are needed to understand If and how
different animals, including wildlife, could be affected by COVID-19. Because wildlife can carry othey diseases, even
without looking sick, It Is always Important to enjoy wildlife from a distance.

Take steps to prevent getting sick fram wildlife in the Unlted States:

* Keep your family, Including pets, a safe distance away from witdlife,

Do not fead wildkife or touch wildlife droppings,

Always wash your hands and supervise children washing their hands after working or playing outside,
* Leave orphaned animals alone. Often, the parents are closa by and will return for thely young,

®

Consult your state wildlife agency's guldance if you are preparing or consuming fagally harvested game maat,
* Do not approach or touch a sick or dead enimal - contact your stats wildlife agancy instead,

Can hats In United States get the virus that causes COVID-18, and can they spread It back to people? +

Other corenaviruses have been found In North American bats in the past, but there is currently no evidence that the virus
that causes COVID-19 Is present in any free-lIiving wildlife in the Unlted States, including bats. In general, coronaviruses do
not cause lliness or death In bats, but we don't yet know If this new coronavirus would make North Amerlean species of
bats sick, Bats are an important part of natural ecosystems, and their populations are already declining in the United
States, Bat populations could be further threatened by the disease itself or by harm inflicted on bais resulting from a
misconveption thit bats are spreading COVID-19. However, there is no evidence that bats in the United States are a
source of the virus that causes COVID-19 for people, Further studies are needed to understand if and how bats could be
affected by COVID-19,

Is hunter-harvested game meat safe to eat during the COVID-19 pandemic? +

Currantly, there I no avidence that you can get Infected with the virus that causes COVID-19 by eating food, Including
wild hurted game meat, However, bunters can get Infacted with ottrer diseases when processing or eating game,
Hunters should always practice good hyglene when processing animals by folfowing these food safety recormmendations;

* Do not harvest animals that appear sick or are found dead,
* Keep game meat clean and cool the meat down as soon as possible after harvesting the animal.
« Avold cutting through the backbone and spinal tissues and do not eat the brains of any wild animal,

* When handling and cleaning game;
@ Wear rubber or disposable gloves.

° Do not eat, drink, or smoke,

# When finlshad handling and dranine eame: i E'
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@ Wash your hands thoroughly with soap and water.

o Clean knives, equipment, and surfaces that were in contact with game meat with soap and water and then
disinfect them, While these recommendations a pply to ganaral food safety practices, If you are concerned about
COVID-19, you may use a product on the EPA list of disinfectants for use agalnst the COVID-16 virus &,

* Cookali game meat thoroughly (to an Internaj temperature of 165°F or higher),

* Check with your state wildlife agency regarding any testing requirements for other diseases and for any specific
nstructlons regarding preparing, transporting, and consuming game meat,

How can | safely run my equestrian facliity? +

You shouwld follow your state and/or locat jurisdictionat guldance regarding continuing operations at your facllity, There
have not been any reports of horses testing positive for the virus that causes COVID-19, Based on the Hmited Information
available to date, the risk of animals spreading the virus that causes COVID-19 to people Is considerad to be low, COVID-
191s primarlly spread from person to person, so steps shioufd be taken to reduce the risks for people visiting your facifity,

« Encourage employees and other visitors, including boarders, vwners, farrters, veterinarians, and those 1aking lessons,
not to enter the facifity if they are sick. Employeas should naot return to work untlt the critetfa to discontinue home
isolation are met, after talking with thelr doctor, implement sick leave policies that are flexible, nonpunitive, and
consistent with public health guldance, allowlng employees to stay home If they have symptoms of resplratory
infection,

* Consider conducting dally heaith checks {e.g,, syrptorn and/or temperature screening) of amployees and others
visiting the facillty before they enter the premises. People with a faver of 100.49(38, 0°%C) or above or other signs of
liness should not be admitted to the premises, If implementing health checks, conduct them safely and respectiully.
See General Business FAQs for mora information,

¢ Employees or visitors who appear to have symptoms upon arrlval or who become sick durlig their visit should
immediately be separated from other employees and visitors and sent home.

¢ Limit the number of peopla entering tha facility. Conslder staggeri ng lesson and vislting times to limit the number of
people In the facllity and potential for person-to-person contact, If possible, you can also take steps to decrease high-
traffic areas by Hmiting areas open to visltors/owners or staggering use of commoan areas like grooming or wash stalls
and tack roomis,

¢ [ncreasa distance and limit, dyration of contact between employees and visitors In the facllity. Whenever possibla,
people should matntaln at least 6 feet of distance betweer each other at the facllity, induding Instructors teaching
lessons, Allow for soclal distancing and avold large numbers of people within the facility, including In employee-only
areas.

* Visitors and employees should woar cloth face coverings to protect others especially where social distancing measures
are difflcult to maintain. Wearing a cloth face cavering does NOT replace the nead to practice soclal distancing,

© Set up hand hyglene stations at tha antrance and within the facllity, s that employees and people entering can clean
thelr hands before they enter, Employees should wash hands regularly with soap and water for at least 20 seconds,
An alcohal-based hand sanitizer containing at least 60% alcohol can be used, but if hands are vistbly dirty, they should
be washed with soap and water hefore using an alcohol-based hand sanitizer. Examples of hand hygiene stations may
be a hose and soap located at entrarnces to aliaw for handwashing before entry.

* Clean and disinfect frequently touched surfaces such as Brooming tools, halters, lead ropes, shared tack and
equipment, and door handles/gates (including those to stall doars znd pasturefturm out areas) on a routine basis, To
disinfect, use products that meet EPA's criteria for use agalnst the {4} virus that causes COVID-19 and are appropriate
for the surface, diluted household bleach solutions prepared according to the manufacturer's Jabel for disinfectlon, or
alcohol solutions with at least 70% alcohol, Follow manufacturer's directions for iise, especlally regarding product
cantact time and protections from chemical hazards posed by dleaners and disinfectants,

* Follow local guldance on shelter in place and travel recommendations when traveling for showing, training, or trail
riding.
* Iftravellng to a new fadllity, mit contact between people, horses, tack, equipment, and other supplles from different

facllitles, and maintain a distance of at least 6 feet between horses and riders.
o Follow state and local guidance on travel, People who are sick should not trave! to ather Tacllitles,

° People visiting other facllitles shoutd follow the same pracalitions as they would normally, including maintatning
at feast & feet of distance between each ather, wearing a cloth face covering to protect others, and washing
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hands frequently with scap and water,

* IFother animals, such as barn cats, are prasent at the facllity, be aware that a small number of pets have been
reported to be Infected with the virus that, causes COVID-1 9, moastly after contact with people with COVID-19,

For mora Informatlon, see Guldance on Preparing Workplaces for COVID-19 8 [ and Interim Guidance for Businesses
and Employers to Plan and Respond to Coronavirus Disease 2019 {COVID-19),

See alsg: Pels and Other Anlmals

Community Mitigation
What s community mitlgation? +

Communlty mitlgation activities are actions that penple and communities can take to slaw the spread of Infectious
diseases, and prepare for It if it occurs, fncudl ng COVID-19. Community mitgation Is especlally Important before a
vaccine or drug bacormes widely availabls,

For more Information, see Communlty Mitigatlon Framework,
What are community mitigation actions for COVID-197 +
For indhdduats

» Washing hands often

* Avoitfing close contact with people who are sick, and practicing soclal distancing
*+ Covering mouth and nose with a cloth face caver when around others

* Covering coughs and sneezes

* Cleaning and disinfacting fraquently touched surfaces da Iy

For communities

* Promoting behaviors that prevent spread

» Maintainlng healthy environments

* Maintalning healthy eperations

* Preparing for when someone gets sick

* Closing businesses and schoots and imiting other services

For more information, see Community Mitigation Framework.
Who is involved I comrmunity mitigation actions? &

Individual people, communitias, schools, businesses, and healthcare organlzations have a role to play In Commurty
mitigation, Polices®, which include limits on Ia res gatherings, restrictions on businesses, and sehool closures are oftan
neaded to fully pus In place community mitigation strategles,

Each community is unlgue. Because some actlons can he very disruptive to dally ltfe, mitigation activities will be different
depending on how much disease has spread within the community, what the community population is like, and the
ahllity to take these actions at the lacal level, To Identify appropriate activitles, all parts of @ community thas might be
affected need to be consldered, including populations most vulnerable to severe lMiness, and thase who might be more
affected socially or economically. When select] ng mitigation activities, states and communities reed to consider the

spread of disease locally, charscteristics of the people who live in the cormmunity {for example, age groups, languages
httpueffeww.cdo.goyvicotondvirus/20 19-ncovitag Mnt#COVID-19-aad-Children 24127 2527
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Should wastewater workers take extra precautions to protect themselves from the virus that causes COVID-19? +

Recently, the virus that causes COVID-19 has been found In untreated wastewater, While data are limited, there Is no
Informatlon to date that anyone has become sick with COVID-19 because of exposure to wastewater,

Standard practices associated with wastewater treatment plant operatlons should be sufficient to protact wastewater
workers from the virus that causes COVID-19, These standard practices can include englneering and administrative
controls, hyglene precautions, specific safe work practices, and personal pratective equiprment (PPE) normally required
when handiing untreated wastewater, No additional COVID-19-spedific protections are recommended for workers
involved in wastewater management, Incl uding those at wastewater treatmant facilitles.

See Information for Wasterwater and Sanitation Systerm Workers on COVID-19 for additional Information,

Hf rriy utllity has Issued a Boil Water Advisory, can 1 stilf use tap water to wash my hantds? +

i most cases, it Is safe to wash your hands with soap and tap water during a Boll Water Advisory. Follow the guidance
from your local publlc health officlals, If soap and water are not available, use an alcohol-based hand sanitlzer contalning
at least 60% alcoho!, :

Travel K-12 Schools and Child Care Program Administrators
Healthcare Professtonals Retirement Communitles and Independent Living
Healthcare Infection Faclfitles '
Laboratary Viral Panels Corvectional and Datention Facliities

Laboratory Blosafety Evant Organizers & Individuals

General Business Funeral Home Workers

Personal Protective Equipmernt

Help controt the spread of rumors and be aware of fraud schemes,

s Coronavirus Ruror Control (7 (FEMA)
* COVID-19 Fraud Alert [4 (Office of the Inspector General)

Fooinotes

TFever may be sublective or conflrmed
losa vontact Is defined as-—

a) being within approximataly & feet {2 meters) of 2 COVID-19 case for a profongad perlod of time; close contact can occur
while caring for, living with, visiting, or sharing a health care walting area or room with a COVID-19 case

- Of’n-—
b} having direct contact with infectious secretions of 3 COVID-19 case {e.g, being coughad on)

i stich contact eccurs while not wearlng recommended personal protective equipment or PPE {e.g,, gowns, gloves, NIQSH-
certified disposable NS5 respirator, eye protection), criterta for PUI conslderation are met”

See CDC's updated Interlm Heaithcare Infection Prevention and Control Recommendations for Persans Under Investigation
for 2019 Novel Corenavirus,
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Data to Inform the definition of close contact are Iimited. Conslderations when assessing close contact include the duration of
exposure (e.g, longer exposure time Jikely Increases exposure risk) and the clinfcal symptoms of the person with COVID-19
{e.g., coughing likely Increases exposure sk as does exposure to a severely ill patient), Special consideration should be given
to thuse exposed in health care sattings,

f;j‘ Coronavirus Home

Your Health

Community, Work & School
Heaithcare Workars
Laboratorles

Health Departments

Cases, Data & Surveillance

BERDSPOEPD

More Resources
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Cantors for Diseciss
Cm1roi chd Prevenifon

Coronawrus Disease 2019 (COVID-19)

Communication Resources

Updated Apr 30, 2020

Prink

Guidance Documents

Search for speclfic guidance across CDC web pages and documents,

& COVID-19 One-Stop Shop Toolkits

Guidance Documents

B videos
Image Library

Print Resources

¥ Public Service Announcements
@ Resources for Travelers
§§' Resources for LimIted—Engffsh—Pmﬂclent—Populatlons

Ef] €DC's Responder Stories

Social Media Toolkit COVID-19 Microsite Digltal Prass Kit

Toolkit to help locallze efforts in Real-time COVID-19 informeatlon A collectlon of media resouces on
respending to the virus that added to your wehslta, COVID-19 response, published
causes COVID-19, Espafiol onlina,

Espafiol

hitpst/fwww cde.govieoronavitus/20 19-neovicommunication/index. htm!

HE IS

12




Coronavirus Home

Your Health

Community, Wark & School
Healthcare Workers

Laboratorles

ful
a
|
&
&
&

Health Departments

=

Cases, Data & Survelllance

Y

More Resoureas

Inttpardfwww.cde, govicoronavirus/204 S-ucov/communicention/indes. htrml

2.¢ KKKKIK

242

© i e




East Stroudsburg Area School District Dr. William R. Riker, Superintendent
Carl T. Secor Administration Center
s e o A
East Stroudsburg, PA 18301 Instruction Grades K-12
Phone: (570) 424-8500 Fax (570) 421-4968

www.esasd.net Mr. Brian Baddick, Assislant
Superintendent for Pupil Services

. Mr. Stephen C. Zall Mr. Thomas Mcintyre, Chief Financial
Director of Human Resources Officar

MEMORANDUM

TO: ESASD Employees
FROM: Stephen Zall, Director of Human Resources
RE: PROCEDURE FOR REPORTING ABSENCES

The procedures established for reporting absences are as follows:

East Stroudsburg Area School District is using an automated service that greatly simplifies and streamlines the process of
recording and managing absences and finding substitutes. This service is called Aesop. The Aesop service will be
available to you 24 hours a day, 7 days a week and can be accessed via internet and phone.

1. You can interact with Aesop through our district website at www.esasd.net. Under the Staff Dashboard, Section
A, you will see Aesop/Time & Attendance For Employees for the link to log-in. Here, you will be able to enter
absences, check your absence schedule, and exercise other features such as uploading your lesson plans for
substitutes to view online.

2. You can also call Aesop toll free at 1-800-942-3767. Simply follow the voice menu to enter and manage
absences and access other features. We recommend that you call in to check the computer recording of your
name and title. To do this press Option 5, and follow the prompts.

Your ID and PIN numbers for accessing Aesop will be provided to you by the Human Resources Office.

*When entering an absence, please wait until you receive a confirmation number before you terminate
the phone call or close your internet browser window. Your transaction is not complete until you
receive a confirmation number.

ANY EMPLOYEE NEEDING A SUBSTITUTE AFTER 5:00 A.M. OR LESS THAN 2 HOURS PRIOR TO START
TIME SHOULD CALL HIS/HER BUILDING PRINCIPAL OR IMMEDIATE SUPERVISOR.

For Absences Possibly Attributed to COVID-19 (Through December 31, 2020)
Employees will use their accrued time and submit their absence as outlined above, but may be eligible for leave under the
Families First Corona Response Act (FFCRA). Please contact Steve Zall, Director of Human Resources at 570-424-8500
x10320, 570-807-7002 (cell) or stephen-zall@esasd.net to discuss further,

Procedure for Report Absence July 2020. Qg z LL L i

The East Stroudsburg Area School District hires only individuals legally authorized to work in the United States and does not discriminate on the basis of race,
color, national origin, gender, religion, age or disability in the admission of, access to, or in the provision of services, programs or employment. 9/19/07






You have received this booklet of Important health information becayse you traveled from a
country with an outbreak of COVID-15, COVID-19 is a respiratory illness caused by a virus that
can spread from person to person.

If you have returned from a country where quarantine orders are required such as Hubei
Province China, you will be monitored by the public health department in your destination state.
Monitoring will include agreements or legal orders such as a quarantine order,

Under these agreements or quarantine orders:

« You must stay at your hormne, or at a location chosen by your state or loca! health department or the
U.S. government for & 14-day perlod from the time,

+ Follow the directions in the quarantine order and the directions provided by your health
department and the US. government,

Téke:you;r;tempérétﬁ':re-vglt thenmoimels
. sbreathing (se@ Instructions n:this bagklet);
iy home fromidchogh

e

S P YN0 N S S S

Your health department may have specific instructions for you to follow that may be
more restrictive than described above,




Connect with your health department upon return from travel (phone list inciuded In this booklet),

They will let you know:

+ ifyou should report your health checks to the health department

+ How often you should report your health checks

» Who to contact if you get sick with symptoms of fever, cough, or trouble breathing
+ What else you should do if you develop symptoms

» Who o contact If you have guestions

When you connect with the health department, ask them for the followling contact
information. Keep track of this important information by writing it below.

The contact information for staff at the health department is:
Name(s):

Phone Number:

After-hours phone number;

Emait or website;

Other method:

TS At e by e e et LR ame DAt e e - L L, D e tmdelm pm LRI teemhaa o w

Use the space below to write important information given to you.

Do | report my health checks?

How often should | report my health checks?

Ift get sick, what does the health department want me to do?

! Whodo | contact if | have additional questions?

A e M e wm rrEs




It you have been exposed to a person with COVID-19, It may take up to 14
days to know if you will get sick. It is important to check your health two
times each day for 14 days after you leave. Follow the steps below to check
and record your health.

w5 a
aliin
oA

s b
Step 1 Do health checks every morning and every night:

+ Take your temperature and/or that of famlly members who traveled with you and cannot do so
themselves,

+ In addition 1o fever, be alert for any other symptoms of COVID-1 9, Including cough or difficulty breathing,
» Wiite your temperature and any symptoms in the log included in this booklet,

« Write family members'temparatures and symptoms In their own booklets.

Farnily members who did not travel with you do not need to be monhored,

Stﬁp 2 If your health department asks you to report your
temperature and any symptoms, follow their instructions.

ewlin R e e

14
151617181920 21

222324252627 28
Step 3 you have fever (fever is 100.4°F/38°C or higher), 5%.29 3031 1 2 3 4
v

cough, or trouble breathing:

1. Donetgooutin public.

2. Callthe phone number listed for your health department in this hooklet. Remind them that you are
setf-monitoring.

3. fyoucan'treach your health department, seek medical advice — call ahead before yougotoa
doctor’s office or emergency room, Tell them about your recent travel, your symptoms, and guidance
recefved from the health department.

&

Avold contact with others,
» Do not travel while sick,

Cover your mouth and nose with a tissue or your sleeve (not your hands} when coughing or sneezing,

N o W

«  Wash hands often with soap and water for at least 20 seconds to avoid spreading the virus to others.

8.  Wash your hands with soap and water immediately after coughing, sneezing, or blowing your nose.
If soao and water are not readlly available, you can use an alcohol-basad hand sanitizer that contains
60%6-95% alcohol. Always wash hands with soap and water if hands are visibly dirty.

CEPOL
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Before you take your temperature:

Wait 30 minutes after eating, drinking, or exercising.

Wait at least 6 hours after taking medicines that
can lower your temperature, fike;

« Acetaminophen, also called paracetamol
« |buprofen
+ Aspirin




1.

3.

4.

Turn the thermometer on by pressing
the button near the screen,

Hold the tip of the thermometer under your tongue unti! it
beeps. Do not bite the thermometer.

Read your temperature on the screen. If your temperature is
100.4°F/38°C or higher, you have a fever,

Write your temperature in the 14-Day Symptom and
Temperature l.og in this booklet.

Clean your thermometer with scap and water
and dry it well,

PLEASE NOTE: For infants and children younger than 4 years old, use an age-appropriate thermometer such as
an ear thermometer. If you do not have onie, use a regular thermometer by placing it under the child's arm In the

center of the armpit,

For the armipit method, if the childs temperature is 99.4°F/37 4°C or higher, they have a fever. Tell the public health

€
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Two times a day (morming and night), write down your temperature and any COVID-19
symptoms you may have: feeling feverish, coughing, or difficulty breathing. Do this every

day for 14 days.

1. FRllin the dates on the log, starting with Day 0 and ending with Day 14. Day G is the day
you left the country with an outbreak of COVID-19.

2. Startrecorcing your temperature and symptoms, beginning with today’s clate.

Faever is 100.4°F/38°C or higher,

3. Ifyou get sick, contact vour health department. Be sure to tell them that you
traveled from a country with an outbreak of COVID-19, your symptoms, and that
you are selfmoenitoring.

&. Your dally health checks are complete 14 days after the dlay you left the country with an

outbreak of COVID-19, or as indicated by public health authorities,
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This ts a fist of telephone numbers for health departments across the United States that travelers can use to connect
with the health department In their destination state or the state they are In. These phone lines are monitared at ali
times, and travelers may call 24 hours a day and 7 days a week unless noted, Members of the public with general
questions about COVID-19 should call thelr state health departrnent’s main daytime telephone number or they can

contact CDC at www.cdcgov/cde-info or 1-800-CDC-INFO {8C0-232-4636) or TTY 888-232-58348,

g

Hi

Alabama

1-800-338-8374

Alaska 1-2800-478-0084 or 1-907-269-8000

Arlzona 1-480-303-1191

Arkanses 1-800-554-5738

Califomia 1-800-852-7550  Ask for the COPH Duty Officer
fyouarein LA County, cafl 1-213-288-8707 Available from 8:00am-5:00pm

Colorado 1-303-370-9395

o e, | o

Connacticut 1-860-509-8000

Delaware 1-302-744-4700

Egﬁgb?g 1-202-576-1117

Florlda 1-850-245-4401

Georgia 1-866-782-4584

Hawaii 2-1-1 or 1-808-586-4586

ldaho 1-208-334-5939

Ilinais 1-800-885-3931
iFyou are in Chlcage, call: 3-1-1 (inskde city fimits} or 1-312-744-5000

Indiana 1-317-233-1325

levwea 1-800-362-2736

Kansas 1-877-427-7317

Kentucky 1-B88-973-7678

Loulsiana 1-800-256-2748

Malne 1-800-821-5821

Maryland 1-410-795-7365

Massachusetts 1-517-983-6800

Michlgan 1-517-335-9030

Minpesota 1-651-201-5414

Mississlopl 1-601-576-7725 or 1-601-576-7400 {after hours, holidays, and weekerds}

AE VUOU
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Missauri

1-800-392-0272, Exv1

Mentana 1-406-444-0273
Nebraska 1-402-444-3400 Avoilable from 8:30am-400prm &T
Nevada 1-775-400-0333

New Hampshire

1-603-271-4496

If you are in Nevr York City, calf

New Jersey 1-800-222-1222
New Mexlco 1-505-827-0006
New York 1-866-881-2809

1-347-396-7990

North Caroling

1-866-462-3821

fvou ate in Phitadelphia, coll
If your are in Plitsburgh, call

Merth Dekota 1-701-328-2270
Ohic 1-614-722-721
Oklahoma 1-405-271-4060
Cregon 1-971-673-1111
Pennsylvania 1-877-724-3258

1-215-686-4514
1-412-687-2243

IFyout are in St Thamas, colf,
ifvou are fn 8t Croly, egil

Puerto Rico 1-787-765-2929, Bxt.3552 of 3551 or 1-787-692-6276
Rhode Island 1-401-222-2577 or 1-401-276-B046 (after houss)

South Carolina 1-B88-847-0002

South Dakota 1-B00-592-1861

Ternessee 1-615-741-7247

Texas 1-512-776-7111
_U;ah 1-888-374-8824

‘Vermont 1-802-863-7240

Virgin lslands See below.,

1-340-774-9000 Available frorn 900am-500pm
1-340-718-1311 Avaiiable from 9:00arm-5400pm

Virginia 1-B77-ASKAVDH3 (1-877-275-8343)
Washingion 1-800-525-0127

West Virginia 1-304-558-5358, Ext, 1

Wisconsin 1-608-258-0099

Wyoming 1-888-996-9104




La Ley Familias Primero de Respuesta al Ceronavirus (FFCRA o Ley) requiere al gobierno federal provear licancla laboral pagada ¢
todos sus empleados v, a los empleades cubiertos bajo el Thulo | de la Ley de Ausencia Médica y Familiar (FVLA), extension de la lcencia
famillar y por enfermedad por razones refativas at COVID-19. Estas provisiones eplicaran desde abril 1 hasta diciernbre 31 del 2020

* DERECHOS A LICENCIA LABORAL PAGADA
En general, ol gobierno federal debe proveer a los empleados faderalas:

Hasla 2 samanas (80 horas, o el equivalente de dos semanas de un empleado a tiempo parcial) de licencia por enfermedad pagada en
base a su rmayor tasa regular de pago, o el salario minimo estatal o federal aplicable, de la siguients manera:

* 100% para razones califlcables #1-3 (ver abejo), hasta $611 por dia y $5,110 tolal; y
* % para razones califlcables #4 and &, hasta $200 por dla y $2,000 total,

Los empleados federales, incluidos aquellos no cubiertos baje el Thiulo | de FMLA, pedran recibir o 24 del méximo de su tasa regular
de pago, © del salario minimo estatal o faderal aplicable, por un pericde de dos semanas por razén calificable #5. Sin embargo,
para licencla por razon #5, los smpleados federales cublertos bajo el Triule | de la FMLA podran recibir 10 setnanes adicionales de
expansion de fficencia familiar y por enfermedad par raizon #5, con hasta $200 por dia, y $12,000 total,

Un empleado a tiempo parcial es slegible a ficencla por ef nimaro de horas que el ampleado trabajarfa normalmente durante ese perfode.

» EMPLEADOS ELEGIBLES

Todos los empleados federales son elegibles a hasta dos semanas de licencie por enfermedad pagada total o parciaimente por
razones relacionadas a COVID-18 {ver abajo). Los empleados federales cublerlos por el Titwfo | de la FMLA v que han estado
empleados al menos por 30 dias anterfores a su solfcitud de Keencla son elagibles a hasta 10 semanas adicionales de expansién
pardalmente pagada de Heencla familiar y por enfermedad, por razén 35,

La mayorta de empieados federales no estan cublertos bajo al Tiiulo 1 de la FMLA v por elfo no son elegibles para la axtension
parcialmente pagada de Hisencla familiar y por enfermedad. Por favar consulte con su ageneia para detarminar st usted estd cubierto
bajo el Titule | de la FMLA. La Oficina de Personal y Gestidn (OPM) publicard una guia sobre esta cuestion.

> RAZONES CALIFICABLES A LICENCIA RELACIONADA A COVID-19
Un empleado federal fiehe derecho a licencia relacionada al COVID-19 8f no puade frabajar, incluida teletrabajo, porque &f empleado:

1. sasta sielo a orden de cuarentena o alglamiento Federal, 5. estd cuidando a un hijo cuya escuela o lugar de
Estatal, o local relaclorsadza al COVID-18; cuidados estd carrado (o cuidados infantles no estdn

2. ha sido instruido por un provesdor de satud que se ponga disponibles} por razones de COVID-19; o

&n alto-cuarentena por GOVID-19; 6. esld experimentando otras condiciones sustancialmenie
3. st experimentando sintomas de COVID-19 y estd similares & las especificadas por el Secretarlo de Salud
solicitando disgnéstico méd|co; y Sanvicios Humanos.

4. estd culdando a una persona sujeta a una orden descrita
en (1) o en auto-cuarentenia descrita en (2);

» CUMPLIMIENTO

La Divisién da Horas y Salarios (WHID) del Departamento de Trabajo de EE.UU. fiene |z autoridad de investigar y hacer que se cumpla
la FFCRA para empleados faderales cublertos bajo < Titulo | de la FMLA. Los empleadores no podran expulsar, disciplinar, o diseriminar
de ringlin mode a un empleado que legaimente hace uso de su dereche & licencia laboral pagada o a extension de licencla familiar y por
enfermedad bajo FFCRA, presenta una queja, o inicia un procedimienio bajo o relativo a esta Ley. Los smpleadores faderales cublerfos
bajo el Tiiulo | de la FMLA que violen ias provisicnes de la FFCRA serdn objeta de multas y medidas de cumplimianto por k WHD,

Para informacion adicions) BERSEENe

DIVISION DE HORAS Y SALARIOS ° para'lpirgsﬁegif;;sj;;jg i_:

DEPARTAMENTO DE TRABAJO DE ESTADOS UNIDCS TTY: 1-877-886-5627 Ea

g }/\/ WW[ /d dol. gov!agencmsfwhdmw 2 m




The Families First Cororiavirus Response Act (FFCRA or Act) raquiras the Federal government to provide all of Its employees
with pald sick leave and, for employees who are covered under Title | of the Family and Medical Leave Act (FMLA), with expanded
family and medical leave for specified reasons related to COVID-18, These provisians will apply from April 4, 2020 through
Dscember 31, 2020, :

» PAID LEAVE ENTITLEMENTS
Generally, the Federal government must provide Federal employess:

Up to twe weeks {80 hours, or e part-time employee’s two-week equivalent) of pald sigk leave based on the higher of thair regular
rete of pay, or the applicable state or Federal minimum wage, paid at:

» 100% for qualifying reasons #1-3 below, up to $511 dally and $5,110 total; and
» %4 for qualifying reasons #4 and 6 below, up to $200 dally and $2,000 total,

Federal employees Including those not covered under Tle | of the FIMLA can receive either % of the higher of their ragular
rate of pay, or the applicable state or Fadersl minimum wags for the two-week perlod for qualifying reason #5 below. Howsver,
far leave under qualifying reason #5, Federal employess covered under Title 1 of the FMLA can receive 10 additional weeks of
expanded famity and medical leave for reason #5 below, up to $200 dally and $12,000 total.

A part-time employee is eligible for leave for the number of hours that tha employes s normally scheduled to work over that petiod,

r ELIGIBLE EMPLOYEES

All Federal employses are eliglble for up to iwo waeks of fully or partlally paid sick leave for COVID-10 related reasons (see below).
Fedsral empioyses who are covered under Tifle | of the FMLA and have been employed for at least 30 days prior to their leave
request are eligible for up to an additional 10 weeks of partially paid expanded family and medical leave for reason #5 bslow.

Most federal employees are not covered under Title | of the FMLA and so would nat be eligible for partlally paid expanded family
and medical leave. Please consult with your agency to determine whether you are covered under Tille | of the FMLA. The Offica of
Perscnnel and Management will issue guidance on this question.

» QUALIFYING REASONS FOR LEAVE RELATED TO COVID-19

A Federal employee is entitled to take leave related o COVID-19 if the employes is unable fo work, Including unable to telework,
because the employes:

1. s subject fo a Federal, State, or local quarantine or 5. Is caring for hig or her child whose school or place of
fsolation order related to COVID-18; care is closed (or chiid care provider is unavallable)
2. has been advised by a health cara provider to due to COVID-19 related reasons; or
seif-guarantine refalad to COVID-19; 6. is experiencing any other substantially-slmilar

condition specified by the U.S. Department of Health

3. is experiencing COVID-1D symploms and |s saeking and Human Services

a medical diagnosis;

4. s caring for an individual subject to an order described in
(1} or self-quarantine as desoribad in (2);

» ENFORCEMENT

The LS. Department of Labor's Waga snd Hour Division (WHD) has the authority to nvestigate and enforce compliance with the
FFCRA for Federal employers covered under Title | of the FMLA. Employers may not discharge, discipline, or athemwlse discriminate
agalnst any smployee who lawfully takes paid sick leave or axpanded family and medical leave under the FFCRA, flles a complaint,
of Institutes a proceeding under or related 1o this Act, Federal smployers covered under Title | of the FMLA in viclation of the
previsions of the FFCRA will be subject to penalties and enforcement by WHD.

For additional information

WAGE AND HOUR DIVISION or to fils a complaint;

1-866-487-9243
UNITED STATES DEPARTMENT OF LABOR TTY: 1-877-889-5627

oy f )<'><)< )< X dol.goviagencies/whd
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FAMILIAR Y POR ENFERMEDAD BAJO LEY FAMILIAS PRIVERS
DE RESPUESTA AL CORONAVIRUS |

La Ley Familias Primero de Respuesta al Coronavirus (FFCRA o Loy} requiere que ciertos ernpleadores den
a empleados licenclas laboral pagadas o expansion de licencia familiar y por enfermedad por razones relativas al
COVID-19, Estas provisiones aplicardn desde abri 1 hasta diciembre 31 del 2020,

» DERECHOS A LICENCIA LABORAL PAGADA
En general, los empleadores cublertos bajo Ia Ley deben proveer a empleados:
Hasta 2 semanas (80 horas, o 8l equivalente de dos semanas de un smpleado a tlempo parcial) de licencia por
enfermedad pagada en base a su mayor tasa reguiar de pago, o el salario minimo estatal o federal aplicabls, de Ia
sigulente manera:

* 100% para razones calificables #1-3 (ver abajo), hasta $511 por dia y $5,110 total;

* % para razones calificables #4 and 6, hasta $200 por dlz y $2,000 fotal, y

» Hasta 12 semanas de licencia por enfermedad pagada y expansion de licencia familiar y por enfermedad pagada
a % para razones calificables #5 de hasta $200 por dia y $12,000 tofal, '

Un empleado a tiempo parclal ss elegible a licencia por las horas qus trabajarfa durante ese periodo,

» EMPLEADOS ELEGIBLES

En general, empleados de empieadores del sector privado coh menos de 500 trabajadores, y de clertos empleadores del
sector priblico, son elegibles a hasta dos semanas de licencia pagada total o parcialmente por enfermedad por razones
ds COVID-19 {ver abajo). Empleadus que hayan estado en ndmina af menos 30 diss anteriores a sl solicitud de licencia
podréan ser elegibles a hasta 10 semanas adicionales de expansitn pagada parcialmente de ficencia famifiar y por
enfermedad por razon #5.

» RAZONES CALIFICABLES A LICENCIA RELACIONADA A COVID-19

Un empleado tiene derecho a tomar licencia laboral refacionada g COVID-19 s no le es posible trabajar, incluyendo
imposibilidad de hacer teletrabajo, porqus el empleado:

1. esta sujeto a orden de cuarentena o alslamiento 5. estd cuidando a un hijo cuya escuela o lugar de
Federal, Estatal, o local relacgicnada al COVID-19; cuidados estd cerrado (o cuidados infantiles no

2. ha sido Instruido por un proveedor de salud que se estan disponibles) por razones de COVID-18; o
penga en atto-suarentena por COVID-19: 6. esta sxperimentando ofras condiciones

3. ests expermentando sintomas de COVID-19 y esta sustancialmente similares a lag especificadas por
solicltando dlaghdstico médico; el Secretario de Salud y Servicios Humanos.

4. esta cuidando a una persona sujeta a una orden
descrita en (1) o en auto-cuarentena descrlta en (2);

+ GUMIPLIMIENTO

La Divisién de Horas y Salarios (WHD) del Departamento de Trabajo de EE,UU. tiena la autoridad de investigar ¥ haser
que se cumpla [a FFORA, Los smpleadores no podréh expulsar, disciplinar, o discriminar de ningtin modo a un emplaado
gue legalmente hace uso de su derecho a licencia laboral pagada o a extension de licencla familiar y por enfermedad
bajo FFGRA, presenta una qusja, o inicla un procedimiento bajo o rejativo a esta Ley. Los empleadores que violen las
provisiones de la FFCRA serén objeto de multas y medidas de cumplimiento por ia WHD,

Para informacion adicional g
0 para presentar uha gueja;
1-866-487-9243

TTY: 1-877-889-5627

. dol.gov/agencies/whd
Ca\X >/>/>/>/>/ WH14Z2 SPA REY 0320

DIVISION DE HORAS Y SALARIOS
DEPARTAMENTO DE TRABAJO DE ESTADOS UNIDCS




The Familles First Coronavirus Response Act (FFCRA or Act) requires certaln employers to provide their
employees with pald sick lsave and expanded famlly and madical leave for specified reasons related to COVID-19.
These provisions wilt apply from April 1, 2020 through Decermber 34, 2020,

+ PAID LEAVE ENTITLEMENTS
Generally, employets covered under the Act must provide employees:

Up fo two weeks (80 hours, or a part-me employes's two-week equivalent) of paid sick leave based on the higher of
their regular rate of pay, or the applicable state or Federal minimum wage, pald at:

* 100% for qualifying reasons #1-3 below, up to $611 dafly and $5,110 total:

* % for qualifying reasons #4 and 6 below, up to $200 dally and $2,000 total; and

* Up to 12 weeks of paid sick leave and expanded family and medical leave paid at % for qualifying reason #5
below for up to $200 daily and $12,000 total, ‘

A part-time employee is eligible for leave for the number of hours that the employee is normally scheduled ta worlk
over that period.

» ELIGIBLE EMPLOYEES

In general, employees of private sector employers with fewer than 500 amployeeas, and certain public sector
employers, are eligibla for up to two weeks of fully or partially paid sick teave for COVID-19 ralated reasons (see below).
Empioyees who have besn employed for at least 30 days prior to their leave request may be eligible for up to an
additional 10 weeks of parilally paid expanded family and medical leave for reason #5 below.

* QUALIFYING REASONS FOR LEAVE RELATED TO COVID-19

An employee is enfitled to take leave related to COVID-19 if the employae Is unahla to work, including unable to
telework, because the employee:

1. is subject to a Federal, State, or local quarantine or B. is caring for his or her child whose school or
isolation order related to COVID-18; place of care is closed (or child care provider is
Z. has bear advised by & heaith care provider to unavailabla) due to COVID-19 related feasons; or
self-quarantine refated to COVID-19: 6. is experiencing any other substantially-similar
3. s experiencing COVID-18 symptoms and is seeking condition specified by the U.8. Depariment of
a medical diagnosis; Health and Human Services.
4. s caring for an individual subject 1o an order describad
in (1) or self-quarantine as described in (2);

» ENFORCEMENT

The U.S. Department of Labor's Wage and Hour Division {(WHD) has the authority to investigate and enforce compliance
with the FFCRA. Employers may not discharge, discipline, or otherwise discriminate against any smployee who
lawfully tekes paid sick leave or expanded family and medical leave under the FFCRA, files a complaint, or institutes a

proceeding under or related to this Act. Employers in violation of the provisions of the FECRA will be subject to penalties
and enforcement by WHD,

For additional information B
or to file a complaint .
1-866-487-9243 EREM
TTY: 1-877-8B9-5627 !

cg*g’ WAV dol.goviagencies/whd [

WAGE AND HOUR DIVISION
UNITED STATES DEPARTMENT OF LABOR
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How to Safely Wear and Take Off a Cloth Face Coveriﬁg ;

Accessible: https://www.cdc.gov/coronavirus/201 9-ncov/prevent-getting-sickfdiy-clnth-face-coverings.html

WEAR YOUR FACE COVERING CORRECTLY

+ Wash your hands before putting on your face covering
+ Put it over your nose and mouth and secure it under your chin
« Trytofitit snugly against the sides of your face
= Make sure you can breathe easily

» Do not place a mask on a child younger than 2

USE THE FACE COVERING TO HELP PROTECT OTHERS

« Wear cloth face coverings in public settings and when around people
who don't live in your household, espedially when other social
distancing measures are difficult to maintain

= Don’t put the covering around your neck or up on your forehead

» Don’t touch the face covering, and, if you do, clean your hands

FOLLOW EVERYDAY HEALTH HABITS

- Stay at least 6 feet away from others

« Avoid contact with people who are sick

+ Wash your hands often, with soap and water, for at least
20 seconds each time

+ Use hand sanitizer if soap and water are not available

PHARMACY e |

TAKE OFF YOUR CLOTH FACE COVERING CAREFULLY,
WHEN YOU'RE HOME

« Untie the strings behind your head or stretch the ear loops
+ Handle only by the ear loops or ties

« Fold outside corners together

« Place covering in the washing machine

- Wash your hands with soap and water

Cloth face coverings are not surgical masks or N-95 respirators, hoth of which should he saved for
heaith care workers and other medical first responders.

For instructions on making
a doth face covering, see:




71402020 Families First Coronavirus Response Act Notice — Frequently Asked Questions | U.8. Depastment of Labor

U.S, DEFARTMENT OF LABOR

Wage and Hour Division

Families F_irst Coronavirus
Response Act Notice — Frequently
Asked Questions

1. Where do | post this notice? Since most of my workforce is teleworking, where do |
electronically “post” this notice?
Each covered employer must post a notice of the Families First Coronavirus Response
Act (FFCRA) requirements in a conspicuous place on its premises. An employer may
satisfy this requirement by emailing or direct mailing this notice to employees, or
posting this notice on an employee information internal or external website,

2. Do I have to post this notice in other languages that my employees speak? Where
can | get the notice in other languages?
You are not required to post this notice in multiple languages, but the Department of
Labor (Department) is working to translate it into other languages.

3. Po I have to share this notice with recently laid-off individuals?
No, the FFCRA requirements explained on this notice apply only to current employees.

4. Do | have to share this notice with new job applicants?
No, the FFRCA requirements apply only to current em ployees. Employers are under no
obligation to provide the notice of those requirements to prospective employees.

5. Do I have to give notice of the FFCRA requirements to new hires?
Yes, if you hire a job applicant, you must convey this natice to them, either by email,
direct mail, or by posting this notice on the premises or on an em ployee information
internal or external website,

6. If my state provides greater protections than the FFCRA, do I still have to post this
notice?

hitps:/fwww.dol_gov/agencies/whd/pandemic/iTora-poster-questions a_g B B .B L%.@B ' 14
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9.

10.

11,

12,

Families First Coronavirus Response Act Notice — Frequently Asked Questions { U.S. Department of Labor
Yes, all covered employers must post this notice regardless of whether their state
requires greater protections, The employer must comply with both federal and state
law.

. Fam a small business owner. Do | have to post this notice?

Yes. All employers covered by the paid sick leave and expanded family and medical
leave provisions of the FFCRA (i.e., certain public sector employers and private sector
employers with fewer than 500 employees) are required to post this notice.

. How do | know if I have the most up-to-date notice? Will there be updates to this

notice in the future?
The notice was issued on March 25, 2020, updated on March 27,2020. Either version

fulfills the posting requirement. Check the Wage and Hour Division's website or signup
for Key News Alerts to ensure that you remain current with all notice requirements.

Our employees must report to our main office headquarters each moming and
then go off to work at our different worksite locations. Do we have to post this
notice at all of our different worksite locations?

The notice needs to be displayed in a conspicuous place where employees can see it. If
they are able to see it at the main office, it is not necessary to display the notice at your
different worksite locations,

Do | have to pay for notices?

No. To obtain notices free of charge, contact the Department’s Wage and Hour Division
at 1-866-4-USWAGE (1-866-487-9243). Alternatively, you may download and print the
notice yourself from https://www.dol.gov/agencies/whd/posters

| am running out of wall space. Can | put the required notices in a binder that | put
on the wall?

No, you cannot put federal notices in a binder. Generally, employers must display
federal notices in a conspicuous place where they are easily visible to all employees-—-
the intended audience,

We have break rooms on each floor in our building. Do I have to post notices in
each break room on each floor or can I just post them in the lunchroom?

If all of your employees regularly visit the lunchroom, then you can post all required
notices there. If not, then you can post the notices in the break rooms on each floor or
in another location where they can easily be seen by employees on each floor,

o~y - 7 " "t d
hitps:/fwww.dot.goviagenciesiwhd/pandemic/ffera-poster-guestions 3 X C C C C C Q
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142020 Families First Coronavirus Response Act Notice ~ Frequently Asked Questions | U.S. Department of Labor
13. Qur company has many buildings. Our employees report directly to the building
where they work, and there is no requirement that they first report to our main
office or headquarters prior to commencing work. Do | have to post this notice in
each of our buildings?

Yes. Where an employer has employees reporting directly to work in several different
buildings, the employer must post all required federal notices in each building, even if
the buildings are located in the same general vicinity (e.g., in an industrial park or on a
campus).

14. By when do | have to post the notice?
April 1,2020.

Topics  ForWorkers  For Employers  Resources Interpretive Guidance

State Laws News

Wage and Hour Division

An agency within the U.5,
Department of Labor

200 Constitution Ave NW

Washington, DC 20210

1-866-4-US-WAGE

1-866-487-9243

www.dol.gov

FEDERAL GOVERNMENT EyaBoR DEPARTMENT ki

White House About DOL

Coronavirus Resources Guidance Search
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DEVEIE L0111 alU riouy RECOVETY AdSIbtdneeospanol

Disaster Recovery Assistance Office of Inspector General
DisasterAssistance.gov Subscribe to the DOL Newsletter
USA.gov Read the DOL Newsletter

No Fear Act Data Emergency Accountability Status Link
U.S. Office of Special Counsel Ato Z Index

WHD PORTALS &

YouthRules!

Wage Determinations

Connect With DOL
~-\\] e \ ¢ w.> PN
»EE @
(fw"'g %g"ﬂj <g Paz s Thengi &
Site Map f Important Website Notices Privacy & Security Statement
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i) Centorsfor Disease
] Control andd Prevertion

Coronavirus Disease 2019 (COVID-19)

Use of Cloth Face Coverings to Help Slow the Spread of
COVID-19

Updated june 28, 2020 Print

Your cloth face covering may protect them. Their cloth face covering may protect you.

About Cloth Face Coverings Making Cloth Face Coverlngs
How to Wear Cloth Face Coverlngs Washing Clath Face Coverings

Consideratlons for Wearlng Cloth Face Coverlngs

'CORONAVIRUS DISEASE 2015.3%

{COvp19)

Page last reviewed: June 28, 2020

Coronavirus Home

Your Heaith

Community, Work & Schoal
Healthcare Workers
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Health Departments 9\8 FFF F /ﬁ' /'—/
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N East Stroudsburg Area
\ ; - School District

g the Future!

COVID - 19 Employee Health FAQ

What signs and symptoms may indicate that an employee has become ill with COVID-19?

The CDC reports that COVID-19 symptoms include fever, cough and shortness of breath. At present, the
CDC also includes epidemiological risk factors such as a history of travel from affected geographic areas
within 14 days of symptom onset, as well as close contact with a laboratory-confirmed COVID-19 patient
within 14 days of symptom onset, as criteria for health care professionals to identify individuals as
patients under investigation (PUI). Refer to the most current CDC guidance because criteria will likely
change as further information becomes available.

What steps should be taken if an employee is ill with fever, cough or other symptoms that may
evidence COVID-197?

If you are sick with a fever and cough, please stay home and seek medical assistance (e.g., high fever,
difficulty breathing, etc.) to confirm symptoms are not related to COVID-19 prior to your return to work. A
medical note will be required.

May the district send an employee home if they have symptoms of COVID-197

Yes. An immediate supervisor can consider sending an employee home if they are showing symptoms of
being ill. The symptoms of COVID-19 are fever, cough or shortness of breath. If possible, consult with the
Director of Human Resources before sending an employee home. An employee sent home shall remain
in pay status for the remainder of the day and use accrued leave or unpaid leave thereafter.

May the district prohibit an employee from coming to work if the employee is known to have had
close contact with someone who has been confirmed to have COVID-18, or who has contracted
COVID-19?

Yes. The district is obligated to provide a safe workplace and may take necessary and reasonable steps
to minimize health risks for its employees, such as requiring that employees not come to work if they have
COVID-19. If an employee has had very close contact with a person who has COVID-19 (such as living in
the same household), employees must stay home and seek medical assistance. A medical note will be
required to return to work.

Will the district require an employee who contracted COVID-19, or who was possibly exposed to
COVID-19 and directed to remain quarantined, to provide a medical note before returning to work?

Yes. We will require a medical note clearing an employee to return to work if they have contracted or
been exposed to COVID-19 and have been placed in quarantine.

What if a co-worker becomes ill with COVID-19, will employees still be required to come to work?

It will be a decision of the district to assess the situation and advise employees on the best course of
action in accordance with our Health and Safety Plan.

What if an employee wants to go home because the employee doesn’t want to risk exposure to

iliness but is not ill? a\g H H H H H /_/



Employses must use their accrued time per their contractual agreement. Extenuating circumstances
without the proper documentation may be reviewed for violations of any district policy or contractual
language and subject to progressive discipline up to and including termination.

Can I self-quarantine?

If choosing to self-guarantine employees must use their accrued time per their contractual agreement. An
employee may self-quarantine under the Families First Coronavirus Act (FFCRA or Act) for any of the
qualifying reasons as outlined below (FFCRA Employee Rights Flyer).
1. Is subject to a Federal, State, or local quarantine or isolation order related to COVID-19;
2. Has been advised by a health care provider to self-quarantine related to COVID-19:
3. Is experiencing COVID-19 symptoms and is seeking a medical diagnosis:
4. Is caring for an individual subject to an order described in (1) or self-quarantined as
described in (2)
5. Is caring for his or her child whose school or place of care is closed due to COVID-19
related reasons; or
6. Is experiencing any other substantially-similar condition specified by the U.S. Department
of Health and Human Services
Such requests will require documentation. Employees should contact Steve Zall, Director of Human
Resources at 570-424-8500 x10320, 570-807-7002 (cell) or stephen-zall@esasd.net to discuss further.

Are additional considerations available for employees on site who are at high risk for serious
iliness from COVID-19?

Employees 65 and older, and/or employees who have documented serious chronic health conditions such
as heart disease, diabetes, lung disease, severe obesity, chronic kidney disease, liver disease, or
compromised immune systems may be more susceptible to serious illness please contact Steve Zall,
Director of Human Resources at 570-424-8500 x10320, 570-807-7002 (cell) or stephen-zall@esasd.net
to discuss further.

What precautions can employees take to remain healthy when sharing a workspace?

The CDC has recommended many steps employees can take to minimize contact and guard against
illness.

Will the district grant leave to an employee who is sick with COVID-19?

Employees who are ill with COVID-19 must remain at home until cleared by their local public health
department to minimize the spread of the virus. Employees will use their accrued time, but may be eligible
for leave under the Families First Corona Response Act (FFCRA). Please contact Steve Zall, Director of
Human Resources at 570-424-8500 x10320, 570-807-7002 (cell) or stephen-zall@esasd.net to discuss
further.

Will the district allow onsite employees who are parents or caregivers time off from work to care
for sick family members with COVID-19?

Designated onsite employees who are healthy but whose family members are home sick with COVI D-19
will use their accrued time, but may be eligible for leave under the Families First Corona Response Act
(FFCRA). Please contact Steve Zall, Director of Human Resources at 570-424-8500 x10320,
570-807-7002 (cell) or stephen-zall@esasd.net to discuss further.

May | take 80 hours of paid sick leave for my self-quarantine and then another amount of paid sick
leave for another reason provided under the Emergency Paid Sick Leave Act?

KE L TFEES



No. You may take up to two weeks—or ten days—(80 hours for a full-time employee, or for a part-time
employee, the number of hours equal to the average number of hours that the employee works over a
typical two-week period) of paid sick leave for any combination of qualifying reasons. However, the total
number of hours for which you receive paid sick leave is capped at 80 hours under the Emergency Paid
Sick Leave Act.

May | take my paid sick leave intermittently?

It depends on why you are taking paid sick leave and whether your employer agrees. Paid sick leave for
qualifying reasons related to COVID-19 must be taken in full-day increments. It cannot be taken
intermittently if the leave is being taken because:

1. Is subject to a Federal, State, or local quarantine or isolation order related to COVID-19;

2. Has been advised by a health care provider to self-quarantine related to COVID-19:

3. Is experiencing COVID-19 symptoms and is seeking a medical diagnosis;

4. Is caring for an individual subject to an order described in (1) or self-quarantined as
described in (2)

5. Is caring for his or her child whose school or place of care is closed due to COVID-19
related reasons; or

6. Is experiencing any other substantially-similar condition specified by the U.S. Department
of Health and Human Services

COVID - 19 Employee Vacation FAQ

May | still vacation/travel out of state?

Yes, it is the individuals choice on whether he/she can take vacation provided he/she has the accrued
time and it is pre-approved with your immediate supervisor

Will I have to quarantine for 14 days if returning from a trip out of state?

-No. While the recommended guidance from the CDC and Governor Wolf may change with regards to
travel to certain states, it will be the individual's responsibility to maintain compliance with CDC and PPE
guidelines while traveling.

Employees will continue to be required to complete the Daily Self-Checklist for each day they are
reporting to work.

Can | self-quarantine if returning from a trip out of state?

If choosing to self-quarantine employees must use their accrued time per their contractual agreement. An
employee may self-quarantine under the Families First Coronavirus Act (FFCRA or Act) for any of the
qualifying reasons as outlined below (FFCRA Employee Rights F lyer).
1. Is subject to a Federal, State, or local quarantine or isolation order related to COVID-19;
2. Has been advised by a health care provider to self-quarantine related to COVID-19;
3. Is experiencing COVID-19 symptoms and is seeking a medical diagnosis;
4. Is caring for an individual subject to an order described in (1) or self-quarantined as
described in (2)
5. Is caring for his or her child whose school or place of care is closed due to COVID-19
related reasons; or
6. Is experiencing any other substantially-similar condition specified by the U.S. Department
of Health and Human Services
Such requests will require documentation. Employees should contact Steve Zall, Director of Human
Resources at 570-424-8500 x10320, 570-807-7002 (cell) or stephen-zall@esasd.net to discuss further.
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1. Authority
8SC 1301
Title 22
Sec. 11.41
2. Guidelines
SC 1304, 1326

B

SC 1304

201. ADMISSION OF STUDENTS

The Board shall establish age requirements for the admission of students to first
grade and to kindergarten that are consistent with state law and regulations.

First Grade

Beginners are students entering the lowest grade of the primary school above the
kindergarten level. They shall be admitted to school only through October 1st of the
annual school term, except that a-child who is eight (8) years of age may begin
school at any time during the school year.

The entrance age for first grade students in the school district shall be six (6) years
or more on or before September 9™ of each school term. Beginning with the
academic year 2020-2021, compulsory school age shall mean no later than age six
(6). This age requirement also applies to out of state, public and private school
transfer students,

If a child has not met the age requirement of at least six (6) years by the September
9™ of that school term, but has spent af least until December 31 of that school term in
an approved fiist grade program or has successfully completed an approved
kindergarten progtam which is comprised of at least 450 instructional hours, that
child will be considered for admission to first grade in the school district under the
following conditions:

1. Written recdmmendation and/or academic documentation from the sending
school.

2. The school principal will make a decision whether or not to admit the student to

first grade after reviewing the documentation submitted and consulting with the
guidance counselor, reading specialist, and/or other designated staff members.

29
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Tille2 - - ..

The Board is not required to admit as a beginner any child whose chronologwal age .

isless fhan the school-district's established admission age

Sec. 11.16

Title 22
Sec. 11.14

3. Delegation of
Responsibility
Pol. 203

The Board may admit as Beginner any child who has successfully completed the
school district’s kindergarten program.

Kindergarten

The entrance age for kindergarten students of the school district shall be five (5)
years or more on or before September 9% of each school term. This age requirement
also applies to out of state, public and private school transfer students.

If a child who has not met the age requircment of at least five (5) years by
September 9" of that school term, but has spent at least until December 31 of that
school term in an approved kindergarten program; that child will be considered for
admission to kindergarten in the school district under the following conditions;

1. Written recommendation and/or academic documentation from the sending
school.

2. The school principal will make a decision whether or not to admit the student to
kindergarten after reviewing the documentation submitted and consulting with
the guidance counselor, reading specialist, and/or other designated staff
members,

The Superintendent shall require that each student who registers for entrance to
school exhibit his/her birth certificate or similar documentation as proof of age and
birthdate, proof of residency, along with proof of required immunization.

20
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SECTION:  PUPILS

- TITLE: SUSPENSION AND EXPULSION

AREA

BURG

ADOPTED: August 19, 2002

REVISED:  July 17, 2006

SCHOOL DISTRICT November 20, 2006

July 20, 2020

1. Purpose
Title 22
Sec. 12,6, 12.7,
14,143
20 U.S.C. 1400 et
seq
34 CFR 300

2. Authority
SC 1318
Title 22
Sec. 12.6, 12.8

3. QGuidelines

SC 1318
Title 22
Sec. 12.6

Title 22
Sec. 12.6, 12.8

233. SUSPENSION AND EXPULSION

The Board recognizes that exclusion from the educational program of the schools,
whether by suspension or expulsion, is the most severe sanction that can be imposed
on a student and one that cannot be imposed without due process. The Board shall
define and publish the types of offenses that would lead to exclusion from school.
Exclusions affecting students with disabilities shall also be governed by applicable
state and federal law and regulations.

The Board may, after a proper hearing, suspend or expel a student for such time as it
deems necessary or may permanently expel a student.

Every principal or teacher in charge of a public school may temporarily suspend any
student for disobedience or misconduct.

Exclusion from School — Suspension

The principal or person in charge of the school may suspend any student for
disobedience or misconduct for a period of one (1) to ten (10) consecutive school
days and shall immediately notify the parent/guardian and the Superintendent in
writing when the student is suspended.

No student may be suspended without notice of the reasons for which s/he is
suspended and an opportunity to be heard on his/her own behalf before the school
official who holds the authority to reinstate the student. Prior notice is not required
where it is clear that the health, safety or welfare of the school population is
threatened. Suspensions may not be made to run consecutive beyond the ten (10)-
school day period.

When a suspension exceeds three (3) school days, the student and parent/guardian
shall be given the opportunity for an informal hearing with the designated school
official. Such hearing shall take place as soon as possible after the suspension is
imposed, and the school district shall offer to hold it within the first five (5) days of
the suspension.

5|
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233. SUSPENSION AND EXPULSION - Pg. 2

Informal hearings under this provision shall be conducted by the building principal -

Title 22
Sec. 12.8

Title 22
Sec. 12.8

Title 22
Sec. 12,7

or ﬁpqignpp

Purpose of Informal Hearing

The purpose of the informal hearing is to permit the student to explain the
circumstances surrounding the event leading to the suspension, to show why the
student should not be suspended, and to discuss ways to avoid future offenses.

Due Process Requirements For Informal Hearing

1. The student and parent/guardian shall be given written notice of the reasons
for the suspension.

2. The student and parent/guardian shall receive sufficient notice of the time
and place of the informal hearing,.

3. The student has the right to question any witnesses present at the informal
hearing.

4. The student has the right to speak and produce witnesses who may speak at
the informal hearing.

5. The school district shall offer to hold the informal hearing within five (5)
days of the suspension.

Pre-Expulsion Meeting

A pre-expulsion meeting may be held within the period of suspension for a
serious offense and/or when a student has developed a pattern of frequent
disciplinary infractions. Such meeting may be held with the student and his/her
parent(s) or guardian(s) to:

1. Establish the next step to be taken.

2. Confirm whether an expulsion will be sought.

3. Agree upon a probationary status and terms, which may include a change in
school placement, if it is determined that an expulsion will not be sought.
Such agreement may include the provision that an expulsion will be sought if
the agreement is violated.

4. Assist students in realizing the potential consequences of their actions by
placing the weight of the office of the Superintendent on their cases.

Exclusion From Class — In-School Suspension

No student may receive an in-school suspension without notice of the reasons for
which s/he is suspended and an opportunity to be heard prior to the time the
suspension becomes effective. The parent/guardian shall be informed of the
suspension action taken by the school.

22
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Title 22

Should the in-school suspension exceed ten (10) consecutive school days, the

D obi—l2Sr 0

Title 22
Sec. 12.6

SC 1318
Title 22
Sec 12.6, 12.8

Pol. 218,
218.1,
218.2,
218.3,
227

student-and parent/guardian-shall be-offered-an-informal hearing-with-the building
principal. Such hearing shall take place prior to the eleventh day of the in-school
suspension. The procedure shall be the same as the procedure for informal hearings
held in connection with out-of-school suspensions.

The school district shall provide for the student’s education during the period of in-
school suspension.

Attendance/Schoolwork During Suspension

Students serving out-of-school suspension must make up missed exams, assignments
and classwork, and shall be permitted to complete assignments pursuant to
established guidelines.

Expulsion

Expulsion is exclusion from school by the Board for a period exceeding ten (10)
consecutive school days. The Board may permanently expel from the school district
rolls any student whose misconduct or disobedience warrants this sanction. No
student shall be expelled without an opportunity for a formal hearing before a duly
authorized committee of the Board and upon action taken by the Board after the
hearing,.

Expulsion Offenses

Offenses that could lead to an expulsion include, but are not limited to:

1. Creating or posing a threat to the health, safety or welfare of the school staff
or student body.

2. Acting under the influence of, possessing, using, distributing, or attempting
to distribute, attempting to sell or selling, controlled substances.

3. A terroristic threat or act, or committing or threatening to commit an act of
physical violence upon a member of the school staff or student body.

4. Committing an act of serious insubordination,

5. Committing a serious disruption of the educational program of the school
district.

6. Committing acts of vandalism against school district property.

7. Committing an act of serious disrespect to staff or faculty.

8. Violating the discipline code/code of conduct on a continual basis.

This list is intended to be illustrative and not exhaustive of all possible offenses; nor
is the list intended to replace or defer other actions as may be required or permitted
by law.

3%
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2 Pa. C.S.A.
Sec. 101 et seq

Title 22
Sec. 12.8

2 Pa C.5.A.
Sec, 101

Expulsion IHearings

A formal hearing shall be required in all expulsion actions, unless an agreement to
expel a student has been reached with the Superintendent and the student’s
parent(s)/guardian(s), which must receive Board approval.

The formal hearing shall observe the due process requirements of:

1. Notification of the charges in writing by certified mail to the student’s
parent(s)/guardian(s).

2. Atleast three (3) days’ notice of the time and place of the hearing, which
shall include a copy of this policy, hearing procedures, and notice of the right
to representation by legal counsel. A student may request the rescheduling of
the hearing when s’he demonstrates good cause for an extension.

3. The hearing shall be private, unless the student or parent/guardian requests a
public hearing,

4, Representation by counsel at the parent’s/guardian’s expense and parent(s),
guardian(s) may attend the hearing.

5. Disclosure of the name of witnesses against the student and copies of their
written statements or affidavits.

6. The right to request that witnesses against the student appear in person and
answer questions or be cross-examined.

7. The right to testify and present witnesses on the student’s behalf.

8. A written or audio record shall be kept of the hearing and a copy made
available to the student at the student’s expense, or at no charge if the student
is indigent,

9. The hearing shall be held within fifteen (15) school days of the notice of
charges, unless a delay is mutually agreed to by both parties or is delayed by:

a. The need for laboratory reports from law enforcement agencies.

b. Evaluations or other court or administrative proceedings are pending due
to a student’s invoking his/her rights under the Individuals with
Disabilities Education Act (IDEA).

c. Delay is necessary due to the condition or best interests of the victim in
cases of juvenile or criminal court involving sexual assault or serious
bodily injury.

10. Notice of a right to appeal the results of the hearing shall be provided to the
student with the expulsion decision.

Adjudication

A written adjudication shall be issued after the Board has acted to expel a student.
The adjudication may include additional conditions or sanctions.

w
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Attendance/Schoolwork During Suspension and Prior to Expulsion

Title 22
Sec. 12.6
Pol. 204

Title 22
Sec. 12.6
SC 1326

Pol. 113, 113.1
4. Delegation of
Responsibility

Pol. 218

Pol. 216

Students serving an out-of-school suspension-must make up missed exams and work,
and shall be permitted to complete assignmients pursuant to established guidelines.

Students who are facing an expulsion hearing must be placed in their normal classes
if the formal hearing is not held within the ten-school day suspension.

If it is not possible to hold the formal hearing within the first ten (10) school days,
the school district may exclude such a student from class for up to five (5) additional
— fifteen (15) total — school days if, after an informal hearing, it is determined that
the student’s presence in his/her normal class would constitute a threat to the health,
safety or welfare of others.

Any further exclusion prior to a formal hearing may be only by mutual agreement.
Such students shall be given alternative education, which may include home study.

Attendance/Schoolwork After Expulsion

Beginning with the academic year 2020-2021, compulsory school age shall mean no
later than age six (6) until age eighteen (18); at that time, students under eighteen
(18) years of age shall be subject to compulsory school attendance, and even though
expelled, shall be provided an education.

The parent/guardian has the initial responsibility of providing the required education
and shall, within thirty (30} days, submit written evidence to the school that the
required education is being provided or that they are unable to do so. If the
parent/guardian is unable to provide for the required education, the school district
shall, within ten (10) days or receipt of the parent(s)/guardian(s) notification, make
provision for the student’s education.

Students With Disabilities

A student with a disability shall be provided educational services as required by state
and federal laws and regulations and Board policies.

The Superintendent or designee shall develop rules and regulations to implement this
policy which include:

1. Publication of a Code of Student Conduct, in accordance with Board policy
on student discipline.

2. Procedures that ensure due process when a student is being deprived of the
right to attend school.” :

3. Regulations regarding student records which require that records of
disciplinary suspension be maintained in accordance with Board policy on

5%
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student records. D

The nmn&ef—aﬂt-udent—whe—has;been—di—sei—pl—i—ned—sh-a—l—l—no—t—becomfrpartﬂf—thc

..Ib.

agenda or minutes of a public meeting, nor part of any public records of the
Board. Such students may be designated by code.
5. Any student who has been expelled may apply for readmission to school
upon such conditions as may be imposed by the Board.
References:
Local Agency Law — 2 Pa. C.S.A. Sec. 101, 101 et seq
School Code —24 P.S. Sec. 1318, 1326

State Board of Education Regulations — 22 PA Code Sec. 12.3, 12,6, 12.7, 12.8,
14.143

34 CFR Part 300
Board Policy — 113, 113.1, 204, 216, 218

Individuals with Disabilities Education Act (IDEA)- 20 U.S.C. Sec. 1400t seq
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RESOLUTION CALLING FOR CHARTER SCHOOL FUNDING REFORM
'BY THE BOARD OF DIRECTORS OF THE
EAST STRO‘UV'DSBURG AREA SCHOOL DISTRICT

7WHEREAS‘th‘G‘HV€FETgE‘P€WﬁSYIVETﬁIE‘S‘Ch‘O‘GI‘d]§fFTGt Spends mi mlluons of doliars in taxpayer money annuaily in
mandatory payments to brick-and-mortar and cyber charter schools; and these payments are calculated in a
rnanner which requires districts to send more money to charter schools than is needed to operate their
programs and places a significant financial burden on districts’ resources and taxpayers; and

“WHEREAS, the current charter school funding formula was established in 1997 under the state's Charter
School Law and has not been changed in the 23 years since it was first created; and the formula for regular
education programs is unfair because it is based on a school district’s expenditures and not what it actually
costs to educate a child in the charter school; and

WHEREAS, the calculation for charter special education tuition is unfair because it is also based on the special
education expenditures of the school district rather than the charter school; and although the General
Assembly revised the special education funding formula in 2014 to more accurately target special education
resources for students identified with high, medium and fow needs, this formula was applied only to school

districts and not to charter schools; and

WHEREAS, because the tuition rate calculations are based on the school district's expenses, they create wide
discrepancies in the amount of tuition paid by different districts for the same charter school education and
result in drastic overpayments to charter schools; and these discrepancies in tuition rates for regular education
students can vary by almost $13,000 per student and by $39,000 for special education students; and

WHEREAS, the latest data from the PA Department of Education (PDE) shows that in 2017-18, total charter
school tuition payments (cyber and brick-and-mortar) were more than $1.8 billion, with $519 million of that total
paid by districts for tuition to cyber charter schools; and

WHEREAS, further analysis of PDE data shows that in 2014- 15, school districts paid charter schools more
than $100 million for special education services in excess of what charter schools reported spending on special

education; and

WHEREAS, the costs of charter schools for school districts continue to grow significantly each year: and on a
statewide basis are the most identified source of pressure on school district budgets; and

WHEREAS, the need for significant charter school funding reform is urgent; and school districts are struggling
to keep up with growing charter costs and are forced to raise taxes and cut staffing, programs and services for
their own students in order to pay millions of dollars to charter schools.

NOW, THEREFORE BE IT RESOLVED that the East Stroudsburg Area Schoo! District Board of Directors calls
upon the General Assembly to meaningfully revise the existing flawed charter school funding systems for
regular and special education to ensure that school districts and taxpayers are no longer overpaying these
schools or reimbursing for costs the charter schools do not incur. We, along with the Pennsylvania School
Boards Association, are advocating for substantial change.

Adopted this day of _, 2020.

Signed,

President Board Secretary
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~ EAST STROUDSBURG AREA DISTRICT - |

PART 1: GENE_R‘AL PROVISIONS AND EXPECTATIONS
Mission Statement

Bast Stroudsburg Arca School District (“District”) fosters within all a commitment to excellence,
service and life-long learning which prepares students to be creative, productive and responsible
citizens with a global perspective.

Authority for Code of Conduct

Pursuant to the Public School Code, 24 P.S, §1-101 ef seq., and in accordance with the
regulations of the State Board of Education, 22 Pa. Code, Chapter 12,! and other applicable law,
the Board of School Directors (“Board”) of District has adopted this Code of Student Conduct
(“Code™) in order to ensure a more conducive and orderly educational environment for the
employees and students of District and to promote the ideals of citizenship and orderly
interaction in and among the District community. All rules and policies set forth herein are
subject to amendment by the Board at any time.

Responsibility to Periodically Review District Website

The District maintains a website at: http://www.esasd.net.  Students and parents have a
sesponsibility to review the website periodically for additional student rules of conduct that may
be adopted and posted periodically as well as updates to Board Policy. This Code is printed in
“hard copy” once a year and may be supplemented by additional rules or requirements as will be
posted. This Code may be found as part of the “Student” menu of the website under the heading
“Student Handbooks”.

All Board Policies referenced herein are applicable in their current revisions and are available on
the District website. Copies may also be obtained at the Carl T. Secor Administrative Center, 50
Vine Street, East Stroudsburg, PA 18301.

Citizenship and Discipline Instruction

In order to achieve the Board’s objective of an orderly and conducive educational environment
" through education, Administrators shall incorporate age and/or grade appropriate instruction and
materials into the curriculum so that all children are taught their rights and responsibilities,
particularly as they are set forth in this Code.

1'The regulations of the State Board of Education and Department of Education can be found online at
http://www.paCode.com/secure/data/022/022toc.html.
3
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Student -Requirements-~Generally‘r e 3 ER

. Bach student shall comply with t_he_&-‘re_quiréments and prohibitions set forth in applicable law and

___in this (”nde;Eailme_or_refusal_to_cémpl,}LWi-thﬂppl-ieabl&fuléé—wi—l—l—sﬁbjeet—t—he—s-t&de_nHO—Such -
- disciplinary measures as set forth in this Code or in applicable law. ' I o

- Scope of Code

This Code and rules contained in this Code govern student conduct: (1} in school; (2) at school
activities; (3) during the time spent in travel to and from school and school activities; and (4) at
such other times as allowed by applicable law, including, but not limited to, conduct that may
occur at home, on the internet, or at other places where the conduct affects or implicates school
operations.

Rules of Interpretation and Definitions

o

This Code shall be interpreted consistent with applicable law.

2. To the extent that any portion of Code is determined by a court or administrative agency to
conflict with any applicable law, the remainder of the Code shall remain in full force and
cffect.

3. This Code and the provisions contained in this Code shall be given an interpretation that is
consistent with the Constitution and the Board does not intend to infringe upon the
constitutional or legal rights of any student or other person affected by this Code or the
enforcement of this Code,

4. The disciplinary rules applicable to students, teachers and support staff are mandatory, The
procedural rules applicable to administrative staff, to the extent that they may exceed what is
required by applicable law, are directory only, and not mandatory, as long as applicable law
is complied with.

5. Nothing in this Code shall be construed as a waiver or limitation of any immunities,
exemptions or privileges of the District.

6. The discipline or disciplinary response(s) stated in this Code to apply in any given
situation are the general standards that will be applied. However, the District reserves
the right to deviate from the general standards in any given situation in consideration of
relevant factors, mitigating circurustances, aggravating circumstances, and/or past
disciplinary history of the student.

7. Definitions. Unless the context clearly indicates otherwise, the following words when

capitalized in this Code shall have the following definitions:

a. “Administration” means the applicable School or District Administration or
Administrators who have adthority with respect to the particular circumstances;

b. “Administrator” means the applicable School or District Administrator who has
authority with respect to the particular circumsstance;

c. “Applicable Law” shall mean federal and state constitution, statutory, and
regulatory law that is applicable to the situation;

d. “Board” shall mean the Board of School Directors of the District;

4
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e. “Code” means this Code of Student Conduct and any amendments adopted by the
Board, |

. “Discipline” shall include any of the sanctions described in the Code or applicable
law, including classroom discipline, detention, suspension, expulsion or

revocation of bus privileges or other right or privilege a student may have;
g. “District” shall mean the East Stroudsburg Area District, the Board of School
Directors of the District, or an authorized employee as applicable;
h. “Includes” and “Including” shall be by way of example and not limitation;
“Parent”,—e=—Parent(s)”’, or “Person in Parental Relation” shall mean the
custodial biological or adoptive parent(s), noncustodial biological or adoptive
parent, a legal guardian(s), or such other individual(s) or agency(ies) recognized
in applicable law as having the power or authority to act in the capacity as a
parent or legal guardian under the circumstances;
j. “Policy” shall mean Policy duly adopted by the Board and/or the rules set forth in
this Code, as applicable;
k. “Principal” shall mean the applicable Principal, Assistant Principal, interim or
acting Principal or Assistant Principal, or the designee of any of them;
1. “Superintendent” shall mean the Superintendent, acting Superintendent, interim
Superintendent, substitute Superintendent, or the designee of any of them.

-

Non-Discrimination

The District, and its Board, Administrators, officials, agents and employees shall not
discriminate based on race, color, national origin, sex, sexual orientation, disability, age, religion,
marital status, financial status, ancestry or any other legally protected classification.

Students are prohibited from engaging in conduct that is prohibited under the anti-discrimination
laws, including engaging in harassing, retaliatory or discriminatory conduct as outlined in
Policies 103, 103.1, and 104.

PART 2: STAKEHOLDER RESPONSIBILITIES

Expectations and Responsibilities of Students

A critical goal of District educational program is to encourage maturation through the continuing
development of each student's independence and responsibility. An orderly atmosphere promotes
and enhances effective learning. This Code is developed to support the personal welfare of each
student and to protect the common good of the entire school. No student shall interfere with the
education of his/her fellow students. Students shall express their ideas and opinions in a
respectful manner. As part of what the District is teaching, it is hereby stated that students have
seventeen (17) core responsibilities as members of the District learning community:

1. Each student may be thought of as a representative of the District and as such is required
to observe and to comply with this Code;

2. Fach student is expected to demonstrate respect for all persons within the school
community including teachers, other students, Administrators, staff, volunteers, visitors,
guests, or others.
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Each student is expected and required to cooperate with school staff in matters relating to
health, safety, and welfare of the school community and the protection of school
property. - T SPE |

. _Bach student is expected and required to. dress-and groom. -f}lemSGIVes r_'so_as_fb;n.ie.et

10.

1.

12,

13.

14,

15.

16.

17.

established standards of.safety and health, and so as not to cause .disruption to-the -
educational process. e '

Each student is expected and required to assume responsibility for the care of all school
property and to exhibit a clear respect for personal and communal property within the
school building and grounds.

Each student is expected and required to know and abide by school and individual
classroom rules and regulations.

Each student is expected and required to assume that, until a rule is waived, altered or
repealed, it is in full effect.

Each student is expected and required to assist the school staff in operating a safe school
for all students enrolled therein,

Each student is expected and required to be aware of and comply with State and local
laws,

Each student is expected and required to exercise proper care when using public facilities
and equipment,

Bach student is responsible for punctual, daily attendance beginning with his or her
homeroom arrival and continuing through each day's scheduled classes, activities, and
other school functions.

Each student is responsible for meeting daily work expectations of preparation, class
participation, and practice through homework.

Each student is responsible for making all necessary arrangements for making up work
when absent from school.

Each student is responsible for pursuing and attempting to complete satisfactorily the
course of study prescribed by State and local school authorities.

Each student is called upon to develop and maintain a high sense of academic and
personal integrity as a guide for daily and on-going decision-making,

Each student is respounsible for avoiding inaccuracies in student newspapers or
publications.

Each student is responsible for avoiding the use of indecent, offensive, or obscene
language.

Expectations and Responsibilities of Parent(s)

The District does not generally have the power or authority over parents and nothing in this Code
is intended to suggest that any student will be disciplined solely as a result of the acts or
omissions of a parent. However, parent(s) are recognized as critical members of their child's
educational team, and the education of students is a joint responsibility that is shared by the
parents and guardians. Parent(s) have a need and a right to know of students’ responsibilities,
violations of those responsibilities and resulting disciplinary measures. Their reinforcement of
the school's efforts to-establish a strong, positive, and safe learning environment for afl students
is an invaluable asset. Parent(s) can have an enormous positive impact upon their child's school
experience by consciously assuming three key responsibilities; initiating and maintaining an

6
e




et T o e AT T ST e T U T M et T e 1

1=
’3

active role, valuing and expecting responsﬂ)le behavior.of their child, and being an advocate fm
the1r child and his or lier- educatlon : :

Parent(s) are their cluld’s models By taklng an active role in theu chﬂd's educatlon, they send a

. powerfiul-message-to- thel-r—ehﬂdﬂnd the-schaol—

Parent(s) are their child's first teacher. Responsibility is not present at birth. It must be learned,
practiced, and reinforced. Lessons in respon31b1l1ty mastered at home flow directly into a child's
academic, social, and personal success in school.

Parent(s) are their child's advocate and are therefore expected to support and pursue their child's
best interest at home and at school. At times this can be difficult since some lessons are hard to
learn. The collaborative end, united voice of home and school can do much to support healthy
maturation.

Parent(s) are requested to keep the school staff apprised of changes in the home situation that
may affect a student’s conduct or performance.

To ensure that the best interests of each student are served in the educational process and because
Parent(s) are familiar with the needs, problems, and abilities of their children, a strong program
of communication and cooperation between home and school must be maintained and parental
involvement encouraged. To encourage parent-school cooperation, District has implemented the
following activities:

1. Parent-teacher conferences to permit two-way communication between home and school.

2. Open houses in schools of the District to provide parents the opportunity to see the school
facilities, meet the faculty, and witness school programs, Each school shall hold an open
house at least annually.

3, Meetings of parents and staff members to explain and discuss matters of general interest.

4. Meetings of staff members and groups of parents of students having special abilities,
disabilities, needs, or problems.

Parent(s) have a responsibility to support and encourage their child’s career in school through the
following actions:

1. Require that students comply with, this Code, District policies and school rules and
regulations and accept responsibility for in-school behavior.

2. Send students to school with proper attention to their health, personal cleanliness, and
dress.

3. Maintain an active interest in the student’s daily work and provide appropriate
supetvision for completion of assigned homework.

4, Read, sign, and return prompily all communications from school, when requested.

Attend conferences for the exchange of information on the student’s progress in school.

6, Participate in school activities and special functions.
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-Expectations and Responsibilities of Teachers -
+ -1t is the expectation of the District dnd- the community that teachers exercise their professional

- skills in_establi ing ‘and- meintaining”a respectful and -dignified learhing environmentthat—

supports the wotk of individuals and thie work of the class as a gioup.

Nothing in this Code is intended to limit or reduce the power or authority of teachers to impose
“clagsroom discipline.” Teachers are required to address both academic and social discipline in
their classrooms. Teachers are required to expect and require students to be prepared for class
and to be active learners during class time. Teachers shall observe and carry into effect all rules,
regulations, and directions contained in this Code and all rules, regulations and directions of the
Superintendent in relation to instruction and discipline. Teachers must report to the appropriate
Administrator the violation of any rule or requirement by any student that is not to be properly
addressed through classroom discipline,

Teachers are required to institute their own disciplinary consequences for classroom infractions
that are in accord with their team’s or department's approach. This should be sufficient to correct
the problem. However, continuous classroom misbehavior may require parent discussion or
conference, If resolution to the problem is not found among the teacher, student, guidance
counselor, parent, team or department, then administrative intervention may be necessary, At this
level of misconduct, teachers utilize their anecdotal records of the student's infractions, records
of their own attempts at correction, and the involvement of the parent(s) as information in
seeking further resolution.

Teachers and other professional and support employees are responsible for the safety of students
in their charge within the building and on school property. Each teacher must maintain a
standard of care and concern for appropriate supervision, control, and protection of students
commensurate with assigned duties and responsibilities. A teacher must provide proper
instruction in the safety matters presented relevant to the activity. BEach teacher has the
responsibility to report accidents or safety hazards immediately to the Principal.

Teachers may not send students on any personal errands. Teachers may not transport students in
a personal vehicle except where specifically and expressly permitted. Teachers shall not require
a student to perform work or services that may be detrimental to the student’s health or safety.

Expectations and Responsibilities of Administrators

Administrators are charged with the responsibility of managing a safe and healthy environment
for the District community of learners. Administrators arc required to establish high expectations
for all students to reach their highest potentials, strive to reinforce each person's personal worth
and dignity, and oversee implementation of the Code. Although Administrators can be said to be
partners with the teachers and parents, the appropriate disposition tegarding inappropriate
behavior, violations, and disciplinary action rests with the Principal’s or other designated or
authorized Administrator, subject to the policies, rules, and regulations of District and to the
student’s applicable due process right to notice, hearing, and appeal. In response to certain
actions or behaviors by students as set forth in this Code, Principals shall refer disciplinary action
to Central Administration for further action by the Board.

8

¢,




PART 3: SPECIFIC RULES AND REQUIREMENTS.
ALLERGIES FOOD GENERALLY (Policy 210 2

Note: For serious or llfe threatemng allerges see, ALLERGIES SERIOUS For Allergles that ‘
are life threatening, the rules and Policy in the section ALLERGIES, SERIOUS applies. For
other allergies, the rules in this section apply.

Any student having a food allergy will be required to have a Food Allergy Action Plan
completed by his/her physician/parent and placed on file in the school nurse’s office.

A list of all food allergies and food intolerances will be compiled by the school nurse for each
building at the beginning of each school year, and updated as needed. Lists will be distributed to
cach Principal and staff in each building.

Food allergy can be defined as an allergic reaction that occurs when the immune system
responds defensively to a specific food protein when 1ngested Food intolerance can be defined
as an adverse reaction to food that does not involve the immune system and therefore differs
from a food allergy.

Foods brought into the school by parent(s)/students, during school hours, to be shared among
students, must follow the guidelines for the designated building, must be purchased in stores, and
must contain complete ingredient declaration.

All staff members, including food service personnel, custodians, and school bus drivers, will
have training including symptom awarencss and what to do if a reaction occurs.

School Guidelines for Food Allergy Program
Guidelines for School Staff:

1. Parent(s) of food allergy or food intolerant students will complete a Food Allergy Action
Plan with their physician and will provide evidence thercof to be maintained in the
student’s school records.

2. Classroom staff will be informed of any students within their class that have food allergy
or food intolerance.

3. Confidentiality will be maintained at all times.

4. Staff will be knowledgeable of the food allergies or food intolerance, be able to recognize
symptoms, and know what to do in an emergency.

5. A suggested snack list will be sent home to each parent (Elementary School ONLY), with
the emphasis that this is just a suggestion and that labels still need to be read for any
ingredients that need to be avoided.

6. Avoid cross contamination. Be sure students wash their hands with soap and water after
eating/handling,

7. Work with the food allergy or food intolerant student to not accept food from anyone,
except a staff member, The “no trading” of food in the cafeteria Policy will be enforced.

8. Review lesson plans that involve food, making sure supplies are non-allergenic.
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9. Keep information about. each food-allergic or intolerant studeiit,  including the-student’s -
name, in your class roster/substitute folder so that substitute teachers will be aware.
10. Review plans forfield trips and plan ghead how to-handle eating situations,

I

. 11. The school nurse will work with classroom teachers to plan for field trips, instructing the |
teacher on emergency medication for students with food allergies, . - e .

Responsibilities of Students with Allergies: -

1. Students will not trade food with others.

2. Students should not eat anything with unknown ingredients or known to contain any
allergen. '

3. Students should be proactive in the care and management of their food allergies or
intolerances and reactions,

4. Students should notify an adult immediately if they eat something they believe may
contain the food to which they are allergic.

Parent Responsibility:

—

Parents will inform the school of any food allergy or intolerance.

2. Parent(s) will have a physician complete a Food Allergy Action Plan before the start of
school or upon enrollment.

3. Parent(s) will provide the school with any medication needed for the treatment of an
allergic reaction.

4. Parent(s) will inform the school of any changes in allergy or medications.

ALLERGIES, SERIOUS (Policy 210.2)

It is District Policy to provide a school environment that is reasonably safe for students,
employees and others. These rules pertain to allergies that pose a significant health or
safety risk to students while attending school or school sponsored events in their capacity
as students. These rules do not apply to: (i) persons who are not students enrolled in the
District, (ii) District students who may be attending events on District premises or in
District facilities in a capacity other than as a student; or (iii) students with other medical
conditions, such as asthma.

1.  DEFINITIONS:

a. “An allergy(ies) that poses a significant health or safety risk.” For purposes
of this Palicy, these rules and any accompanying administrative regulation,
the phrase “an allergy(ies) that poses a significant health or safety risk”
means an allergy or allergies where exposure to nuts or other allergens will
likely result in one or more of the' following symptoms or conditions: (a)
deterioration of consciousness; (b) difficulty breathing whether due to
swelling in the throat or to ‘asthma; (¢} anaphylaxis or anaphylactic shock,
from either obstruction to breathing or extremely low blood pressure; (d)
swelling in the throat causing difficulty in swallowing or breathing; (e) the
effects resulting from any of the foregoing; and/or (e) any other illness or
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~ disease that is'not ttansitory or di-mimimus. -Effects of exposurg to nuts or

other allergens that do not fall within the definition of a serious rigk of health
or safety include the followmg when none of the foregoing. symptoms. or
conditions are likely to occur: (a). tlnghng fee]mgs (b) 1tchy netﬂe rash; ©

}TVE"S"_(d)_l’tChlng;_ H)—or—my—other—aymptonrthatjs—transfuory—and will-not
lead to any serious adverse health condition. -

“Anaphylaxis.” Anaphylaxis means serious and rapid allergic reactions
usually involving more than one part of the body which, if severe enough, can
kill.

APPLICABILITY OF POLICY, RISK ASSESSMENT: A risk assessment shall be
conducted as part of the Section 504 evaluation process to determine if this Policy
and related administrative guidelines shall apply to any child with an allergy or
allergies. At a minimum, the risk assessment shall consist of the following steps:

a.

Allergy Identification. This is the process of determining whether exposure
to an agent will likely lead to adverse health outcomes. This assessment is to
be based on a consideration of relevant evidence as may be considered by the
District or offered by the parents. Ordinarily, it will require adequate
medical documentation from a treating physician, or a physician retained by
the District, or any other expert with appropriate qualifications.

Assessment of Likely Adverse Health Outcomes. This is the process of
determining the nature of the reaction to exposure to the allergen.
Ordinarily, it will require adequate medical documentation from a treating
physician, or a physician retained by the District, or any other expert with
appropriate qualifications,

DUTIES AND RESPONSIBILITIES

a)

b)

The Superintendent shall take such action as is reasonably prudent to ensure
a reasonably safe school environment and compliance with applicable law.
These actions shall include the promulgation, adoption and enforcement of
administrative guidelines or protocols that include, at a minimum, the
following:

1) Training of staff;

2) Education of staff on the prevention of serious allergic episodes;

3) Procedures for emergencies;

4) Procedures to minimize the potential for serious allergic reactions;
5) Communication with affected students and their families;

6) Promotion of public awareness;

) Identifying students who have allergles that pose a significant risk to
the health or life of the student; and

8) Conformity to applicable law, including Section 504, the ADA, and
Chapter 15 of regulations of the State Board of Education.

Compliance with Law. The terms and conditions applicable to a student’s

right or privilege to carry medication and/or self-administer emergency
medication, (Including Asthma Inhalérs and Epinephrine Auto-Injectors) and
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- the conditions, if any, under which a child may lose such.rights or privileges, -
shall be set forth in the Section 504 Service Agreement. . .. . . -

The District is not reésponsible for tra:ining ou'tsidé organizations that use. Diéﬁrict facilities, - -

- The District accepts no responsibility for any harm-caused by allergic incidents that oceur
on school property to people engaged in activities conducted by. outside organizations,

including incidents that may happen in spaces designated as allergen free.

ASSEMBLIES AND SHOWS

Students’ behavior during assemblies shall be respectful, refined and courteous. Whether guests
are present or not, each student is personally responsible for the impression made by the school
as a whole. Students are expected to enter in a quiet, orderly manner, and to keep conversation
to a minimum. Immediate attention must be given to the person(s) in charge. Students and
teachers are assigned seats in assemblies. Scating for assemblies will be supervised by the
teachers and/or Administrators.

Assembly is a place for students to practice courtesy. Hand clapping is a way of showing
appreciation. Unacceptable conduct may include but is not limited to whistling, uncalled for
clapping, boisterousness, shouting, and talking during a program. Students removed during an
assembly for conduct reasons may face disciplinary action and may be barred from fiture
assembly programs.,

All students must attend asseniblies as assigned or scheduled, unless excused by the Principal or
his/her designee. Students who fail to report to assemblies will be considered as “cutting class”
and will receive appropriate disciplinary action.

Upon being called to an assembly program via the intercom, students should proceed to the
auditorium/ gymnasium directly without stopping elsewhere, Upon entering the auditorium, the
students should proceed to the front row and fill each row completely, They will be assisted by
faculty monitors, who will insure that all seats in each row are occupied.

ATTENDANCE (Policy 204)

School-aged pupils enrolled in District’s schools must attend school regularly in accordance with
applicable law. The educational program offered by District is generally predicated upon the
presence of the pupil and requires continuity of instruction and classroom participation. Students
are to be in attendance during the days and hours in which school is in session, except when the
student is excused for temporary absences in accordance with these rules and as outlined in
Policy 204.

Students involved in extracurricular activities or athletics MUST be in attendance by 10:30 a.m.
on the day of a scheduled activity or athletic contest and remain in attendance until dismissal in
order to participate, unless excused foi any lawful reason other than illness. No student may
participate in interscholastic athletics that has not been in attendance on the day of the athletic
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~event or practice. If-additional rules::are imposed. by governing.- “apthorities,”.such - as the
Pennsylvania Interscholastlc Athletlc Association; those rules as apphcable w111 be enforced.

th-nsed_ahsenaes,_tandmgss and -early dlsrmssals are for clearlv estabhshed legmma‘te '
- reasons only. The District considers the followmg urgent reasons to constltute reasonable cause
for excusal from school attendance:

1.

e e N el

11.

12,
13.

14.
15.

16.

Illness of student, including when a student is dismissed by designated District staff
during school hours for health-related reasons.

Quarantine of student.

Recovery from accident by student.

Required court attendance of student.

Death in the student’s family, limited to five (5) days per occutrence.
Impassable/hazardous roads.

Weather so inclement as to endanger the health of the student.

Excused pursuant to a farm or domestic service emergency permit.

To receive professional health care or therapy services rendered by licensed practitioners
of the healing arts in any state, commonwealth, or territory of the United States of
America.

Pre-approved educational trips or tours in accordance with Policy 204. 2.

Pre-approved college visits, for students in Grade 11 and 12, limited to five (5) days per
year, upon receipt of satisfactory evidence of such visit.

Sugpensions from school.

All absences occasioned by the observance of the student's religion on a day approved by
the Board as a religious holiday shall be excused when requested. (Please refer to Policy
204-Attachment — Religious Holidays — for a list of Board-approved holidays.) No
student so excused shall be deprived of an award or eligibility to compete for an award or
the opportunity to make up a test or any other schoolwork given on that day.

Participation in school sponsored activities.

The Board of Education shall permit a student o be excused for participation in a project
sponsored by a statewide or countywide 4-H, FFA or combined 4-H and FFA group upon
written request prior to the event.

Exceptionally urgent reasons such as affect the student, but which ordinarily would not
include work at home.

The following students may be temporarily excused from the requirements of attendance at
District schools:

1.

Students receiving tutorial instruction in a field not offered in the District's curricula from
a properly qualified tutor approved by the Superintendent, when the excusal does not
interfere with the student's regular program of studies.

Students participating in a religious instruction program, if the following conditions are
met:

a. The pérent/ guardian submits a written request for excusal. The request
shall identify and describe the instruction, and the dates and hours of instruction.
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b. The student shall not miss more than thirty-six (36) hours per school year in.order
- o attend classes. for religious-instruction., <o .- v s o

C. FolloWiﬁgEachabsenee.‘ the parenﬂguardimshalLsubmiL&statgment-attest-ihg

that the student attended the instruetion, arid the dates and hours of attendance.

3. School age ehildreastudents unable to attend school upon recommendation of the school
physician and a psychiatrist or school psychologist, or both, and with approval of the
Secretary of Education.

Unexcused/Unlawful Absences, Tardiness and Early Dismissals: Types of unacceptable
reasons for an absence include, but are not limited to: absent through parental neglect,
babysitting, missing the bus, loss of school bus riding privilege, running errands, appointments
that are not of a health care or legal nature, oversleeping/fatigue, hunting, fishing, attendance at
games (unless it is a school sponsored activity), working, family or educational trips not
approved in advance, visiting, car trouble, taking a driver’s test, shopping, truancy, or any reason
not listed as an “excused absence”,

Required Documentation upon Return to School: A written excuse for each absence of their
child must be submitted by parent(s) within three (3) days of the absence or the child’s return to
school. Failure to provide such a written excuse may result in the absence being permanently
recorded as unexcused/unlawful. Whenever a pupil is absent from school, the parent(s) is/are
required to send a written excuse to the school containing the following: (1) student’s first and
last name; (2) date of absence; (3) reason for absence; and (4) signature of parent. Students
violating this policy shall be subject to disciplinary consequences as outlined in this Code of
Student Conduct and parents/students may be further subject to any penalties by law. In the case
of a medical appointment, written confirmation of the student’s visit to the medical facility
should be submitted upon his or her return to school.

Employment-related Absences: Student absences due to employment are subject to the rules
governing such absence as prescribed by the Child Labor Laws and the Pennsylvania
Department of Education. In order for an eligible student to be released from attending school
for reasons of full-time employment, he/she must show proof of having acquired a job of not less
than thirty-five (35) hours per week.

Early Dismissal: Students should submit a written notice to the office during morning
homeroom to receive a pass for the dismissal. Any child who is excused carly from a regular
school day must be picked up at least 30 minutes prior to the regularly scheduled dismissal time,

Students may not leave the school before dismissal time unless the School Administration has
received a written parental/guardian request they be allowed to do so. The request must include
the student’s name, date, time, reason for request, parental/guardian signature, and a telephone
number at which the parent can be reached. In case of an elementary student, the request will be
honored only if the parent and/or parent’s/guardian’s designee comes to the school to pick up the
child at the requested time of release. No student may be released on the basis of an invalidated
telephone call. Children of divorced or estranged parents may be released from school only with
the permission of the parent and/or person who has legal custody or de facto custody of the
student. Such permission, which should always be in writing, should be addressed to the school

14

52




Principal, not to an individual teacher. If there is a .dispute concerning which parent or
parent’s/guardian’s designee has custody of the student, the Superintendent should be contacted,
but if he/she is unavailable, then the District’s solicitor may be contacted.

~ Making Up Work: Students are responsible for making up work missed due to absences or
carly dismissals within the time required, whether the absence is excused, unexcused, unlawful,
or undocumented.

Parental Documentation: A maximum of ten (10) cumulative lawful absences verified by
parental notification may be permitted during a school year. All absences beyond ten cumulative
days shall require an excuse from a licensed practitioner of the healing arts. After ten (10)
consecutive missed days, students may be dropped from the rolls, unless circumstances compel
otherwise.

Truant shall mean having incurred three (3) or more school days of unexcused absences during
the current school vear by a student subject to compulsory school attendance.

Habitually truant shall mean six (6) or more school days of unexcused absences during the
current school vear by a student subject to compulsory school attendance.

Enforcement of Compulsory Attendance RequirementsFruaney: When a student has
accumulated 3 or more days of unexcused or illegal absences, notice shall be sent in the mode
and language of communication preferred by the person in parental relation and be sent within
ten (10) school days of the student’s third unexcused absence. If the student incurs additional
unexcused absences after issuance of the notice and a School Attendance Improvement
Conference was not previously held, District staff shall offer a School Attendance Improvement
Conference.

Neither the student nor the person in parental relation shall be required to participate, and the
School Attendance Improvement Conference shall occur even if the person in parental relation
declines to participate or fails to attend the scheduled conference.

The outcome of the School Attendance Improvement Conference shall be documented in a
written School Attendance Improvement Plan. The Plan shall be retained in the student's file. A
copy of the Plan shall be provided to the person in parental relation, the student and appropriate
District staff.

When a student continues to be habitually truant, District staff shall refer the student to the local
children and youth agency and file a citation in the office of the appropriate District Magisterial
Justice against the person in parental relation who resides in the same household as the student.
Whenever a student has been unlawfully absent to the extent that his/her parent(s) have received
a letter of notification of three (3) unlawful absences and been unlawfully absent for any
additional day or more, including those minutes of unlawful tardiness that, when added, make up
a school day, the parent may be prosecuted for non-compliance with the compulsory attendance
laws of the state. If the absence continues, a new citation shall be issued in accordance with the
specific provisions of law.
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o, “Runaway Child:” When a “runaway child”, of compulsory .school age has been absént from k
....-school for three (3) days, the first offense unlawful absence notice shall be served on the parent,

_ If it is apparent that the parent has made every effort possible to locate the whereabouts of such
. child and return him/her to school, no furihej;agtim_need;b.e_taken._'The_student,—héwever,

. should be kept on the active roil. and marked unlawfully absent until such time-as he/she returns
or legal requirements are satisfied. Ifit is believed that the parent(s) knows where the child is,
and is making no effort to locate him/her, proceedings shall be entered against them, as provided
in the Public School Code. Ten (10) days after the police have been notified of the absence by
the parent or the District, the child shall be taken off the rolls.

Additional Requirements for Attendance:

Tardiness: Students are expected to be in school at the regularly scheduled times. Students who
are late to school must report directly to the designated sign-in location. It is the student’s
responsibility to collect and complete all academic work unfinished due to tardiness. Bxcessive
tardiness may result in a lack of academic progress and could result in disciplinary action.

Students are expected to report to class in a timely manner. If a student has been detained in the
office or by a teacher, the student must obtain a pass from the person who detained them before
going to the next class, or the student will be marked as late.

AUDIO/VIDEO RECORDING ON SCHOOL PROPERTY AND
SCHOOL DISTRICT BUSES/VEHICLES (Policy 826)

The Board of Education has determined that the use of audio and/or video surveillance can help
to discourage misconduct, assist in the maintenance of safety and order on School Property,
School District-owned, operated, or contracted School Buses and School Vehicles and aid in the
identification, apprehension and possible prosecution or punishment of persons violating
applicable laws and School District rules, regulations and policies.

Therefore, as an exception to Pennsylvania’s Wiretapping and Electronic Surveillance Act, the
School District is authotized by Board Policy 826, to intercept oral communications for
disciplinary or security purposes, or both, on a School Bus or a School Vehicle, without prior
court approval.

BUS RULES AND REGULATIONS

Students shall NOT be permitted to ride school buses other than the bus or buses assigned.
Students identified as “walkers” will NOT be permitted to ride the school buses to and/or from
the assigned “home™ school. Changing of buses will be permitted only for urgent reasons such as
- medical and family emergencies, and requests for change must be submitted to the Principal.
Changes of buses will only be permitted under the following circumstances:

L. A parent changes residence during the school term; however, remains within the area of
their zoned school (includes court-ordered dual custody situations);




2; -A student was mlstakenly asslgned 1,0 an mconect bus 01' buses at the sIart of the school
Aerm; S = -' T
. A parent changes daycare prov1ders ' Siied

I o

A student is reassi school becauSe of the requlred eduoanohal rogram; or |
5.. An emergency develops relatmg to-the:family of the student where no one, would be at

the residence to send the student to school ar to receive the student at the end of the
school day and there are no other parent arrangements that can be made for safe
transportation other than by school bus. (An “emergency” is defined as death in the
family or unanticipated medical condition.)

The District reserves the right to modify student bus assignments, bus routes and pickup/drop off
times.

Kindergarten Students—The District requires a parent to be present at the bus stop when
Kindergarten students disembark their school bus. If a substitute parent (parent proxy) or sibling
is authorized to pick up a Kindergarten student from the bus, Form 810P must be completed in
advance and provided to the school bus driver. The driver will provide a copy to the school that
your child attends. Any parent proxy must be 18 years of age; or a sibling, at least 12 years of
age. Students will not be discharged to unauthorized persons. Valid photo ID may be required.

If the parent and/or parent proxy is not at the bus stop, the child will be returned to the school
where he/she will wait for a parent/proxy to pick him/her up.

This Policy has been developed and will be used to gain a consistent level of operation from one
school to another within the District; to help insure the safety of all students assigned to the
various schools within the District; and to have a more accurate method for identifying the
location of students during the times of school bus transportation.

All students of the District share in the responsibility to provide a safe, efficient, and whelesome
atmosphere on District buses. Students shall conduct themselves on the bus in a manner
consistent with established standards for classroom behavior. Students shall cooperate fully with

-the bus drivers and the instructions and directives of the bus driver. The following rules apply to
all students riding school buses:

1. Arrive at the assigned bus stop ten (10) minutes before scheduled pick-up times. Parents
are tesponsible for their child/children meeting the bus schedule and their safety to and
from pick-up points. Parents/ Guardians are responsible for their child’s conduct at the
bus stop both before and after school. The bus will not wait for those students who are
regularly tardy or who wait for the bus inside their homes.

2. Ride only on your assigned bus and board and depart only from your assigned bus stop,
unless the District has approved a change.

3. Sit in assigned seats that are designated by the bus driver and obey the driver’s scating
instructions.

4, Remain in your seat while the bus is in motlon Heads, hands, and feet must be kept

inside the windows at all times. '
Speak in a normal tone of voice while on the bus. No shouting.

~ Do not fight, push, or trip at any time on the bus.

7. Do not throw or project paper, water, or other objects on the bus or ﬁom the bus at any
time.

o
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8. The same discipline rules applied in.school apply on the bus. .In other words, any

~ conduct prohibited or any act or conduct required by this Code of Student Conduct in
school is prohibited or required on the buses and vehicles of the School District.

9. A “no eating and drinking” Policy will be followed on all buses. - S A Se JE.

10. No objects that would block the aisles or emergency door exits are allowed on the bus.
No items can be placed in the driver’s compartment, doorway or aisle of the bus, or under
seats. These areas must be kept clear to exit in case of emergencies.

11. Large musical instruments or school projects are not permitted on the bus unless they can
be held on the student’s lap.

12. Seatbelts must be worn at all times on those buses or school vehicles fitted with seatbelts.

SCHOOL BUS RIDERSHIP IS A PRIVILEGE AND NOT A RIGHT. Misconduct by bus
passengers will result in having transportation privileges suspended. District reserves the right to
suspend disruptive students from bus transportation, and students who misbehave may be denied
the privilege of riding the bus, in which case parent(s) must make alternate arrangements to
transport their children to school. Students may also be disciplined for poor conduct while riding
the bus. SUSPENSION FROM THE BUS IS NOT AN EXCUSE FOR BEING ABSENT
FROM SCHOOL, unless the infraction is of a serious nature, in which case a school suspension
may be assigned in addition to the bus riding suspension.  Parent will be held liable for any
damages or destruction caused by their child to any property of another student or any part of the
bus.

DISCIPLINE INFRACTIONS OCCURRING ON A SCHOOL BUS MAY RESULT IN A
LOSS OF RIDING PRIVILEGE, AS SET FORTH IN POLICY 810.

The Principal is authorized to move directly to any offense when a criminal offense occurs such
as assault, drug-related offenses, destruction of public property, possession of weapons, and
similar acts. In this instance, the student will be disciplined in accordance with the decision of
the Superintendent of schools.

Attention Monroe Career and Technical Institute (MCTI) students: The shuttle buses to the
MCTT leave promptly at the same time each day. It is each student’s responsibility to be on the
bus on time. Any student who misses the bus to the MCTI must report directly to the main
office. Anyone missing the bus and not reporting to the main office may be suspended from
school and/or reported to the MCTT for truancy.

COMPUTER AND INTERNET USE AND PROHIBITIONS (Policies
815, 815ARI, 8154R2, 8154AR3, 815.1, 816, 816.1)

ACCEPTABLE USE POLICY
STUDENT CODE OF CONDUCT STATEMENT

The East Stroudsburg Area School District's Acceptable Use of the Computers, Network,
Internet, Electronic Communications, Information, and Technology Policy, # 815, ("Acceptable
Use Policy") accompanying Administrative Regulations #815-AR  (“Administrative
Regulation™), #815-AR-2 Student Laptop Use and Security Procedures, #815-AR-3 IPad Use
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. and Security Procedures, Website Policy 815.1,-Social Media Policy, #816; and 816.1 Cloud -

:Computing include important-requirements for you to know as vou use the Infernet, computers, .
networks, electronic systems, software, information, and technology devices. The. requirements

aredn pﬁ-‘ent_any_’tm:l,e_Schaal;DiSMr't"mmurcey are used, whether ‘on School District property or -

clsewhere, “including  without - limitation, when -using ‘mobile-commuting ' equipment,
telecommunication facilities (in protected and unprotected areas or environments), at home, or
through another Internet Service Provider, and if relevant, when you use your own or another
entity’s or person's resources, including without limitation, computers, electronic
communication devices, networks, systems, servers, and media.

The Acceptable Use Policy, Administrative Regulations and Social Media Policy arc always
available in an electronic formaton the School District's web site at www.esasd.net (under
“Policies”), provided in paper format in the School District's Policy Manual and Administrative
Regulation Manual and a copy of the Acceptable Use Policy, Administrative Regulations and
Social Media Policy will have been given to you. THE ACCEPTABLE USE POLICY,
ADMINISTRATIVE REGULATIONS AND SOCIAL MEDIA POLICY ARE FULLY
INCORPORATED INTO THIS STUDENT HANDBOOK AS IF THEY WERE STATED
HERFEIN THEIR ENTIRETY.

Someone from the School District will have reviewed the Acceptable Use Policy, Administrative
Regulations and Social Media Policy with you and you will have been given the opportunity to
obtain information from the School District and from your parent(s) about anything that you do
not understand. If you have any further questions it is your responsibility to access the
Acceptable Use Policy, Administrative Regulations and Social Media Policy, and/or ask your
teacher and/or, school librarian and/or, and/or your parents.

You must sign an Acknowledgement and Consent Form stating that you received, read,
understand and will comply with the Acceptable Use Policy, Administrative Regulations and
~ Social Media Policy. If you violate the Acceptable Use Policy, Administrative Regulation and/or
Social Media Policy you will be subject to the consequences provided in the Acceptable Use
Policy, Administrative Regulations and Social Media Policy, the additional School District
policies, including the School District's Discipline Policy and Code of Student Conduct.
Additionally, the School District will cooperate with Internet Service Providers, local, state, and
federal officials to the extent required by law.

If for any reason you do not receive a copy of the Acceptable Use Policy, the accompanying
Administrative Regulations, Social Media Policy and/or the Acknowledgement and Consent
Form it is your responsibility to ask your teacher and/or school building Principal for a copy.

CONFIDENTIAL COMMUNICATIONS OF STUDENTS (Policy 207)

Some oral or written communications between students and school personnel are confidential,
subject to lawful exceptions. School personnel must comply with all federal and state laws,
regulations and Board Policy concerning confidential communications of students. ‘Information
that is cxpressed as confidential or received in confidence by a staff member from a student may
be revealed to or by the Principal, the student’s parent, or other appropriate authority, including
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. law enforcement: personnel, when the health, welfare or safety of the student or other: pérsons is
clearly in jeopardy. . . . Dowe

Students shall not violate copyright or. engage in conduct that viélate;s .éopyﬁght fliles. )
DANCES AND SOCIAL EVENTS (Policy 231)

The value of student social events in enhancing and enriching the school experience for students
is recognized. Permission to hold dances and other social events must be secured from the
Principal’s office in advance of the date scheduled for the event where school facilities and/or
staff must be provided. For social events which take place outside school facilities, approval is
required by the Board upon the recommendation of the Superintendent.,

As voluntary participants in school social events, students shall be held responsible for
compliance with District policies and rules, and infractions of those policies or rules will be
subject to the same disciplinary measures applied during the regular school program.
Participation in school social events is not a right and may be denied to any students who have
demonstrated disregard for the policies and rules of District, or who have not been in attendance
on the day of the event,

Dances— Regulations and rules of conduct pertaining to school dances arc the same as the
regulations and rules of conduct regarding any school activity with the following additions:

1. Students absent from school may not attend a dance scheduled on the same day of
their absence unless permission is granted by the Principal.  Students externally
suspended from school are prohibited from attending dances.

2. Atall times, there must be adequate lighting during the course of the dance.

Adequate supervision will be assigned as per administration.

4. Dances are closed to the general public. Only students currently enrolled in the
school sponsoring the dance will be admitted to that dance. Students may be required
to present identification. No outside guests will be permitted, with the exception of
the Prom. Pupils in grades K through 8 will generally not be permitted to attend
dances or parties at the High School level. Exceptions may be made through the
Principal’s office in advance. If a student wishes to bring a guest from outside the
student body or an alumnus, the student must obtain a guest pass in advance from the
High School office after purchasing a ticket for the guest, and the names of the guest
and the sponsoring student must appear on the guest pass.

5. Only those purchasing tickets will be admitted. Submittal of permission slips and
associated activity fees must meet all deadlines to allow for proper planning, -

6. The organization sponsoring the dance shall ensure that all equipment, scenery, etc. is
removed immediately following the dance sq there is no interference with the normal
school day or other activities requiring the usé of the area in which the dance was
held, IR

7. Classes or clubs and .their sponsors will be held responsible for property damage,
return of property borrowed, and for the general conduct of the dance ot party.
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" 8. For all school-sponscred. dances (on of off the' school. premises) -and parties, once |
people have entered the buﬂdmg fo:r’ the-dance, they may not be allowed. to leave the
building and re-enter. '

9. No-student—or guest will> beﬂpermnted_to_enter_a danﬁa_after_omjnalinﬂthﬁ_ﬁmﬁ I
elapsed. : -

10. Students attending the dance are not permltted to Wander around the building.

11. Dances will not be scheduled during weeknights when school will be in session on
the following day.

12. Dances will not be scheduled during times that school is in recess as per the school
calendar.

13. An appropriate Dress Code may be established for the event by the faculty advisor of
the sponsoring group or class in cooperation with the Principal.

14. Glow-lites are not permitted at any school-sponsored dances.

DRESS AND GROOMING (Policy 221)

The Board recognizes the right of every student to freedom of expression both in speech and the
wearing of apparel as guaranteed by the U.S. Constitution and the U.S. Supreme Court.

The Board also recognizes its paramount obligation to provide for the health, safety, and welfare
of the students who attend its schools.

The Board further recognizes its responsibility to maintain a positive learning environment in the
schools under its jurisdiction and to minimize the opportunity for student distraction and/or
disruption.

In accordance with Policy 221 Dress and Grooming, the Board believes that the Dress &
Grooming policy will address the issues related to the health, safety, and welfare of the students
attending its schools and will further aid in the maintenance of a positive learning environment
and promote school pride and school spirit.

Students may be required to wear certain types of clothing while participating in physical
education classes, technical education classes, extracurricular activities, or other situations where
special attire may be required to ensure the health or safety of the student.

The Board authorizes and directs the school principal or designee to monitor student dress and
groommg, and to enforce Board Policy and school rules regarding student dress and/or
groomlng Please consult Policy 221 for specific guidelines with regard to student dress and
grooming.

At no time shall students dress or groom themselves in a manner which could:

Present a hazard to the health or safety.of the student or to others in the school.
Materially interfere with schoolwork, create disorder, or disrupt the educational program.
Cause excessive wear or damage to school property.

Prevent the student from achieving educational objectives because of blocked vision or
restricted movement.
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The Superintendent shaﬂ develop procedureé to ir_nprle_me_nt this policy, which designates the
building principal to monitor student dress in his/her building to ensure this Policy is enforced.

POLICY 221 DRESS AND GROOMING IS CURRENTLY UNDER REVIEW. PLEASE
REFER TO THE DISTRICT WEBSITE FOR THE LATEST CHANGES AND SPECIFIC
GUIDELINES.

DRIVING AND PARKING (Policy 223)

Students in 11" and 12 grade who are licensed drivers may apply for a parking permit from the
School Police to drive onto school grounds and park in designated areas. Motor vehicles must be
registered, inspected and insured in order to receive a parking permit. The student parking permit
fee is $10 per vehicle.

The use of mini-bikes, dirt bikes, skateboards, rollerblades, snowmobiles and other unregistered
motor vehicles are prohibited on school property.

The District is not responsible for privately-owned motor vehicles or bicycles which are lost,
stolen or damaged and for theft or vandalism of their contents.

The privilege of student driving will be extended to students on a first-come, first-served basis,
beginning with seniors. The high school Registration of a Motor Vehicle Form must be
completed, including required information.  All students must present a valid driver’s license,
state vehicle registration card and insurance card at the time of registration, along with the make,
model and license plate number of the car.

Students who fail to display a valid permit are subject to applicable disciplinary
consequences including a documented verbal warning for the first offense and a $5 per-day
school issued District parking summons for each additional offense. Permits will not be
issued to students who have outstanding fines or obligations.

All students parking on school property shall adhere to the following rules and regulations, and
failure to do so may result in revocation of parking privileges and/or other discipline:

1. Parking permits may not be shared and are not transferable.

2. Parking tags must be displayed on the lower right-side windshield of the vehicle.

3. All vehicles driven to school by students must be parked in the designated parking/space
lot unless otherwise directed by Administration. Parking is permitted only in spaces
provided.

4. Students who park on the school’s property not designated for student parking are subject
to the Trespass Laws of the State of Pennsylvania and possible disciplinary
consequences, which could include the vehicle being towed at the owner’s expense.

5. Cars are not to be moved during the school day unless permission is obtained from an
Administrator.
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*. 6. Students are expected to réport to-school on time. Any student driver who ‘is. chromcally
tardy, absent, or cutting classes may have-their-driving prlvﬂege revoked. . :
7. Any indication of umnsafe, -reckless or. d1scourteous d'rmng may result 111 suspensmn

__and/orrevocation of driving privileges : .
8. Speed limits as posted and other-driving laws of the-State of Pennsylvama are.in effect
9, Sitting in cars is not pérmitted during school hours for any reason.- Students must exit
vehicles, lock their vehicles, and enter the building upon arrival at school.
10. Student must report lost or stolen permits as soon as possible to School Police.
11, Parking off school property, illegally, may result in actions taken by private property
owners and/or possible citation or arrest for violation of PA Motor Vehicle Code.

Proper use and operation of a motor vehicle is a serious responsibility. Any violation of
applicable rules may result in the loss of the parking permit without refund and possible
prosecution for violations of the PA Motor Vehicle Code.

ELECTRONIC COMMUNICATION DEVICES (Policy 237)

The Board prohibits Rlectronic Communication Devices and Personal Electronic
Communication Devices from being visible, used, or turned on by students during the school day
in School District buildings, on School District property, on school buses and while students are
attending School-District-sponsored activities during regular school hours. Electronic
Communication Devices and Personal Electronic Devices must be turned off upon entering any
School District building and remain off until the student leaves the School District building, and
for numerous reasons the Electronic Communications Devices must remain off during a school
evacuation due to safety and security of all individuals.

However, appropriate student use of School District-owned Electronic Communications Devices
may be permitted when the educational, safety, emergency, medical, or security use of the device
is approved by the building principal (or designee), or the student’s Individuals Bducation
Program (IEP) is approved by the IEP team. School District-owned Electronic Communication
Devices are also subject to the School District’s Acceptable Use Policy #815.

Personal Electronic Communication Devices must not be visible, used or turned on during the
school day unless prior permission has been granted by the building principal (or designee) for
educational, safety, emergency, medical, or security use and the student is supervised by a
School District professional. Connection to the internet by way of anything other than the School
District’s network is a violation of this Policy and the School District’s Acceptable Use Policy.
Personal Electronic Communication Devices, where relevant, are also subject to the School
- District’s Acceptable Use Policy #815.

See also, Medication Section.

FINANCIAL RESPONSIBILITY AND LIABILITY

Students and parents shall be responmble for the financial losses or damage caused by their acts
or omissions in accordance with applicable law. :
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' FINES AND OBLIGATIONS (Policy 224)

- . Fines may be levied on-students and/.of,théir"_parents as necded to cover-the cost of a student’s
- excessive use of or physical damage to District-real or-personal property or loss of District

- property.—Obligations are any debt owed to the school by a student for. any reason, including but
not limited to, unpaid cafeteria charges or fees, library finés, paiking fines, lost or damaged
textbooks, Chromebooks, and/or athletic equipment. Fines and obligations incurred by students
shall be paid in a timely manner. Unpaid fines or obligations may result in exclusion from
participation in school activities, including High School graduation ceremonies. All overdue
fines and obligations will be referred to the District Magistrate.

FIRE DRILLS — EMERGENCY EVACUATION (Policy 803)

Student Rules of Conduct: In consideration of the foregoing, the following rules of conduct and
behavior are imposed in addition to all of the rules that are applicable in school:

Students must follow directions of the Principal, teacher or other adult in charge,
Students must remain silent, unless complying with the directions of an adult,
Students shall evacuate the building as directed.

Students shall not return to the building until directed to do so.

Students must be in the proper area.

FLAG SALUTE, PLEDGE OF ALLEGIANCE AND OPENING
| EXERCISES

SNE W

It is the responsibility of every citizen to show proper respect for his/her country and its flag.
Students may decline to recite the Pledge of Allegiance and may refrain from saluting the Flag
on the basis of personal belief or religious convictions. Students who choose to refrain from
such participation shall respect the rights and interests of classmates who do wish to participate.
Opening exercises may also include a brief period of silent prayer or meditation, a period of
silence, appropriate music and/or prose or poetry. Silent prayer or meditation shall not be
conducted as a religious service or exercise.

FREE AND REDUCED PRICED SCHOOL MEALS

Free/reduced priced school meals are available to students from households that meet Federal
Income Guidelines. Applications are available on the School District website, are sent home
with students at the start of every school year and are provided upon registration.

FUNDRAISING (Policy 229)

For purposes of these rules, fundraising is any event designed or intended to generate revenue.
Student fundraising is the solicitation and collection of money by students for an expressly
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- authorized school-sponsored or student activity, and shall include the. eollection’ of money by
< students for donations to charitable organizations or in exchange for- tickets, advertising or:any . -

other goods or services. - Collection of money by appioved ‘school organizations ‘may be
- perinitted by the Principal.’ Collectlons by students on behalf of school organizations outside the

- -schools may-be permitted only by the Superinfendent-and/or designee. " Fundraising activiiies

- must have the prior approval of the Superintendent and/or designee. The Superintendent and/oir
designee shall consider the merits of each application and base approval or rejection on these
merits. The Superintendent and/or designee may refuse to approve the type of fundraising or the
items to be sold, may require contact to be made with a representative of the firm or
manufacturer of the items to be sold, and/or may require additional financial documentation to be
submitted.

Fundraising Procedure:

1. All students must have signed parent permission forms to engage in solicitation. Students
in grades K-5 must have signed parent permission forms prior to beginning any
fundraising activity including assembly presentations. '

2. The application form of this Policy must be completed and provided to the school
Principal at least thirty (30) days prior to the initiation of any requested fundraising
activity.,

3. The Principal shall approve or deny each application no later than 1 week prior to the
beginning of the proposed activity

No student may collect money in school, on school property or at any school-sponsored event for
his/her personal benefit or for a fundraiser not sponsored by the District or the school. Door-to-
door fundraisers may not be used by any student organization or group. Fundraisers shall not
interfere with the educational program of the District.

School groups that involve students in fundraising activities shall review appropriate safety
considerations with fundraiser participants prior to the activity. There shall be a minimum of
two (2) adult chaperones, in a ratio of at least one (1) chaperone for every ten (10) students
participating in a fundraising activity, for that activity to be approved.

Fundraising activities may not involve tobacco products, alcohol, potentially dangerous items, or
any other items which are contrary to the health, safety, and well-being of children.

HALL PASSES

To maintain the best possible atmosphere in the school, unnecessary hall traffic must be kept to
an absolute minimum. If students need to be in the haliway during class time, they must secure a
pass from a classroom teacher or Principal. Students using a hall pass should report directly to
the destination written on the pass. When traveling in the hallway during class time, students
should expect teachers and/or Administrators to ask to see the pass.

Intermediate/High School
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‘For lavatory use when class is in session, students must secure a hall pass from their teacher and
sign out/in on the designated form. For all other errands when class is in session, students must
+ . secure a hall pass from their teacher and sign out/in on the designated form. No hall passes

maywill be issued during the first and last twenty minutés of sek—one-and- Chventy
mintites-of-bloek—fourof the school day except for extreme emergencies. There will be no group
passes. Each individual student must carry his/her own pass. Abuse of hall passes will result in
the student receiving a disciplinary consequence.

ID CARDS (Policy 221)

Each student shall be provided with an identification (ID) card on an annual basis. This card
shall be on one’s person at all times and shall be produced when requested by District staff upon
entrance into school activities or at any time when a student’s identity is in question. The card
remains the property of the school, must not be defaced and must be surrendered, upon request,
to any staff member.

An ID card may be required for the following:

* Admittance to school events (dances, athletics, etc.)
e Admittance to the library and checkout of materials
e Food Services

e Lavatory use

e Bus admittance

e Senior Release

e As specifically directed by a District official

INTERSCHOLASTIC ATHLETIC PROGRAM REQUIREMENTS
(Policy 123)

The District recognizes the value of a program of interscholastic athletics as an integral part of
the total school experience for all District students and as a conduit for community involvement.
For purposes of this Policy, the program of interscholastic athletics shall include all activities
relating to competitive or exhibition sport contests, games, or events involving individual
students or teams of students when such events occur between schools within the District or
outside this District. It shall be the Policy of the District to offer opportunities for participation
in interscholastic athletic programs to male and female students on as equal a basis as is
practicable and without discrimination, in accordance with law and regulations. The District
shall approve a program of interscholastic athletics and require that all facilities utilized in that
program, whether or not the property of this District, properly safeguard both players and
spectators and are kept free from hazardous conditions. ' The District shall provide an Athletic
Handbook that outlines expectations and guidelines to be followed and enforced as an extension
of the Code of Student Conduct. Participation in athletics is a privilege, not a right.

The East Stroudsburg Area School District (ESASD) is a member of District XI of the
Pennsylvania Interscholastic Athletic Association (PTAA). There are twelve total Districts that
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comprise the PIAA. District XI has schools competing from the following counties: Bucks,

- Carbon, Lehigh, Luzerne, Monroe, Northampton, Pike, and Schuylkill. Both East Stroudsburg

- North and East Stroudsburg South are members of the Eastern Pennsylvania Conference (EPC).
The other 16 members of the EPC are: Allentown Central Catholic, Bethlehem Catholic,

Dieruff, Faston, Emmaus; Freedom; Liberty, Nazareth, Northampton, Parkland, Pleasant Valley,
Pocono Mountain East, Pocono Mountain West, Stroudsburg, William Allen, and Whitehall. For
all non-EPC competitions, the athletic department makes every effort possible to schedule
contests close in proximity with schools of a similar size as a means to be fiscally responsible
and to provide adequate competition for all teams. Both East Stroudsburg North and East
Stroudsburg South are also members of the NEPARL for the sport of rifle, as well as partnering
with Special Olympics to offer Unified Track & Field.

Students at East Stroudsburg North and East Stroudsburg South High Schools have the
opportunity to participate in the following PIAA approved sports and EPC approved activities:

Fall Winter Spring
Cheerleading Cheerleading/Competitive Baseball

Spirit
Cross Country Basketball, Boys’ Softball
Field Hockey Basketball, Girls’ Tennis, Boys’
Football Rifle Track & Field, Boys’
Golf Swimming Track & Field, Girls’
Soccer, Boys’ Wrestling Mock Trial
Soccer, Girls’ Chess Science Olympiad
Tennis, Girls’ Scholastic Scrimmage Unified Track & Field
Volleyball, Girls’
Speech and Debate

Students at JT Lambert and Lehman Intermediate Schools have the opportunity to participate in
the following PIAA approved sports:

Fall Winter Spring

Cross Country Basketball, Boys’ Baseball

Field Hockey Basketball, Girls’ Softball

Football Wrestling Soccer, Girls’
Soccer, Boys’ Track & Field, Boys’
Volleyball Track & Field, Girls’

GUIDELINES FOR ATHLETICS

The East Stroudsburg Area School District has adopted the eligibility standards as set in the
ESASD Athletic Handbook in addition to those set by the Constitution of the Pennsylvania
Interscholastic Athletic Association (PIAA). The District directs that no student-athlete may
participate in interscholastic athletics that has not:

e Met age requirements and period of participation guidelines.
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e Be an amateur in that sport. : L o ool ® o fu
° Be enrolled in and in full-time attendance at a PIAA member school, a Charter or
Cyber Charter School, or be home-schooled. ' S :

o Have consent of parent or guardian-to-include a completed Comprehensive Tnitial Pre-
Participation Physical Evaluation (CIPPE) Form. ' .

o Meet transfer guidelines, when applicable.

o Adhere to outside participation, out of season participation, and all-star contest
guidelines when applicable.

e Meet academic and curricular requirements.

Rules at Athletic Events

As members of the Eastern Pennsylvania Conference (EPC), ESASD is firmly committed to the
belief that athletic competition is a vital part of our educational program. The East Stroudsburg
Area School District expects its spectators to exhibit only the highest standards of sportsmanship.

|

BOOKBAGS MAY BE SUBJECT TO SEARCH AT ATHLETIC EVENTS.

2. No alcoholic beverages or use thereof are permitted at any athletic contests.

3.

co

10.

It
12,

13.

Players, coaches, and spectators are asked to refrain from use of foul, abusive, and/or
abrasive language.

The throwing of objects onto the playing area is strictly prohibited.

Anyone intoxicated or exhibiting behavior unbecoming a sports fan will be gjected from
the playing area.

Anyone who is ejected from the gym/playing area due to lack of compliance with any of
these rules will not be granted a refund and may be subject to police investigation.

It is expected that all spectators will extend every possible courtesy to both teams
competing by exhibiting good sportsmanship throughout the contest.

Home and visiting spectators are asked to remain in designated areas.

All spectators are to keep off the playing areasurface or competition area —at—all
timeseither before, during, or after an event. Failure to comply will result in immediate
removal from the event and the offender will have to meet with administration/athletic
personnel, face permanent removal for remainder of season, and/or face a citation for
disorderly conduct.

No one will be allowed to leave the school building/stadium and return once a varsity
contest begins without permission.

Any kind of food and beverages must be consumed in designated areas.

As per P.LA.A. guidelines, noisemakers and signs are not allowed in a gym during any
athletic contest.

At any time that it becomes necessary due to lack of compliance with these rules by a
large number of fans, the playing area will be cleared of spectators (without refund of
admission price), and the contest will be concluded in closed session.
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LOCKERS

" Each student may be ass1gned a Tocker where avallable Each student at the secondary level will
- be assigned a hall locker and combination lock. Students are perm1tted to access théir lockers at

- times designated by their school or teacher. - Student lockers are equipped with a combination

lock for security. Locker combinations will not-be given out to anyone other than the person to
whom the locker is assigned. Students must present their ID when requesting information about
their assigned locker,

ALL LOCKERS ARE AND SHALL REMAIN THE PROPERTY OF DISTRICT, AND
DISTRICT RETAINS POSSESSORY CONTROL. AS SUCH, STUDENTS SHALL HAVE
NO EXPECTATION OF PRIVACY REGARDING THEIR LOCKERS OR THE
CONTENTS OF THEIR LOCKERS. THE ADMINISTRATION HAS THE RIGHT TO
SEARCH LOCKERS AND THE CONTENTS OF LOCKERS AT ANY TIME.
LOCKERS ARE SUBJECT TO GENERAL AND RANDOM SEARCHES BY
AUTHORIZED SCHOOL PERSONNEL WITH OR WITHOUT THE ASSISTANCE OF
POLICE PERSONNEL AND/OR A DRUG PETECTION DOG.

Students are to keep their assigned lockers closed and locked against incursion by other students.
No student may use a locker as a depository for a substance or object which is prohibited by law
or District regulations, or which constitutes a threat to the health, safety, welfare of the occupants
of the school building or the building itself.

Students are discouraged from storing items of value in lockers due to the potential for theft and
vandalism. The school is not responsible for stolen items; students should refrain from leaving
valuable items unattended in their locker and keep their lockers locked at all times.

Students are responsible for maintaining the condition of the locker issued to them and for
reporting any problems to the office immediately. Students are encouraged to keep their assigned
lockers clean and orderly. Students will be assessed appropriately for repair or replacement for
acts of vandalism, graffiti, or other damage.

If a lock needs to be replaced, students must purchase a school lock in the amount of $10 at the
Main Office. Only school-issued locks are permitted on assigned lockers, except in locker rooms
where lockers are provided for short-term use. Personal locks will be removed from any assigned
lockers.

LUNCH/BREAKFAST PROGRAM — CAFETERIA RULES

The following rules apply in the cafeteria:

1. Report to assigned lunch period on time unless in possession of a signed pass Failure to
do so will be dealt with as a class cut.

2. Remain in the cafeteria. Students are not permitted to eat outside of the school building
or in any other area of the building without teacher or Principal permission.

3. When directed, line up inside the cafeteria for the food services lines.
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4. Do not cut in line. Students observed “cutting the line” will be sent immediately to the

© rear of the line, Under no circumstances will any student, or group of students, be given
preferential treatment unless an emergency situation exists, and it is permitted by
Building Administration

5. After the completion of the meal, and when directed, place trays in the designated areas.
Discard trash in the proper receptacles.

Students who do not obey cafeteria rules will be issued consequences or may be prohibited from
eating with their peers in the cafeteria. In all matters regarding the conduct during the cafeteria
lunch hours, the Principal may be consulted.

Students returning to class from the cafeteria are expected to be on time to class. Students are
NOT allowed to purchase or deliver lunches to the teachers. Students may NOT have outside
food delivered to the school. Students are not allowed to bring glass bottles into the school
building.

Students are given a Personal Identification Number (P.LN.) number to access their accounts in
the Point of Sale (POS) System, which is used to purchase a school meal. Parents may deposit
money in their child’s account regardless of the child’s status: free, reduced, or full pay. Cash or
personal checks are accepted before classes in the moming or before the first lunch period.
Monies will be accepted in the lunch line during the serving times. Printed envelopes are
available for your convenience and to insure monies are being credited to the student’s account
for lunch or a la carte items.

East Stroudsburg’s Cafeteria also offers an internet based service called MySchoolBucks. This
service is a website where you can pay for breakfast, lunch, and snack items using your Visa,
MasterCard, Discover or American Express. Participation in this service is voluntary; you may
enroll at any time.

There is a fee charged by MySchoolBucks. This website fee covers all costs involved with this
service, such as website maintenance, personnel, support, processing, electronically transferring
payments to school bank accounts and infrastructure costs.

Information for enrolling in this program is available on the district website under the
Departments>Food Services tab.

MEDICATION (Policy 210)

The administration of prescribed medication to a student during school hours in accordance with
the direction of a person in parental relation and family—physieianlicensed prescriber will be
permitted only when failure to take such medicine would j eopardize the health of the student
and/or the student would not be able to attend school if the medicine were not available during
school hours.

HEWhenever possible, medications-should-net-be-given-during school hours—medications should

be administered at home, either before or after school hours. Every effort should be made by the
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person in parental relation and their physietanlicensed prescriber to schedule the administering of
medication, whenever possible, at times during which the student is not in school; thus
eliminating disruption to the student’s school day and maximizing his/her participation in the
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For purposes of this Policy, medication shall include all medicines prescribed by a licensed
prescriber and any over-the-counter medicines. Medication, including aspirin or other over-the-
counter medications, will be administered only upon written order from a licensed prescriber and
in accordance with this Policy. All requests shall be reviewed by the Certified School Nurse.




Before any medication may be administered to or by any student during school hours or at

school-related activities the Board shall require Aan “Authorization for Medication During
School Hours/School Activities” form must be completed by the licensed prescriber and signed
by the person in parental relation, which shall include the purpose of the medication, dosage,
time at which or special circumstances under which the medication shall be administered, length
of period for which medication is prescribed, and possible side effects of the medication. before
any-medication-can-be-givenin-school-or-at-school-related-activities. In the absence of this form,
there must be a written order from the licensed prescriber and a note from the person in parental
relation requesting administration of the medication. These written permissions from the person
in parental relation/licensed prescriber must be submitted on an annual basis. Medication orders
are valid from the date of issuance through the day prior to the. first student day of the next
school year. New orders must be obtained by the person in parental relation and submitted to the
school nurse each school year from the individual’s licensed prescriber by the person in parental
relation prior to any medication being accepted and/or dispensed by the Certified School Nurse
(CSN). The Certified School Nurse may accept a verbal order from the student’s physician only
in a life threatening situation.

The *“Authorization for Medication during School Hours/School Activities” form should include:

Name of student.

Date.

Diagnosis.

Medication and/or monitoring equipment name, preseriptionserial-number-dosage, time
schedule and duration.

Special conditions to observe.

If ehildstudent is qualified and able to self-administer the emergency medication.
Licensed prescriber’s name, signature, address-and phone number.

Signature of parent/guardianperson in parental relation.

= P b e
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The following guidelines shall be followed when storing or dispensing medication:

I. Medication must be in a properly labeled container (by the licensed prescriber or
pharmacy).
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- All medications shall be brought to the nurse’s office by the parent(s)/guardian{s)person

in_parental relation or another adult designated by the parent{si-guardian{s)person in
parental relation. Medication(s) shall not be accepted at the school by anyone other than
the Certified Qr\]‘\n@] ]\hncrz or RN -

10.

11.

12
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Medications are kept in a designated locked area in the nurse’s office or, when necessary,
in the refrigerator. The District shall not store more than a thirtyfourty-day supply of an
individual student’s medication.

Medication should be recorded and logged in with the date, name of student, name of
medication, amount of medication, time medication received.type—et—monitoring
equipment—and—signatures_name of the parent/guardianperson in parental relation or

designated adult delivering the medication and the name of the school health personnel
receiving the medication.
Unused medications are to be picked up by the person in parental relation no later than
the last day of the school year; medications which are not picked up will be destroyed
fourteen (14) days after the close of the school year.
The Certified School Nurse has primary responsibility for the administration of
medication including:

a. Reporting to licensed prescriber and/or person in parental relationparent/guardian.

b. Conferring with the licensed prescriber and/or parent/guardianperson in parental

relation,
c. Informing, when appropriate, school staff regarding a student’s medication
requirements.

d. Administering and recording of medication data.
Written documentation of the administration of medication will be kept. These records
will include the student’s name, the name of the medication, the dosage, the time and date
of dispensations, and the signature-full name of the licensed person administering the
medication.
The Certified School Nurse may refuse to administer any type of medication. The person
in parental relationparent/guardian will be notified of this action.
In the absence of the Certified School Nurse, the other licensed school health staff (RN,
LPN) is responsible for the administration of medication.
If it is necessary to administer emergency medication, the Certified School Nurse can
administer only those medications for which the chief school physician or individual
student’s licensed prescriber has authorized standing or emergency orders.
Parents/guardians—areThe person in parental relation is responsible for informing the
Certified School Nurse of any change in the health and/or medication of students. When
changes occur, the person in parental relationparent/guardian must return a new
medication order form to the nurse. Medication, including over-the-counter medications,
will be administered only upon written order from the licensed prescriber.
All medications must be kept in the nurse’s office. Students are not allowed to carry
emergency medications and/or monitoring equipment with them unless licensed
prescriber’s order states that they must do so and all appropriate paperwork has been
completed and necessary approvals have been gained. Violations may be considered for
appropriate disciplinary consequences.
Students in possession of over-the-counter, prescription or other types of drugs which
have not been registered with the Certified School Nurse will be considered to be in
violation of the District’s controlled substances Policy and will be subject to the
disciplinary action as set forth therein.
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14. The District will incur NO liability for the use of unauthorized drugs or medications.
15. This Policy is in effect for.all District sponsored activities and field trips. -

 Student Self-Administration of Asthma Inhaler/Epinephrine Auto-Injeetor/Diabetes.
Medication and/or Monitoring Equipment: Any student who wishes to carry an asthma rescue
inhaler, epinephrine auto-injector, diabetes medication and/or monitoring equipment must submit
a properly completed “Authorization to Carry/Self-Administer Prescribed Medication” form to
the Certified School Nurse. In addition. the student must demonstrate the capability for self-
administration and for responsible behavior in the use thereof and to notify the Certified School
Nurse immediately following each use.  Determination of competency for self-administration
shall be based on age, cognitive function, maturity and demonstration of responsible behavior.
Abuse or misuse and/or failure to follow any District Policy or related to the use of such may
lead to confiscation, a loss of privilege to carry, and appropriate disciplinary consequences.
(FOR DETAILS AND ADDITIONAL REQUIREMENTS, PLEASE REFER TO POLICY
209.2 DIABETES MANAGEMENT AND POLICY 210.1 FOR POSSESSION/
ADMINISTRATION OF ASTHMA INHALERS/EPINEPHRINE AUTO-INJECTOR.)

In cases where the parent/guardianperson in parental relation requests that their child be

permitted to carry/self-administer emergency medication as per the order of the licensed
prescriber, the medication must be in a properly labeled pharmacy container and the person in
parental _relationparent/guardian must accept the legal responsibility should the
medication/monitoring equipment be lost, given to or taken by a person other than their child.
The person in parental relation parent/guardian must also acknowledge that District has no legal
responsibility to ensure that the medication is taken or when the above-named student
administers his or her own medication and bears no responsibility for the benefits or
consequences of the administration of the medication.

Administration _of Medication During Field Trips: The “Field Trip Medication
Administration Form” must be completed by person in parental relation when medication
administration is required for a student during a field trip or other District sponsored activity.

Non-Aerosol Sunscreen Use: Students may, in accordance with Section 1414.10 (2) of the PA
School Code, use a non-aerosol topical sunscreen product in school if:

1. The product is approved by the Food and Drug Administration,

2. The person in parental relation submits a Parent-Guardian Sunscreen Form allowing the
student to use the topical sunscreen, and

3. The student submits a Student Sunscreen Form stating that they are aware of the proper use
and safety precautions of the product and will handle it appropriately.
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The school entity may rescind or restrict the use of the sunscreen in ‘writing if the student does
not follow the school rules and/or the student is unwilling or unable to keep the non-aerosol
sunscreen product guarded from other students’ use. -

Discipline: Students possessing or using'prescription or non-prescription medication outside the
health room may be in violation of District’s Drug  Awareness Policy and may be subject to
discipline and police intervention.

PHYSICAL EDUCATION

1. Physical Education is required for all students.

2. Students in Grades 6-12 are required to change and participate in class for daily credit.

3. Each student is required to wear clothes that are appropriate for co-ed physical activity and
are other than what the individual wore to school. Appropriate clothes include: tee shirt,
shorts, sweat shirt, loose-fitting sweatpants, warm-ups and sneakers with non-marking
soles. Students are expected to dress appropriately for class, which may include outdoor
activities. Students are encouraged to monitor the weather to determine appropriate dress.

4. Where locker rooms/lockers are available for students to change into appropriate attire,
students shall be responsible for providing their own locks to secure their personal
belongings during class. Students must remove all belongings and personal locks at the
end of each class period. ALL LOCKERS ARE AND SHALL REMAIN THE
PROPERTY OF DISTRICT, AND DISTRICT RETAINS POSSESSORY
CONTROL. AS SUCH, STUDENTS SHALL HAVE NO EXPECTATION OF
PRIVACY REGARDING THEIR LOCKERS OR THE CONTENTS OF THEIR
LOCKERS. THE ADMINISTRATION HAS THE RIGHT TO SEARCH LOCKERS
AND THE CONTENTS OF LOCKERS AT ANY TIME. LOCKERS ARE
SUBJECT TO GENERAL AND RANDOM SEARCHES BY AUTHORIZED
SCHOOL PERSONNEL WITH OR WITHOUT THE ASSISTANCE OF POLICE
PERSONNEL AND/OR A DRUG DETECTION DOG.

5. For the safety of the student and others, jewelry shall be removed or appropriately covered
prior to participating in PE class. All jewelry should be placed in a secure area.

6. Parent notes requesting excusal will only be accepted for one six-day cycle per marking
period. Notes from a physician will only be accepted thereafter and shall remain in effect
until rescinded or modified by the physician or expired. Excusal from the regular physical
education program for more than four weeks warrants placement in an adaptive physical
education program.

7. Students who do not participate may not bring book bags or schoolwork unrelated to
physical education or health to class.

PLAYGROUND RULES

Any school that has playground areas and equipment available for student use, shall have
applicable playground rules posted.
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~ POSTERS AND SIGNS (Policy 220} -+

Prohibitions: The following prohibitions apply to posters and signs:

- 1" Posters, signs and banners related to school-sponsored activities are not to be placed in
- any school without first receiving permission from the Principal. I
2. Posters, signs and banners must not be posted on glass doors restricting vision and
creating a safety hazard.
3. Posters, signs and banners not related to school-sponsored activities and programs must
be pre-approved by the Superintendent’s Office. All non-school-related posters, signs
and banners must include the District’s disclaimer.

Generally, the District does not endorse or advertise any non-school related organizations or
events. Students wishing to post information about activities or events unrelated to the District
or school must comply with the Policy regarding distribution of such items, which can be found
under STUDENT EXPRESSION.

PROM

The Prom is a formal school-sponsored activity. Therefore, all patticipants are subject to all
applicable rules and school regulations, in addition to the following eligibility requirements.

A student enrolled in the school and grade level hosting the event must have:

1. No more than 24 demerits in a school year.

2. No more than nine (9) unexcused days of absence in either semester. Exceptions will be

made for cases of documented severe illnesses or other extenuating circumstances. Only

the Principal or his/her designee can grant these exceptions.

No more than nine (9) unexcused tardies to school and/or to class in either semester.

4. All student obligations from previous ESASD school years fulfilled prior to permission
being granted to attend the prom.

(%]

All Prom guests must be between the ages of 14 to 20 years of age or enrolled in the East |
Stroudsburg Area School District in grade 9 or above.

Students attending an alternative placement setting or are on homebound instruction for
disciplinary reasons at the time of the Prom will not be permitted to attend the Prom as cither g
student or a guest.

Students and/or guests who display inappropriate behavior will be removed from the Prom and
subject to applicable disciplinary action.

RECESS (Elementary)

During the school day, weather permitting, students may have outdoor, supervised recess.

Students may be excluded from recess for disciplinary infractions.
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SCHOOL TRIPS

Field Trips (Policy 121)

The field trip is an instructional opportunity to enrich and extend the educational experiences of
School District students through participation in a school-related activity outside of the
traditional classroom setting. For the purpose of this policy, a field trip shall be defined as any
journey by students away from the school premises, under the supervision of a teacher, coach,
advisor, director and/or other approved individual(s), which is accessory to an approved course
of study in accordance with the students' respective grade level(s) and/or venue of competition/
participation conducted for the purpose of affording a first-hand educational experience not
available in the regular classroom and/or playing field and/or arena of performance. In
furtherance, interscholastic sporting events are not considered field trips unless an overnight stay
is involved and/or other extenuating/extraordinary circumstances warrant such.

All field trips generally fatl into one of the following categories:

1. Curriculum/Instruction based field trips.
2. Club/Organizational field trips.
3. Contest/Competition field trips.

Social Events and Class Trips (Policy 231)

The Board recognizes the value of student social events and class trips in enhancing and
enriching the school experience for students. Participation in social events and class trips
is not a right and may be denied to any student who has demonstrated disregard for the
policies and rules of the School District or the school. Social events and class trips
include all other events and trips not included in the definition of field trips above, such
as proms, picnics, amusement parks, etc.

Rules: The following rules apply to students attending all School Trips:

1. All rules applicable to student conduct and behavior at school apply during the trip.
2. In addition to all other applicable rules applicable to student conduct and behavior, the
following additional rules apply with respect to the trip:

a. Students are responsible for all class work missed while attending trips.

b. Students must have written parental permission to attend a trip.

c. Students participating in a trip must return a permission form to the teacher prior
to the date of the trip. Parental permission is required for student-athletes if an
overnight stay is part of the trip. The return of the signed permission slip significs
an obligation on the part of the student to meet all responsibilities connected with
the trip.

d. No student shall be permitted to transport him/herself and/or any other student to
or from the site of a trip. Students are expected to travel to and from the trip with
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the teacher leading the trip:. Students are not permitted to leave the trip on their
oW, "ol 4 . . 3
€. Teachersml_lst_ never send a student home alone, even for disciplinary reasons,

—Ficld-trips-censtitute-an-important-part-of-the-academic program, and the Distict recognizes the |
value of class trips in enhancing and enriching the school experience. Many departments engage
in school trips as a means of enriching the curriculum and providing students with experiences
that go beyond the classroom. The following criteria have been established as a basis for student
participation on all school trips.

All school trips must be approved by the Principal, the Assistant Superintendent for Curriculum
and Instruction, and the Superintendent, The staff member requesting the field trip will provide
detailed information regarding the purpose of the field trip, its connection to the curriculum and
the expected outcomes for students, and a statement of procedures to be followed by staff
members prior to and during all school trips.

Parent Regponsibilitics:

Parent(s) desiring to take their children home before a school trip ends must submit a note to the
teacher of such arrangements in advance of the trip. The District assumes no liability for
students who are, for any reason, transported by parents in private cars,

When school trips are scheduled on Saturdays, departing before school hours, or returning after
school hours parents are responsible for transportation to and/or from school. In these cases,
punctuality is most important,

Parent chaperones are expected to involve themselves in all activities occurring as part of the
school trip. To focus their attention to the school trip program, parent(s) are asked not to bring
any children with them that are not part of the group eligible to participate in the trip. Parents
must refrain from smoking during the entire school trip.

Eligibility to Participate In Class Trips:

Participation in class trips is NOT a right and may be denied to any students who have
demonstrated disregard for the policies and rules of the District or the school.

Student participation in class trips is based on the following criteria:

1. No more than 24 demetits in a school year.

2. No more than nine (9) unexcused days of absence in either semester. Exceptions will be
made for cases of documented severe illnesses or other extenuating circumstances. Only
the Principal or his/her designee can grant these exceptions.

3. No more than nine (9) unexcused tardies to school and/or to class in either semester.

4. All student obligations from previous ESASD school years fulfilled prior to permission
being granted to attend the class trip.

Schoo! Planning;

‘38
76




_ <Soh001 trips must be well planned and superv1sed A rat1o of ten (1 O) students per chaperone is
. required for every trip. All'school trips shall have a minimum of two (2) chaperonies. The

—Princlpal-can-inerease the-number of chaperones-allowed or required. Teachers_and chaperones

“fnust not schedule any unsupervised -time for students -and must supervise students at all times
. during the trip. Approval by the Principal must be obtained for all non-school personnel acting
as chaperones. A list of chaperones participating in a trip must be submitted to the Principal on
the appropriate form at least two (2) weeks prior to the date of the trip. Chaperones must be, at
minimum, twenty-one (21) years of age.

Medical or Health Conditions:

When a student otherwise eligible to participate in a trip has a medical condition for which
accommodations are needed in order to participate in the trip, accommodations as may be
required in applicable law shall be provided. If a student has a Service Agreement in accordance
with Section 504 of the Rehabilitation Act and Chapter 15 of the Regulations of the State Board
of Education, 22 Pa. Code, Chapter 15, the accommodations are services stated in the Service
Agreement for trips, if any, must be fulﬁlled. If a student has an IEP under the Individuals with
Disabilities Education Act (“IDEA”) and Chapter 14 of the Regulations of the State Board of
Education, 22 Pa. Code, Chapter 14, that contains specially designed instruction (*SDI”) or
related services that must be provided during a trip, if any, the SDI and/or related services stated
must be provided. If a student is not covered by a Service Agreement or an IEP, but has a
medical condition that does not constitute a disability as defined in applicable law that must be
addressed during the trip, an appropriate staff member, certified school nurse, health room nurse,
licensed volunteer, and/or parent/des1gnated guardian should accompany such a school trip if the
District determines that there is a sufficient medical need as prescribed by proper medical
documentation. Such a determination should be made in consultation with the cestified school
nurse, classroom teacher, any applicable supervisor, and the Principal.

Ultimately, the Principal will be responsible for assigning and/or obtaining any necessary staff.
Additionally, the following procedures shall be observed:

1. Written parental permission will be obtained prior to the scheduled school trip.

2. If a certified school nurse, health room nurse, licensed volunteer and/or parent/designated
guardian is to accompany a school trip, it is the responsibility of the staff member(s) in
charge and certified school nurse, health room nurse, licensed volunteer and/or

. parent/designated guardian to predetermine a location where the school nurse, health
room nurse, licensed volunteer and/or parent/designated guardian can be easily located in
the event of an emergency and/or for medication administration.

3. Students who are capable of self-administering emergency medication may do so under
the supervision of a School District staff member with written parental permission, as per
the self-administration policy and a physician’s written instructions prior to the school
trip, or as stated in the applicable Service Agreement or IEP, if any.

4. Any occurrence of monitored self-administration of emergency medication will be
recorded on the appropriate form by the staff member who monitors the self-
administration of emergency medication.

5. The staff member(s) in charge of the school trip will obtain and maintain required
paperwork. '

39
17




6. The School Trip Permission Form must be submitted for each student participating in any

+ school trip, and the Itinerary For Student - School Trip form must be completed for a

school trip requiring an overnight stay or outside a seventy-five (75) mile radius of the
School District. ‘

7. Parent shall be informed in a timely manner, as per the District’s Emergency Operations
Plan, should their child suffer illness/injury that requires consideration for medical
treatment by a physician/nurse while attending a school trip.

8. A designated staff member will store any necessary medication in a secure location.

STUDENT EXPRESSION (Policy 220)

Students have the general right, subject to numerous exceptions, to express themselves in verbal,
written, technological or symbolic representation or communication. Student expression that
occurs while on school property during school hours or at school-sponsored events is fully
governed by Policy. In addition, off-campus or after hours expression is governed by this Code
if the student expression involved constitutes unprotected student expression as defined in
Policy, and provided that the off-campus or after hours expression does or is likely to materially
or substantially interfere with the educational process, including school activities, school work,
er-discipline,—and safety and order on school property or at school functions; threatens serious
harm to the school or community; encourages unlawful activity; or interferes with another’s
rights.

Students who engage in unprotected expression are subject to discipline, including permanent
expulsion.

DUE TO UPDATES IN SCHOOL LAW, POLICY #220 STUDENT EXPRESSION IS
CURRENTLY UNDER REVIEW. PLEASE REFER TO THE DISTRICT WEBSITE
FOR THE LATEST CHANGES AND SPECIFIC GUIDELINES.

Distribution or Posting Of Non-School Materials At School

Non-school materials are any printed, technological or written materials meant for general
distribution to others or for posting which are not prepared as part of the curricular or
extracurricular program of District. This includes, but is not limited to, such things as fliers,
invitations, announcements, pamphlets, posters, Internet bulletin boards, or personal web sites.
Non-school materials do not include school newspapers, school magazines, school yearbooks,
other material funded by, sponsored by or authorized by the school, or any activity that is school
or curriculum related and that is directed by a school official or teacher.

Students who wish to distribute or post non-school materials at school or on school grounds
must first submit the materials to the Principal or his/her designee for approval at least one (1)
week in advance of the desired distribution date or posting. The Principal shall forward a copy
to the Superintendent. The material, as submitted, must bear the name of the sponsoring
organization and the name of at least one individual who can be contacted immediately. All
material must be approved by the Principal prior to the distribution. District may require that a
disclaimer be included on any materials to be displayed, posted, or distributed on school property
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 priot to- any display, posting, -or distribution. Students wﬂl not be permltted to be absent from
class to distribute matenals - LT - : e

qmd‘ents ~who-distribute - pr:in.téd_materials shalhéxééﬁmﬁibie_fQLciaaﬁngﬂrLleiticﬁhmulis'—_

from their activity and: shall sehedule ‘the event S0 that thcy do not miss- mstructwnal time
themselves. : : ‘ -

Any student who violates Policy regarding non-school materials may be subject to discipline or
who continues the manifestation of unprotected expression after a person in authority orders that
they desist.

If a school building has an area where individuals are allowed to post non-school materials,
students may post such items as well, if the materials do not constitute unprotected expression
and the items are submitted for prior review in the same manner as if the students were going to
distribute them. Such materials shall be officially dated, and District may remove the materials
within ten (10) days of the posting or at another reasonable time.

School Newspaper and Pablications

School newspapers and publications shall conform to the following:

1. Students have a right to report the news and to editorialize within the provisions of this
Policy.

2. School officials shall supervise student newspapers published with school equipment, and
remove obscene or libelous material and edit materials that would materially or i
substantially interfere with the educational process, including school activities, school
work, or discipline and order on school property or at school functions; threatens serious
harm to the school or community; encourages unlawful activity; or interferes with
another’s rights.

3. School officials may not censor material simply because it is critical of the school or it’s
Administration.

4. Prior approval procedures regarding copy for school newspapers shall identify the
individual to whom the material is to be submitted and shall establish a limitation on the
time required to make a decision. If the prescribed time for approval elapses without a
decision, the material shall be considered authorized for distribution.

5. Students who are not members of the newspaper staff shall have access to its pages.
Written criteria for submission of material by non-staff members shall be developed and
distributed to all students.

STUDENT DISCIPLINE (Policy 218)

Discipline shall be imposed to reflect the seriousness of the violation, to promote respect for the
rules of District, to provide just punishment, to afford adequate defense to future violations, to
 protect students from further violations, and, when appropriate, to provide the student with
needed educational programming. However, except for those matters referred to the Board for
resolution, the determination of the level of discipline shall be made solely by the appropriate
Administrators and/or staff, taking into consideration the aforesaid purposes of discipline, the
nature and extent of the harm done, the age and maturity of the child, the educational and
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- disciplinary record of the child,:the-degtee of culpability, and any-mitigating or-aggravating -

- circumstances deemed relevant. Race, sex, national origin, créed, and socio-economic status of -

. the student shall not be. considered in determining discipline. Tn the case of an exceptional .
.student, the Administration, or the Board, as applicable, shall take all necessary steps'to cotnply

~with the Individuals with Disabilities Education Improvement Act, 20 U.S.C: §1400 etseg. = .. -

Coxporal punishment to discipline students for violations of District policies, rules, or regulations
is strictly prohibited,

However, reasonable force may be used by teachers, Administrators and other school authorities
under any of the following conditions: (1) to quell a disturbance; (2) to obtain possession of
weapons or other dangerous objects; (3) for self-defense; or (4) for protection of persons or
property.

Bisciplinary Actions

When students elect to disregard their responsibilities or to impinge upon the rights of others
within the school community, corrective measures are in order. Three (3) types of disciplinary
action are used: Intervention, Detention, and Exclusion.

Type 1: Interventions

An intervention is the natural or logical result of breaking a classroom or school rule. Teacher-
led disciplinary actions are most frequently of an interventional nature, However, Administrators
or the Board may also impose interventions on a referred student. Interventions can include, but
are not limited to: warnings, teacher/student discussion, time-out and/or isolation from other
students, parent/teacher call or conference, or loss of student privilege (recess, activity, etc.).

Type 2: Detention

Teachers and the Administration may assign detentions. The number of detentions can depend
upon nature and/or frequency of the infraction and the previous disciplinary record of the
student.

2.1 Teacher Detention: With the Administrator’s approval, teachers may impose and conduct
recess, lunch, and/or after-school detentions for Disciplinary infractions

2.2 Detention Hall: Each school may operate an after-school Detention Hall.

[. DETENTION MUST BE SERVED ON THE DAY FOR WHICH IT IS ASSIGNED.
Students may take a late bus, if available, or will be required to arrange for their own
transportation home. . :
3. All students, who are required to stay after school to make up time or work, will be given at
least 24-hour notice so they may make arrangements for transportation.

4. Failure to report for a detention shall result in an in-school suspension (ISS) unless excused
- or previously rescheduled. Repeated offenses will result in out-of-school suspension (OSS).
5. Students who are absent from school on the day of an assigned detention must make up the

~detention on the day of their return to school. If there is a problem with this date,
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arrangements for alternaté dates -of make-up detentions must be made with the Priricipal or
"designee on-the day of the stodent’s return to school. Failure to take detention upon return to
~ school w1thout prior approval shall result in the dlsc1phna:[y actions outhned gbove in item
number 4.. -

6. Uemi—lake precedmlﬁbs—oﬁtmﬁﬁs_lmludmg—mmmS—Wt)rk—and school—
activities are not acceptable excuses for not reporting to detention.

7. A student serving detention MUST report on time and MUST have school work to do.
Sleeping or “loafing” will not be tolerated and will result in additional disciplinary
consequences as outlined in the disciplinary charts included is this Code of Student Conduct.

8. No food or drink is allowed in the detention hall.

Type 3: Exclusion

Exclusion represents the most severe disciplinary action of the District and will not be imposed
without due process. Exclusion removes the student from the classroom and revokes all of his or
her school and social privileges during the period of the exclusion. Exclusion from school may
take the form of in-school suspension (“ISS™), out-of-school suspension (“OSS”), or expulsion.
District Administrators and the Board have the right to impose and use any combination of
school exclusions necessary to address the misconduct. Students have the responsibility to
complete work missed during their exclusion.

IT I8 THE RESPONSIBILITY OF A STUDENT WHO HAS BEEN SUSPENDED TO
'OBTAIN WORK MISSED. HE/SHE WILL BE ALLOWED THE SAME NUMBER OF
SCHOOL DAYS IN WHICH TO COMPLETE THE CLASSWORK, EXAMINATIONS AND
OTHER MISSED ASSIGNMENTS, AS THE NUMBER OF SCHOOL DAYS FOR WHICH
HE/SHE WAS UNDER SUSPENSION. IF SCHOOL IS CLOSED FOR INCLEMENT
WEATHER OR OTHER EMERGENCY ON THE DAY OF THE ASSIGNED SUSPENSION,
THE STUDENT’S SUSPENSION WILL CARRY OVER TO THE NEXT SCHOOL DAY.

3.1 ISS. In-school suspension is the removal of a student from his/her scheduled classes and
placement in a supervised study area for up to the full school day. In-school suspensions may be
imposed by the Principal, other Administrators in charge of the building, or members of the
Central Administration. No student may be suspended until the student has been informed of the
reasons for the suspension and has been given an opportunity to respond before the suspension
becomes effective. Prior notice, however, is not required where it is clear that the health, safety,
or welfare of the school population is threatened. The parent of the student shall be informed of
the action taken by the school. When the in-school suspension exceeds ten (10) consecutive
school days, an Administrative Review by the Principal shall be offered to the student and
parent. Such hearing shall take place prior to the eleventh day of the in-school suspension. The
Administrative Review shall follow the due process requirements set forth in 3.2,

Students receiving ISS will report to the ISS room promptly at the beginning of homeroom each
day of their assigned suspension. The ISS monitor will take attendance. Students will be required
" to remain in the ISS room until dismissal. The only legitimate excuse for a student not reporting
to, or being dismissed from ISS, will be determined by a building Administrator, Students may
carry their lunch on days of suspension or order lunch from the cafeteria. Lunch orders will be
taken by the ISS monitor. :

43

by




1. Students absent from, school during any of the days assigned to ISS will report to the ISS . -+
room immediately upon their return to.school: :: . .. - - : R

- 2. ‘Failure to r'-eport_' to 188 \’vﬁ/ithoutf:prior__adminis.trative,-apprdvél will-result in out-of school . - - -

suspension.

3. Students who are tardy. to school on. days of assigned suspensions must still report to ISS
after signing in at the designated sign-in area.

4. Students are instructed to bring all their textbooks and a pencil and paper to the ISS room
immediately. It i3 the responsibility of the student to obtain work from his/her teachers prior
to the assigned suspension. Assignments will be provided by their assigned teacher. These
assignments will be returned to the respective teacher by the 1SS teacher the next day the
student is in class, Only school-approved materials will be permitted in the room. Students
will be provided with additional instructional material if time permits. Students will receive
the appropriate credit for work completed in the ISS room.

5. No talking or other form of communicating is allowed in the ISS room except when the
student is addressed by a staff member. Students are required to be courteous and cooperative
at all times. Disruptions will not be tolerated.

6. Students cannot leave the room for any reason unless they are escorted by the nurse, a
counselor, a security officer, or an Administrator. Fach student will be given lavatory
privileges in the morning and in the afternoon for five (5) minutes duration. Lavatories
closest to the ISS room must be used. This means no loitering in the halls. Students may not
use lavatories during the change of classes. Students will be escorted to and from the
lavatories by the ISS monitor.

7. Students are responsible for the condition of their work area(s). No forms of vandalism
and/or graffiti will be tolerated.

8. No sleeping or putting heads on desks is allowed,

9. No gum chewing is allowed. -

10. No eating or drinking is allowed until the designated lunch time. Students may bring their
own lunch (including drink) to school or purchase a lunch from the school cafeteria. No glass
bottles are allowed in the ISS room.

11. Students may not leave their seats unless permission is granted by the monitor.

VIOLATION OF ANY OF THE ABOVE REGULATIONS WILL RESULT IN ADDITIONAL
DISCIPLINARY ACTION. STUDENTS RECEIVING EXTERNAL SUSPENSION FOR
VIOLATING ANY OF THE ABOVE REGULATIONS MAY NEED TO RE-SERVE THRIR
IN-SCHOOL SUSPENSION,

3.2 OSS: 10 days or Jess. Out-of-school suspension is removal of a student from school for a
period of one (1) to ten (10) consecutive school days. The Principal, other Administrators in
charge of the building, or members of the Central Administration may assign OSS to a student
and shall immediately notify the parent and the Superintendent in writing when the student is
suspended. No student may be suspended without notice of the reasons for which he/she is
suspended and an opportunity to be heard on his/her own behalf before the school official who
holds the authority to reinstate the student, Prior notice of the intended suspension need not be
given when it is clear that the health, safety or welfare of the school community is threatened.
Suspensions may not be made to run consecutive beyond the ten (10)-school day period.

When the out-of-school suspension exceeds 3 school days, the student and the student’s parent
will be given the opportunity for an Administrative Review with the designated school official.
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- Such hearing shall také place as soon as:possible after the suspension is imposed;-and the District -~ >« -
.. shall offer to hold it-withisi the first five (5) days of the suspension. Administrative Reviews . -
* under this provision shall be:conducied by the Principal. Delay of the Administrative Review = .

—shall-net-operate-to délay-return-to-school—The-purpose-of the Administrative Review is to-

- permit the student to explain‘the circurnstances surrounding the event leading to the suspetision,- - -~ -

- to show why the student should not be suspended, and to discuss ways to avoid future offenses.

The following due process requirements are to be observed in regard to the Administrative
Review: (a) notification of the reasons for the suspension shall be given in writing to the
parent(s)/guardian and to the student; (b) sufficient notice of the time and place of the
Administrative Review shall be given to the parent(s)/guardian and to the student; (c) the student
has the right to question any witnesses present at the Administrative Review; (d) the student has
the right to speak and produce witnesses on his/her own behalf.

3.3 Expulsion: Exceeding 10 days. Expulsion is exclusion out-of-school by the Board for a
period exceeding ten (10) consecutive school days, and may be permanent expulsion from the
District for any student whose misconduct or disobedience warrants this sanction. No student
shall be expelled without an opportunity for a formal hearing before the Board, a duly authorized
committee of the Board or a qualified hearing examiner appointed by the Board, and upon action
taken by a majority vote of the Board after the hearing.

A formal hearing shall be required in all expulsion actions, unless an agreement to expel a
student has been properly entered into or a wiitten waiver of the hearing has been executed by
the parent and student.

The following due process requirements shall be observed with regard to the formal hearing.
The Student and the parent(s) of a student subject to expulsion shall receive notification of the
charges against the student by certified mail. At least three (3) days’ notice of the time and place
of the hearing shall be given. A copy of the expulsion Policy contained herein and the hearing
procedures shall be included with the hearing notice, along with notification that legal counsel
may represent the student at the hearing. A student may request the rescheduling of the hearing
when the student demonstrates good cause for an extension. If the student requests that the
hearing be rescheduled, this request must be in writing to the Superintendent and must include
the reason for the request. The hearing shall be held in private unless the student or student’s
parent(s) requests a public hearing. The student may be represented by counsel, at the expense of
the parents or guardians, and may have a parent(s) attend the hearing. The student has the right
to be presented with the names of witnesses against the student, and copies of the wrilten
statements and affidavits of those witnesses. The student has the right to request that the
witnesses against the student appear in person and answer questions or be crogs-examined. The
student has the right to testify and present witnesses on his or her own behalf. A written or audio
record shall be kept of the hearing and a copy made available to the student at the student’s
expense, ot at no charge if the student is indigent.

. The formal hearing shall be held within fifteen (15) school days of the date of the notification of
. charges, unless another date is mutually agreed to by both parties. A hearing may be delayed for
any of the following reasons, in which case the hearing shall be held as soon as reasonably
possible: (i) laboratory reports are needed from law enforcement agencies; (ii) evaluations or
other court or administrative proceedings are pending due to a student invoking his rights under
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the Individuals with Disabilities Education'Act, 20 U.S.GiA: §§ 1400 e seq. (“IDEA®); or.(iii) in
cases in juvenile or criminal court; involving séxual, agsault or serfous bodily injury,. delay is
necessary due to the condition or best. interests of the: vietim. . If, after the formal hearing, the

: Qtudent_is_expel-l-ed—by—_t-heTB0ard,—..t—hejSupefi—ﬁtendent—_shal—l—provide—the—sttldenrwiﬁrtﬁBm”s
expulsion decision and notice of the student’s right to appeal the results of the hearing. -

During the period between the end of the student’s suspension and the hearing and decision of
the Board, the student shall be placed in his normal class; except, if it is determined after an
Administrative Review that the student’s presence in his normal class would constitute a threat to
the health, safety or welfare of others and it is not possible to hold a formal hearing within the
period of suspension, the student may be excluded from school for more than ten (10) school
days. A student may not be excluded from school for longer than fifteen (15) school days
without a formal hearing unless mutually agreed upon by both parties. Any student so excluded
shall be provided with alternative education, which may include home study.,

Any student under seventeen (17) years of age who is expelled has forfeited his or her right to an
education in the schools of District, but has not been excused from compliance with compulsory
attendance statutes. Parents or guardians of expelled students under 17 years of age shall provide
the expelled students with an education, through placement in another school, tutorial,
correspondence study or another educational program approved by the Superintendent. Within
30 days of the date of expulsion, parents or guardians of expelled students under 17 years of age
shall submit to the Superintendent written evidence that the required education is being provided
to the student or a written letter indicating that they are unable to provide the required education.
If the parents or guardians are unable to provide the required education, District shall then make
provisions for the student’s education within ten (10) days of receipt of the parents” or guardians’
notification. [If the parents fail to provide or continue to provide the approved educational
program, the District may take action in accordance with 42 Pa.C.S. Chapter 63 to ensure that the
child will receive a proper education. A student with a disability shail be provided educational
services as required by IDEA, or other applicable law.

The following provisions are guidelines for disciplinary action, and are not intended to be all-
inclusive. Other disciplinary responses for violations can be found throughout this Code. The
severity and frequency of the offense(s), combination of offenses, repetitious nature of the
offensc, as well as the age and maturity of the student, dictate and/or influence the
Administrator’s choice of disciplinary action. District Administrators shall exercise discretion in
making judgments regarding specific behavioral problems, whether addressed in the Code or not,
unless prohibited by applicable law. Disciplinary actions may be used independently or in
combination. When appropriate or required by law, local law enforcement authorities, the State
Police, the District Attorney, the County Department of Children, Youth, and Family Services
and/or another appropriate agency will be notified.

ALCOHOL (Policy 227-Controlled Substances)

Students shall not bring alcohol, alcoholic beverages, or over-the-counter medicine containing
alcohol, to school, to school activities or events. Students shall not possess alcohol or alcoholic
beverages in school, on school property, at school events, or coming to or going from school or
school events. Students shall not consume aleshol or alcoholic beverages at school, at school
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“activities or events, or coming to’ or returning:frem ‘school or school events. Students shall not

- ' Have measurable or detectible alcohdl -in :theit breath or blood while in. school, on school

- “property, at a school -activity or coming to and- 1eturmng from school or.a school activity.

Rea qnnablasuspjmalaelmljﬁsnng is authorized. -

Notwithstanding anything herein to the contraly, prescrlptlon med1cat10n contammg alcohol
shall be governed by the rules set forth in the Code pertaining to medication.

To provide for the safety and welfare of students, an alcohol breath analyzer may be utilized at
the Intermediate and High School and all major student activities at the High Schools throughout
the school year. Students will be subject to testing in accordance with applicable law. Students
who test positive will be subject to discipline.

BULLYING/CYBERBULLYING (Policy 249)

Creatlng and maintaining a safe and welcoming learning environment for all students is a high
priority in all School District schools. A safe school environment free from bullying is necessary
for students to learn and achieve high academic standards. Bullying/Cyberbullying behavior
disrupts the educational or learning process, and may present an obstacle to the academic,
vocational, social, emotional, and other development of students. Bullying and cyberbullying can
also escalate into more serious violent or cyberspace crimes. Therefore, bullying and
cyberbullying will not be tolerated.

Bullying/Cyberbullying — For the purposes of this Policy means an intentional electronic,
written, verbal or physical act, or series of acts (a) directed at another student or students, (b)
that is severe, persistent or pervasive, and () that has the effect of doing any of the following:

1. Substantially interfering with a student’s education;
2. Creating a threatening environment; or
3. Substantially disrupting of the orderly operation of the school.

The School District is not prohibited from defining bullying in such a way as to encompass acts
that oceur outside of the School Setting if those acts (1) substantially interfere with a student’s
education; (2) create a threatening environment; or (3) substantially disrupt the orderly operation
of the school.

For example, bullying could be cyberbullying, and/or a form of discrimination harassment in

which the behavior is intended, or perceived to intend, to harm or-cause distress to another. It

may include, but is not limited to, actions such as verbal taunts, physical aggression, extortion of

money or possessions, including any discriminatory statements prohibited by and consistent with
" the School District’s nondiscrimination/harassment policies.

The term bullymg/cyberbullymg shall not be mterpreted to infringe upon a student’s right to
engage in legally protected speech or conduct.
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-..Additional information regarding the misuse: of technology and/orcybe_rbullying may be found in-

A Board Policy No. 815. - ‘

School setting - means _in.;the_ school, on school gfdund,s, in scﬁé_oi: j/éhiéiés, ata designéted-bus

Stop, or at any activity sponsored, superyised or sanctioned by the School District.
The Board prohibits all forms of bullying/cyberbullying by District students.

This Policy shall be implemented through the cooperative efforts of the Board of School
Directors, Superintendent, the Superintendent’s Team, the building administrators, the school
employees, the parents/guardians, the students, the school volunteers, law enforcement, and the
School District’s community.

The Board encourages students who believe they have been bullied/cyberbullied to promptly
report such incidents as provided in the Complaint Procedure section of Policies 103, 103.1, and
104,

Students are encouraged to use the district’s report form, available from the building principal, or to
put the complaint in writing; however, oral complaints shall be accepted and documented. The
person accepting the complaint shall handle the report objectively, neutrally and professionally,
setting aside personal biases that might favor or disfavor the student filing the complaint or those
accused of a violation of this policy.

The Board directs that verbal and written complaints of bullying shall be investigated promptly, and
appropriate corrective or preventative action be taken when allegations are substantiated. The Board
directs that any complaint of bullying brought pursuant to this policy shall also be reviewed for
conduct which may not be proven to be bullying under this policy but merits review and possible
action under other Board policies.

All School District personnel and students discovering bultying/cyberbullying are also
encouraged to immediately report such incidents.

Discrimination/Discriminatory Harassment

Every report of alleged bullying that can be interproted at the outset to fall within the provisions of
policies addressing potential violations of laws against discrimination and discriminatory harassment
shall be handled as a joint, concurrent investigation into all allegations and coordinated with the full
participation of the Compliance Officer. If, in the course of a buflying investigation, potential issues
of discrimination or discriminatory harassment are identified, the Compliance Officer shall be
promptly notified, and the investigation shall be conducted jointly and concurrently to address the
issues of alleged discrimination as well as the incidents of alleged bullying.

Confidentiality

Confidentiality of all parties, witnesses, the allegations, the filing of a complait and the iilvestigation
shall be handled in accordance with this policy and the district’s legal and investigative obligations.

Bullying/Cyberbullying Prevention, Intervention, and Fducation Progranis
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“The- School ‘District shall” educate™ students - about. - appropriate . online - behavior; _including. . .

" Linteracting with other individuals on “gocial networkmg Web31tes and m chat’ rooms and
cyberbullying awareness and1esponse S : S

. Bullymg/CyberbuIlymg preventlon 1ntervent10n and educatlon programs shall also be pr0v1ded
- that ‘consists of school-wide actions, -classroom-level activities, individual interventions, and

community involvement.

a. School-wide actions include, but are not limited to, training for school staff and
students and adoption of the following District-wide anti-bullying rules:

1. We do not bully/cyberbully others,

2. We help students who are bullied/cyberbullied.

3. We include students who are left out.

4, We tell an adult at school and an adult at home when somebody is being
bullied/cyberbullied.

b. Classroom level activities include, but are not limited to, consistent interventions, use of
rules, and reinforcement of pro-social behavior and incorporation of bullying/
cyberbullying themes.

C. Individual interventions include, but are not limited to, follow up with both victims and

bullies/cyberbullies that may include consequences, provisions for making restitution,
and counseling referrals, as appropriate.

d. Community involvement encourages partnerships with families, community
organizations and agencies to implement the School District’s bullying/cyberbullying
prevention, intervention, and education programs.

Complaint Procedure

Guidelines and associated forms for filing a complaint can be found in Policies 103, 103.1, and
104.

CHEATING/PLAGIARISM/FORGERY

Cheating and plagiarism of any type will result in failure of the evaluation or paper/project for
* the student cheating and any student providing the information voluntarily. Failure of the course
for the marking period may result in extreme cases. D1sr;1p11ne shall be imposed for cheating or

plagiarism,

A student who forges a parent, teacher and/or Administrator’s note or signature shall be
disciplined.
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' CLASS CUTTING

- Students are required to attend -all scheduled- ¢lasses, study halls; and lunch, (referred to
hereinafter individually or together as “class”) unless properly excused. “Cutting” is defined as
being absent from an assigned area or class without the knowledge of the person(s) charged with
responsibility for that area. A “out” of any class may result in a grade of zero for all work
missed, a denial of school privileges up to and including a suspension from school. This Policy
on cutting will be strictly enforced. Class cuts may be added to previous cumulative absences
which could cause possible credit loss for individual subjects.

CONTROLLED SUBSTANCES (Policy 227)

If any student is found to be in violation of the Medication and/or Controlled Substances Policy,
the student may be required to participate in drug counseling, rehabilitation, testing or other
programs as a condition of reinstatement into the school’s educational, extracurricular or athletic
programs, in addition to any discipline that may be taken against the student, However, no
student may be admitted to a program that seeks to identify and rehabilitate the potential abuser
without the intelligent, voluntary and aware consent of the student and/or parent,

Any staff member who observes students displaying bizarre/unusual behavior patterns or
suspecting students of using a controlled substance as defined by the Controlled Substance,
Drug, Device and Cosmetic Act of the Commonwealth of Pennsylvania and/or the Liquor Code
of the Commonwealth of Pennsylvania shall notify the proper school personnel as designated by
the school Principal who will ensure that all appropriate means of action and services are
implemented. ‘

In addition to any other applicable disciplinary consequence, the following minimum penalties
are prescribed for any student athlete found in violation of the prohibited use of anabolic
steroids: o

1. For a first violation, suspension from school athletics for the remainder of the season.

2. For a second violation, suspension from school athletics for the remainder of the season
and for the following season.

3. For a third violation, permanent suspension from participating in school athletics.

FIGHTING
Fighting is prohibited! |

Fighting is defined as a student confrontation with another student in which the altercation is
mutual, requiring physical restraint or resulting in injury or property damage. Mutual
participation in a fight involving physical violence, where there is no one main offender and 1o
major injury. This does not include verbal confrontations, physical aggression or other minor
altercations.
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- Any student who engages in fighting will be suspended from-school, at a minimum.
Harassment is not an ekctisé to initiate physical .contact. ‘ Both students will be suspended for
fighting and may be-issued citations for disorderty conduct. ' ' :

o GANGS'(Pblicy 218.3)

Affiliation with a gaﬁg, gang activities or claiming gang membership by students is strictly
prohibited. Gang affiliation or gang membership has been found to be intimidating to the student
body and distuptive to the educational process.

Under authority in the School Code, the District will impose corrective action ranging from
short-term suspension to long-term suspension and, in extreme cases, the student could be
recommended to the Board for expulsion.

Persons who initiate, advocate, or promote activities, openly or otherwise, which threaten the
safety or well-being of persons or propetty, or which substantially disrupt, or arc likely to
substantially disrupt, the school environment and the educational process, or which substantially
interfere with, or are likely to substantially interfere with, the rights of other students will be
dealt with as an offense of the most serious type/category.

For the purposes this Policy, the term “gang” means any ongoing organization, agsociation, or
group of three (3) or more persons, whether formal or informal, having as one of its primary
activitics the commission of one ot more criminal acts or acts in violation of school rules, which
has an identifiable name or identifiable sign or symbol, and whose members individually or
collectively engage in, or have engaged in, a pattern of criminal gang activity or activity relating
to the violation of school rules.

“Gang Activity” Defined: The use of hand signals, written or oral comments, stances, stares,
graffiti or the presence or use of any apparel, jewelry, accessory ot manner of grooming which,
by virtue of its color, arrangement, trademark, symbol or any other attribute indicates or implies
membership or affiliation with a gang , whether real or implied, and/or which has, through past
experience in the District, been shown to be a danger to the school environment, its staff and
students, and to substantially disrupt the District’s educational programs. “Gang activity” is,
therefore, strictly prohibited.

Any incident involving initiations, intimidation and/or similar or related gang activity at school
during school hours, en route to school or a school-sponsored event, en route from school or a
school-sponsored event, or anywhere while in attendance at a school-sponsored event or activity,
will hereby be considered actions which present the danger or likelihood of: bodily injury or
physical harm; substantially disrupting the school’s education programs; and/or substantially
interfering with the educational rights of other students and are, therefors, strictly prohibited.

Any student wearing, carrying, distributing, or displaying gang paraphernalia; exhibiting
behavior or gestures which symbolize gang membership; or otherwise engaging in gang acttvity
will be subject to disciplinary action including suspensions and/or permanent expulsion.

Prin¢ipals shall ensure that:
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1. Information about gang afﬁi_iéfioﬁ_aﬁd,agtivitieé is included. in printed rules and , .
regulations provided to-staff, students and parent(s). ‘

2 gtudents_i.dentiﬁed._as_pdssiblyLbei—n—g—i—r-l-vol—ved—in—ga—-ngwfcl-ated—acti-viti—esTeceivc

counseling to-enhance self-esteer, encourage interest and participation in character-

building activities, and promote membership in authorized student organizations,

Parent(s) will be notified of the school's concerns.

4. Staff in-service training regarding gang activities, methods of operation, and current
methods of identification are available to staff,

5. All gang affiliation or gang-type incidents are referred to the approptiate law enforcement
agency. ,

6. Staff, students and parent(s) are informed that affiliation with a gang, gang activities
and/or claiming gang membership is considered a serious form of misconduct and is/are
subject to the following corrective actions:

a. Gang membership activities:
i. Minimum: Short-term suspension.
ii, Maximum: Expulsion,
b. Claimed gang membership for the purpose of intimidation:
i. Minimum: Short-term suspension.
it. Maximum: Expulsion.

7. Any student suspended for gang activities and/or affiliation is required as appropriate to
sign a Behavior Plan between the student, parent and School District before the student
will be re-admitted to school upon serving the assigned disciplinary consequence,

8. Building Administrators have the authority to reduce a long-term suspension to a shorter
duration provided the building Administrator is convinced that a plan is in progress
which will result in the elimination of future involvement with gangs.

9. Students who have been expelled and/or suspended for gang-related activities may be
subject to emergency expulsion and may lose their right to remain in school during the
appeal process, subject to their procedural rights under applicable Department of
Education regulations

(%]

The Principal shall ensure that students are offered membership in authorized school groups and
acttvities as an alternative to at-risk students.

Recognizing that organized gang activities are a community/school problem which may involve
or lead to criminal behavior, the School District will involve and inform the appropriate
authorities in each of the communities/townships of any school-observed gang activity and
develop a working relationship to suppress and combat gang activities.

The District will immediately involve patents, and other community agencies, as appropriate, to
abolish gang activities and promote prevention and intervention programs.

This Policy is to be interpreted and applied by the District Administration in a constitutional
manner, consistent with the preservation of students’ constitutional rights.

HAZING (Policy 247)
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All forms of hazing are prohibited at all times. - - -

‘The purpose of these tules is to maintain a,"safe,'_posi'tix}e"env_ir.ohn'lent for students that is free
from hazing. Hazing activities of any type are inconsistent with the education goals of District.

Each student is responsible for respecting the rights of his/her felli):ws;tudentsland‘ to ensure a
school atmosphere free from all forms of hazing.” - - Lo o

Hazing occurs when a person inteptionally, knowingly or recklessly, for the purpose of initiating,
admitting or affiliating a student with an organization, or for the purpose of continuing or
enhancing membership or status in an organization, causes, coerces or forces a student to do any
of the following;

1. Violate federal or state criminal law.

2, Consume any food, liquid, alcoholic liquid, drug or other substance which subjects the
student to a risk of emotional or physical harm.

3. Endure brutality of a physical nature, including whipping, beating, branding, calisthenics
or exposure to the elements.

4. Endure brutality of a mental nature, including whipping, beating, branding, calisthenics
or exposure to the elements.

5. Endure brutality of a sexual nature.

6. Endure any other activity that creates a reasonable liketihood of bodily injury to the
student.

Aggravated hazing occurs when a person commits an act of hazing that results in serious bodily
injury or death to the student and:

1. The person acts with reckless indifference to the health and safety of the student; or
2. The person causes, coerces or forces the consumption of an aleoholic liquid or drug by a
student.

Organizational hazing occurs when an organization intentionally, knowingly or recklessly
promotes or facilitates hazing.

Any activity, as described above, shall be deemed a violation of this policy regardless of
whether:

1. The consent of the student was sought or obtained, or
2. The conduct was sanction or approved by the school or organization.

Willing participation in hazing activities is strictly prohibited, and those students identified as
willing participants will be subjected to disciplinary consequences.

When a student believes that he/she has suffered hazing, or when a student witnesses hazing, the
student should immediately inform the perpetrator that his/her behavior is unwelcome, offensive
ot inappropriate, and the student is encouraged to report such incident promptly to the Principal
or guidance counselor. The District shall investigate promptly all complaints of hazing and will
administer appropriate discipline to any individual who violates this Policy. Students,
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- "’Administrators, coaches, sponsors, volunteers, and District: employees shall be alert to incidents
of hazing and shall report such conduct tothe Prineipal,. -~ .. o '

Complaint Procedure

| Guidelines and associaged forms for filing a éo?nplaint can be fohna in Policies- 103, 103.1, and
104,

INAPPROPRIATE CARE OF SCHOOL PROPERTY (Policy 224)

The Board believes that schools should help students learn to respect property and develop
feelings of pride in community institutions. Each student is responsible for the proper care of
school property, supplies and equipment entrusted to his/her use. Students who willfully damage
school property or deface school property shall be subject to disciplinary measures, prosecution
and punishment as allowable under applicable law. Parents shall be held accountable for student
actions, which could include cost of restoration and cost for any reward money offered. The
Superintendent may report any student whose damage of school property has been serious or
chronic in nature to the appropriate authorities.

Any student or other person found committing the following may be subject to appropriate fines
and/or prison terms:

1. Desecrating school buildingg, structures, grounds, or other property of the District.

2. Breaking into a school building,

3. Gaining entry to a school building or property by trick or deception or secretly remaining
in the building,

4. Knowingly remaining on school property that is posted or who is given notice of trespass
and refuses to leave.

5. Trespassing on school propertics.

PROHIBITED ITEMS AND DEVICES

1. Prohibited Items. Ttems, devices, and/or materials which could interfere with the
educational process are prohibited in school. Items not directly associated with the educational
program and reasonably necessary for the student’s participation in the school program shall
NOT to be brought to school or to any school activity or program. Prohibited items may include,
but are not limited to the following:

a) Skateboards; Roller blades, roller skates, Segways, or other non-prescribed personal
transport devices;

b) Toys, including but not limited to Yo-yos, Fidget spinners, playing cards ;

¢} Cameras, except if a cell phone has a camera function;

d) Nude or semi-nude photographs, whether in print or in digital format; and

¢) Food, drink and chewing gum in non-designated areas, etc.

2. Prohibited Items of a Dangerous Nature. Items, devices, and/or materials which are

considered hazards to the safety of others or which could interfere with the educational process
are prohibited in school. Items not directly associated with the educational program and

54
go




. reasonably. necessary for the student’s participation in the school program shall NOT to -be
"brought to school or to any school activity or program. Pr0h1b1ted 1tems ofa Dangel ous Nature
may include, but are not: 111n1ted to the following;: - - :

a) I11cendiary dev1ces;

b) Flammable liquids;

¢) Aerosol sprays;

d) Bath Salts;

¢) Medication, including Nicotine Patches unless the medication is brought to school and
used in accordance with the medication rules stated later in this Code;

f) Laser pens/pointers;

g) Lighters; and

h) Handcuffs and other personal restraint devices

3. Personal Electronic Devices--Including but not limited to: Cellular Phones/Smart
Phones/Internet Phones/I-Pods/Tablets and similar devices (hereafter referred to as personal
electronic devices). Although students may bring personal electronic devices to school and
to school functions; personal electronic devices shall not be visible, turned on or used by
students during the school day. Personal electronic devices that have the capability to access
the Internet, take photographs or to record audio and/or video shall not be used for such
purposes.

Tn addition to applicable discipline, failure fo adhete to these rules will result in confiscation of
the personal electronic device by school staff and a conference with the student prior to returning
the device. Retum of the device may be delayed in accordance with the rules stated in this Code.
Such conferences could include a parent, and parents may be required to personally retrieve the
confiscated device from the school. A student’s refusal to turn over the device to staff shall be
considered an act of insubordination, with the student receiving applicable and additional
disciplinary consequences as per this Code.

The District is not responsible for persenal electronic devices which are lost, stolen, or
damaged.

In the absence of any aggravating circumstances, the disciplinary consequences for the violation
of the personal electronic devices rules stated in this Code Include the following:

1. Use of any device by students that provides for a wireless, unfiltered connection to the
Internet is prohibited on school property.

2. Prohibited items or items used inappropriately can be confiscated and returned following
communication with the parent.

The District is not responsible for prohibited items which are lost, stolen, or damaged.

SEARCH AND SEIZURE (Policy 226) .

To maintain order and discipline in the schools and to protect the safety and welfare of students
and school personnel, school authorities may search a student, student lockers or student
automobiles in certain circumstances and may seize any illegal or unauthorized matetials
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- discovered during the search. School officials have the right.to. conduct searches- of student-

-« lockers, school property, student possessions, student-vehicles-and their persons-in. accordance -
with applicable law, . ‘ : . . :

Searches by the Administration may include utilization of certified drug dogs, metal detection
units, or any device used to protect the health, safety, and welfare of the school population, .

Reasonable Suspicion — Reasonable suspicion may arise when one (1) or more of the following
circumstances are present:

1. Heightened concern as to dangerous and/or illegal activity within the school setting such
as:
Information received from unnamed students, teachers, family members.
Observations of suspicious or secretive behavior from students and teachers.
Suspicious activity by students, such as passing small packages between
themselves in the hallways.
Call(s) from concerned parents.
Observation of a student being in possession of a large amount of money.
Observation of increased use of Electronic Communication Devices by a student.
Observance of a student exhibiting physical signs of substance or alcohol use.
Ongoing problems regarding the use, distribution, possession, and/or sale of
controlled substances, the illegal possession of weapons or incendiary/explosive
devices, other potentially dangerous or disruptive items, and/or disciplinary
problems dealing with same,
1. Other reasons (the aforementioned list not all-inclusive and not limited to the
above; other reasons may be considered).
2. Information is received pertaining to the possession of controlled substances, weapons,
incendiary/explosive devices, other potentially dangerous or disruptive items which pose
a threat to the health, welfare, and safety of the students, and the school.
3. Information is received indicating controlled substances, weapous, incendiary/explosive
devices; other potentially dangerous or disruptive items are being transferred or sold
within the school setting, . *
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Canine Searches — Canine searches are searches involving the use of trained dogs to search
property. General ingpections of school property with trained dogs may be conducted upon
authorization of the Superintendent. Such searches shall be conducted to protect the health,
safety, and welfare of those in the school setting. Approved searches of school property by
trained dogs shall be made only by certifiably trained dogs and trained handlers. During a search
using dogs, students and teachers shall be segregated from the search area, and the dogs shall not
come into contact with students and staff unless a clear and present danger has been established
or if a proper search warrant has been secured from a proper legal agent. Only appropriate law
enforcement agents and/or school officials shall participate in searches of the school.

Personal Searches — A student’s person and/or personal effects (e.g. purse, book bag, etc.) may
be searched whenever a school authority has reasonable suspicion to believe that the student is in
possession of illegal or unauthorized materials. If a pat down search of a student’s person is
conducted, it will be conducted in private by a school official of the same sex and with an adult
witness of the same sex present. Should the student object to being searched, either verbally or
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- . physically, the school Prineipal will continue with-the search out of the concern. for the well-- .. .

" being and safety of the school populatmn under the doctrme ofin loco parentls

- Lotker, Desk or Cubbze Searches — All lockers desks and cubbies (collectwely referred to as

- “locker™) are and shall remain the property of District, and students shall not have an expectation . -
of privacy in these locations. Adminisiration may inspect a student’s locker at any time for the
purpose of determining whether it is being improperly used for the storage of contraband,
illegally possessed substances or objects, or any material that poses a hazard to the safety and
order of the schools. Except in an emergency situation, reasonable steps shall be taken to ensure
that the student whose locker is to be searched is notified and given an opportunity to be present
during the search. However, the student’s consent and/or the student’s presence is not required
for the search. Where school officials have a reasonable suspicion that the locker contains
controlled substances and/or alcohol, and/or weapons and/or incendiary/explosive devices,
and/or other potentially dangerous or disruptive items which pose a threat to the health, welfare,
and safety of those in the school setting and/or the setting itself, the student’s locker may be
searched without prior warning, Whenever the search of a student’s locker is prompted by the
reasonable suspicion that the contents of the locker create an emergency, Administration may
open the locker as soon as it is necessary to do so to discharge his/her duty to protect the persons
and property in the school. Administration has sole authority to order the search, shall be present
whenever a student locker is inspected, shall remand to the school police for the safe-kecping
and handling any substance, object or material found to be improperly stored in a student’s
locker, and for the prompt written recording of each locker inspection, including the reason for
the search, persons present, items found and their disposition. If a locker search request is made
by a law enforcement officer, Administration shail comply with the request only upon
presentation of a search warrant or upon the intelligent and voluntary consent of the student.

Motor Vehicle Searches — Students are permitted to park on school premises as a maiter of
privilege, not of right. District may conduct patrols of student parking lots and inspections of the
exteriors of student vehicles on school property. The interiors of student vehicles may be
inspected whenever a school authority has reasonable suspicion to believe that controlled
substances, alcohol, weapons, look-a-like weapons, incendiary/explosive devices, and other
potentially dangerous or disruptive items is/are in the possession of a student and/or is/are being
concealed by a student, Such patrols and inspections may be conducted without notice, without
student consent and without a search warrant.

Computer and Electronic Storage Devices — Students have no expectation of privacy while using
school technology devices and/or network, Periodic general inspections of computers and
electronic storage devices may be conducted by school authorities for any reason at any time
without notice, without student consent and without a search warrant. See Computer and
Internet Use and Prohibitions.

A student’s failure to permit searches and seizures as provided above will be considered grounds
for disciplinary action. Any illegal or contraband materials shall be turned over by the Principal
or his'her designee to the proper legal authorities for ultimate disposal. .

Illegal and prohibited materials seized during a student search may be used as ewdence against
the student in a school disciplinary proceedmg :
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..~ Blectronic Devices/Smart Phones/Internel Phones/I-Pods/Tablets-and similar devices—A device

may be confiscated whenever there is reasonable suspicioir that the device may contain evidence
* -of a violation of this Code or reasonable suspicion that the device may contain contraband in

accordance-with-applicable law: :

Use of Metal Detectors—The use of metal detectors to minimize the risk: of weapons on campus
is determined to be a desirable technique to enhance campus security.

Metal detectors may be of the stationary walk-through or hand-held type.

Random Use: Metal detectors may be used at random as determined by the Administration.

Notice of Use of Metal Detectors: Any person entering a school of the District may be required
to submit to a metal detector test.

Avoidance/Refusal of Detection Process: When a detector is in use at a particular location and a
person attempts to avoid using that location, it shall be considered sufficient cause to
immediately detain and search the person and/or deny admission. '

Selective Use of Detector: Random use of a metal detector pursuant to this Policy shall not be
considered a search governed by other policies of this Board relating to search of students and
other persons. However, if a school official or a law enforcement officer has reasonable
suspicion to believe that a particular student is in possession of an illegal or unauthorized object
or weapon, he/she may conduct a search of a person and personal effects.

No Obligation to Use: Nothing in this Policy requires the use of a metal detector.

SEXUAL MISCONDUCT

Students shall not engage in any sexual act(s) at school, at any school event or activity, on
School District property, on a School District vehicle, or coming to ot going from school,

TERRORISTIC THREATS OR ACTS (Policy 218.2)

The District recognizes the danger that terroristic threats and acts by students present to the
safety and welfare of students, staff, and community. In a continuing effort to provide a safe and
secure environment within school buildings, on school property, on school buses, at any school
activity, event or function before, during or after school hours for all District students, all
professional and non-certificated District employees and all legitimate visitors to the District,
pursuant to the law, the Board acknowledges the need for an immediate and effective response to
the situation involving such a threat or act. ' '
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Students are prohibited from communicating terroristic’ threats: or comumitting.terroristic acts
directed at any student,” ¢mployée, Board member;  communify member, visitor or school

A terroristic threat is: (1) 4 threat to commit any crime of violence communicated with the intent
to terrorize another, to cause evacuation ofa building, place of assembly or facility of the public
and District transportation or with the intent to otherwise cause serious public inconvenience
with reckless disregard of the risk of causing such terror or inconvenience; (2) the intentional
communication, without factual basis or knowledge, of the existence or potential existence of a
weapon of mass destruction; or (3) the intentional threat to place or set a weapon of mass
destruction. A terroristic act is an offense against property or involving danger to another
person. To communicate means to convey in person or by written or electronic means, including
telephone, clectronic mail, Internet, facsimile, telex or similar transaction. A weapon of mass
destruction is a bomb, biological agent, chemical agent or nuclear agent as those terms are
defined by 18 Pa.C.S. § 2715.

Students must immediately inform the Principal about any information or knowledge relevant to
a possible or actual terroristic threat or act. The school Principal shall immediately inform the
Superintendent upon receiving a report of such a threat or act.

Where an investigation conducted by the Administration indicates a reasonable suspicion that the
cominission of such (an) act(s) has/may occur(red), the following guidelines shall be applied:

1. In an effort to preserve a safe school enviromment, the student involved in the
commission of the threat/act may be requested to participate in a voluntary search by
the school Principal, in the presence of a witness. Such a search could include the
student’s locker, clothing, book bag(s), vehicle, or other property. Should the student
object to being searched, either verbally or physically, the school Principal will
continue with the search out of the concern for the well-being and safety of the school
population under the doctrine of in loco pareniis.

The school Principal shall immediately suspend the student.

The student’s parent is to be notified as soon as possible.

The school Principal shall promptly report the incident to the Superintendent.

The parent of any and all students involved in the incident should be notified.

Based on the results of the investigation, the Superintendent may report the student to

law enforcement officials.

7. The Administrator will coordinate the Administrative Review procedures that pertain to
the investigation and charges, securing written statements that include witness
statements and anecdotal records substantiating or refuting the charges.

8. The Administrator will cooperate with the Superintendent in the development of a
public statement as well as determining the most effective method of informing school
personnel, should there be such a need.

9. An Administrative Review, if deemed necessary, shall be convened before the
Superintendent, who may recommend expulsion of the student to the Board.

10, As is appropriate, the Administrator will assist in the informative and notification
requirements for the Administrative Review before the Superintendent and
recommendation before the Board for expulsion or other disciplinary action in
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accordance with the Public School Code and.Department of Edueation. regulations or.
guidelines. N CA NPT R e SE SRR S
. 11, Any student who physically .assaults a staff-member during an, investigation or

: _ _ | u otherwise will be immediatel y -excluded from school and - scheduled-for an

Administrative Review. . - N P .

12. An elementary school student (K-5). who is found to have violated this Policy shall be
subject to disciplinary action up to and including expulsion from District. The age of
the student and the nature of the violation may be considered in determining appropriate
disciplinary action.

13.If a student is expelled for making terroristic threats or committing terroristic acts, the
Superintendent and/or Board may require, prior to readmission, that the student provide
competent and credible evidence that the student does not pose a risk of harm to
himself’herself or to others,

14. If a student is expelled for making terroristic threats or committing terroristic acts, upon
return fo school, the student shall be subject to random searches.

15. In the case of exceptional students, District will take all step§ necessary to comply with
the applicable laws.

TOBACCO (Policy 222)

The District recognizes that tobacco, nicotine and nicotine delivery products present a health and
safety hazard that can have serious consequences for both users and non-users and the safety and
environment of the schools.

For purposes of this Policy, tobaceo includes possession of a lighted or unlighted cigarette,
cigar, cigarillo, little cigar, pipe or other smoking product or material and smokeless tobacco in
any form including chewing tobacco, snuff, drip, or dissolvable tobacco pieces. All staff
members, parents, and other visitors are required to adhere to these rules set forth in this Code,

For purposes of this policy, nicotine shall mean a product that contains or consists of micotine in
a form that can be ingested by chewing, smoking, inhaling or through other means.

For purposes of this policy, a nicotine delivery product shall mean a product or device used,
intended for use or designed for the purpose of ingesting nicotine or another substance. This
definition includes, but is not limited to, any device or associated product used for what is
commonly referred to as vaping or juuling.

Students are prohibited from using, possessing or selting tobacco, nicotine and nicotine delivery
products at any time in a school building and on any property, buses, vans and vehicles that are
owned, leased or controfled by the District. In addition, students are prohibited from using,
possessing or selling tobacco, nicotine and nicotine delivery products at school sponsored
activities that are held off school property. :

The District may initiate prosecution of a student who possesses, sells or uses tobacco in
violation of this Policy. R '
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‘- Incidents of possessioz, use and sale of tobaceo, nicotine and nicotine delivery productsin-~

* - violation of this Poliey by any person on school property-shall be reported to the Of‘ﬂce of Safe
-Schools on the requir ed form at least once each year. . .

A student convicted of possessmg, using or selling tobacco in v101at10n of thls Pohcy may be -
fined up to $350 plus court costs or admitted to alternative adjudication in lieu of imposition ofa
fine. :

UNLAWFUL HARASSMENT/DISCRIMINATORY HARASSMENT
(Policy 103, 103.1)

The District strives to provide a safe, positive learning climate for its students. Therefore,
harassment in any form is not tolerated by the District. Each student is responsible for respecting
the rights of their fellow students and to ensure a school atmosphere free from all forms of
unlawful harassment.

Discriminatory Harassment

Harassment by students, employees or third parties on the basis of race, color, age, creed,
religion, sex, sexual orientation, ancestry, national origin, marital status, pregnancy,
handicap/disability, or for participation in teports or investigations of alleged discrimination is a
form of discrimination and is subject to this policy. A person who is not necessarily an intended
victim or target of such harassment but is adversely affected by the offensive conduct may file a
report of discrimination on his/her own behalf.

The term “harassment” shall consist of unwelcome conduct such as graphic, written, electronic,
verbal or nonverbal acts including offensive jokes, slurs, epithets and name-calling, ridicule or
mockery, insults or put-downs, offensive objects or pictures, physical assaults or threats,
intimidation, or other conduct that may be harmful or humiliating or interfere with a person’s
school or school-related performance and which relates to an individual’s or group’s race, color,
age, creed, religion, sex, sexual orientation, ancestry, national origin, marital status, pregnancy or
handicap/disability when such conduct is:

1. Sufficiently severe, persistent or pervasive; and

2. A reasonable person in the complainant’s position would find that it creates an
intimidating, threatening or abusive educational environment such that it deprives or
adversely interferes with or limits an individual or group of the ability to participate in
or benefit from the services, activities or opportunities offered by a school.

Sexual Harassment
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~ Sexual harassment is a form of discrininations on.the. bagis of sex. Sexual harassment shall
. -congist of unwelcome sexual advances; requests for sexual - favors; and- other- ihappropriate
‘verbal, nonverbal, written, graphic or physical conduct of a sexual nature when: - :

1. Submission to such conduct is made explicitly or implicitly a term or condition of a
student's status in any educational or other programs offered by a school; or

2. Submission to or rejection of such conduct is used as the basis for educational or other
program decisions affecting a student; or

3. Such conduct deprives a student or group of individuals of educational aid, benefits,
services or treatment; or

4. Such conduct is sufficiently severe, persistent or pervasive that a reasonable person in
the complainant’s position would find that it unreasonably interferes with the
complainant’s performance in school or school-related programs, or otherwise creates
an intimidating, hostile, or offensive school or school-related environment such that it
unreasonably interferes with the complainant’s access to or participation in school or
school-related programs.

Federal law declares sexual violence a form of sexual harassment. Sexual violence means
physical or sexual acts perpetrated against a person’s will or where a person is incapable of
giving consent due to the victim’s use of drugs or alcohol. An individual may also be unable to
give consent due to an intellectual or other disability. Sexual violence includes but is not limited
to rape, sexual assault, sexual baitery and sexual coercion.

Examples of conduct that may constitute sexual harassment include, but are not limited to, sexual
flirtations, advances, touching or propositions; verbal abuse of a sexual nature; graphic or
suggestive comments about an individual’s dress or body; sexually degrading words describing
an individual; jokes; pin-ups; calendars; objects; graffiti; vulgar statements; abusive language;
innuendos; references to sexual activities; overt sexual conduct; or any conduct that has the
effect of unreasonably interfering with a student’s ability to work or learn or which creates an
intimidating, hostile or offensive learning or working environment.

Disability Harassment

Disability harassment consists of intimidation and/or abusive behavior toward a student based on
disability that creates a hostile environment by interfering with or denying a student’s
participation in or receipt of benefits, services, or opportunities from District programming
through such things as verbal acts and name calling, non-verbal behavior - such as graphic and
wrilten statements, or conduct that is physically threatening, harmful, or humiliating, A hostile
environment may exist even if there are no tangible effects on the student where the harassment
is serious enough to adversely affect the student’s ability to participate in or benefit from District
programming. E

Examples of disability harassment include but are not limited to repeated remarks, negative in
nature and made aloud in the school setting, regarding a student’s disability and resulting in the
harassed student having difficulty performing assigned educational tasks and/or causing a
~ significant decline in his/ber grades; physically impeding a disabled student’s ability to function
in the classroom setting; subjecting a student to inappropriate physical restraint resulting from
conduct related to his/her disability, with the result that the student tries to avoid attending school
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on & regular, punctual basis; repeatedly denying: a disabled student with -access to lunch; field
" trips, assemblies, and extracurticular activities as punishment for taking time off fror-sehool for

.- required services related to the student’s. disability; repeatadly belittling and/or criticizing a o

-stadent with a disability for using accommodations in the school setting, with the result that the

: stuc_lent becomes discouraged and has -difficulty performing in a manner commensurate with
" his/her ability; continual taunting and/or belittling of a disabled student in a manner that focuses
upon his/her disability, resulting in limited participation in the educational process.

In order to maintain an educational enviromment that discourages and prohibits unlawful
harassment, the Board has designated the Director of Administrative Services as the District’s
Compliance Officer.

The Compliance Officer shall publish and disseminate this Policy and the complaint procedure at
least annually to students, parents, employees, mdependent contractors, vendors, and the public.
Information relative to special accommodation and or grievance procedure may be obtained by
contacting the Compliance Officer, in writing, at the Administration Office, East Stroudsburg
Area School District, 50 Vine Street, Bast Stroudsburg, Pennsylvania 18301 or call (570) 424-
8500.

The Administration shall be responsible to provide training for students and employees regarding
wnlawful harassment. Bach staff member shall be responsible to maintain an educational
environment free from all forms of unlawful harassment. Each student shall be responsible to
respect the rights of their fellow students and District employees and to ensure an atmosphere
free from all forms of unlawful harassment.

The Prihcipal or designee shall be responsible to promptly complete the following duties when
receiving a complaint of unlawful harassment in addition to following the Complaint Procedure
as outlined in Policies 103, 103.1, and 104:

1. If the building principal is the subject of the complaint, refer the student to the
Compliance Officer to carry out these responsibilities.

2. Inform the student or third party about this policy including the right to an investigation
of both oral and written complaints of discrimination.

3. Seek to obtain consent from parents/guardians to initiate an investigation where the
complainant or alleged victim is under age eighteen (18). Inform parents/guardians and
students who are complainants or accused of violating this policy that s/he may be
accompanied by a parent/guardian during all steps of the complaint procedure. When a
parent/ guardlan requests confidentiality and will not consent to the alleged victim’s
participation in an investigation, explain that the school shall take all reasonable steps to
investigate and respond to the complaint consistent with that request for confidentiality
as long as doing so does not preclude the school from responding effectively to the
discrimination and preventing discrimination of other students.

" 4. Provide relevant information on resources available in addition to the school complaint
procedure, such as making reports to the police, available assistance from dornestic
violence or rape crisig programs and community health resources including counseling
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resources, . .. .. -

5. Immediately, notlfy ‘th,é. Clomijliance Officer of the complaint, :The;Conipliance-Ofﬁcer

shall assess wheth@Lthﬁjnvestigation_should_be,conduct—ed-byth&bui-ld-i-ﬂg—pfiﬂcipal,

another District employee, the Compliance Officer or an attorney and-shall promptly
assign the investigation to that individual. When a parent/guardian has requested.
confidentiality and will not consent to the alleged victim’s participation in an
investigation, the Compliance Officer shall provide the parent/ guardian with a letter
containing information related to the district’s legal obligations to conduct an
investigation and address violations of this policy, and any other information appropriate
to the specific complaint.

6. After consideration of the allegations and in consultation with the Compliance Officer
and other appropriate individuals, promptly implement interim measures as appropriate
to protect the complainant and others as necessary from violation of this policy during
the course of the investigation.

When a student believes that he/she is being harassed, he or she may file a complaint. The filing
of a complaint is encouraged and the encouragement of the filing of complaints is patt of the
District’s strategies to end all forms of unlawful harassment.

WEAPONS (Policy 218.1)

The District recognizes the importance of safe and secure schools to provide students, teachers,
and staff members with an opportunity to go about daily activity in a positive atmosphere. The
District will endeavor to provide a safe and secure environment within school buildings, on
school property, on school buses, at any school activity, event or function before, during, or after
school hours for afl District students, all professional and non-certificated District employees and
all Iegitimate visitors in the District, pursvant to law.

Students shall not possess or bring weapons or replicas of weapons into any District buildings,
onto District property, to any school-sponsored activity, or onto any public conveyance
providing transportation to school or to a'school-sponsored activity.

A “weapon” is defined as an instrument of any type which can be used to cause harm to an
individual. While not all-inclusive, a weapon shall include any knife, cutting instrument, cutting
tool, nunchaku, firearm, shotgun, handgun, rifle, spring gun, air gun, sling shot, bludgeon or
club, metal or artificial knuckles, sword, machete, pellet gun, nightstick, ax handle, explosive
device, ammunition, dangerous chemical, razor, any other tool, instrument or implement capable
of inflicting setious injury; any look-alike knife, shotgun, rifle or gun; and/or an instrument
which, in the judgment of the Administration, could be used as a weapon or mistaken for one.
This includes, by way of example and not limitation; pocketknives of all sizes and designs, box
cutters, Swiss army knives, nail cutters and work tools that could constituie a weapon. An
imitation or replica of any of the foregoing may be considered a “weapon,” . '

Any instrument, tool, implement, or substance while being used by a student participating in an
educational and/or vocational process or program approved by a school, as determined by a(n)
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- Administrator, teacher and/or other Board-autharized -adult supervisor, will not be defined as a
“weapon as long as that-instrument, tool or implement is being used for its educationally and/or
" yocationally defined purpose. : Should -a classtoom project or démonstration involve-a need to

written permission from the classroom teacher who will notify the Principal of the necd.

Any student who brings a weapon onto, or possesses & weapon on or at, any school property, any
school-sponsored activity or any public conveyance providing transportation to a school or
school-sponsored activity, shall be subject to an  Administrative Review before the Superinten-
dent. Such student will be suspended from school for a period of ten (10) school days, and such
suspension may be continued pending an expulsion hearing before the Board or a committee of
the Board in the event that it is determined by the Superintendent or hisher designee that the
student’s presence in his/her normal class assignment would constitute a threat to the health,
safety, morals or welfare of others and it is possible to hold a formal hearing within the ten (10)
day initial suspension period.

" A student is in “possession” of a weapon when the weapon is found on the person of the student,
in the student’s locker, desk, backpack, or in the student’s vehicle and the weapon is under the
student’s control while the student is on school property, on property being used by the school, at
any school function or activity, at any school-sponsored activity held away from the school, on
any conveyance providing transportation to a school or school-sponsored activity, or while the
student is on his/her way to or from school.

If a student violates these rules, the Board shall expel the student for a period of not less than 1
year following a hearing. However, the Superintendent has discretion to recommend
modifications of this expulsion requirement on a case-by-case basis, and, in the case of an
exceptional student, shall comply with applicable law. If a student is expelied, the District may
make an alternative assignment or provide alternative educational services during the period of
expulsion.

Violations of these rules will be reported to the police or other law enforcement agency.

Any professional staff member or other school employee who has reason to believe that a student
is in possession of and/or is transporting and/or iransmitting a weapon or look-alike weapon,
shall immediately inform the Principal who will conduct the complete investigation. Upon
investigation and/or confiscation of any weapon and/or look-alike, the Principal may
immediately notify and/or summon:

1. The District School Police

2. The local police

3. The Superintendent

4. The parent of any and all students involved in the incident

Upon determining that a reasonable suspicion of possession of a weapon exists, and in an effort
to preserve a safe school environment, the Principal may request that the student(s) involved
volunteer to be searched, or to have his/her locker, clothing, book bag(s), vehicle and/or other
property searched by a schoo! official, in the presence of a witness. Should the student refuse or
resist such a search, vérbally and/or physically, the Principal may continue with the search to
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- _.protect the well-being and safety of the school population under the doctﬁrié ofin ],_ocb parentis.
The parent is/are to be notified as soon as possible. - S U

- .The Principal will cooperate with tlie_Supbriﬂtendentan¢deyelop;a_pﬁblig;gta{temeﬁt_as__wel_l;as"—'-“_

- determine the most effective method for: informing sehiool- persomnel, - as necessary; The

Superintendent, subject to confidentiality and due process requirements, may inforim the Board
of an incident as soon as measures have been taken to eliminate any immediate danger associated
with such incident,

The Principal will coordinate with the Administrative Review procedures which pertain to the
investigation, securing information, such as witness’ statements and anccdotal records
substantiating the alleged violation.

The Principal will assist in the informational and notification requirements for the Administrative
Review before the Superintendent and for the recommendation before the Board for expulsion in
accordance with the Pennsylvania School Code.

If a student is expelled for a violation of these rules, the Superintendent and/or Board may
require, as a condition of readmission, that the student provide acceptable proof, whether in the
form of a psychiatric/psychological report or otherwise, that he/she does not pose a risk of harm
to himself’herself and/or others.

A student who is suspended and/or expelled for violating these rules, upon return to school, shall
be subject to random searches.

The Superintendent shall report all incidents relating to expulsion for possession of a weapon to
the Department of Education. The Superintendent shall be responsible to develop a
memorandum of understanding with local law enforcement officials that sets forth procedures to
be followed when an incident occurs involving an act of violence or possession of a weapon by
any person on school property. Acts of violence or possession of a weapon in violation of this
Policy shall be reported to the Office for Safe Schools on the required form at least once each
year.

The Principal shali inform all students of this Policy and the consequences for violation of this
Policy as well as their personal responsibility to guard the health, safety and welfare of the
school community, and to protect school property. Information within this Policy is to be given
to students within the first three (3) days of the beginning day of each school year. New students
shall be informed of this Policy upon application for admission. Reminders of this Policy are to
be provided fo students periodically throughout the school year.

An exception to this Policy may be made by the Superintendent, who shall prescribe special
conditions or procedures to be followed.

Weapons under the control of law enforcement personhel are permitted.

In accordance with the federal Gun-Free School Zone Act, possession or discharge of a firearm
in, on, or within 1,000 feet of school grounds is prohibited. Violations shall be reported to the
appropriate law enforcement agency.,
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Transfer Students

. When the District receives a student who transfers from a public or private school during an
expulsion period for an offense involving a weapon, the District may assign that student to an
alternative assignment or may provide alternative education, provided the assignment does not
exceed the expulsion period.

CONSEQUENCES FOR INFRACTIONS MAY CARRY OVER TO THE BEGINNING
OF THE NEXT SCHOOL YEAR OR A STUDENT’S RETURN TO MEMBERSHIP.

IN ADDITION, LAW ENFORCEMENT MAY BE CONTACTED WHEN THE
INFRACTION CONSTITUTES A CRIMINAL ACT. PLEASE SEE GLOSSARY OF
DISCIPLINARY INFRACTIONS/ACTION ON PAGES 66-77.
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o EAST STROUDSBURG ARFEA SCHOOL DISTRICT—GLOSSARY OF DISCIPLINARY

INFRACTIONS/ACTION FOOTNOTE PAGE

pages 66 to 76):

1% Offense - Documented warning/discussion of inappropriate behavior and parent contact
within 24 hours, in addition to parent notification form.

2" Offense — Documented warning and teacher interventions including, but not limited to,
conference with student, parent contact within 24 hours and/or conference with parent, in addition
to parent notification form, conference with guidance staff, student lunch detention, modified
instructional programming, specially designed assignment, behavior plan, denial of privileges.

31 Offense — Referral to administrator for parent contact and three lunch detentions.

4™ Offense — 1 Day ISS

~Additional Disciplinary Action Steps for Grades K-12:

Detention at the elementary level shall include tunch and/or after-school detention.
Detention at the secondary level shall be after-school.

Bus suspension shall be in addition to any disciplinary action taken if the tncident
occurred on a school bus or school vehicle.

Students who receive any type of suspension will be prohibited from attending and/or
participating in activities both during and after school for the duration of the suspension.
However, students receiving an internal suspension will be required to attend any
scheduled after-school detentions. No student, during the time of an external suspension
will be permitted on school grounds.

For all offenses governed by the provisions of The Pennsylvania Public School Code,
Article XIX-C, Disruptive Student Programs and/or the Pennsylvania Safe Schools and
Possession of Weapons Act 26 of 1995, as amended the following actions shall apply:
Ten-day external suspension; Assignment to an alternative educational setting; Police
referral/action for all unlawful offenses; and Expulsion.

PLEASE NOTE: ANY STUDENT GRADES 6-12 WHO RECEIVES 25
DEMERITS IN A SCHOOIL YEAR WILL BE EXCLUDED FROM SOCIAL
EVENTS SUCH AS PROM AND CLASS TRIPS. ANY STUDENT WHO
RECFEIVES 45 DEMERITS IN A SCHOOL YEAR MAY RESULT IN A PRE-~
EXPULSION,
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.. Parent Right to Know Information as Required by The Elémentafy‘ahdeec‘ond-air'y Education
Assistance (ESEA) [Section 1112(e)(1)(A)] and the Every Student Bucceeds Act.[Section
1112(e)(1)(A)]- - o " o

- Dear Parent(s)/Legal Guardian(s):

Your child attends the East Stroudsburg Area School District, which receives Federal Title I
funds to assist students in meeting state achievement standards. Throughout the school year, we
will be providing you with important information about this law and your child’s education.
This letter lets you know about your right to request information about the qualifications of the
classroom staff working with your child.

At East Stroudsburg Area School District, we are very proud of our teachers for their
commitment to provide every child with a high-quality education. As a Title I school, we must
meet federal regulations related to teacher qualifications as defined in ESEA. These regulations
allow you to learn more about your child’s teachers’ training and credentials. At any time, you
may ask:
o Whether the teacher met state qualifications and certification requirements for the grade
level and subject he/she is teaching, .
o Whether the teacher received an emergency or conditional certificate through which state
qualifications were waived, and
¢ What undergraduate or graduate degrees the teacher holds, including graduate certificates
and additional degrees, and major(s) or area(s) of concentration.

You may also ask whether your child receives support from a paraprofessional. If your child
. receives this support, you may also request information about the paraprofessional’s
qualifications,

The Every Student Succeeds Act (ESSA) which was signed into law in December 2015 and
reauthorizes the Elementary and Secondary Education Act of 1956 (ESEA) includes additional
right to know requests. At any time, parents and family members can request:
e Information on policies regarding student participation in assessments and procedures for
opting out, and
» Information on required assessments that include
o subject matter tested,
o purpose of the test,
o source of the requirement (if applicable),
o amount of time it takes students to complete the test, and
o time and format of disseminating results.

Our staff is committed to helping your child develop the academic knowledge and critical
thinking he/she needs to succeed in school and beyond. That commitment includes making sure
that all of our teachers and paraprofessionals meet applicable Pennsylvania state requirements.

If you have any questions about your child’s assignment to a teacher or pataprofessional, please
contact your child’s principal or email ryan-moran@esasd.net. Thank you for your continned
support.
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SIGNATURE PAGE

Dear Parent(s)/Guardians(s) & Students:

You have read and understand all the rules and regulations of the 202019-
20210 East Stroudsburg Area School District Code of Student Conduct

This Code of Student Conduct contains important information that should be
discussed with your child. We ask that you sign and return this page within
the first two weeks of school to indicate that yom have received and
reviewed the above information with your child/children.

Student Name:
(Print)
(Signature)
Homeroonn Teacher’s Name: Grade:
Parent’s Name:
(Print)
(Signature)

79
T




CHIP INFORMATION

Pennsylvania’s Children’s
Health Insurance Program
We Cover All Kids.

It’s Time to Head Back to Class — Are Your Kids Covered?
CHIP Offers Quality Health Care for Uninsured Kids and Teens

Backpack -- check. Pencils -- check. Lunchbox -- check. Health insurance for your kids and teens -- check? This
back-to-school season, make sure your kids have all the things they need -- including quality health insurance.
Pennsylvania’s Children’s Health Insurance Program now covers all uninsured kids and teens (up to age 19). And
no family makes too much money for CHIP. Coverage includes doctor visits, dental care, eye care, prescriptions,
immunizations, mental health and much more.

There are more than 133,000 uninsured children in Pennsylvania who now have access to this comprehensive health
insurance coverage. All families need to do is apply!

For many families, CHIP is free, with no copays or monthly premiums. Families with higher incomes may qualify
for low-cost or at-cost CHIP, which still includes the same comprehensive benefits. Families whose incomes fall
below CHIP guidelines may be enrolled in Medical Assistance.

Families who need health insurance are encouraged to apply right away. CHIP enrollment information is available
by visiting chipcoverspakids.com or calling 800-986-KIDS to apply or for more information.

Best wishes for a successful school year!

ek skl deokok sk skl sk akokodololok ok sk bk ok ok ok gk ok ok

Es hora de volver a la escuela - ;Est4n sus hijos goza de cobertura?
CHIP ofrece atencién médica de calidad para no asegurados Nifios y Adolescentes

Mochila - check. Lapices - check. Lunchbox - check. El seguro de salud para sus nifios y adolescentes - comprobar?
En esta temporada de regreso a la escuela, asegirese de que sus hijos tienen todas las cosas que necesitan -
incluyendo el seguro de salud de calidad. Programa de Seguro de Salud Infantil de Pennsylvania cubre ahora todos
los nifios y adolescentes sin seguro (hasta 19 afios). Y ninguna familia gana demasiado dinero para CHIP. La
cobertura incluye consultas médicas, atencion dental, cuidado de los ojos, las recetas, las inmunizaciones, salud
mental y mucho mas.

Hay mas de 133,000 nifios sin seguro en Pennsylvania, que zhora tienen acceso a esta cobertura de seguro de salud
integral. Todas las familias deben de aplicar!

Para muchas familias, CHIP es gratuito, sin copagos ni primas mensuales. Las familias con ingresos mas altos
pueden tener derecho a bajo costo o al costo de CHIP, que todavia incluye los mismos beneficios integrales. Las
familias cuyos ingresos caen por debajo de las directrices de CHIP pueden estar inscritos en Asistencia Médica.

Animamos a las familias que necesitan seguro de salud para aplicar de inmediato. Informacién de inscripcion de
CHIP esta disponible visitando chipcoverspakids.com o llamando al 800-986-KIDS para aplicar o para mas

informacion.

Mis mejores deseos para un afio escolar exitoso!
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July 13, 2020

East Stroudsburg Area School District
»@ pfm Topics of Discussion

Market Update

1) Long term tax-exempt interest rates remain at or near all-time lows as the market continues to digest
the economic impacts of COVID-19.

2020 Refunding Opportunities

6 7

Average Final Estimated
Existing Debt Principal ! Existing Rate  Maturity Net Savings?!  Asa %
Series of 2013 $6,795,000 Anytime 1.990% 2027 $159,501 2.35%
Series of 2014 $2,651,000  Anytime 1.920% 2022 ($13,527) (0.51%)
Series AA of 2014 $6,560,000 3/1/2020 2.377% 2025 $206,333 3.15%
Series of 2015 54,410,000 9/1/2020 2.008% 2023 $15,394 0.35%

[W Principal outstanding AFTER the District’s regularly scheduled 9/1/2020 and 10/1/2020 principal payments.
21 For these purposes, assumes a current estimate of interest rates as of July 8, 2020. Actual rates subject to change based on market conditions

2) Acombined refunding of 2013, 2014AA, and 2015 Bonds is producing net local effort savings of
approximately $386,000 or 2.17% of refunded principal.

Refunding Options & Next Steps

3) Given the relatively short maturity of the refunding, a private bank loan may be a suitable alternative
to the public bond markets

4) A “dual-track” process where the results of a bank loan RFP process are simultaneously compared to
the current bond market to select the option that maximizes net local effort savings

5) See estimated timeline for next steps

\ 33
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10 Year MMD (AAA F:xed Rate Bond Rates) @ pfm
1/1/1982 7/7/2020
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EAST STROUDSBURG AREA SCHOOL DISTRICT
Summary of 2020 Refunding Plan

Series of 2020

Total Proceeds: ~ $18,020,000
Bonds Refunded: ~ 2013, 2014AA, and 2015
: - :
Estimated Net Savings!': $386,388
As a % of Refunded Principal: 217%
3
Present Value Estimated Net Savings " $383,534
As a % of Refunded Principal: 2.16%

4 5 6 7 8 9
Existing Unrefunded Refunding Local Overall
Local Local Local Effort Local
Effort Effort Effort [ Savings " Effort
6/30/2021 14,163,854 13,993,756 144,175 25,923 14,201,653
6/30/2022 14,163,218 11,783,038 2,020,027 360,153 13,747,317
6/30/2023 13,894,502 11,493,436 2,402,397 (1,331) 13,892,563
6/30/2024 14,077,979 11,735,941 2,341,744 294 14,078,738
6/30/2025 14,081,209 11,655,580 2,423,361 2,268 14,078,694
6/30/2026 14,078,590 11,688,199 2,391,601 (1,210) 14,077,023
6/30/2027 14,084,477 11,454,367 2,630,089 21 14,081,523
6/30/2028 14,096,942 11,508,780 2,587,892 270 14,095,844
6/30/2029 14,107,574 14,107,574 14,107,574
6/30/2030 14,440,575 14,440,575 14,440,575
6/30/2031 353,888 353,888/ | 353,888
6/30/2032 178,594 178,594 178,594
6/30/2033 5,872 5,872 5,872
6/30/2034 5,700 5,700 5,700
6/30/2035 5,528 5,528 5,528
6/30/2036 5,356 5,356 5,356
6/30/2037 5,184 5,184 5,184
6/30/2038 5,012 5,012 5,012
6/30/2039 4,841 4,841 4,841
6/30/2040 4,669 4,669 4,669

Il For these purposes assumes a current estimate of interest rates as of 7/8/2020. Actual rates and coupon structure

subject to change based on market conditions.

PFM Financial Advisors LLC 7/8/2020
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EAST STROUDSBURG AREA SCHOGL DISTRIGT
SERIES OF 2013

Prepyable at Any Time

Date

3/1/2021
9/1/2021
3/1/2022
9/1/2022
3/1/12023
9/1/2023
3/1/2024
9/1/2024
3/1/2025
9/1/2025
3/1/2026
9/1/2026
3/1/2027
9/1/2027
3/1/2028

TOTALS

PE%
AR%

Net

2 3 4 5 6 7
Semi-Annual  Fiscal Year State
Principal Rate Interest Debt Service Debt Service Aid
Assumes District makes regularly scheduled 9/1/2020 payment

67,610.25 67,610.25 67,610.25 7,029.01

35,000 1.990 67,610.25 102,610.25
67,262.00 67,262.00 169,872.25 17,660.54

100,000 1.990 67,262.00 167,262.00
66,267.00 66,267.00 233,529.00 24,278.53

110,000 1.990 66,267.00 176,267.00
65,172.50 65,172.50 241,439.50 25,100.94

115,000 1.990 65,172.50 180,172.50
64,028.25 64,028.25 244,200.75 25,388.01

725,000 1.990 64,028.25 789,028.25
56,814.50 56,814.50 845,842.75 87,936.92

2,850,000 1.990 56,814.50 2,906,814.50
28,457.00 28,457.00 2,935,271.50 305,161.63

2,860,000 1.990 28,457.00 2,888,457.00
2,888,457.00 300,294.62
6,795,000 831,223.00 7,626,223.00 7,626,223.00 792,850.21

17.52% (Temporary)
59.34% (2019-20)

10.40%  Effective Reimbursement

=77

PFM Financial Advisors LLC 6/19/2020

8 i
Local
Effort
60,581.24
1562,211.71
209,250.47
216,338.56
218,812.74
757,905.83
2,630,109.87

2,588,162.38

6,833,372.79



EAST STROUDSBURG AREA SCHOOL DISTRIGT
SERIES AA OF 2014 :
Optional Redemption: March 1, 2020

1 2 3 4 5 6 7 8
Semi-Annual  Fiscal Year State . Local
Date Principal Rate Interest Debt Service Debt Service Aid Effort

Assumes District makes regularly scheduled 9/1/2020 payment -

3172021 77,970.00 77,970.00 77,970.00 8,129.18 69,840.82
9/1/2021 145,000 2.000 77,970.00 222,970.00
3/1/2022 76,520.00 76,520.00 299,490.00 31,224.94 268,265.06
9/1/2022 165,000 2.000 76,520.00 241,520.00
3/1/2023 74,870.00 74,870.00 316,390.00 32,986.94 283,403.06
9/1/2023 2,060,000 2.300 74,870.00 2,134,870.00
3/1/2024 51,180.00 51,180.00 2,186,050.00 227,918.40 1,958,131.60
9/1/2024 2,390,000 2.400 51,180.00 2,441,180.00
3/1/2025 22,500.00 22,500.00 2,463,680.00 256,864.21 2,206,815.79
9/1/2025 1,800,000 2.500 22,500.00 1,822,500.00
3/1/2026 1,822,500.00 190,014.54 1,632,485.46
TOTALS 6,560,000 606,080.00 7,166,080.00 7,166,080.00 747,138.22 6,418,941.78
PE% 17.57% (Temporary)
AR% 59.34% (2019-20)
Net 10.43%  Effective Reimbursement

| 2R
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EAST STROUDSBURG AREA SCHOOL DISTRICT
SERIES OF 2015

Optional Redemption: September 1, 2020

1 2 3 4 5 6 7 8
Semi-Annual  Fiscal Year State Local
Date  Principal Rate . Interest Debt Service Debt Service Aid Effort

Assumes District makes regularly scheduled 9/1/2020 payment

3172021 44,285.00 44,285.00 44,285.00 4,609.29 39,675.71
9/1/2021 2,120,000 2.000 44,285.00 2,164,285.00
3172022 23,085.00 23,085.00 2,187,370.00 227,666.63 1,959,703.37
9/1/2022 2,105,000 2.000 23,085.00 2,128,085.00
3/1/2023 2,035.00 2,035.00 2,130,120.00 221,707.92 1,908,412.08
9/1/2023 185,000 2.200 2,035.00 187,035.00
3/1/2024 187,035.00 19,467.04  167,567.96
TOTALS 4,410,000 138,810.00 4,548,810.00 4,548,810.00 473,450.88 4,075,359.12
PE% 17.54% (Temporary)
AR% 59.34% (2019-20)
Net 10.41%  Effective Reimbursement

| >9
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EAST STROUDSBURG AREA SCHQOL DISTRICT
AMOUNT TO PREPAY BONDS

|SERIES OF 2013 |
1 2 3 4

Date Principal Interest Required

9/15/2020 6,795,000.00 5,258.58 6,800,258.58
TOTALS 6,795,000.00 5,258.58 6,800,258.58
|SERIES AA OF 2014 |
5 6 7 8

Date Principal Interest Required

9/15/2020 6,560,000.00 6,064.33 6,566,064.33
TOTALS 6,560,000.00 6,064.33 6,566,064.33
SERIES OF 2015 |
9 10 11 12

Date Principal Interest Required

9/15/2020 4,410,000.00 3,444.39 4,413,444 39
TOTALS 4,410,000.00 3,444.39 4,413,444.39

B,
PFM Financial Advisors LLC 6/19/2020



“|EASTSTROUDSBURG AREA SCHOOL DISTRICT

PFM Financial Advisors LLC

T

SERIES OF 2020 , L Seffe  ©/15/2020
) REFUNDS THE SERIES OF 2013, SERIES AA OF 2014, AND SERIES OF 2015 . Dated . 9/15/2020
1 2 3 4 5 6 R £ 8 9 10 11
: " Semi-Annual  Flscal Year State Proposed Existing
- Date - Principal Coupon Yield Interest Debt Service - Debt Servica - - - Ajld  © Local Effort - Local Effort Savings
31172021 160,927.78 160,927.78  160,827.78 16,752.83 144,174.95 170,097.77 25,922.82
9172021 1,925,000 2.000 C.970 174,500.00 2,099,500.00
3M1/2022 165,250.00 155,250.00 2,254,750.00  234,722.91 2,020,027.09 2,380,180.13 360,153.04
9/1j2022 2,395,000 2.000 0.990 155,260.00 2,550,250.00
3/1/2023 131,300.00 131,300.00 2,681,550.00  279,153.44  2,402,396.56 2,401 ,0656.61 {1,330.95)
9/1/2023 2,375,000 2.000 1.000 131,300.00 2,506,300.00
3/1/2024 107,550.00 107,660.00 2,613,860.00 272,105.76  2,341,744.24 2,342,038.11 293.88
9/1/2024 2,515,000 2.000 1.060 107,550.00 2,622,550.00
3/1/2025 82,400.00 82,400.00 2,704,950.00 281,589.41 2,423,360.59 2,425628.53 2,267.94
9/1/2025 2,630,000 2000 1.130 82,400.00 2,612,400.00
31172026 57,100.00 57,100.00 2,669,500.00 277,899.01 2,391,600.9% 2,390,391.28 (1,209.70)
oMi2026 2,850,000 2000 1.270 57,100.00 2,907,100.00
3112027 28,600.00 28,600.00 2,935,700.00 305,610.84  2,630,089.16 2,630,100.87 20.71
9/1/2027 2,860,000 2000  1.380 28,600.00 2,888,600.00
3M1/2028 2,888,600.00 300,707.66  2,587,802.34 2,588,162.28 270.04
TOTALS 17,450,000 1,459,827.78 18,909,827.78 18,909,827.78 1,968,541.86 16,941,285.91 17,327,673.69 386,387.77|
PE% 17.64%  (Estimated)
AR% 59.34%  (2019-20) sent.value 381,92640]
Net 10.41%  Effective Reimbursement Savings Allocation Amount Percentage
School District's Share 386,387.77 2.17%
State's Share 44,897.45 0.25%
Total Savings 431,285.22 2.43%
[ Sensitivity of 10 basls points (0.10%) 71,000]

- 6/19/2020




EAST STROUDSBURG AREA SCHOOL DISTRICT

Estimated Timeline

Series of 2020

June 2020 July 2020 August 2020 September 2020
S M T W. T F S S M _T W T F S S M T W T F S §$ M T W T F S
1- 2 3 4 5 }5 1 2 PEETA 1 1 2 3 4 5
7 8 9 10 11 12 13 S 6 7 8 9 10 11 2 3 4 5 6 7 8 6 7 8 9 10 11 12
14 15 16 17 18 19 20 12 13 14 15 16 17 18 9 10 11 12 13 14 15 13 14 15 16 17 18 19
21 22 23 24 25 26 27 19 20 21 22 23 24 25 16 17 18 19 20 21 22 20 21 22 23 24 25 26
28 29 30 2627 28 29 30 31 23/30 24/31 25 26 27 28 29 27 28 29 30

Resolved: The Board of School Directors of the East Stroudsburg Area School District (the “School District”) does hereby
authorize the Administration to work with PFM Financial Advisors LLC as Financial Advisor, Eckert Seamans Cherin &
Mellott, LLC as Bond Counsel and the Solicitor in conjunction with the issuance of General Obligation Bonds or Note,
Series of 2020, via the dual track process between a bank loan and a bond issue, the proceeds of which will be used
towards the current refunding of the District’s Series of 2013 Bonds, Series of 2014 Bonds, Series AA of 2014 Bonds, and
Series of 2015 Bonds at @ minimum net savings target of 2.00%.

Authorizing Motion

June

July 13%

July 20t
| (Board Meeting)

i
L
i
‘

' By July 21%

| August 11t

' August 17t
| (Board Meeting)

i September 215
' (or later)

(Finance Committee)

Timing Event

Initial discussions with Administration

Introduction to Finance Committee

Authorization to proceed

Distribute bank loan RFP

Bank loan RFP responses due

Board adopts Debt Resolution

Settlement

|

PFM Financial Advisors LLC
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Disclosures:

PFM is the marketing name for a group of affiliated companies providing a range of services. All
services are provided through separate agreements with each company. This material is for
general information purposes only and is not intended to provide or give a specific
recommendation. Financial advisory services are provided by PFM Financial Advisors LLC and
Public Financial Management Inc. Both are registered municipal advisors with the Securities and
Exchange Commission (SEC) and the Municipal Securities Rulemaking Board (MSRB) under the
Dodd-Frank Act of 2010. Investment advisory services are provided by PFM Asset Management
LLC which is registered with the SEC under the Investment Advisers Act of 1940. Additional
applicable regulatory information is available upon request. Swap advisory services are provided
by PFM Swap Advisors LLC which is registered as a municipal advisor with both the MSRB and
SEC, a commodity trading advisor with the Commodity Futures Trading Commission, and a
member of the National Futures Association. Consulting services are provided through PFM Group
Consulting LLC. PFM financial modeling platform for strategic forecasting is provided through PFM
Solutions LLC. For more information regarding PFM’s services or entities, please visit

www.pfm.com.

The information and any analyses contained in this presentation are taken from, or based upon,
information obtained from the recipient or from publicly available sources, the completeness and
accuracy of which has not been independently verified, and cannot be assured by PFM. The
information and any analyses in these materials reflect prevailing conditions and PFM’s views as
of this date, all of which are subject to change. To the extent projections and financial analyses
are set forth herein, they may be based on estimated financial performance prepared by or in
consultation with the recipient and are intended only to suggest reasonable ranges of
results. Opinions, results, and data presented are not indicative of future performance. Actual rates
may vary based upon market conditions at the time of pricing. The printed presentation is
incomplete without reference to the oral presentation or other written materials that supplement it.
To the extent permitted by applicable law, no employee or officer of PFM's financial advisory
business, nor any of PFM's affiliated companies, accept any liability whatsoever for any direct or
consequential loss arising from negligence or from any use of this presentation or its contents. Any
municipal financial product or financial strategy referenced may involve significant risks, including,
but not limited to: market, interest rate, or credit risk, and may not be suitable for all clients. The
ultimate decision to proceed with any transaction rest solely with the client.

14>
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7 contractors | engineers. - -

WORK AUTHORIZATION - GUOTE - DLZ2020-43 REV. 1

Attn: Matthew Hirsch Date: 6/19/20

Job Name: East Stroudshurg Areg $r, 1, 5, Morth Inveice To: East Stroudshurg School District
Job Address: 279 Timbarwolf Drive Addressr 50 Vine Street

Job City: Dingmans Ferry, PA 18328 Cigy; East Stroudsburg, PA 18301

The undetsigned hereby authorizes & directs H.T, Lyons, In¢. to furnish the following Jabor & matarlal
tlescribed balow:

Rey, 1.~ Supetior Bollar M/N ~8-5-1000 S/M- 14226  Year Bulli- 1988 - Repaiy
During the service call, the-technlcian found the boiler to be teaking, needs to be avaluated.

Technicians will grind and weld where the crack(s) Is/are to seal up crack(s) in firah ox/pressire vassel wall,
the weld patch will be nspected-and tertified by a certified inspector, and bofler wiil be tagged as repaired,
will In sarvice test.

**ENOTE: Custamer will re-install the fackat and Insulation that thay removed prios to or inspecting the
laak, b+

“FENOTE: This guote Is for a welder for one day (1), If any addition welding that Is heeded past the one {1
wlil ba quoted separately, HTL will prwfge Fire watch during the welding process ke

The Total contract price fs; $ 7,730.00 M.T.E,

Purchase Order & (required fleld);

THE FULL CONTRACT FRICE 15 DUE & PAYABLE UPGIY COMPLETION DF THE WORK,

Friday, Qvar-tims fabor, If requested, will be billed as an extra at a premim fate. Qur quotation Is basad on tha prevalling costs of labor &
materlsls and iz subjact to revisisn 30 days fram this date unfess It 15 bended by a purchase order ora contract, It Is expressly sgread that tha
above described property shall be and remaln personal property, and the title to sama ls bareby rotalned by H, T, Lyons, Inc. and shall not
pass to the purchaset untll the full centract price bas been pald, In case of dafault by the purchaser of any of jis chiigations under this
contract and it Is necassary that same be plaged In the hands of an aktorney far enforcement, purchaser HBreas 1o pay all costs, including 2
reasonable attorney’s fee, Unless otharwise spechfied, there will be 2 39-day workmanship wariahty on labor, combined with apphicable
tactory waitanties for material, H, T, Lyons, Inc. is not required to furmish [sbor witheut tharge for the replacement of defective materials or
equipment. H.T. Lyons, Inc. shall net be llable for any dalay, loss or damege caused by acts of God, strlkes, accldents or any other reason
beyond fts control.

E| 5| KT, (O N PTED [COSTOMER)
By: Don Langenberg By:
Title! Service Sales Support Spacialist : Title
Date: Date;

Pennsylvania | New York | New Jersay

www.htlyans.com e —
' An NG company

T4y
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Change Order

Date of Jssuance: June &, 2020 Bffeative Date:
Projéct: pronlng .3, Roof'Replacement Ownor: gz et Strouclsburg Ares 8.D. Ounsr's Gonlragt No.:
Contracl: Goneral Construetion Date of Conlrgoi:
Capirantor: Gab Wa‘terprooﬂng c otp Engineers Projent No.t 287011
The Gonleagt Lioguments are modified as follows upon exacution of this Change Qrdor;
Pesctlon Gradit change ardar for unused project allowances
Attachments: (List doaumerils sapporting change):
CHANGE IN CONTRACT PRICE: CHANGE IN CONTRACT TIMES:

Otiginal Soritract Price:

8 $67,716.00

[Inereass] [Dacrbase] from previeusly approvad Change

Crders No, fo No,

Original Gonlracl Times:  [7] Working days
Substanitial cormpletion (days or datey:

Ready for final paymanl (daya or date):

[ Calendar days

[increase] [Decreags] from previously approvest Change Orders
; Nex, to No, :

NIA

Gontract Price prfor to this Change Qrdar;

o 8B7,715.00

Hrerensel{Decrease] of thls Ghange Ordei:

s 28,556.00

Gonfracl Pries Inearporating this Change Order:

& €39,169.00

Bubstanilal completion {days):
Ready for fnal payment (daysy:

Gontract Timas prlor o this Change. Order;
Substantial complation (days or data);

Ready for final payment (deys or date):

[Intrease] [Decreass] of this Change Order;
Supetantial eompletion (days or date):

Ready for final paymerit ¢days or date);

Gonfract Tinas with «il approved Ghange Ordars:
Substantlal completion (days or date):

Ready for final payment {days or duta):

RECOMMENDED: ACCEPTED: AGCEPT ZI?)
s JOsh Grice -

Enginear {Autherized Slgnature) Ownor (Aythatizod Sighature) zfor (Authorzed Sloanaturd
Daten 6/6/20 Dale; é er’?{/ 20

Approved by Funding Agency (If applicabis):

Date:

FJCDC No, CO41 {2003 Editlon)

Pape Y of 2

Pregared by the Engiuecrs® Tolut Coltraret Docoments Commiittee sud snclorsed by ihe
Agsocinted General Contractors of Americs and i Constraetion Spocifiontions Instibute,

[H5




8/23/2020 : . Form 611

Form 611

MUST BE COMPLETED FOR ANY PROCUREMENT OF A SERVICE OR ITEM OVER $5,000.00

The respondent's email address (annamarie-bauer@esasd.net) was recorded on submission of this farm.

J——

3 61 1 EAST STROUDSBURG AREA SCHOOL DISTRICT
i Precurement Farm

Name Of Requester *

Annamarie Bauer

Department *

Administrative Services

Building *

Administration

What service or item are you requesting? *

Remote Online Notary Software ;

Why are you requesting the service or item? *

Our policies require a notarize signature attested to all affidavits

Suggested Replacement: *

"\

DocuVerify

e

hitps:/idocs.gaogle.comfiorms/d/10j0SRMmUZaKiOWYéolN4zaAa NpKQ?cF‘WPHExyAanQledit#response=ACYDBNhFJXBZsJISowwajesYd__K4ﬁo... 174




6/23/2020 R © * Form 611

-

i :F!l‘_ease complete an independent Cost Analysis. (Pre-determine costs prior to contacting a vendor.)

470,000

Jra—

Cost Estimate: If over $5,000, were three (3) quotes obtained? If yes, Please list the vendor's information and quoted
amount. * '

DocuVerify , Notarize {Quote - Doesn't Support Ed Services), (Quote - Doesn't Support Ed Seivices) , SafeDocs (Quote - Doesn't Support Ed
Services). Note: | reached out to every vendor PAN had certified as an Online Notary Vendor and the enly vendor who provided remote
online services o educational institutions was DacuVerify,

What is the total cost of the purchase? *

510,480 + §2 per ID verification

Procurement Method; *

Quote
{O) Request for Proposal (RFP)
(O Bid

O Cther:

prm———
-
. [+]

<

JHT

https //docs.google.com/forms/d/1 oj0SRMmUZa I(fOWYrBoIN4quaNpKQ?cF'WPHExyAanQ!adit#response=ACYDBNhF JXBZ5JiSowwfXjesYd_K46o... 2/4




6/23/2020 Form 611

Was this purchased through a PA State Contract or Approved Consortiums? Ifyes, select group.
] Yes

(] Pennsylvania State Contract

(7] cosTaRrs

[W} Keystone Purchasing Network

[] PEPPM National Contract Program (Technology Bidding and Purchasing)

[} us Communities

& no

If item was purchased through a Pa State Contract or approved Consortium, please include contract number.

Pennsylvania

Which Fund will be charged? *

What account will be charged? *

Administrative Services unless directed otherwise

Selection of winning proposal, Was the lowest price selected? If not, please explain why and the process of selecting the
vendor. *

Same as above - there was only one vendor

Any additional information you would like to provide.

| reached out to every vendor provided to us by the State for Remote Online Notary services. There was only one vendor who served the
education market. The others worked exclusiyerly with real estate/mortgages.

This form was created inside of East Stroudsburg Area School District.

s

https:Hdocs.google.comlformsldﬂojOSRMmUZaKfOWYrSoFN4quaNpKQTcPWPHExyAanQledit#response=ACYDBNhFJXSZSJ]SowwajesYd_K460... 3/4
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|9

- hltpsr!fdocs.google.com!formsldﬂojOSRMmUZaKfOWYrBoIN4quaNpKQTGPWPHExyAanQledii#response=ACYDBNhFJXBZSJiSo\MMfXjesYd_MBo... 4/4.
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2030 Main Street
Suite 1300
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949.222.2900

sales@docverify.com
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East Stroudsburg School District
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East Stroudsburg School District

I. Overview

East Stroudsburg School District (“CLIENT”) is looking to leverage DocVerify’s Remote Online Notary
(RON) capabilities as a way to enhance the notary process. Some states allow their commissioned
notaries to perform electronic notarizations, and with DocVerify you can easily perform these
remotely using DocVerify's robust e-notary system to have all remote signers securely sign the
document being e-notarized.

Below is a proposal describing DocVerify’s approach and cost structure for our recommended
solution.

Il.  About DocVerify

DocVerify is an ultra-secure, time stamping, cloud based electronic integrity vault and electronic &
digital signature system which enables you to securely perform the following to documents:

= Electronically Sign

= Integrity Vault

= Electronically Notarize
= Remote Online Notary
®  Electronically Verify

DocVerify protects you and your clients by protecting the authenticity and integrity of your documents
with our sophisticated patent pending 7 layers of protection, advanced 256 bit document encryption
system to protect against any alterations, edits, tampering, as well as any unauthorized downloads or
views.

Independent Verification

Each document is protected with DocVerify’s patent pending 7 layers of protection. Every DocVerify
document can be independently validated for its authenticity and integrity using DocVerify’s Track
Verify system. If the document has been altered or tampered with in any way it will fail the
authenticity and integrity tests. Each DocVerify-ed document also has the ability to watermark every
page in the document; therefore if the document has been altered, edited, or tampered with when
viewed with a viewer such as Adobe Reader, the tamper watermark will become visible.

Document Security / Encryption

All documents contained within the DocVerify e-vault are encrypted on a file per file basis using the
most sophisticated 256 bit advanced encryption standards which are similar to methods used by the
Department of Defense. Document “owners” and individuals that are granted access by the “owner”
are the only authorized users that are allowed to view, access, or download documents.

d(‘)(:\/erify' Confidential - May 27, 2020
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East Stroudsburg School District

Document Deletion

Only document owners have the ability to delete documents; however, once documents have
completed the electronic signature workflow, they cannot be deleted for a period of time as per the
account’s retention agreement.

Audit Trails

DocVerify provides a full audit trail of who, when, and where documents were created or viewed, as
well as providing other vital information depending on what DocVerify features are being utilized.

Compliance

DocVerify meets or exceeds most compliance standards such as HIPAA, SOX, FISMA, etc.

Document Retention

Documents will be retained for up to three (3) years under the pricing structure of this proposal based
upon an active account status; however, if longer periods are required, DocVerify can always extend
retention times for a nominal fee. In some cases the system can purge stored files upon final
transmission of documents.

SalesForce Integration

DocVerify e-signature platform is fully integrated with Salesforce.com, and the application is available
on the SalesForce AppExchange. Once the application has been successfully deployed on SalesForce,
users will be able to quickly send, follow its complete history from beginning to end from within
SalesForce. An active DocVerify account is not required for the SalesForce deployment.

d()cverify : Confidential - May 27, 2020
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East Stroudsburg School District

Benefits

d

Implementation

DocVerify is designed to be easily deployed within most environments, and in most cases users are
up and running within thirty minutes. If assistance with implementation is required beyond the scope
of a basic setup, a fee may apply.

Not a Call Center

DocVerify is a true e-notary platform, and not a call center, which means the notary gets to keep most
of the fees collected or an organization can use their own notaries for remote online notarizations.
The cost savings can be tremendous for an organization where a call center might charge anywhere
from $25 for a basic remote notary to upwards of $300 for a multiple document remote notarization.
DocVerify's e-notary platform will allow you to be in control while saving a lot of money in the process.

It’s Fast

Once you have found a notary that can perform your remote notarization, either you can upload the
document and request the notarization OR you can send them the document and they can do it for
you. Once the document is processed by the DocVerify VeriVault, the remote notarization process can
begin.

Web Cam Capable

In the states that allow remote notarizations, most of the time they will be completed via a web cam
session. Once the web cam session starts, the notary will verify the identity of all the signers using
various identity proofing methods, and then the signers will each sign the documents from their own
locations which can be thousands of miles away.

Meets Legal Requirements

DocVerify's electronic notary platform adheres to each respective state’s laws, and in most cases
exceeds them. For example, Virginia requires ID verification in instances the person is not known to
the notary, and DocVerify provides the necessary tools to meet this requirement. Also, in Virginia's
case, the state requires that the notary maintain the video recording of the notarial act for 5 years, a
service that DocVerify also provides for the notary with active Enterprise editions.

Confidential - May 27, 2020
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East Stroudsburg School District u

Very Affordable

DocVerify does not charge a premium for this service other than a small fee for the identity proofing
if the notary chooses to use it. This not only makes it affordable to the signers, but also allows the
notary a higher profit margin from each transaction for the duties performed by allowing the notary
to keep most of the fees collected. Or in the case of organizations with their own notaries, provides a
cost effective solution to recurring operational costs.

Security First!

DocVerify gives all parties peace of mind when it comes to remote notarizations. First, because the
documents are all DocVerify-ed through the VeriVault they can never be altered or tampered with
once they are processed. Second, all transactions are always secure using SSL based encryption
between the parties and DocVerify. Lastly, all documents in the VeriVault are encrypted, which
ensures they cannot be read or viewed by unauthorized parties.

X.509 Digital Certificates

X.509 digital certificates don’t just offer security they also provide a peace of mind, and depending on
the state DocVerify eliminates the confusion by providing the certificates directly from the DocVerify
e-notary portal from a third party Certificate Authority provider. This reduces the learning curve
tremendously by allowing the notary to focus on the more important things rather than having to
learn how PKI works.

ID Verification

When a notary performs a remote online notarization, in most states the notary is required to have
the signer go through a form of ID Verification, which in most cases is also referred to as knowledge-
based authentication or KBA. With KBA the signer will provide information about themselves, and
then the system will give them questions that only they should know the answers too. If answered
correctly the remote notarization can continue. DocVerify provides this service through third party
KBA providers.

ID Credential Analysis

In addition to ID Verification, some states go further requiring each signer to provide a copy of their
ID so that the system can quickly process it. With DocVerify this process is made simple with our
proprietary ID analysis solutions.

No Non-Competes

Because DocVerify is a true e-notary platform, there are no non-competes for anyone to sign. Notaries
are in complete control, and free to use the platform as they wish unlike many call center type services
that make notaries sign non-competes in order to perform remote notarizations.

d(:){_: Veﬂfy : Confidential - May 27, 2020
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Electronic Efficiency and Cost Savings

Using DocVerify will make current processes more efficient, whereas you no longer have to be
concerned about the printing, scanning, or storage of documents because all documents will be in
electronic form. Also, the entire infrastructure and application will be handled and maintained by
DocVerify, thus East Stroudsburg School District do not have to bear the expense of hiring additional
staff and procuring hardware in order to manage the process internally.

Storage Compliance and Cost

In order to meet compliance regulations, the cost of storing paper documents must also be taken into
account when considering manually processing forms by hand. Also, the current storage system
makes retrieving documents for information verification very difficult. By storing the documents in a
secure electronic vault, the cost associated with the storage, transportation, manually handling the
documents, etc. is dramatically reduced; while at the same time maintaining the security,
authenticity, integrity, and accessibility of the documents and staying compliant.

Ease of Document Retrieval

A secure and accessible storage facility will make document retrieval much more efficient. If the
documents are available online in real time, East Stroudsburg School District can have instant access
to their documents.

Integrity Vaulting

Unlike other electronic signature providers, DocVerify is also an integrity vaulting system, which
protects document by allowing the owner of the document to conclusively prove when a document
was created, what the document was, how it was created, and where it was created from. For
example, an HR department can use this feature to create an electronic paper trail that would make
it more difficult to be disputed.

Support

DocVerify has one of the best customer support levels in the electronic signature and notary space.

DocVerify solutions are all designed to be remarkably easy to set up and use. We've done the hard
work so you have to do very little. But in the event you need help, our team is always at-the-ready to
help you get the most value possible.

DocVerify prides itself on going above and beyond with technical help - or even just helpful advice to
assist you in getting the most value from our solutions. We have a dedicated technical support team
at support@docverify.com. We do our best to respond within (24) hours.

d(){‘,«erify' Confidential - May 27, 2020
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IV.  Pricing

The pricing will be based on the Enterprise Edition licensing model. The costs of the authenticity and
integrity system, bandwidth, and cloud services are all included in the Enterprise Editions. Also
included is access to the DocVerify SalesForce app, Wufoo integration, API’s, widgets, webhooks, and
other rich feature sets within the system such as custom branding when utilizing the e-signature
platform. Each account will have one master account, and all other users will be child accounts under
that master account. If additional master accounts are required, then a separate account with
separate licenses will also have to be purchased. Master accounts have access to all child account
documents, but child accounts will only be able to view their own documents.

Remote Online Notary (RON) Pricing PER User:
®  Minimum (1) Enterprise Edition License $480/year Prepaid Annually or $50/month Month-to-
Month PER License
= 5100 Notary Application (for each new notary)
" $2 PERID Verification Request Attempt
® 5100 Digital Certificate

Breaking Down (1) Enterprise Edition License:

= With Prepaid Annual, receive (360) Transaction Credits which expire at the end of the year

®  With Month-to-Month, receive (30) Transaction Credits which expire at the end of every
month

"  (4) Transaction Credits Required to RON (1) Document

®= (7) Transaction Credits Required to RON (1) Packet (consists of multiple documents)

® (1) Transaction Credit Required for In-Person Electronic Notary (1) Document

" (4) Transaction Credits Required for In-Person Electronic Notary (1) Packet (consist of multiple
documents)

= (1) Transaction Credit Required for Electronic Signature (1) Document(s)

DocVerify's licenses are set up in a way so that each license allows for one user and/or X number of
credits per year (prepaid yearly) or month (month-to-month), and the licenses can be used in both
the e-signature and e-notary platforms.

The following link allows you to easily calculate the number of licenses required based on the volume
of transaction expected: https://help.docverify.com/Howmanylicensesdolneed.htm|

dQC\/erify‘ | Confidential - May 27, 2020
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Example Scenario with License Calculator:
The table below illustrates an example scenario utilizing the license calculator:

E-Notary Transaction Per Month | Single Document Transactions = Packet (Multiple Docs) Transactions
In-Person Notarizations g g SR O N

Remote Notarizations (RON) 5 2

E-Signature Transactions S A e ed

The example above would require a total of (53) transaction credits:
= (7) Transaction Credits for the (7) in-person single documents
= (4) Transaction Credits for the (1) in-person packet
= (20) Transaction Credits for the (5) RON single documents
®  (14) Transaction Credits for the (2) RON packets
" (7) Transaction Credits for the (4 + 3) E-Signature document(s)

Since (53) Transaction Credits are needed, (2) licenses are required.

KBA ID Verification, and if applicable credential analysis:

$2.00 per verify request attempt. If the signer enters the wrong information or fails verification, and
the request must be made again to the third-party provider it will count as another requested
attempt.

Notaries:

Each notary must go through the notary application process separate from the state to be activated
as an e-notary in DocVerify. The application fee is $100 per notary, which includes the notary
application for DocVerify. A notary must also have a valid digital certificate which can also be
purchased through DocVerify; each digital certificate purchased is $100. If a notary enters the wrong
name or incorrect name and a new certificate must be created that will be an additional $100 for the
new certificate.

To enroll your organization in the DocVerify platform, follow these steps:

How to setup a company with multiple users

Additional Resources:
Docverify YouTube Channel

Live Webinar (WED)

Live Webinar (FRI)

DocVerify FAQ Database

Confidential - May 27, 2020
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Estimate for Amazon based on Estimated Transactions:
Based on (152) RON transactions per month thus (1,824) per year, a total of (7,296) transaction credits
will be required (152 x 12 x 4).

A total of (21) Enterprise Licenses will be required and will result in a total of (7,560) transaction
credits that can be shared throughout the entire year.

An Enterprise Edition License is $480/yr thus the annual subscription cost will be $10,080.

In addition, the following standard fees apply
= 5100 Notary Application (for each new notary) x 2 = $200
= $2 PERID Verification Request Attempt
=  $100 Digital Certificate x 2 = $200

d@{:\/erify' ‘ %? Confidential - May 27, 2020



| Qiote GME 06/23-01
T NN Date - June 23, 2020

| THEA. G.MAURD GOMPANY. o

500 INDUSTRIAL DRIVE, LEMIBBERRY, FA 17580

TELEPHONE? (717) D954 -

FAX: (P17) 0382474 |

ARCHITECTURAL HARDWARE, DOORS A BPECIBLTIES

Job Name: EAST STROUDSBURG
BAST STROUDSBURG AREA SD SHS NORTH 34 & 31
50 VINE 8T Job Location;
EAST STROUDSBURG PA 18301

ATTN: SCOTT C. IHLE
PHONE: 570-424-8500 x 10420
FAX: 570-588-4406

EMAIL: ssott-bloGesssd.net

WE HEREBY PROPUSE TO FURNISH TER FOLIOING MATERIALS:

8 CONTINUOUS HINGE 780-224-CLEAR

4 EXIT DEVICE 8813-ETL-32D

4 EXIT DEVICE 8810-E0-32D

8 CLOSER EN1431-P10

2 MULLION L9808

2 MULLION 9808

4 THRESHOLI) 8483AV

AND

4 PAIR ALUMINUM DOOR DARK. BRONZE, TO FIT NEW COMPLICATED ALUMINUM FRAMES
FER ATTACHED DRAWING, TO FIT EXISTING OPENINGS

INSTALLED PRICE: § 59,185.00

STATE CONTRACT # 4400014916
COSTARS CONTRACT # 008-289 TARS VENDOR # 143426

Terms  No Retention-Net 30 Days Quoted by Greg-Eckard
No “pay-ifipaid” or “pay-when-pald” clanses accepted. GREG ECKARD
Hinance charge of 1-1/4% per month, MANAGER - QUTSIDE SALES

will be applied on {uvoices after 60 days.

All Prives dofivered unloss noted, AR pricey quoted herein ate guaraniteed for fiftest (15} duys onty vnles otherwiso noted, and are thersafier
subject to change without notice.  All quotntions made snd orders eceived applying thersto are subect to the approval of vur Creilit Dept,

ACCEPTANCE OF PROPOSAL: The above prices, spacifications, terms and conditions are satisfactory and are heteby acoopted.
COMPANY

DIATE OF ACCEPTANCE BY

1O




. Quote GME 06/23-01 PAGE2
L - - Date June 23,2020 .
THE A. G, MAURD GOMEANY . -
580 INDUSFIAL DRIVE, LEWIHBERRY, PA, 47886~

TELEFHONE: (717) 038-4671
FAK: (717) 9862471

ARGHITECTURAL HARDWARE, DOORS & BPEOALTIES

Joh Name: BAST STROUDSBURG
EAST STROUDSBURC AREA 8D SHS NORTH 34 & 31
50 VINE 8T Job Location:

EAST STROUDSBURG PA 18301

ATIN: SCOTT C. IHLE
PHONE; 570-424-8500 x 10420
FAX: 570-388-4406

EMAIL: seott-ihle@esaad,net

WE HEREBY PROPOSE TO FURNISH THE FOLLOWING MATERIALS:

PRICE INCLUDES DUMPSTER.

PRICE INCLUDES REMOVAL OF OLD FRAMES.
PRICE INCLUDES DEMO AND INSTALLATION.
MOST WORK TO BE DONE WEEKENDS,
INCLUDES 1” TEMPERED GLASS

*t & & & ¢

STATE CONTRACT # 4460014916
STARS CONTRACT # 008-289 COSTA

Terms  No Retention-Net 30 Days Quoted by Greg Eckard,
No “pay-if-paid” or “pay-when-paid” clanses acceptod, GREG ECKARD
Finance charge of 1-1/4% per month, MANAGER - QUTSIDE SALES

will be applied on invoices after 60 days.

All Prices delivered unless noted, All Prices quoled herein are guasantoed for fiffeen {13) duys only unless otherwise noted, and ato thereyfrer
suliject to change without nofice. Al quotations made and orders received applying thereto ave subject to the approvel of our Credit Dopt,

ACCHPTANCE OF PROPOSAL: The above prices, spaciflcations, terms and conditions are satisfactory and are hereby accepted,
COMPANY :

DATE OF ACCEPTANCE ‘ BY

Vel
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Prbcurement Summary Sheet | Form611

. For_tihet‘)FortiGat_e"FirewallS
A, Why are you requeéting the service/neééis?

Why: We currently have one Fortinet Firewall that is over 5 years old. As we have
updated our Internet bandwidth over the last several years, the device is now at capacity
and will not let the district realize its full potential of Internet bandwidth. We have vetted
several solutions over the past 9 months and finalized on the Fortinet FortiGate Firewall.
It couples nicely with the other Fortinet products we have. We are recommending
purchasing 2 firewalls to avoid a single point of failure and so we have redundancy in the
event of a failure as well as to load balance traffic between two data centers for proper
compliance in disaster recovery best practices.

Need: A firewall filters network traffic to protect an organization from external threats
(malware, spyware, ransomware, etc.) Maintaining features of stateful firewalls such as
packet filtering, VPN support, network monitoring, and IP mapping features, New
Generation Firewalls also possess deeper inspection capabilities that give them a superior
ability to identify attacks, malware, and other threats. Next-generation firewalls provide
organizations with application control, intrusion prevention, and advanced visibility
across the network.

Suggested replacement: Fortinet FortiGate Firewalls through IntegraOne (lowest
bidder).

B. Cost Estimate: if over $5,000, were 3 quotes obtained? If yes, please list the
vendors and the amounts. Yes, 4 bids were obtained.

o TIntegraOne - $228,254.00
s SHI-$231,775.00

¢ Insight - $273,834.00

o ¢Plus - $390,450.00

C. Procurement Method:
. After obtaining the specifications and part numbers for the products, a bid was
issued on June 22 with a due date of July 7. The bid was advertised in the Pocono
Record, as well as the district website and PASchoolbids.com.

D. Funds account to be charged for Procurement (Was this purchase budgeted?)
® No. It is being fully funded by Federal Grant Funds: PCCD and ESSER.
e Fund 10
s PCCD Acct = 10-2844-756-986-00-000-000-000-8749
¢ ESSER acct =10-2690-650-986-00-000-000-000-8741

E. Selection of winning proposal




Procurement Summary Sheet - | Fofm 611_ | :

~» IntegraOne — Fortinet FortiGate Firewalls - lowest priced vendor $228,254.00.
Even though this ‘was bid, pricing is per COSTARS contract # HW 003-085 & SW
#006-040... - - ~ R

F. Other
N/A

2
Y




Allentown

7248 Tilghman Street
Suite 120

Allentown, PA 18106
1-800-582-6399
www.integral.net
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Fortinet

FG-2201E-BDL-950-60 Fortinet FortiGate 2201E - UTM Bundle - security $112,710.00f 2 $225,420.00
appliance - with 5 years FortiCare 24X7 Service + 5
years FortiGuard - 10 GigE, 40 Gigabit LAN, 25 Gigabit

LAN - 2U - rack-mountable

FP-10-PS001-801-01-01  Fortinet FortiCare Professional Services Remote $2,834.00 1 $2,834.00
Resource Service (FortiCare Contract) - Consulting - 1
day - response time: 15 days

Subtotal: $228,254.00

Leasing Notes

Your proj lify for one of the followi inanci

2020 Payment Relief Program — Acquire equipment now - Pay 1% of total contract value for first eight months. Defer 90% of cost
until 2021, Available on new technology as low as $5,000.

Payment Deferral —Acquire equipment now, delay payment 90 days to help ease tight budgets. Available on new technology as
low as $5,000.

Step Payments — Acquire equipment now. Ease backin, productivity matches expense.

Extended Deployment — This phased deployment program allows you to acquire your compute and storage capacity now with
the flexibility to configure, test and stand up your systems before paying. Your deployment schedule can extend out 12 months.

Easy Pay 0% - Allows you to pay over time, no penalty or big balloon payment. Paysame as cash, and own the equipment at the
end of 36 months.

Generate Cash from Existing Assets — Through an asset transfer structure, you can convert existing, owned IT assets into cash

while retaining ongoing use and control of it. This puts money in oyur pockets today and can help you close the gap with IT
expenditures or flexibility to support other parts of your business.

Please see the below document for more details.
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per COSTARS contract # HW 003-085 & SW #006-040 4009128317
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Fortinet FortiGates

Prepared by: Prepared for: Quote Information:
Allentown East Stroudsburg Area School District Quote #: 024839

Ashley Miller Accounts Payable Version: 2
amiller@integrai.net East Stroudsburg, PA 18301 Delivery Date: 07/02/2020
484-223-3480 x1115 Brian Borosh Expiration Date: 07/31/2020

(570) 424-8060
brian-borosh@esasd.net
salessupportn@integra1.net

Quote Summary

$228,254.00
Total: $228,254.00

Fortinet

Pricing subject to change without advanced notice from the manufacturer. Leasing rates are subject to final configuration,pricing,
and credit approval.

Restock fees will apply for any items returned. Returns must be made within 21 days of receipt of items unopened. Shipping fees
not included. The information provided to you in this communication is regarded by integraONE to be Confidential and Proprietary
Information. This includes the description of the materials/products for sale,the prices quoted,and any description of consulting
services to be performed by integraONE. This information shall not be disclosed or made available to any party unrelated to this
agreement without our express written consent. You must also exercise reasonable care to protect this information from the
unauthorized disclosure by others.

Ship to Address:

Additional Information:

Allentown East Stroudsburg Area School District
. T :

Signature: ﬂw\“_ Signature:

Name: Ashley Miller Name: Brian Borosh

Title: Account Manager Date:

Date: 07/02/2020
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EAST STROUDSBURG AREA SCHOOL DISTRICT
- Fortinet FortiSIEM & Related Licenses & Equipment
INSTRUCTIONS TO VENDORS

NON-COLLUSION AFFIDAVIT

The undersigned proposer having fully reviewed the Computers and Related
Equipment Bid and determined the accuracy of the statements made herein certifies

that:

L

I am authorized to make this affidavit on behalf of my firm, and its owners,
directors, and officers, as the case may be.

This proposal was developed independently and submitted without collusion with,
and without any agreement, understanding, or planned common course of action
with any other entity designed to limit independent bidding or competition.

The contents of this proposal have not been communicated by me or by any
employees or agents of my firm to any person not an employee or agent of this
firm and I/we will not communicate any information concerning this proposal to
any such person prior to the official opening of the BID.

No attempt has been made or will be made to induce any firm or person to refrain
from submitting a proposal for this project or to submit a price higher than this
price, or to submit an intentionally high or noncompetitive price.

My firm, its affiliates, subsidiaries, officers, directors, employees are not currently
under investigation by any governmental agency and have not in the last three
years been convicted or found liable for any act prohibited by State or Federal law
in any jurisdiction, involving conspiracy or collusion with respect to bidding on
any public contract.

I'acknowledge that the above representations are material and important, and will
be relied upon by the East Stroudsburg Area School District when recommending
an award for the services for which this proposal is submitted.

*""ﬁred eo ONE

Firm Narne

!l'&@

Date

fnleg M\ee - Ao d e

Name and Title (Printed)

Signature

16
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JUNE 2020 WIRE PAYMENTS

Payroll

Accounts Payable - Benafits

Flex Spending Accounts TASC

Payments to Inservco Insurance for Workers' Comp
Procurement Card

EBTEP

Neopost Postage

Wright Express Fleet - Gas Cards

007

$ 3,442,367.44
$ 7,390,520.55
$  20,734.83
35,685.41
23,995.60
1,754,852.38

1,901.52

$
5
s
$ 1,000.00
s
$

12,671,057.73




EAST STROUDSBURG AREA SCHOOL DISTRICT
TREASURER'S REPORT AS OF JUNE 30, 2020

ESSA TREASURY OPERATING ACCOUNT - ALL FUNDS

6/1/20 Balance § 4,191,312.50

Receipts 5 14,8386,587.89

Interest/Dividends $ 2,335.09

Disbursements s (15,080,514.73)

6/30/20 Balance s 3,999,720.75
PLGIT - GENERAL FUND

6/1/20 Balance $ 18,211,774.88

Receipts $ 172,366.29

Interest/Dividends S 3,220.54

Dishursements

6/30/20 Balance ) 18,387,361.71
PSDLAF - GENERAL FUND

6/1/20 Balance S 42,891,405.61

Receipts 5 105,434,385.38

Interest/Dividends S 11,257.52

Disbursements $ (109,263,995.15)

6/30/20 Balance s 39,073,054,35
ESSA WORKERS COMP SELF INS - GENERAL FUND

6/1/20 Balance 5 200,192,59

Receipts

Interest/Dividends § 78.98

Disbursements

6/30/20 Balance 5 200,271.57
ESSA PAYPAL - GENERAL FUND

6/1/20 Balance s 2,796.65

Receipts

Interest/Dividends 5 1.10

Disbursements

6/30/20 Balance $ 2,797.75
ESSA FERNWOOD ESCROW - GENERAL FUND

6/1/20 Balance 5 38,452.55

Receipts

Interest/Dividends S 15.17

Disbursements

6/30/20 Balance 5 38,467.72
ESSA - CAFETERIA FUND

6/1/20 Balance $ 242,223.91

Receipts ] 947.70

Interest/Dividends S 95.69

Disbursements S (319.81}

6/30/20 Balance S 242,947 .49
PLGIT - CAFETERIA FUND

6/1/20 Balance S 41,661.88

Receipts

Interest/Dividends S 7.33

Dishursements

6/30/20 Balance $ 41,669.21

&
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EAST STROUDSBURG AREA SCHOOL DISTRICT
TREASURER'S REPORT AS OF JUNE 30, 2020

PLGIT - CAPITAL RESERVE FUND

6/1/20 Balance ) 14,833,156.61

Raceipts

Interest/Dividends S 2,609,15

Disbursements

6/30/20 Balance S 14,835,765.76
ESSA - CONCESSION STAND

6/1/20 Balance S 27,836.98

Receipts

interest/Dividends S 10.98

Disbursaments

6/30/20 Balance S 27,847.96
ESSA - EXPENDABLE TRUST

6/1/20 Balance S 31,762,12

Receipts

Interest/Dividends S 12.53

Dishursements

6/30/20 Balance 5 31,774.65
ESSA - NON-EXPENDABLE TRUST

6/1/20 Balanca ) 18,702.15

Receipts

Interest/Dividends 5 7.38

Dishursements

6/30/20 Balance S 18,709.57
ESSA - SPECIAL ACTIVITY

6/1/20 Balance s 242,733.88

Receipts

Interest/Dividends 5 95.76

Disbursements

6/30/20 Balance $ 242,829.64
ESSA CD INVESTMENT - SPECIAL ACTIVITY

6/1/20 Balance 5 41,338.58

Receipts

Interest/Dividends S 78.93

Disbursements

6/30/20 Balance 5 41,417.51
ESSA - STUDENT ACTIVITY

6/1/20 Balance 5 74,582.75

Receipts

Interest/Dividends ) 29,42

Disbursements

6/30/20 Balance S 74,612.17

QO
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STATEMENT OF FNCOME STATEMENT OF INCOME
For the Parlod Endlng May 31, 2020 For tha Perlod Ending May 31, 2020
CAFETERIA FUND CAFETERIA FUND

Munls Account Number Current Perlod Year-to-Data
REVENUE FROIM LOCAL SCURCES:
INTEREST ON INVESTMENTS 50-6510-000-000-0C-000-000-000-0000- 128,22 2,632.98
REVENUE FROM OPERATICNS:
SALES, LUNCH - PAID 50-661.1-000-000-00-000-500-000-0000- 7.55 347,160,95
SALES, BREAKFAST - PAID $0-6512-000-000-00-000-000-000-0000- - 55,849.35
SUMMER SALES - B-FAST & LUNCH 50-6614-000-000-00-000-000-000-0000- - -
SALES, A LA CARTE LUNCH 50-6620-000-000-00-000-000-000-0000- - 340,189,45
SALES, SPECIAL FUNCTIONS 50-6650-000-000-00-000-000-000-0000- 168.75 30,469.75
MISC. PEPS| COMMISSION & REBATES 50-89220-000-000-30-000-000-000-0000- 571,32 36,226.34
TOTAL SALES 747.62 815,895,835
TOTAL LOCAL REVENUE B76.84 822,528.83
REVENUE FROM STATE SOURCES
STATE SUBSIDY - LUNCH 50-7600-000-510-00-000-000-000-0000- 9,259.88 86,235.58
STATE SUBSIDY - BREAKFAST 50-7600-000-512-00-000-00K)-000-0000- 6,614,20 38,927.40
STATE SUBSIDY -SOCIAL SECURITY 50-7810-000-725-00-000-000-000-0000- 7,156,82 56,784.44
STATE SUBSIDY -RETIREMENT 50-7820-000-726-00-000-000-000-0000- 32,495.34 249,584.03
TOTAL STATE REVENUE 55,526.24 £31,531,45
REVENUE FROM FEDERAL SCGURCES
FEDERAL SUBSIDY - LUNCH 50-8531-000-362-00-000-000-000-0000- 231,497.00 1,783,964.596
FEDERAL SUBSIDY - BREAKFAST 50-8531-000-365-00-000-000-000-0000- 145,512.40 771,327.30
FEDERAL DONATED COMMODITY 50-8533-000-000-00-200-000-000-0000- -
TOTAL FEDERAL REVENUE 377,009.40 2,555,292.26
TOTAL CAFETERIA REVENUE 5$433,412.48 $3,809,352.54
EXPENSES OF OPERATIONS
Salary, Managar 50-3100-111-000-G0-000-000-106-0000- 12,401.55 108,227.89
Salary, Suparyisors 50-3100-111-000-00-000-000-109-0000- 7,325.22 84,240.03
Salary, OT Supervisars 50-3100-11 3-000-00-000-000-209-0000- - 8,939.28
Salary, Secretary 50-3100-1521-000-00-000-600-502-0000- £,842.50 45,489.36
Salary, OT Secretary 50-3100-153-000-00-000-000-502-0000- - 300.26
Salary, Cafaterla Worker 50-3100-170-0C0-00-000-000-804-0000- 153,428,986 1,073,871.56
Salary, Workers 50~3100-171-000-00-000-000-804-0000- - -
Salary, Cafeteria Manlter 50-3100-171-000-00-000-000-306-0000- 4,758.00 21,965.53
Salary, Substitutas Worker 50-3100-172-000-00-000-000-804-0000- - 5,788.12
Salary, Sub Cafaterla Monitor 50-3100-172-000-00-000-000-806-0000- - 48,00
Salary, OT Worker $0-3100-173-000-00-000-000-804-0000- - 4,250.34
Salary, Summer Workers $0-3100-177-000-00-000-000-204-0000-~ - 28,271.75
Salary. Cafeteriz Custodian 50-3100-181-000-00-000-000-802-0000- 10,125,650 126,786.57
Salary, Substitutes Worker 50-3100-182-000-00-000-000-802-0000- - -
Salary, Substitutes Cafeterla Monitor 50-3100-182-000-00-000-000-806-0008- - -
Salary, OT Cafeteria Custodian 50-3100-183-000-00-000-000-802-0000- - 1,222.17
LIFE Insurance 50-31.00-213-000-00-000-000-000-0000- 378,87 6,528.43
LTD Insurance 50-3100-214-000-00-000-800-000-0000- 319.56 2,666.58
EYE Insurance $0-3100-215-000-00-000-000-000-0000- - -
FICA OASD| 50-3100-220-200-00-000-005-000-0000- 11,600,527 92,042,35
FICA HI 58-3100-221-000-00-000-000-000-0000- 2,713.11 21,526.49
RETIREMENT 50-3100-230-090-00-000-000-000-0000- 64,990.68 499,178.,00
VOYA Contributicn Plan 50-3100-232-009-00-000-000-000-0C00- {28.27) 2356.08
UNEMPLOYMENT 50-3100-250-000-00-000-000-003-0000- - 185.40
WORKERS COMPENSATION 50-32.00-260-000-00-000-000-000-0G00- 1,215.84 9,6603'?
MEDICAL INSURANCE 50-31.00-271-000-00-000-00C-000-0000- 26,845.56 414,807.59
BES Caf Grant Other Prof Svc 50-3100-330-740-10-211-000-000-9310- 700.00 700,00
ESE Caf Grant Other Prof Svc 50-3100-330-740-10-212-000-000-9310- 890.00 890.00
SME Caf Grant Other Prof Sve 50-3100-330-740-10~213-000-000-9310- 70000 700.00
OTHER EMPLOYEE BENEFTS -PENSION 50-3100-290-000-00-000-000-000-G000- - -
TRAINING-REGISTRATION FEES 50-31.00-360-000-00-000-000-000-0000- - 3,076.20
CONTRACT MAINTENANCE 50-31.00-411-000-00-000-00C-000-0000- 3,685.64 27,027.15
UTILITY SERVICES, ELECTRICITY 50-3100-422-000-00-000-000-000-0000- - “
MAINTENANCE/REPAIRS 50-3100-432-300-00-000-000-000-0000~ 924.50 26,025.25
VEHICLES-REPAIR/MAINTENANCE 50-2100-433-008-00-000-000-000-0000~ - 565,30
UPGRADE OF INFORMATION SYSTEM 50-3100-438-000-00-000-000-008-0000- - 84.11
POSTAGE 50-3100-531-000-00-000-000-000-0000- 8.65 888,75
PRINTING & BINPING 50-3100-550-000-00-000-000-000-0000- - -
CONF/TRAVEL/M|LEAGE 50-3100-580-000-00-000-000-000-0000- - 3,837,934
SUPPLIES, NON-FOOD 50-3100-610-000-0C~000-005-000-0000- 8778.41 115,101.15
ELECTRCITY 50-3100-5622-000-08-000-000-000-0003- 2,506.17 40,407.64
FUEL 50-3100-526-000-00-000-000-00C-0000- 31.42 5,024.93
Food Purchases 50-31.00-651-000-00-000-000-003-0000- 12,103.30 750,773.39
MILK PURCHASES 50-3100-632-000-00-000-000-000-0000- 25,518.04 236,618.45
COMMODITY VALUE 50-3100-633-000-00-000-000-000-0000- - -
BCOKS & PERIODICALS 50-3100-540-000-00-000-000-000-0000- B .
SUPPLIES, TECH $50-3100-550-000-00-000-000-000-0000- - 12,595.60
DEPRECIATION OF EQUIPMENT 50-3100-741-000-00-000-000-000-0000- 1,960.06 21,560.66
BES Caf Grant NewEq>$2,500 50-3100-752-740-10-211-000-000-9310- - -
ESE Caf Grant NewFEq>5$2,500 50-3100-752-740-10-212-000-000-9310- - -
IMH Caf Graint Nawfq>$2,500 50-3100-752-740-10-233-000-000-9310- - -
MSE Caf Grant NewEq>$2,500 50-3100-752-740-10-214-000-000-9310- 35,785.00 35,795.00
SME Caf Grant NewEq>52,500 50-3100-762-740-10-216-000-000-8310- - B
NEW EQUIPMENT REPL>2,500 50-3100-640-000-00-008-000-000-0000- - 3,800,050
DUES & FEES 50-3100-810-000-00-000-000-000-0000- 761.90 56,040,50
TOTAL FOCD SERVICE EXPENSES $393,780.89 $3,895,745.52
NET INCOME [LO53) $39,631.59 [$86,392,38)
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ESSAC) Bank sTrust
200 Palmer Streat « PO Box L
Stroudsburg, PA 18340-0140

RETURN SERVICE REQUESTED

EAST STROUDSBURG AREA SCHOOL
DISTRICT GENERAL FUND OPERATING
C/0 THOMAS J MCINTYRE

50 VINE 8T

EAST STROUDSBURG PA 18301-2150

Statement Ending 06/30/2020

Page 1 of 4

Summary of Accounts
Account Type Account Number Ending Balance
- Government Checking . : $3,999,720.75
Government Checking
Account Summary Interest Summary
Date Description Amount  Description Amount
05/30/2020 Beginning Balance $4,191,312.50  Annual Percentage Yield Earmned 0.00%
22 Credit(s) This Period $14,888,022.98 Interest Days 0
48 Dehit(s) This Period -$15,080,514.73  Interest Earned $0.00
06/30/2020 Ending Balance $3,999,720.75  Interest Paid This Period $2,335.09
Interest Paid Year-io-Date $33,724.34
Deposits
Date Description Amount
05/30/2020 _ INTEREST FROM ACCT # 0043324039 $0.26
05/30/2020  INTEREST FROM ACCT # 0043324040 $0.65
05/30/2020  INTEREST FROM ACCT # 0044923511 $63.10
05/30/2020 INTEREST FROM ACCT # 0045123684 h7.38
35/30/2020  TNTEREST FROM AGCT # 0046123665 3804
05/30/2020 INTEREST FROM ACCT # 0045123698 $11.89
06/02/2020 TRANSFER FROM (047706059 $49,637.96
06/05/2020 WIRE FROM PSDLAF $4,000,000.00
06/16/2020 TRANSFER FROM 0047706017 $537.77
06/18/2020  WIRE FROM PSDLAF $10,800,000.00
06/23/2020  TRANSFER FROM 0047706017 $2,325.59
06/30/2020  TRANSFER FROM 0047708059 $13,790.48
06/30/2020  INTEREST FROM ACCT # 0046123684 $7.15
06/30/2020  INTEREST FROM ACCT # 0044923511 $61.06
06/30/2020  INTEREST FROM ACCT # 0046123685 $8.65
06/30/2020 INTEREST FROM ACCT # 0046123698 £11.561
06/30/2020  INTEREST FROM ACCT # 0043324040 51.95
06/30/2020  INTEREST FROM ACCT # 0043923817 $1.26
06/30/2020  INTEREST FROM ACCGT # 0043923831 $2.50
06/30/2020  INTEREST FROM ACCT # 0043324039 $0.78

20 item(s) totaling $14,866,478.88

Member
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200 Palmer Street « PO Box L.
Stroudsburg, PA 18340-0140

RETURN SERVICE REQUESTED

EAST STROUDSBURG AREA SCHQOL
DISTRICT WORKERS COMP SELF INS
C/O THOMAS J MCINTYRE

50 VINE 8T

EAST STROUDSBURG PA 18301-2150

4, | Bank &Trust

Statement Ending 06/30/2020

Page 1 of 2

ustomer Service Contact

Summary of Accounts
Account Type Account Number Ending Balance
Govemment Checking $200,271.57
Government Checking .
Account Summary Interest Summary
Date Description Amount  Description Amount
05/30/2020 Beginning Balance $200,192.59  Annual Petcentage Yield Earned 0.00%
1 Credit(s) This Period $78.98  Interest Days 0
0 Debit(s) This Pariod $0.00  Interest Earned $0.00
06/30/2020 Ending Balance $200,271.57 Interest Paid This Period $78.08
Interest Pald Year-to-Date $661.17
Other Credits
Date Description Amount
06/30/2020  INTEREST PAID 5/30 THROUGH 6/30 $78.08

1 item(s) totaling $78.98

Daily Balances

Date Amount
06/30/2020 $200,271.57

Member
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¢4 'Bank & Trust
200 Palmer Street » PO Box L.

Stroudshurg, PA 183460-0740

RETURN SERVICE REQUESTED

EAST STROUDSBURG AREA SCHOOL
DISTRICT PAYPAL ACCOUNT

C/O THOMAS J MCINTYRE

50 VINE 8T

EAST STROUDSBURG PA 18301-2150

Statement Ending 06/30/2020

Page 1 of 2

| Summary of Accounts
Account Type

Account Number

Ending Balance

Government Checking _ $2,797.75

Government Checking

Account Summary Interest Summary

Date Description Amount  Description Amount

05/30/2020 Beginning Balance $2,796.65  Annual Percentage Yield Earned 0.00%
1 Credit(s) This Period $1.10  Interest Days 0
0 Dekit(s) This Period $0.00  interest Earned $0.00

06/30/2020 Ending Balance $2,797.75  Interest Paid This Period $1.10

Interest Paid Year-to-Date $20.16

Other Credits

Date Description Amount

06/30/2020  INTEREST PAID 5/30 THROUGH 6/30 $1.10

1 item(s) totaling $1.10

Daily Balances

Date Amoynt
06/30/2020 $2,797.75

Mormber

= FDIC

LENDER
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200 Palmer Street « PO Box L
Stroudsburg, PA 183460-0140

RETURN SERVICE REQUESTED

EAST STROUDSBURG AREA SCHOOL
DISTRICT ESCROW ACCT FERNWQOD
CiQ THOMAS J MCINTYRE

50 VINE ST

EAST STROUDSBURG PA 18301-2150

e, Bank & Trust

Statement Ending 06/30/2020

Page 1 of 2

ustomer Service Contact -

Summary of Accounts
Account Type Account Number Ending Balance
Government Checking - $38,467.72
Government Checking
Account Summary Interest Summary
Date Description Amount  Description Amount
05/30/2020 Beginning Balance $38,452,55  Annual Percentage Yield Earned 0.00%
1 Credit(s) This Period $15.17  Interest Days 0
0 Debit(s} This Period $0.00  Interest Farned $0.00
06/30/2020 Ending Balance $38,467.72  Interest Paid This Pefiod $15.17
Interest Paid Year-to-Date $126.75
Other Credits
Date Description Amount
08/30/2020  INTEREST PAID 5/30 THROUGH 6/30 $15.17

1 item{s) totaling $15.17

Daily Balances

Date Amount
06/30/2020 $38,467.72
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200 Palmer Street » PO Box L
Stroudsburg, PA 78340-0160

RETURN SERVICE REQUESTED

EAST STROUDSBURG AREA SCHOOL
DISTRICT CAFETERIA FUND

C/O THOMAS J MCINTYRE

50 VINE 8T

EAST STROUDSBURG PA 18301-2150

'Bank & Trust

Statement Ending 06/30/2020

Page 1 of 2

Summary of Accounts
Acoournt Type Account Number Ending Balance
Government Checking 7 $242,947.49
Government Checking
Account Summary Interest Summary
Date Description Amount  Description Amount
05/30/2020 Beginning Balance $242,223.01  Annual Percentage Yield Earned 0.00%
12 Credit(s) This Pericd $1,043.39  Interest Days 0
2 Debit(s) This Period -$319.81  Interest Eamed $0.00
06/30/2020 Ending Balance $242,947.49  |nterest Paid This Period $95.59
Interest Paid Year-to-Date $202.19
Electronic Credits
Date Description Amount
06/01/2020  GLOBAL PAY GLOBAL DEP CCD $158.45
06/01/2020  GLOBAL PAY GLOBAL DEF CCD $285.20
08/01/2020  GLOBAL PAY GLOBAL DEP CCD $22.50
06/04/2020 GLOBAL PAY GLOBAL DEP CCD $22.50
06/08/2020 GLOBAL PAY. GLOBAL DEP CCD $167.50
06/08/2020 GLOBAL PAY GLOBAL DEP CCD 16.50
06/11/2020  GLOBAL PAY GLOBAL DEP CCD $50.25
06/12/2020  GLOBAL PAY GLOBAL DEP CCD $18.50
06/29/2020  GLOBAL PAY GLOBAL DEP CCD $55.00
06/25/2020 _ GLOBAL PAY GLOBAL DEP CCD 98.80
06/30/2020  GLOBAL PAY GLOBAL DEP CCD $72.50
11 itemn(s) totaling $947.70
Other Credits
Date Description Amount
06/30/2020 INTEREST PAID 5/30 THROUGH 6/30 $95.69

1 item(s) totaling $95.69

Electronic Debits

Date Description Amount
06/02/2020  GLOBAL PAY GLOBAL STL CCD 5302.07
08/03/2020  HEARTLAND PAYMEN MSB Mnth F CCD $17.74

2 item(s) totaling $319.81

Mernhar
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200 Palmer Street « PO Box L
Stroudsburg, PA 18360-0160

RETURN SERVICE REQUESTED

EAST STROUDSBURG AREA SCHOOL
DISTRICT CONCESSION STAND FUND
C/O THOMAS J MCINTYRE

50 VINE ST

EAST STROUDSBURG PA 18301-2150

) Bank &Trust

Statement Ending 06/30/2020

Page 1 of 2

ustomer Service Contact
o essTizm00r

- Summary of Accounis
Account Type Account Number Ending Balance
Government Checking - $27,847.96
Government Checking
Account Summary Interest Summary
Date Description Amount  Description Amount
05/30/2020 Beginning Balance $27,836.98  Annual Percentage Yield Earned 0.00%
1 Credit(s) This Period $10.98  Interest Days 0
0 Debit(s) This Period $0.00 Interest Earned $0.00
06/30/2020 Ending Balance $27,847.96  Interest Paid This Period $10.08
Interast Pald Yearto-Date $91.76
Other Credits
Date Description Amount
06/30/2020  INTEREST PAID 5/30 THROUGH 6/30 $10.98

1 item(s) totaling $10.98

Daily Balances

Date Amount
06/30/2020 $27,847.96




260 Palmer Street « PO Box L
stroudsburg, PA 18360-C140

RETURN SERVICE REQUESTED

EAST STROUDSBURG AREA SCHOOL
DISTRICT EXPENDABLE SCHOLARSHIP
C/O THOMAS J MCINTYRE

50 VINE ST

EAST STROUDSBURG PA 18301-2150

")) | Bank &Trust

Statement Ending 06/30/2020

Page 1 of 2

- éssabank.com

| Summary of Accounts
Account Type

Account Number Ending Balance

Government Checking $31,774.65

Government Checking

Account Summary Interest Summary

Date Description Amount  Description Amount

05/30/2020 Beginning Balance $31,762.12  Annual Percentage Yield Eamed 0.00%
1 Credit(s) This Period $12.53  Interest Days 0
0 Debit(s) This Pericd $0.00  interest Earned $0.00

06/30/2020 Ending Balance $31,774.65  Interest Paid This Period $12.53

Interest Paid Year-to-Date $104.70

Other Credits

Date Description Amount

06/30/2020  INTEREST PAID 5/30 THROUGH 6/30 $12.53

1 item(s) totaling $12.53

Daily Balances

Date Amount
06/30/2020 $31,774.65

213




200 Palmer Street « PO Box L
Stroudsburg, PA 18340-0140

RETURN SERVICE REQUESTED

EAST STROUDSBURG AREA SCHOOL
DISTRICT NON-EXPENDABLE

C/O THOMAS J MCINTYRE

50 VINE 8T

EAST STROUDSBURG PA 18301-2150

— ,ﬁ Bank & Trust

Statement Ending 06/30/2020

Page 1 of 2

(o) _'er Serwce Contact
856713 som e

Oo.am : BOOpm

Summary of Accounts
Account Type e Account Nurnber Ending Balance
Government Checking $18,709.57
Government Checking
Account Summary Interest Summary
Date Description Amount  Description Amotnt
05/30/2020 Beginning Balance $18,702.19  Annual Percentage Yield Earned 0.00%
1 Credit(s) This Period $7.38  Interest Days 0
0 Debit{s) This Period $0.00 interest Earned $06.00
06/30/2020 Ending Balance $18,709,57  Interest Paid This Period $7.38
Interest Paid Year-to-Date $61.65
Other Credits
Date Description Amount
06/30/2020  INTEREST PAID 5/30 THROUGH 6/30 $7.38

1 item(s) totaling $7.38

Daily Balances

Date
06/30/2020

Amoynt
$18,709,57

Momber

FDIC

AL HOUSING
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200 Palmer Street « PO Box L.
Stroudshurg, PA 183460-0160

RETURN SERVICE REQUESTED

EAST STROUDSBURG AREA SCHOOL
DISTRICT SPECIAL ACTIVITY FUND
C/O THOMAS J MCINTYRE

50 VINE ST

EAST STROUDSBURG PA 18301-2150

%)) 'Bank &Trust

Statement Ending 06/30/2020

Page Tof 2

- essabank.co

| iBank@essabank,com

Summary of Accounts
Account Type

Account Number

Ending Balance

| Government Checking $242,820.64

Government Checking

Account Summary Interest Summary

Date Description Amount  Description Amount

05/30/2020 Beginning Balance $242,733.88  Annual Percentage Yield Earned C.00%
1 Credit(s) This Perfod $95.76  Interast Days 0
0 Debit(s} This Period $0.00  Interest Earned $0.00

06/30/2020 Ending Balance $242,829.64  Interest Paid This Period $95,76

Interest Pald Year-to-Date $800.12

Other Credits

Date Description Amount

06/30/2020  INTEREST PAID 5/30 THRQUGH 6/30 $95.76

1 item(s) totaling $95.76

Daily Balances

Date Amount
0B/30/2020 $242 820.64
@ Member
PEABER FDIC




ESSA® )sanks st

Savings

Date

09/28/2019
1273072019
03/16/2020
03/30/2020
04/16£2020
06/25/2020

Account Number

Statement Date

Transaction Description

Interest Deposit - INTERHST PAID 07/0] THROUGH 09/30
Interest Deposit - INTEREST PAID L0/01 THROUGH 12/31
Interest Depesit - INTEREST PAIY 01/01 THROUGH 03/15
Interest Depesit - INTBREST PAID 03/15 THROUGH 03/31
Interest Deposit

Interest Deposit - INTEREST PALD 04/01 THROUGH 06/30

EAST STROUDSBURG AREA SCHOOL DISTRI
CIO THOMAS J MCINTYRE

50 VINE ST

EAST STROUDSEURG PA 18301

07/07/2020

Awsount

179.04
179.82
146.33
9.0%
3.17
7576

Page

1

Ending Balance

Corporate Center: 200 Palmer Street PQ Box L Stroudsburg, PA 18360-0160 + 570-421-0531 + www.essabank.com

D2

41,002.88
41,182.76
41,329.53
41,338.58
41,341.75
41,417.51
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200 Palmer Street » PO Box L
Stroudsburg, PA 18360-0160

RETURN SERVICE REQUESTED

EAST STROUDSBURG AREA SCHOOL
DISTRICT STUDENT ACTIVITY FUND
CiO THOMAS J MCINTYRE

50 VINE ST

EAST STROUDSBURG PA 18301-2150

' Bank &Trust

Statement Ending 06/30/2020

Page 1 of 2

omer Service Contact ..
Lo 8B6713.8001

. Tank@sssaban com

Summary of Accounts
Account Type

Agcount Number Ending Balance

Government Checking $74,612.17

Government Checking

Account Summary Interest Summary

Date Description Amount  Description Amount

05/30/2020 Beginning Balance $74,582.75  Annual Percentage Yield Earned 0.00%
1 Credit(s) This Period $29.42  |Interest Days 0
0 Debit{s) This Period $0.00  Interest Earned $0.00

06/30/2020 Ending Balance $74,612.17 Interest Paid This Pericd $29.42

Interest Paid Year-to-Date $245.85

Other Credits

Date Description Amount

08/30/2020  INTEREST PAID 5/30 THROUGH 6/30 $20.42

1 item(s) totaling $29.42

Daily Balances

Date Amount
06/30/2020 $74,612.17

SPRY
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VI 24

o _ F INVOICE
n D'HUY Engineering, Inc. No. 51236
@/ Une IDast Broad Street, $ulte 310 Bethlehem, FA 18018 06/20/2020
= FPhone: 610.865,3000 Pax: 610.851.0181

East Stroudsburg Area School District
§0 Vine Street

East Stroudsburg, PA 18201

Mr. Tom Melntyre

High School North Roof Replacement
287010
For Servlees Renderad From Aprll 28, 202¢ To May 29, 2020

DEI| Fee = 7% of Construction Cost $7,008,635 = §490,604

01 ~High School North #Lehman LS, Roof nvestigation

Coniract Amount Proviously Bllled % Complete Invoice Amount
$12,900.00 $12,900,00 10000 $0.00

02 - Desig}, Bidding & Canstriction Phase Services, .-,

Contract Amount Previously Bllled % Complete Invoice Amount
$490,604.00 $264,262.86 56,31 $12,000.18

INVOICE TOTAL $12,000.18

& L%;l Page 1 of 1




e INVQICE
y D'HUY Engineering, Inc.. No. 51237
7/ Ono Boet Broad Street, Biilte 310 Bethiohetn, PA 18018 .
et Bron N 06/29/2020
Phone: 610.866.8000 . VFax: 610.861.01581
East Stroudsburg Area School District
50 VIne Sfreet
East Stroudshurg, PA 18304
Mr. Tom Melintyre
Resica E.S. & Middle Smithfield E.8. Water Filiration
287016
For Services Renderad From Aprll 26, 2020 To May 29, 2020
DE! Fee = $17,500 {7.5% of Estlmated Construstion Cost $200,000 + $2,500)
00 - Basic Services.
Contract Amount Previcusly Billed % Complete Involce Amount
$47,500.00 $13,709.54 100.00 $3,700.46
INVOICE TOTAL  $3,700.46
Prior Billing Information ™ . ; e TR
Invoice 030 61-90 Over 80 Balance
51085 4/24i2020 $1,950.01 $0.00 $0.00 $0.00 $4,960.01
Total Prior Billing $1,950.01 $0.00 $0.00 $0.00 $1,950.01
Page 1 of 1




e INVOICE
dEnynate DHUY Engmeermg Inc: S e stom
i E One ast Brond 8treet; Miite §10 Beth]chem, PA 18018 S 08/26/2020

Fhene: 610.865.3000 . ' Fux: 610.861,0181

East Stroudsburg Area School District

50 Vine Strest
East Stroudsburg, PA 18301
Mr. Tam Melhtyre

High School North Sanitary Liner Replacement
287017
For Servicas Rendared From April 25, 2020 To May 28, 2020

DEI Fee = 552,600 (7% of Estimated Construction Cost $750,000}

00 - Basic Services

Contract Amount{ Previously Bllled % Complete Invoice Amount
$i52,500,00 $11,798.22 38.05 $8,180.03

INVOICE TOTAL  $8180.03

oV

s LIV NEV PP PTRP PRV VRIS » & PR

Prior Biliing Information

Invoice 0-30 3 -60 81-20 Over 90 Balance
51086 4/24/2020 $3,685.02 $0.00 $0.00 $0,00 $3,685.02
Total Prior Billing $3,685.02 $0.00 $0,00 $0.00 $3,685,02

] L{A}, Page 1 of 1




.. : . ... INVOICE
B D’HUY Engineering, Inc, -7 © " o stz -
One Bast Bread Stoeot, SRlte 310 Buthlohoky, PAABOLE- .~ . - T 0B129/2020
Tthone; 610.865.3000 " Faxi610.861.0181
East Stroudsburg Area School District
50 Vine Street
East Stroudsburg, PA 18301
Mr. Tom Mcintyre
J.T. Lambert Intermediate School & Resica Elementary School Flooring
Replacement
287020
Fer Services Renderad From April 25, 2020 To May 29, 2020
DE| Fes = $68,770 (7% of Construction Cost $835,580)
:00 - Basic Ser{licé_s e
Contract Amount Previously Billed % Complote Involee Amount
$58,770.00 . $20,569.50 45,02 $5,887.40
INVOICE TOTAL  $5.887.40
-Prior Billing Information | A
Invoice 0-30 31 -60 61-00 Over 80 Balance
51098 412412020 $11,669.50 $0.00 $0.00 $0.00 $11,569.60
Total Prior Billing $11,569.50 $0.00 $0.00 $0.00 $11,569.50
69 L!CS Page 1 of 1




D'HUY Engineering, [ng,
Onn Bapt Broad Steoot, SGite 310  Bothlelen, PA 18018
Phone: 610.866.3000 © o Tax 6100610181

East Stroudsburg Area School District
50 Vine Street

East Stroudsburg, PA 18301

Mr. Tom Mcintyre

_INVOICE

Na, 61240
" 06/20/2020

High School 8outh Pool Grouting
287022
For Services Rendared From April 25, 2020 To May 29, 2020

DEI Foe = $8,626 (7.5% of Estimated Construstion Gost $75,000 - $4,000)

00 - Basle Services <. .-

Contract Amount Previgusly Billed % Complete Invoice Amount

$9,625.00 $0.00 43.38 $4,175.70

INVOICE TOTAL

QHL,

$4,175.70

Page 1 of 1




Law Offices Of

LYMAN&ASH

1612 Latimer Strewt  Philadalphia, PA 19108 Tel {2i5) 732-7040  Fax (215) 732-2496  www.lymanash.com

Stephen R.Betts
Business Manager

steve@Iymanash.com
June 5, 2020

~ East Stroudsburg Area School District
50 Vine Street
East Stroudsburg, PA 18301-0298

Ladies & Gentlemen:

Please find attached our invoice 3196 summary for legal services. A detailed bill is
available for confidentsil reivew by request by the Board of Directors or the Property/Facilities

Committeg,

It has come to our attention that several prior invoices were published on the internet as
“part of agenda items of the Board of Ditectors and the Property/Facilities Committee. Attorneys
invoices may contain information protected by the attorney-client or attorney work product

prmleges

Therefore, we have prepared an invoice summary that may be patt of the pubhc record.
The summary omits privileged information,

Regards,

]

¢ %,,,M,,, A

.......

Stephen R. Beits

KT




Law Offices Of
LYMAN&ASH

1612 Latimer Street  Philadelphia, PA 19103 Tel {215) 732-7040 Fax (215) 732-2496  www.lymanash.com

Client Invoice Summary

Date, Invoice #;
6/5/2020 3196

Biil To: - Case/Matter:
East Stroudsburg Area School District Special Construction Counsel

50 Vine Sireet
East Stroudsburg, PA 18301-0298
Legal Work Performed as Special Construction Counsel
Attorney Hours Rate Amount

Cletus P, Lyman, Esquire 16.98 $250 $4,245.00
from 4/7/2020 to 5/29/2020

Michael 8. Fefiner, Bsquire 15.7 $250 $3.925.00
from 4/7/2020 to 5/29/2020

Maura J. Lynch, Esquire 36.83 $250 $9,207.50
from 3/21/2020 to 4/30/2020

Total: $17,377.50

24
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Contractor’s Application for Payment

Owner: East Stroudsburg Area School District ~ Owner's Project No.:
Engineer: D'Huy Engineering, Inc. : Engineer's Project No.: 28715
Contractor: CRCS, Inc. ' : Contractor's Project No.: N/A
Project: High School South Surveillance Camera Installation
Contract: N/A
Application No.: 4 Application Date: 6/11/2020
Application Period: From 10/26/2019 to 6/11/2020
1. Original Contract Price S 303,182.32
2. Net change by Change Orders S =
3. Current Contract Price (Line 1 + Line 2) S 303,182.32
4. Total Work completed and materials stored to date
{Sum of Column G Lump Sum Total and Column J Unit Price Total) S 303,182.32
5. Retainage _
a. 0% X $  303,182.32 Work Completed S -
b. X 5 - Stored Materials S -
¢. Total Retainage (Line 5.a + Line 5.b) S c
6. Amount eligible to date (Line 4 - Line 5.c) S 303,182.32
7. Less previous payments (Line 6 from prior application) S 301,682.32
8. Amount due this application S 1,500.00
9. Balance to finish, including retainage (Line 3 - Line 4) S -

Contractor's Certification

The undersigned Contractor certifies, to the best of its knowledge, the following:

(1) All previous progress payments received from Owner on account of Work done under the Contract have been
applied on account to discharge Contractor's legitimate obligations incurred in connection with the Work covered
by prior Applications for Payment;

(2) Title to all Work, materials and equipment incorporated in said Work, or otherwise listed in or covered by this
Application for Payment, will pass to Owner at time of payment free and clear of all liens, security interests, and
encumbrances (except such as are covered by a bond acceptable to Owner indemnifying Owner against any such
liens, security interest, or encumbrances); and

(3) All the Work covered by this Application for Payment is in accordance with the Contract Documents and is not

defective. m

Contractor: CRCS InC//

-~
Signature: e Date: 6/11/2020
Recommended by Engir;\eef" Approved by Owner
By: Joshue Grice By:
Title: Senior Project Manager Title:
Date: 6/22/20 Date:
Approved by Funding Agency
By: : By:
Title: Title:
Date: Date:

EJCDC C-620 Contractor's Application for Payment
(c) 2018 National Society of Professional Engineers for EICDC. All rights reserved.
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COURT OF COMMON PLEAS OF MONROE COUNTY
FORTY-THIRD JUDICIAL DISTRICT
COMMONWEALTH OF PENNSYLVANIA

DALIOT HOLDINGS, LLP, BY AND

THROUGH ITS GENERAL PARTNER

IRIDIUM INDUSTRIES, INC,
APPELLANT,

v, o NO, 8533 CV 2019
MONROE COUNTY BOARD OF

ASSESSMENT AND REVISION
APPELLEE,

TAX APPEAL STIPULATION

Property Location: 147 Forge Road, East Stroudsburg Township, PA

Parcel ID NO: 05-1.1.6.30-1
Stipulation: It is agreed that the assessment for the above-referenced property shall be as
follows:

Year 2020

Land 442,500

Building 2,157,500

Total Assessed Value 2,600,000

And that the above captioned appeal be marked settled and discontinued.

For the Board: Consented to:

ey A. Durney, Esq.
Counsel for the Board

Jason Ulrich, Esq.
Counsel for the Appellant

Christopher 8. Brown, Esq.
Counsel for the East Stroudsburg
Area School District
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COURT OF COMMON PLEAS OF MONROE COUNTY * -
FORTY-THIRD JUDICIAL DISTRICT -
COMMONWEALTH OF PENNSYLVANIA

DALIOT HOLDINGS, LLP, BY AND

THROUGH ITS GENERAL PARTNER

IRIDIUM INDUSTRIES, INC,
APPELLANT,

v, E NO. 8534 CV 2019
MONROE COUNTY BOARD OF :
ASSESSMENT AND REVISION
APPELLEE,
TAX APPEAL STIPULATION

Property Location:  Forge Road/50 FT R/O/W, East Stroudsburg Township, PA

Parcel ID NO: 05.92821
Stipulation: It is agreed that the assessment for the above-referenced property shall be as
follows:
: Year 2020
Land 55,880
Building 0
Total Assessed Value 55,880

And that the above captioned appeal be marked settled and discontinued.

For the Board: Consented to;

e A, Durney, Esq.
unse] for the Board

Jason Ulrich, Esq.
Counsel for the Appeliant

Christopher S. Brown, Esq.
Counsel for the East Stroudsburg
Area School District
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COURT OF COMMON PLEAS OF MONROE COUNTY '~
FORTY-THIRD JUDICIAL DISTRICT -~~~
COMMONWEALTH OF PENNSYLVANIA

S&K HOSPITALITY, LLC,
APPELLANT,

V. NO. 7846 CV 2019

MONROE COUNTY BOARD CF
ASSESSMENT AND REVISION
APPELLEE,

TAX APPEAL STIPULATION

Property Location: 838 Seven Bridge Road, Smithfield Township, PA

Parcel 1D NO: 16.8.2.21-4
Stipulation: It is agreed that the assessment for the above-referenced property shall be as

follows:

Year 2020

Land 1,436,000
Building 1,454,000
Total Assessed Value 2,890,000

And that the above captioned appeal be marked settled and discontinued.

For the Board: Consented to:

Michael T. Hollister, Esq.

fﬁ;e‘? A. Durney, Esq.
ounsel for the Board Counse] for the Appellant

Christopher S. Brown, Fsq.
Counsel for the East Stroudsburg
Area School District :
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COURT OF COMMON PLEAS OF MONROE COUNTY
FORTY-THIRD JUDICIAL DISTRICT
COMMONWEALTH OF PENNSYLVANIA

SC PALACEPALLC,
APPELLANT,

V. : NO. 9446 CV 2019

MONROE COUNTY BOARD OF
ASSESSMENT AND REVISION
APPELLEE,

TAX APPEAL STIPULATION

Property Location: SR 209, Middle Smithfield Township, PA

Parcel 1D NO: 09.113775

Stipulation: It is agreed that the assessment for the above-referenced property shall be as
follows:

Year 2020
Land 130,000
Building 0
Total Assessed Value 130,000

The stipulated assessment is for 2020 only. Taxpayer retains the right to appeal the assessment
for future tax years in accordance with applicable law. The stipulated assessment shall remain

until changed or modified in accordance with the laws of the Commonwealth of Pennsylvania.

And that the above captioned appeal be marked setiled and discontinued.

For the Board: Consented to:

Paul Tannenbaum, Esq.
Counsel for the Appellant

rey A, Durney, Esg.
ounsel for the Board

Christopher S. Brown, Esq.
Counsel for the East
Stroudsburg Area School District
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COURT OF COMMON PLEAS OF MONROE COUNTY
FORTY-THIRD JUDICIAL DISTRICT
COMMONWEALTH OF PENNSYLVANIA

SCPALACEPALLC,
APPELLANT,

v, : NO. 9447 CV 2019
MONROE COUNTY BOARD OF ,
ASSESSMENT AND REVISION
APPELLEE,

TAX APPEAL STIPULATION

Property Location: 304 Champagne Lane, Middle Smithfield Township, PA
Parcel ID NO: 09.7.3.1
Stipulation: It is agreed that the assessment for the above-referenced property shall be as

follows;

Year 2020
Land 850,000
Building 1,380,320
Total Assessed Value 2,230,320

The stipulated assessment is for 2020 only. Taxpayer retains the right to appeal the assessment
for future tax years in accordance with applicable law. The stipulated assessment shall remain

unti] changed or madified in accordance with the laws of the Commonwealth of Pennsylvania.

And that the above captioned appeal be marked settled and discontinued.

For the Board: Consented to;

Paul Tannenbaumn, Esq.

é)/ A. Durney, Esq.
ounsel for the Board Counsel for the Appellant

Christopher 8. Brown, Esq.
Counsel for the East
Stroudsburg Area School District
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COURT OF COMMON PLEAS OF MONROE COUNTY
FORTY-THIRD JUDICIAL DISTRICT
COMMONWEALTH OF PENNSYLVANIA

SCPALACEPALLC,
APPELLANT,

V. : NO. 9448 CV 2019

MONROE COUNTY BOARD OF
ASSESSMENT AND REVISION
APPELLEE,

TAX APPEAL STIPULATION

Property Location:  Spring Drive, Middle Smithfield Township, PA

Parcel 1D NO: 09.7A.1.2 '

Stipulation: It is agreed that the assessment for the above-referenced property shall be as
follows:

Year 2020

Land 210,240
Building 30,760
Total Assessed Value 241,000

The stipulated assessment is for 2020 only. Taxpayer retains the right to appeal the assessment
for future tax years in accordance with applicable law. The stipulated assessment shall remain

until changed or modified in accordance with the laws of the Commonwealth of Pennsylvania.

And that the above captioned appeal be marked settled and discontinued.

For the Board: Consented to:

Paui Tannenbaum, Esq.

efffey A. Durney, Fsq.
Counsel for the Appellant

Counsel for the Board

Christopher S. Brown, Esq.
Counsel for the East
Stroudsburg Area School District
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COURT OF COMMON PLEAS OF MONROE COUNTY
FORTY-THIRD JUDICIAL DISTRICT '
COMMONWEALTH OF PENNSYLVANIA

GPH EAST STROUDSBURG, LP,

APPELLANT,
V. : NO. 9029 CV 2019
MONROF, COUNTY BOARD OF :
ASSESSMENT AND REVISION
APPELLEE,
TAX APPEAL STIPULATION
Property Location: 221 East Brown Street, East Stroudsburg Township, PA
Parcel ID NO: 05-1.3.3.9-1
Stipulation: It is agreed that the assessment for the above-referenced property shall be as
follows:
Year 2020
Land 485,000
Building 6,765,000
Total Assessed Value 7,250,000

And that the above captioned appeal be marked settled and discontinued.

For the Board: Consented to:

" Joffiéy A. Dumey, Esq.
ounsel for the Board

David A. Schneider, Jr., Esq.
Counsel for the Appellant

Christopher S. Brown, Esqg.
Counsel for the East Stroudsburg
Area School District
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COURT OF COMMON PLEAS OF MONROE COUNTY - . .
FORTY-THIRD JUDICIAL DISTRICT - -. - . -
COMMONWEALTH OF PENNSYLVANIA

EAST STROUDSBURG AREA
SCHOOL DISTRICT,

Petitioner : No.

¥§.

MOTEL PINES, INC., MONROE COUNTY
BOARD OF ASSESSMENT REVISION,
MONROE COUNTY, and SMITHFIELD
TOWNSHIP

Respondents

MOTEL PINES, INC,,
Appellant,

No.

V.

MONROE COUNTY BOARD OF
ASSESSMENT REVISION,
Appellee,

V.

EAST STROUDSBURG AREA
SCHOOL DISTRICT,
Intervenor

SETTLEMENT STIPULATION

8344 CV 2015

9630 CV 2019

AND NOW come the parties, by and through their respective counsel, and stipulate and

agree that the above-captioned tax assessment appeals shall be resolved upon the following terms

and conditions, and respectfully request your Honorable Court to approve the same:

L. These are tax assessment appeals concerning the property known by Tax Parcel

Nos. 09/113436, located in Middle Smithfield Township, Monroe County, Pennsylvania

(hereinafter “the Property™).
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2. Motel Pines, Inc, is the owner of the Properties. .

3. The East Stroudsburg Area School District Aitnitiatedv 'iheI .‘app-ea! ca;pt-ioﬁed tro 3344 '
CV 2015, which matter remained pending through the time that Motel Pines, Inc. filed the matter
captioned to 9630 CV 2019. The cases together concern the real property assessment of the
Property for tax years 2016 through 2020,

4. Middle Smithfield Township was properiy served with notice of the school
district’s initial Petition and Motel Pines, Inc.’s 2019 petition, but declined to enter an
appearance or otherwise participate in these matters,

5. Based upon the risks and costs of litigation, the parties have decided it is in their
best interests to settle this matter on the terms and conditions set forth in this Settlement
Stipulation.

6. The total assessed value of the Property for each tax year here-at-issue shall be as
follows, apportioned between land and improvements at the determination of the Monroe County

Assessment Office:

2016 Tax Year: $ 297,080

2017 Tax Year: $ 304,600

2018 Tax Year: $ 282,520

2019 Tax Year: $ 234,510

2020 Tax Year: $ 1,325,000

7. The total assessment of the properties shall remain at the 2020 Tax Year figure of

$1,325,000 for each subsequent tax year after 2020, unless changed by lawful means.
g Based upon the increased assessments established by this Seitlement Stipulation,
the parties agree that additional amounts are owing to the taxing authorities for tax years 2016-

2019 as follows:
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East Stroudsburg Area School District

Old New ' w oo | Amounts
Tax Year Assessment | Assessment Increase Millage Rate Owing
2016 $98,670 $297,080 $198.410 177.86 $35,289.20
2017 $98,670 $304,600 $205,930 177.86 $36,626.71
2018 $98,670 $282,520 $183,850 177.86 $32,699.56
2019 $98,670 $234,510 $135,840 176.81 $24,017.87
TOTAL $128,633.34
Monroe County
Olid New . Amounts
Tax Year Assessment | Assessment Increase Millage Reto Owing
2016 $98,670 $297,080 $198,410 21.25 $4,216.21
2047 $98,670 $304,600 $205,930 21.25 $4,376.01
2018 $98,670 $282,520 $183,850 21.25 $3,906.81
2019 $98,670 $234,510 $135,840 21.23 $2,886.60
TOTAL $15,385.63
Smithfield Township
Old New . Amounts
Tax Yoar Assessment | Assessment Increase Millage Rate Owing
2016 $98,670 $297,080 $198.410 4.0 $793.64
2017 $98,670 $304,600 $205,930 4.0 $823.72
2018 $98,670 $282,520 $183,850 4.0 £735.40
2019 $98,670 $234,510 $135,840 4.0 $543.36
TOTAL $2,896.12
Library
Old New . Amounts
Tax Year Assessment | Assessmont Increase Millage Rate Owing
2016 $98,670 $297,080 $198,410 1.] $218.25
2017 $98,670 $304,600 $205,930 {.1 $226.52
2018 $98,670 $282,520 $183,850 1.1 $202.23
2019 $98,670 $234,510 $135,840 1.1 $149.42
TOTAL $796.42
9. To make payment of the amounts set forth in Paragraph 8, within 30 days from

the date that the Order approving this Stipulation is approved, Motel! Pines, Inc. shall pay:
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Monroe County: . - $5,128.55
East Stroudsburg Area School District: $42,877.78
Smithfield Township: $965.38
Library: $265.48

One year from the date that the Order approving this Stipulation is approved, Motel
Pines, Inc. shall pay:

Monroe County: $5,128.54
East Stroudsburg Area School District: $42,877.78
Smithfield Township: $965.37
Library: $265.47

Two years from the date that the Order approving this Stipulation is approved, Motel
Pines, Inc. shall pay:

Monroe County: $5,128.54
East Stroudsburg Area School District: $42,877.78
Smithfield Township: $965.37
Library: $265.47

10.  Inthe event that any of the payments set forth in Paragraph 9, above, are not
timely made, then the Properties shall be listed for the next occurring Monroe County Upset Tax
Sale for which adequate notice can be provided to Motel Pines, Inc. pursuant to the Real Estate
Tax Sale Law, 72 P.S. 5860.101 et. seq., with further proceedings thereafter conducted pursuant
to the Real Estate Tax Sale Law.

11.  The undersigned counsel executing this Stipulation on behalf of the parties
warrant and represent that each is duly authorized to execute this Stipulation on behalf of such
party.

12.  This Settlement Stipulation and corresponding Court Order shall be binding on
the undersigned and the undersigned’s clients; and any and all successors in interest.

13, All parties hereto shall bear their own costs and expenses.
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14, This Settlement. Stipulation incorporates the entire understanding of the

agreement between the parties.

15, This Settlement Stipulation may be signed in counterparts.

WHEREFORE, the Parties, through their undersigned counsel, respectfully request this

Honorable Court enter an Order approving this Settlement Stipulation,

By:

Christopher S. Brown

I1 North Eighth St.

Stroudsburg, PA 18360

(570) 421-5653

Attorney for East Stroudsburg Area
School District

By:

Jeffrey A. Durney

Royle & Durney

2037 Rte. 61, Merchants Plaza
P.O. Box 536

Tannersville, PA 18372

(570) 620-0320

Afttorney for Monroe County
Board of Assessment Revision

A1

By:
William B. Cramer

Cramer, Swetz, McManus & Jordan, P.C.
711 Sarah Street

Stroudsburg, PA 18360

(570) 421-5568

Attorney for Motel Pines, Inc.




COURT OF COMMON PLEAS OF MONROE COUNTY
FORTY-THIRD JUDICIAL DISTRICT
COMMONWEALTH OF PENNSYLVANIA

EAST STROUDSBURG AREA
SCHOOL DISTRICT, :
Petitioner , : No.  B344 CV 2015

LED

MOTEL PINES, INC., MONROE COUNTY
BOARD OF ASSESSMENT REVISION,
MONROE COUNTY, and SMITHFIELD
TOWNSHIP

Respondents

MOTEL PINES, INC.,
Appellant, '
No. 9630 CV 2019

v,

MONROE COUNTY BOARD OF
ASSESSMENT REVISION,
Appellee,

V.
EAST STROUDSBURG AREA

SCHOOL DISTRICT,
Intervenor

AND NOW, this day of , 2020, in consideration of the

Settlement Stipulation filed by the parties to this matter and attached hereto, the Settlement
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Stipulation is hereby approved and entered:-as an Order of the. Court, and the matter is settled,

ended and discontinued with prejudice.

BY THE COURT:

ARTHUR L. ZULICK, J.

ce:  Christopher S, Brown, Esq.
William B. Cramer., Esq.
Jeffrey A. Durney, Esq.




. . A d: May 18, 2020
East Stroudsburg Area School District PpToyec July 20,2020

2020-2021 School Calendar

July January (18)
S M TIWI| T F S |3: Independence Day Holiday™ S M T WS ST F S |1: New Year's Holiday™
1 2 4 | (District closed) :
— 18: Martin Luther King Jr. D
5161 71819110/11 2 1" ot dosedy
12113114115 [16 (17|18 5 3(4|5|6| 7|8 9 |19 K-12 Teacher In-Service
19120121122123124125| 10[11]12|13|14|15[16] -
26127 2812913031 T — mlg 20| 21 | 22 | 23
241251261271 28]29] 30
31
August (1) February (19)
S M Tl AW F F S |17-18: School bus driver S M il WI| T F S |15: Presidents' Day Holiday
____ orientation 1 2 3 4 5 6 Bit
1 [24: K-12 teacher in-service
(First teacher day) 7 8 1911011 ]12]13
2|1 3[4]|5]|6]| 7|8 |2527: K12 starf 14 16171181920
Development 21122123124 (25]26|27
a {Act 80 days) 28 | [
9 |10 11|12 | 13| 14 | 15 |28: New Teacher Induction
Last Day of
_Summer Recess
16| 17118 |119.|:20°| 21 | 22 31: First student day
23 251262728 29
30
September (20) March (22)
(= M TSN T B S |4: Labor Day Holiday S M T WA ST F S |8: K-12 Parent/teacher
(Gffices closed) Conferences {Act 80 day) _
1 2 3 5 |7: Labor Day Holiday 1 2 3 4 5 6 |8: School bus driver in-service
(District closed) . (Tg(\_Ea_tiyt_E)
(6 MM 8 | o [10]11[12 7 [ 8]0 [10]11]12]13|
1314 ]15[16]17 18| 19 ) ) 14| 15| 16| 17| 18| 19| 20
20[21[22[23[24]25]26]| ) 21|22 23| 24125 26| 271
271282930 . 2872973031
October (20S/21E) April (19)
S M & | SWaE T E S |12: Columbus Day Holiday S M T|IW| T E S |1: Spring Recess
(Offices Closed) _(Offices Closed)
1 2 3 |13: 5-12 Parent/teacher 3 |2: Good Friday

(District closed)
: Spring Recess

cariferences

w

{Act 80:No students 9-1.2) 4 E 6718|910
(Offices Closed)

1111211314 |15|16] 17

1811912021 |22|23]|24

November (15E/16S) May (20)

S M T|WI T F S |23: K-8 Parent/teacher S M T|W| T F S |31: Memorial Day Holiday
conferences (District closed)
{Act SO:;:I\fl@s‘suiieﬂks_\K-m 1 e

4 5 6 7 [|24: 9-12 Staff development

! 2 3 K-8 Parent/teacher 2 3 4 5 6 7 8
conferences (In-service) 9 |10]11]12]13]14] 15 )

8 9 10| 11|12 |13 | 14 |24: School bus driver 16|17 181192021122

in-service

(No Students)

15116 1718|1920 [ 21 |25: K-12 Teacher In-Service 23124[25[26)27|28]| 29
30 Ei

221232425 28 |26: Thanksgiving Holiday
| (District closed)
29 0 27: "Friday After Thanksgiving

Holiday= (District closed)
30: "Monday After

Thanksgiving Holiday*

(District closed) :

December (17) June (4)
S M i W T F S |24: "Last Regular Workday S M T W T F S |3: Last Student Day
Before Christmas" Holiday __Last Teacher Day
(District closed) 1 2 4 5 (Early Dismissal)
2| 3| 4| 5 |25: Christmas Holiday* -

k (District closed) S 6 1 71815 L10L11412

6 7 8 9 | 10| 11 | 12 |28-30: Winter Recess 13114115/16|17/18]19

' (Offices closed) 20| 212223242528

1311411516 | 17 | 18 | 19 |31: New Year's Eve Holiday* 2712812930

(District closed)

20 | 21| 22| 23 [PESEE 26
¥l 23 29 30 31 N

* - These holidays in accordance with 5 U,S.C. 6103, All holidays designated in accordance with 24 PS 15-1502.
4 - These days may become regular school days by official Board action during any month preceding their occurrence.

# . These days may be rescheduled at the discretion of the administration.

27 (



Memorandum of Understanding Between

PENNSYLVANIA STATE. POLICE - STROUDSBURG
And
EAST STROUDSBURG AREA SCHOOL DISTRICT
July 1, 2020 — June 30, 2022

1. Imtroduction
A, Parties

The following Law Enforcement Authority or Authorities agree to follow the policies and
procedures contained in this Memorandum of Understanding (hereinafter — Memorandum):

PENNSYLVANIA STATE POLICE -- STROUDSBURG

The following School Entity or Entities agree to follow the policies and procedures contained
in this Memorandum:

EAST STROUDSBURG AREA SCHOOL DISTRICT

B. This Memorandum establishes procedures to be followed when certain incidents —
described in Sectton [I below — oceur on school property, at any school-sponsored activity,
or on a conveyance as described in the Safe Schools Act (such as a school bus) providing
transportation to or from a school or school sponsored activity. This Memorandum does not
cover incidents that are outside of those school settings and create no substantial disruption
to the learning environment.

C. The parties seek to foster a relationship of cooperation and mutual support and to maintain
a safe school environment.

D. Legal Authority

1. The parties make this agreement as required by Article XIII-A of the Public School
Code of 1949, populatly known as the — Safe Schools Act, as amended, 24 P.S. §§ 13-
1301-A - 131313-A.

2. Inso recognizing this legal authority, the parties acknowledge their respective duties

pursuant to the Safe Schools Act and hereby agree to support and cooperate with one
another in cartying out their joint and several responsibilities thereunder,
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3. Information from Student Records

a. The Law Enforcement Authority shall be govelned by the following reporting and
information exchange guidelines:

i, Criminal History Record Information Act, 18 Pa C.S, § 9101 et seq.

ii. The prohibition against disclosures, specified in section IV (C)(5) of this
Memorandum.

b. When sharing information and evidence necessary for the Law Enforcement
Authority to complete its investigation, the School Entity shall:

i. Comply with the Family Educational Rights and Privacy Act (hereinafter -
TERPA), 20 1.8.C. § 1232g, and its implementing regulations at 34 C.F.R. §
99,1 et seq., and 22 Pa. Code §§ 12.31-12.33, including any amendments

thereto.

ii. Comply with the requirements of the Safe Schools Act, 24 P.S, §§ 13-1303-A
and 13-1313-A, and any amendmenits thereto.

iii. Complete reports as required by section 13-303-A of the Safe Schools Act, 24
P.S. § 13-1303-A, and any amendments thereto.

¢. The School Entity may disclose personally identifiable information from an
educational record of a student to the Law Enforcement Authority if a health or
safety emergency exists and knowledge of that information is necessary to protect
the health or safety of the student or other individuals. In determining whether a
health or safety emergency exists, the School Entity may take into account the
totality of the circumstances pertaining to a threat to the health or safety of a student
or other individuals. If the School Entity determines that there is an articulable and
significant threat to the health or safety of a student or other individuals, it may
disclose information from education records to the Law Enforcement Authority, if
knowledge of that information is necessary for the Law Enforcement Authority to
protect the health or safety of the student or other individuals. The School Entity
must record the articulable and significant threat to the health or safety of a student
or other individuals so that it can demonstrate to parents, students and the Family
Policy Compliance Officel — what circumstance led it to determine that a health or
safety emergency existed and why the disclosure was justified.
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E. Priorities of the Law Enforcement Authority .

1.

Help the School Entity prevent delinquent acts through preventive measures, includin g
referrals to support services, diversionary programs, restorative practices, school-wide
positive behavior supports, education and deterrence.

Investigate as appropriate all incidents reported to have occurred on school property, at
any school sponsored activity, or on a conveyance as described in the Safe Schools Act
(including a school bus) providing transportation to or from a school or school
sponsored activity. The investigation of all reported incidents shall be conducted in the
manner that the Law Enforcement Authority, in its sole discretion, deems appropriate;
but any investigation shall be conducted so as to involve as little disruption to the
school environment as is practicable.

Identify those responsible for the commission of the reported incident and, where
appropriate, apprehend and prosecute those individuals. Identification and
apprehension procedures shall involve as little disruption to the school environment as
is practicable,

Establish and maintain a cooperative relationship with the School Entity in the
reporting and resolution of all incidents described in Section IT of this document.

F. Priorities of the School Entity

1.

Help law enforcement prevent delinquent acts through preventive measures, including
referrals to support services, diversionary programs, restorative practices, school-wide
positive behavior supports, education and deterrence,

Create a safe learning environment,

Establish and maintain a cooperative relationship with the Law Enforcement Authority
in the reporting and resolution of all incidents described in Section Il of this document.

Provide the Law Enforcement Authority with all relevant information and required
assistance in the event of a reported incident.

The School Entity shall give the Law Enforcement Authority a copy of the School
Entity’s behavior support services procedures and invite Law Enforcement Authority
representatives to behavior support trainings.

1 Questions related to FERPA should be directed to the Family Policy Compliance Office
within the U.S. Department of Education.

3
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Notification of Incidents to Law Enforcement -

The School Entity is required to notify law enforcement in specific situations listed in
subsection A of this section, and has discretion over whether to notify law enforcement
about incidents listed in subsection B of this section. Law enforcement’s decision to
investigate and file charges may be made in consultation with school administrators.

A. Mandatory Notification

1. The School Entity shall immediately notify the Law Enforcement Authority having
Jurisdiction where the offense occurred by the most expeditious means practicable of
any of the following incidents occurring on school property, at any school sponsored
activity, or on a conveyance as described in the Safe Schools Act (including a school
bus) providing transportation to or from a school or school sponsored aclivity:

a. The following offenses under 18 Pa.C.S. (relating to ctimes and offenses):

i. Section 908 (relating to prohibited offensive weapons).

a)

b)

The term offensive weapon is defined by section 908 of the Crimes Code as any
bomb, grenade, machine gun, sawed-off shotgun with a barrel less than 18
inches, firearm specially made or specially adapted for concealment or silent
discharge, any blackjack, sandbag, metal knuckles, dagger, knife, razor or
cutting instrument, the blade of which is exposed in an automatic way by
switch, push-button, spring mechanism, or otherwise, any stun gun, stun baton,
taser or other electronic or electric weapon or other implement for the infliction
of serious bodily injury which serves no common lawful purpose. See 18
Pa.C.8. § 908 (c) (relating to definitions).

Consistent with section 908(b) of the Crimes Code (relating to exceptions), this
reporting requirement does not apply to one who possessed or dealt with an
offensive weapon solely as a curio or in a dramatic performance, or to one who
possessed an offensive weapon briefly in consequence of having found it taken
it from an aggressor, or under circurmstances similarly negating any intent or
likelihood that the weapon would be used unlawfully.

ii. Section 912 (relating to possession of weapon on school property).

a)

The term weapon is defined by section 912 of the Crimes Code to include but is
not limited to, a knife, cutting instrument, cutting tool, nunchuck stick, firearm,
shotgun, rifle and any other tool, instrument or implement capable of inflicting
serious bodily injury.
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iii.

v,

Vi,

Vil.

viii.

ix.

xi.

xii.

xlil.

Xiv.

XV,

xvi.

XVil.

xviii.

Xix,

XX,

b) Consistent with section 912(c) of the Crimes Code (relating to defense), this
reporting requirement does not apply to a weapon that is: (a) possessed and used
in conjunction with a lawful supervised school act1v1ty or course; or (b) is -
possessed for other lawful purpose.

Chapter 25 (relating to criminal homicide).

Section 2702 (relating to aggravated assault).

Section 2709.1 (relating to stalking).

Section 2901 (relating to kidnapping).

Section 2902 (relating to unlawful restraint).

Section 3121 {relating to rape).

Section 3122.1 (relating to statutory sexual assault).

Section 3123 (relating to involuntary deviate sexual intercourse).

Section 3124.1 (relating to sexual assault).

Section 3124.2 (relating to institutional sexual assault).

Section 3125 (relating to aggravated indecent assault).

Section 3126 (relating to indecent assault).

Section 3301 (relating to arson and related offenses).

Section 3307 (relating to institutional vandalism), when the penalty is a felony of
the third degree.

Section 3502 (relating to burglary).
Section 3503(a) and (b)(1)(v){relating to criminal trespass).
Section 5501 (relating to riot).

Section 6110.1 (relating to possession of firearm by minor).
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The possession, use or sale of a controlled substance, designer drug or drug _
paraphernalia as defined in The Controlled Substance, Drug, Device and Cosmetic Act,
as amended, 35 P.8. §§ 780-101 — 780-144, popularly known as the Drug Act, For
purposes of the Memorandum, the terms controlled substance, designer drug and drug
paraphernalia shall be defined as they are in Section 102 of the Drug Act. See 35P.S. §
780-102 (relating to definitions).

Attempt, solicitation or conspiracy to commit any of the offenses listed in paragraphs 1
and 2 of this subsection.

An offense for which registration is required under 42 Pa.C.S. § 9795.1 (relating to
registration).

In responding to student who commit an incident listed under section 1303-A(b)(4.1) of
the Safe Schools Act (24 P.S. § 13-1303-A(b)(4.1)), a school entity may consider the
propriety of utilizing available school-based program, such as school-wide positive
behavior supports, to address the student’s behavior. Nothing in this provision shall be
read to limit law enforcement’s discretion,

B. Discretionary Notification

1.

The School Entity may notify the Law Enforcement Authority having jurisdiction
where the incident occurred of any of the following incidents occurring on school
property, at any school sponsored activity, or on a conveyance as described in the Safe
Schools Act (including a school bus) providing transportation to or from a school or

school sponsored activity:
a. The following offenses under 18 Pa.C.S. (relating to crimes and offenges):
i. Section 2701 (relating to simple assault)
ii. Section 2705 (relating to recklessly endangering another person).
iii. Section 2706 (relating to terroristic threats).
iv. Section 2709 (relating to harassment).
v. Section 3127 (relating {o indecent exposure)

vi. Section 3307 (relating to institutional vandalism), when the penalty is a
misdemeanor of the second degree. :
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vii. Section 3503(b)(1)(1), (ii), (iii), and (iv), (b.1) and (b.2) (relating to criminal
trespass), - -

viii. Chapter 39 (relating to theft and related offenses).

ix. Section 5502 (relating to failure of disorderly persons to disperse upon official
order).

X. Section 5503 (relating to disorderly conduct).
xi, Section 6305 (relating to sale of tobacco)..
xii. Section 6306.1 (relating to use of tobacco in schools prohibited).

xiil. Section 6308 (relating to purchase, consumption, possession, or transportation
of liquor or malt or brewed beverages by a person under 21 years of age),

b.  Attempt, solicitation or conspiracy to commit any of the offenses listed in subsection (a).

2. In exercising its discretion to determine whether to notify law enforcement of such
incidents, the School Entity may consider the following factors: the seriousness of the
situation, the school’s ability to defuse or resolve the situation, the child’s intent, the
child’s age, whether the student has a disability and, if so, the type of disability and its
impact on the stuc}ent’s behavior, and other factors believed to be relevant,

C. Law Enforcement Response to Notification

1. When notified of an incident listed in subsections A or B, law enforcement’s decision
to investigate and file charges, at the sole discretion of the Law Enforcement Authority,
may be made in consultation with school administrators.

2. In determining whether to file charges, the Law Enforcement Authority is encouraged'
to consult with the District Attorney. Where appropriate under the law, part of this
consultation may include a discussion about the availability or propriety of utilizing a
diversionary program as an alternative to filing charges.

D.. Notification of the Law Enforcement Authority when incident involves children with
disabilities

1. If a child with a disability commits an incident of misconduct, school administrators
and the Law Enforcement Authority should take into consideration that the child’s
behavior may be a manifestation of the disability and there may be no intent to commit
an unlawful act. A child with a disability under this subsection shall mean student

7
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with an IEP, a protected handicapped student with a service agreement that includes a
behavior support plan, or such student for whom an evaluation is pending under 22 Pa.
Code §§ 14.123 (relating to evaluation), 15.5 (relating to school district initiated
evaluation and provision of services), 15.6(relating to parent initiated evaluation and
provision of services), or Chapter 711 (relating to charter school and cyber charter
school services and programs for children with disabilitics).

. In the event a child with a disability commits a mandatory notification offense under
Subsection A, the School Entity must provide immediate notification to the Law
Enforcement Authority regardless of the disability. Such notification will state that the
child has an IEP or a service agreement that includes a behavior support plan and may
include the School Entity’s recommendation that police intervention may not be
required and advisement that the School Entity will address the student’s behavior need
as required by applicable federal and state law and regulations, including 22 Pa. Code
§§ 14,133 (relating to positive behavior support), 15.3 (relating to protected
handicapped students general} or 711.46 {relating to positive behavior support). The
Law Enforcement Authority may take the recommendation under advisement but
reserves the right to investigate and file charges.

. In the event a child with a disability commits a discretionary offense under Subsection
B and the School Entity does not believe that police intervention is necessary, the
School Entity will address the student’s behavior need as required by applicable federal
and state law and regulations, including 22 Pa. Code §§ 14.133, 15.3 or 711.46.

. In accordance with 34 CFR 300.535 (relating to referral to and action by law
enforcement and judicial authorities), nothing will prohibit the School Entity from
reporting an offense committed by a child with a disability to the Law Enforcement
Authority, and nothing will prevent State law enforcement and judicial authorities from
exercising their responsibilities with regard to the application of Federal and State law
to crimes committed by a child with a disability.

. The School Entity, when reporting an offense committed by a child with a disability,
should ensure that copies of the special education and disciplinary records of the child
are transmitted for consideration by the appropriate authorities to the Law Enforcement
Authority to whom the incident was reported.

. The School Entity, when reporting an incident under this section, may transmit copies

of the child’s special education and disciplinary records only to the extent that the
transmission is permitted by FERPA.
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[Describe any specific procedures.to be followed for incidents involving a student with a

* disability having an IEP as required by 22 Pa. Code § 14.104 (relating to special education
plans) or 22 Pa. Code Chapter 711 (relating to charter school and cyber charter school services
and programs for children with disabilities)) :

All incidents involving a student with disabilities, the East Stroudsburg Area School District
will consult with the East Stroudsburg Area School District Office of Special Education and
the building principal to determine if intervention by the School Police or outside agency is
necessary, or if the incident can be handled by school discipline. If the East Stroudsburg Area
School District Police or outside agency after review of the offending students disability
determine that law enforcement interaction is necessary, can take appropriate action required

by statute,

E. Upon notification of the incident to the Law Enforcement Authority, the School Entity
shall provide as much of the following information as is available at the time of
notification. In no event shall the gathering of information unnecessarily delay
notification:

1. Whether the incident is in-progress or has concluded,
2. Nature of the incident.

3. Exact location of the incident.

4, Number of persons involved in the incident.

5. Names and ages of the individuals involved.

6. Weapons, if any, involved in the incident,

7. Whether the weapouns, if any, have been secured and, if so, the custodian of the
weapons.

8. Injuries involved.
9. Whether EMS or the Fire Department have been notified.
10. Identity of the school contact person.

11. Identity of the witnesses to the incident, if any.
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III.

12.

13.

Whether the incident involves a student with a dlsablhty and if'so, the type of disability
and its impact on the student’s behavior. :

Other such information as is known to the school entity and believed to be relevant to
the incident,

. No later than September 30 of each year, the School Entity shall assemble and make ready

for immediate deployment to its Incident Command Post the following information for the
purpose of assisting the Law Enforcement Authority in responding to an emergency:

1.

2.

10.

11

Blueprints or floor plans of the school buildings.

Aerial photo, map or layout of the school campus, adjacent properties and surrounding
streets or roads,

Location(s) of predetermined or prospective command posts.

Current teacher/employee roster,

Current student roster.

Most recent school yearbook.

School fire-alarm shutofT location and procedures.

School sprinkler system shutoff location and procedures.

Gas/utility line layouts and shutoff valve locations.

Cable/satellite television shutoff location and procedures.

Other information the School Entity deems pertinent to assist local police departments
in responding to an emergency.

Law Enforcement Authority Response

. Depending on the totality of the circumstances, initial response by the Law Enforcement

Authority may include:

1.

For incidents in progress:

a. Meet with contact person and locate scene of incident.

b. Stabilize incident.
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Provide/an*aﬁge fér— e.mergenc} ;mzdi.cral' ﬁéaﬁnent, 1f necessary.fl
Control the scene of the incident. H |

i, Secure any physical evidence at the scene.

ii. Identify involved persons and witnesses.

Conduct investigation.

Exchange information.

Confer with school officials to determine the extent of law enforcement
involvement required by the situation.

2. Incidents not in progress:

a.

b.

w

Meet with contact person.
Recover any physical evidence.
Conduct investigation.
Exchange information.

Confer with school officials to determine the extent of law enforcement
involvement required by the situation.

3. Incidents initially reported to the Law Enforcement Authority

If any incident described in sections IIA or IIB is initially reported to the Law
Enforcement Authority, the Law Enforcement Authority shall proceed directly with its
investigation, shall immediately notify the School Entity of the incident, and shall
proceed as outlined in sections [IA through ITE.

B. Custody of Actors

1. Students identified as actors in reported incidents may be taken into custody at the
discretion of the investigating law enforcement officer under any of the following

circumstances:

a.

The student has been placed under arrest.

11
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b. The student is being placed under investigative detention.

¢. The student is being taken into custody for the protection of the student.

d. The student’s parent or guardian consents to the release of the stadent to law
enforcement custody.

2. The investigating law enforcement officer shall take all appropriate steps to protect the

legal and constitutional rights of those students being taken into custody.

IV.  Assistance of School Entities

A. In Loco Parentis

1.

Teachers, Guidance Counselors, Vice Principals and Principals in the public schools
have the right to exercise the same authority as a parent, guardian or person in parental
relation to such pupil concerning conduct and behavior over the pupils attending a
school during the time they are in attendance, including the time required in going o
and from their homes.

School authorities’ ability to stand in loco parentis over children does not extend to
matters beyond conduct and discipline during school, school activities, or on a
conveyance as described in the Safe Schools Act providing transportation to or from
school or a school sponsored activity.

B. Notification of Parent or Guardian

1.

Parents or guardians of all victims and suspects directly involved in an incident listed
under Section IIA or IIB shall be immediately notified of the involvement, and they
shall be informed about any notification regarding the incident that has been, or may
be, made to the Law Enforcement Authority.

"The School Entity shall document attempts made to reach the parents or guardians of
all victims and suspects directly involved in incident listed under Section I1A. or IIB.

C. Scope of School Entity’s Involvement

1.

General principles: Once the Law Enforcement Authority assume primary
responsibility for a maitter, the legal conduct of interviews, interrogations, searches,
seizures of property, and arrests are within the purview of the Law Enforcement
Authority, The School Entity shall defer to the Law Enforcement Authority on matters

12
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of eriminal and juvenile law procedure, except as is necessary to. protect the interests of
the School Entity. The Law Enforcement Authority will keep the chief school
administrator, or his designees, informed of the status of pending investigations.

. Victims

a. The School Entity shall promptly notify the parent or guardian of a victim when the
Law Enforcement Authority interviews that victim. The Law Enforcement
Authority shall follow its policies and procedures when interviewing a victim to
ensure the protection of the victim’s legal and constitutional rights.

b. Inthe event a victim is interviewed by Law Enforcement Authority on school
property, a guidance counselor or similar designated personnel may be present
during the interview.

. Witness

a. The School Entity shail promptly notify the parent or guardian of a witness when
the Law Enforcement Authority interviews that witness. The Law Enforcement
Authority shall follow its policies and procedures when interviewing a witness to
ensure the protection of the witness’s legal and constitutional rights.

b. Inthe event a witness is interviewed by the Law Enforcement Authority on school
property, a guidance counselor or similar designated personnel should be present
during the interview.

Suspects and Custodial Interrogation

a. The School Entity shall belp the Law Enforcement Authority to secure the
permission and presence of at least one parent or guardian of a student suspect
before that student is interrogated by law enforcement authorities.

b. When a parent or guardian is not present, school authorities shall not stand in loco
parentis (in the place of the parent/guardian) during an interview.

c. If an interested adult cannot be contacted, the School Entity shall defer to the
investigating Law Enforcement Authority, which will protect the student suspect’s
legal and constitutional rights as required by law.

13
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5. Conflicts of Interest

a. The parties to this Memorandum recognize that if a School Entity employee,
contractor, or agent of the School Entity is the subject of an investigation, a conflict
of interest may exist between the School Entity and the adult suspect.

b. Neither the individual that is the subject of the investigation, nor any person acting
as his/her subordinate or direct supervisor, shall be present during Law
Enforcement Authority’s interviews of student co-suspects, victims or witnesses by
the Law Enforcement Authority.

¢. Neither the individual who is the subject of the investigation, nor his/her
subordinate(s) and/or direct supervisor(s), shall be informed of the contents of the
statements made by student co-suspects, victims or witnesses, except at the
discretion of the Law Enforcement Authority or as otherwise required by law,

D. Reporting Requirements

All school entities are required to submit an annual report, which will include violence
statistics and reports, to the Department of Education’s Office for Safe Schools. This annual
report must include all new incidents described in Sections ITA and IIB. Before submitting the
reguired annual report, each chief school administrator and each police department having
jurisdiction over school property of the School Entity shall do the following:

a. No that than thirty days prior to the deadline for submitting the annual report, the chief
school administrator shall submit the report to the police department with jurisdiction
over the relevant school property. The police department shall review the report and
compare the data regarding criminal offenses and notification of law enforcement to
determine tts accuracy,

b. No later than fifieen days prior to the deadline for submitting the annual report, the
police department shall notify the chief school administrator, in writing, whether the
report accurately reflects police incident data. Where the police department determines
that the report accurately reflects police incident data, the chief of police shall sign the
report. Where the police department determines that the report does not accurately
reflect police incident data, the police department shall notify the chief school
administrator and the office in writing.

¢. Prior to submitting the annual report, the chief school administrator and the police
department shall attempt to resolve discrepancies between the report and police incident
data. Where a discrepancy remains unresolved, the police department shall notify the
chief school administrator and the office in writing.

14
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d. Where a police department fails to take action as required under clause a or b, the chief
school administrator shall submit the annual report and indicate that the police
department failed to take action as required under clause a or b,

e. Where there are discrepancies between the School Entity’s incident data and the police
incident data, the following shall occur:

[Describe procedure to be followed for the resolution of school violence data discrepancies
prior to filing the annual report]

a. Thirty days prior to deadline for submitting the safe schools violence statistics, the
Chief of School Police/Safety and Security Coordinator shall collaborate with the
Pennsylvania State Police-Stroudsburg to review for accuracy the reports from the
Superintendent’s Office for incidents handled by the Pennsylvania State Police-
Stroudsburg’s vecords for accuracy.

b. 15 days prior to submission of the safe school violence statistics the Chief of School
Police/Safety and Security Coordinator will notify the Superintendent if the report is
accurate. If the repart is not accurate the Chief of School Police will indicate such.

c. If any discrepancies are found in the report, the Chief of School Police/Safety and
Security Coordinator will attempt to resolve any discrepancies found. If the
discrepancy cannot be resolved, a report to the Superintendent will be forwarded,
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General Provisions -

A. This Memorandum does not create any contractual rights or obligations between the
signatory Law Enforcement Authority, the signatory School Entity, any other signatory
authorities or entities, or their respective officers, employees, agents or represeniatives.

B. This Memorandum may be amended, expanded or modified at any time upon the written
consent of the parties. It must be reviewed and re-executed within two years of the date of
its original execution and every two years thereafter. Describe what modifications have
been made to this Memorandum of Understanding, If you have not made any modifications
or amended it in any way, please enter “Not Applicable” in the space provided,

C. If changes in state or federal law require changes to the Memorandum, the parties shall
amend this Memorandum.

D. All parties to this Memorandum will communicate fully and openly with each other in
order to resolve any problems that may arise in the fulfillment of the terms of this

Memorandum,

Chief School Administrator School Entity

47/:;% PSP - Stkoorshkvt &

Chief Law Enforcement Authority Law Enforcement Authority
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Memorandum of Understanding Between

PENNSYLVANIA STATE POLICE — BLOOMING GROVE

And

EAST STROUDSBURG AREA SCHOOL DISTRICT

July 1, 2020 — June 30, 2022
I. Introduction
A. Parties

The following Law Enforcement Authority or Authorities agree to follow the policies and
procedures contained in this Memorandum of Understanding (hereinafter - Memorandum):

PENNSYLVANIA STATE POLICE — BLOOMING GROVE

The following School Entity or Entities agree to follow the policies and procedures contained
in this Memorandum:

EAST STROUDSBURG AREA SCHOOIL DISTRICT

B. This Memorandum establishes procedures to be followed when certain incidents —
described in Section IT below — occur on school property, at any school-sponsored activity,
or on a conveyance as described in the Safe Schools Act (such as a school bus) providing
transportation to or from a school or school sponsored activity. This Memorandum does not
cover incidents that are outside of those school settings and create no substantial disruption
to the learning environment,

C. The parties seck to foster a relationship of cooperation and mutual support and to maintain
a safe school environment.

D. Legal Authority

1. The parties make this agreement as required by Article XIII-A of the Public School
Code of 1949, popularly known as the — Safe Schools Act, as amended, 24 P.S. §§ 13-
1301-A - 131313-A.

2. In so recognizing this legal authority, the parties acknowledge their respective duties

pursuant to the Safe Schools Act and hereby agree to support and cooperate with one
another in carrying out their joint and several responsibilities thereunder.
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3.

Information from Student Records

a. The Law Enforcement Authority shall be governed by the following reportmg and

information exchange guidelines:
i. Criminal History Record Information Act, 18 Pa C.8. § 9101 et seq.

ii. The prohibition against disclosures, specified in section IV (C)(5) of this
Memorandum,

. When sharing information and evidence necessary for the Law Enforcement

Authority to complete its investigation, the School Entity shall:

i. Comply with the Family Educational Rights and Privacy Act (hereinafter -
FERPA), 20 U.S.C. § 1232g, and its implementing regulations at 34 C.F.R. §
99,1 et seq., and 22 Pa. Code §§ 12.31-12.33, including any amendments
thereto.

il. Comply with the requirements of the Safe Schools Act, 24 P.S. §§ 13-1303-A
and 13-1313-A, and any amendments thereto.

iii. Complete reports as required by section 13-303-A of the Safe Schools Act, 24
P.S. § 13-1303-A, and any amendments thereto,

The School Entity may disclose personally identifiable information from an
educational record of a student to the Law Enforcement Authority if a health or
safety emergency exists and knowledge of that information is necessary to protect
the health or safety of the student or other individuals. In determining whether a
health or safety emergency exists, the School Entity may take into account the
totality of the circumstances pertaining to a threat to the health or safety of a student
or other individuals. If the School Entity determines that there is an articulable and
significant threat to the health or safety of a student or other individuals, it may
disclose information from education records to the Law Enforcement Authority, if
knowledge of that information is necessary for the Law Enforcement Authority to
protect the health or safety of the student or other individuals. 'The School Entity
must record the articulable and significant threat to the health or safety of a student
or other individuals so that it can demonstrate to parents, students and the Family
Policy Compliance Officel — what circumstance led it to determine that a health or
safety emergency existed and why the disclosure was justified.
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E. Priorities of the Law Enforcement Authority - .

1.

4.

Help the School Entity prevent delinquent acts through preventive measures, including
referrals to support services, diversionary programs, restorative practices, school-wide
positive behavior supports, education and deterrence.

Investigate as appropriate all incidents reported to have occurred on school property, at
any school sponsored activity, or on a conveyance as described in the Safe Schools Act
(including a school bus) providing transportation to or from a school or school
sponsored activity. The investigation of all reported incidents shall be conducted in the
manner that the Law Enforcement Authority, in its sole discretion, deems appropriate;
but any investigation shall be conducted so as to involve as little disruption to the
school environment as is practicable.

Identify those responsible for the commission of the reported incident and, where
appropriate, apprehend and prosecute those individuals. Identification and
apprehension procedures shall involve as little disruption to the school environment as
is practicable.

Establish and maintain a cooperative relationship with the School Entity in the
reporting and resolution of all incidents described in Section IT of this document.

F. Priorities of the School Entity

L.

Help law enforcement prevent delinquent acts through preventive measures, including
referrals to support services, diversionary programs, restorative practices, school-wide
positive behavior supports, education and deterrence.

Create a safe learning environment.

Establish and maintain a cooperative relationship with the Law Enforcement Authority
in the reporting and resolution of all incidents described in Section II of this document,

Provide the Law Enforcement Authority with all relevant information and required
assistance in the event of a reported incident.

The School Entity shall give the Law Enforcement Authority a copy of the School
Entity’s behavior support services procedures and invite Law Enforcement Authority
representatives to behavior support trainings.

1 Questions related to FERPA should be directed to the Family Policy Compliance Office
within the U.S. Department of Education.
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IL.

Notification of Incidents to Law Enforcement

The School Entity is required to notify law enforcement in specific situations listed in
subsection A of this section, and has discretion over whether to notify law enforcement
about incidents listed in subsection B of this section. Law enforcement’s decision to
investigate and file charges may be made in consultation with school administrators.

A, Mandatory Notification

1. The School Entity shall immediately notify the Law Enforcement Authority having
jurisdiction where the offense occurred by the most expeditious means practicable of
any of the following incidents occurring on school property, at any school sponsored
activity, or on a conveyance as described in the Safe Schools Act (including a school
bus) providing transportation to or from a school or school sponsored activity:

a. The following offenses under 18 Pa.C.S. (relating to crimes and offenses):
i. Section 908 (relating to prohibited offensive weapons).

a) The term offensive weapon is defined by section 908 of the Crimes Code as any
bomb, grenade, machine gun, sawed-off shotgun with a barrel less than 18
inches, firearm specially made or specially adapted for concealment or silent
discharge, any blackjack, sandbag, metal knuckles, dagger, knife, razor or
cutting instrument, the blade of which is exposed in an automatic way by
switch, push-button, spring mechanism, or otherwise, any stun gun, stun baton,
taser or other electronic or electric weapon or other implement for the infliction
of serious bodily injury which serves no common lawful purpose. See 18
Pa.C.S. § 908 (c) (relating to definitions).

b) Consistent with section 908(b) of the Crimes Code (relating to exceptions), this
reporting requirement does not apply to one who possessed or dealt with an
offensive weapon solely as a curio or in a dramatic performance, or to one who
possessed an offensive weapon briefly in consequence of having found it taken
it from an aggressor, or under circumstances similarly negating any intent or
likelihood that the weapon would be used unlawfully.

ii. Section 912 (relating to possession of weapon on school property).

a) The term weapon is defined by section 912 of the Crimes Code to include but is
not limited to, a knife, cutting instrument, cutting tool, nunchuck stick, firearm,
shotgun, rifle and any other tool, instrument or implement capable of inflicting
serious bodily injury.
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b) Consistent with section 912(c) of the Crimes Code (relating to defense), this
reporting requirement does not apply to a weapon that is: (a) possessed and used
in conjunction with a lawful supervised school activity or course; or (b) is
possessed for other lawful purpose :

iti. Chapter 25 (relating to criminal homicide).
iv. Section 2702 (relating to aggravated assault).
v. Section 2709.1 (relating to stalking).
vi, Section 2901 (relating to kidnapping).
vii.  Section 2902 (relating to unlawful restraint).
viii.  Section 3121 (relating to rape).
ix. Section 3122.1 (relating to statutory sexual assault).
X. Section 3123 (relating to involuntary deviate sexual intercourse).
xi. Section 3124.1 (relating to sexual assault).
xii. Section 3124.2 (relating to institutional sexual assault).
xiti. Section 3125 (relating to aggravated indecent assault).
xiv. Section 3126 (relating to indecent assault).

xv. Section 3301 (relating to arson and related offenses).

xvi.  Section 3307 (relating to institutional vandalism), when the penalty is a felony of
the third degree.

xvil,  Section 3502 (relating to burglary).
xvill. Section 3503(a) and (b)(1)(v)(relating to criminal trespass).
xix. Section 5501 (relating to riot).

xx. Section 6110.1 (relating to possession of firearm by minor).

5
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b. The possession, vse or sale of*a controlled substance, designer drug or drug _
paraphernalia as defined in The Controlled Substance, Drug, Device and Cosmetic Act,.
as amended, 35 P.S. §§ 780-101 - 780-144, popularly known as the Drug Act. For
purposes of the Memorandum, the terms controlled substance, designer drug and drug
paraphernalia shall be defined as they are in Section 102 of the Drug Act. See35P.S. §
780-102 (relating to definitions).

¢. Attempt, solicitation or conspiracy to commit any of the offenses listed in paragraphs 1
and 2 of this subsection.

d. An offense for which registration is required under 42 Pa.C.S. § 9795.1 (relating to
registration).

2. Inresponding to student who commit an incident listed under section 1303-A(b)4.1) of
the Safe Schools Act (24 P.S. § 13-1303-A(b)(4.1)), a school entity may consider the
propriety of utilizing available school-based program, such as school-wide positive
behavior supports, to address the student’s behavior. Nothing in this provision shall be
read to limit law enforcement’s discretion. :

B, Discretionary Notification

1. The School Entity may notify the Law Enforcement Authority having jurisdiction
where the incident occurred of any of the following incidents occurring on school
property, at any school sponsored activity, or on a conveyance as described in the Safe
Schools Act (including a school bus) providing transportation to or from a school or
school sponsored activity:

a. 'The following offenses under 18 Pa.C.8. (relating to crimes and offenses):
i. Section 2701 (relating to simple assault)
ii. Section 2705 (relating to recklessly endangering another person),
iii. Section 2706 (relating to terroristic threats).
iv. Section 2709 (relating to harassment).

v. Section 3127 (relating to indecent exposure)

vi. Section 3307 (relating to institutional vandalism), when the penalty is a
misdemeanor of the second degree.

6
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b.

2.

vii. Section 3503(b)(1)(1), (ii), (iii), and (iv), (b.1).and (b.2) (relating to criminal
trespass). S ' - -

viii. Chapter 39 (relating to theft and related offenses).

ix. Section 5502 (relating to failure of disorderly persons to disperse upon official
order).

x. Section 5503 (relating to disorderly conduct).
xi. Section 63035 (relating to sale of tobacco).
xii, Section 6306.1 (relating to use of tobacco in schools prohibited).

xiii. Section 6308 (relating to purchase, consumption, possession, or transportation
of liquor or malt or brewed beverages by a person under 21 vears of age).

Attempt, solicitation or conspiracy to commit any of the offenses listed in subsection (a).

In exercising its discretion to determine whether to notify law enforcement of such
incidents, the School Entity may consider the following factors: the seriousness of the
situation, the school’s ability to defuse or resolve the situation, the child’s intent, the
child’s age, whether the student has a disability and, if so, the type of disability and its
impact on the student’s behavior, and other factors believed to be relevant.

C. Law Enforcement Response to Notification

1.

When notified of an incident listed in subsections A or B, law enforcement’s decision
to investigate and file charges, at the sole discretion of the Law Enforcement Authority,
may be made in consultation with school administrators.

In determining whether to file charges, the Law Enforcement Authority is encouraged
to consult with the District Attorney. Where appropriate under the law, part of this
consultation may include a discussion about the availability or propriety of utilizing a
diversionary program as an alternative to filing charges.

D. Notification of the Law Enforcement Authority when incident involves children with
disabilities

1.

If a child with a disability commits an incident of misconduct, school administrators
and the Law Enforcement Authority should take into consideration that the child’s
behavior may be a manifestation of the disability and there may be no intent to commit
an unlawful act. A child with a disability under this subsection shall mean a student
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with an IEP, a protected handicapped student with a service agreement that includes a
behavior support plan, or such student for whom an evaluation is pending under 22 Pa.
Code §§ 14.123 (relating to evaluation), 15.5 (relating to school district initiated
evaluation and provision of services), 15.6(relating to parent initiated evaluation and
provision of services), or Chapter 711 (relating to charter school and cyber charter
school services and programs for children with disabilities).

. Inthe event a child with a disability commits a mandatory notification offense under
Subsection A, the School Entity must provide immediate notification to the Law
Enforcement Authority regardless of the disability. Such notification will state that the
child has an IEP or a service agreement that includes a behavior support plan and may
include the School Entity’s recommendation that police intervention may not be
required and advisement that the School Entity will address the student’s behavior need
as required by applicable federal and state law and regulations, including 22 Pa. Code
§§ 14.133 (relating to positive behavior support), 15.3 (relating to protected
handicapped students general) or 711.46 (relating to positive behavior support). The
Law Enforcement Authority may take the recommendation under advisement but
reserves the right to investigate and file charges.

. In the event a child with a disability commits a discretionary offense under Subsection
B and the School Entity does not believe that police intervention is necessary, the
School Entity will address the student’s behavior need as required by applicable federal
and state law and regulations, including 22 Pa. Code §§ 14.133, 15.3 or 711.46.

. In accordance with 34 CFR 300.535 (relating to referral to and action by law
enforcement and judicial authorities), nothing will prohibit the School Entity from
reporting an offense committed by a child with a disability to the Law Enforcement
Authority, and nothing will prevent State law enforcement and judicial authorities from
exercising their responsibilities with regard to the application of Federal and State law
to crimes committed by a child with a disability.

. The School Entity, when reporting an offense committed by a child with a disability,
should ensure that copies of the special education and disciplinary records of the child
arc transmitted for consideration by the appropriate authorities to the Law Enforcement
Authority to whom the incident was reported.

. The School Entity, when reporting an incident under this section, may transmit copies
of the child’s special education and disciplinary records only to the extent that the
transmission is permitted by FERPA.




[Describe any specific procedures to be followed:for incidents involving a student with a
disability having an IEP as required by 22 Pa.-Code § 14.104 (relating to special education
plans) or 22 Pa. Code Chapter 711 (relating to charter school and cyber charter school services
and programs for children with disabilities)]

All incidents involving a student with disabilities, the East Stroudsburg Area School District
will consult with the East Stroudsburg Area School District Office of Special Education and
the building principal to determine if intervention by the School Police or outside agency is
necessary, or if the incident can be handled by school discipline. If the East Stroudsburg Avea
School District Police or outside agency after review of the offending students disability
determine that law enforcement interaction is necessary, can take appropriate action required
by statute.

E. Upon notification of the incident to the Law Enforcement Authority, the School Entity
shall provide as much of the following information as is available at the time of
notification. In no event shall the gathering of information unnecessarily delay
notification:

1. Whether the incident is in-progress or has concluded.
2. Nature of the incident.

3. Exact location of the incident.

4. Number of persons involved in the incident.

5. Names and ages of the individuals involved.

6. Weapons, if any, involved in the incident.

7. Whether the weapons, if any, have been secured and, if so, the custodian of the
weapons.

8. Injuries involved.
9. Whether EMS or the Fire Department have been notified.
10. Identity of the school contact person.

11. Identity of the witnesses to the incident, if any.
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111,

12,

13.

Whether the incident involves a student with-a d1sab111ty and, if so, the type of d13ab111ty
and its impact on the student’s behavior, - : _

Other such information as is known to the school entity and believed to be relevant to
the incident.

. No later than September 30 of each year, the School Entity shall assemble and make ready

for immediate deployment to its Incident Command Post the following information for the
purpose of assisting the Law Enforcement Authority in responding to an emergency:

1.

10.

11.

Blueprints or floor plans of the school buildings.

Aerial photo, map or layout of the school campus, adjacent properties and surrounding
streets ot roads.

Location(s) of predetermined or prospective command posts.

Current teacher/employee roster.

Current student roster.

Most recent school yearbook.

School fire-alarm shutoff location and procedures.

School sprinkler system shutoff location and procedures.

Gas/utility line layouts and shutoff valve locations.

Cable/satellite television shutoff location and procedures.

Other information the School Entity deems pertinent to assist local police departments
in responding to an emergency.,

Law Enforcement Authority Response

. Depending on the totality of the circumstances, initial response by the Law Enforcement

Authority may include:

1.

For incidents in progress:
a. Meet with contact person and locate scene of incident.
b. Stabilize incident.

10
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c. Profide/afranéé fof elﬁergeﬁéy med‘ica.l treétment, if neceésarj;r. .
d. Contrbl the scene of the incident.
i, Secure any physical evidence at the scene.
ii. Identify involved persons and witnesses.
e. Conduct investigation.
f. Exchange information.

g. Confer with school officials to determine the extent of law enforcement
involvement required by the situation.

2. Incidents not in progress:
a. Meet with contact person.
b. Recover any physical evidence.
c. Conduct investigation.
d. Exchange information.

e. Confer with school officials to determine the extent of law enforcement
involvement required by the situation.

3. Incidents initially reported to the Law Enforcement Authority
If any incident described in sections ITA or IIB is initially reported to the Law
Enforcement Authority, the Law Enforcement Authority shall proceed directly with its
investigation, shall immediately notify the School Entity of the incident, and shall
proceed as outlined in sections ITA through IIE,
B. Custody of Actors

1. Students identified as actors in reported incidents may be taken into custody at the
discretion of the investigating law enforcement officer under any of the following
circumstances:

a. The student has been placed under arrest.
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b. The student is being placed under investigative detention.

¢. The student is being taken into custody for the protection of the student.

d. The student’s parent or guardian consents to the release of the student to law
enforcement custody.

2. The investigating law enforcement officer shall take all appropriate steps to protect the
legal and constitutional rights of those students being taken into custody.

IV.  Assistance of School Entities
A. In Loco Parentis

1. Teachers, Guidance Counselors, Vice Principals and Principals in the public schools
have the right to exercise the same authority as a parent, guardian or person in parental
relation to such pupil concerning conduct and behavior over the pupils attending a
school during the time they are in attendance, including the time required in going to
and from their homes.

2. School authorities’ ability to stand in loco parentis over children does not extend to
matters beyond conduct and discipline during school, school activities, or on a
conveyance as described in the Safe Schools Act providing transportation to or from
school or a school sponsored activity.

B. Notification of Parent or Guardian

1. Parents or guardians of all victims and suspects directly involved in an incident listed
under Section IIA or 1IB shall be immediately notified of the involvement, and they
shall be informed about any notification regarding the incident that has been, or may
be, made to the Law Enforcement Authority.

2. The School Entity shall document attempts made to reach the parents or guardians of
all victims and suspects directly involved in incident listed under Section ITA or TIB.

C. Scope of School Entity’s Involvement
1. General principles: Once the Law Enforcement Authority assume primary
responsibility for a matter, the legal conduct of interviews, interrogations, searches,

scizures of property, and arrests are within the purview of the Law Enforcement
Authority. The School Entity shall defer to the Law Enforcement Authority on matters
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of criminal and juvenile law procedure, except as is necessary to protect the interests of
the School Entity. The Law Enforcement Authority will keep the chief school
administrator, or his designees, informed of the status of pending investigations.

. Victims

a. The School Entity shall promptly notify the parent or guardian of a victim when the
Law Enforcement Authority interviews that victim, The Law Enforcement
Authority shall follow its policies and procedures when interviewing a victim to
ensure the protection of the victim’s legal and constitutional rights.

b. Inthe event a victim is interviewed by Law Enforcement Authority on school
property, a guidance counselor or similar designated personnel may be present
during the interview.

. Witness

a. The School Entity shall promptly notify the parent or guardian of a witness when
the Law Enforcement Authority interviews that witness. The Law Enforcement
Authority shall follow its policies and procedures when interviewing a witness to
ensure the protection of the witness’s legal and constitutional rights.

b. In the event a witness is interviewed by the Law Enforcement Authority on school
property, a guidance counselor or similar designated personnel should be present
during the interview.

Suspects and Custodial Interrogation
a. The School Entity shall help the Law Enforcement Authority to secure the
permission and presence of at least one parent or guardian of a student suspect

before that student is interrogated by law enforcement authorities.

b. When a parent or guardian is not present, school authorities shall not stand in loco
parentis (in the place of the parent/guardian) during an interview.

c. If an interested adult cannot be contacted, the School Entity shall defer to the

investigating Law Enforcement Authority, which will protect the student suspect’s
legal and constitutional rights as required by law.
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5. Conflicts of Interest

a. The parties to-this Memorandum recognize that if a School Entity employee,
contractor, or agent of the School Entity is the subject of an investigation, a conflict
of interest may exist between the School Entity and the adult suspect.

b. Neither the individual that is the subject of the investigation, nor any person acting
as his/her subordinate or direct supervisor, shall be present during Law
Enforcement Authority’s interviews of student co-suspects, victims or witnesses by
the Law Enforcement Authority.

¢. Neither the individual who is the subject of the investigation, nor his/her
subordinate(s) and/or direct supervisor(s), shall be informed of the contents of the
statements made by student co-suspects, victims or witnesses, except at the
discretion of the Law Enforcement Authority or as otherwise required by law.

D. Reporting Requirements

All school entities are required to submit an annual report, which will include violence
statistics and reports, to the Department of Education’s Office for Safe Schools. This annual
report must include all new incidents described in Sections I1A and 1IB. Before submitting the
required annual report, each chief school administrator and each police department having
jurisdiction over school property of the School Entity shall do the following:

a. No that than thirty days prior to the deadline for submitting the annual report, the chief
school administrator shall submit the report to the police department with jurisdiction
over the relevant school property. The police department shall review the report and
compare the data regarding criminal offenses and notification of law enforcement to
determine its accuracy.

b. No later than fifteen days prior to the deadline for submitting the annual report, the
police department shall notify the chief school administrator, in writing, whether the
report accurately reflects police incident data. Where the police department determines
that the report accurately reflects police incident data, the chief of police shall sign the
report. Where the police department determines that the report does not accurately
reflect police incident data, the police department shall notify the chief school
administrator and the office in writing.

¢. Prior to submitting the annual report, the chief school administrator and the police
department shall attempt to resolve discrepancies between the report and police incident
data. Where a discrepancy remains untesolved, the police department shall notify the
chief school administrator and the office in writing.
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d. Where a police department fails to take action as required under clause a or b, the chief
school administrator shall submit the annual report and indicate that the police
department failed to take action as required under clause.a or b.

e. Where there are discrepancies between the School Entity’s incident data and the police
incident data, the following shall occur:

[Describe procedure to be followed for the resolution of school violence data discrepancies
prior to filing the annual report]

a. Thirty days prior to deadline for submitting the safe schools violence statistics, the
Chief of School Police/Safety and Security Coordinator shall collaborate with the
Pennsylvania State Police-Blooming Grove to review for accuracy the reports from the
Superintendent’s Office for incidents handled by the Pennsylvania State Police-
Blooming Grove's records for accuracy.

b. 15 days prior to submission of the safe school violence statistics the Chief of School
Police/Safety and Security Coordinator will notify the Superintendent if the report is
accurate. If the report is not accurate the Chief of School Police will indicate such.

c. If any discrepancies are found in the report, the Chief of School Police/Safety and
Security Coordinator will attempt to resolve any discrepancies found. If the
discrepancy cannot be resolved, a report to the Superintendent will be forwarded.

15
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V. General Provisions .

A. This Memorandum does not create any contractual rights or obligations between the signatory
Law Enforcement Authority, the signatory School Entity, any other signatory authorities or
entities, or their respective officers, employees, agents or representatives.

‘B. This Memorandum may be amended, expanded or modified at ahy time upon the written
consent of the parties. It must be reviewed and re-executed within two years of the date of its
original execution and every two years thereafter. Describe what modifications have been made
to this Memorandum of Understanding. If you have not made any modifications or amended it
in any way, please enter “Not Applicable” in the space provided.

C. If changes in state or federal law require changes to the Memorandum, the parties shall amend
this Memorandum.

D. All parties to this Memorandum will communicate fully and openly with each other in order to
resolve any problems that may arise in the fulfillment of the terms of this Memorandum. '

- Chief School Administrator School Entity
LT mieypase JoyeR gp—z . B SIAE (B3
Chief Law EnforcemenM Law Enforcement Authority
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EAST STROUDSBURG AREA SCHOOL DISTRICT

Phone: (370) 424-8500 = Fax (57 0) 471 4968
Contract for In-Dlstrlct Servzces

Name of Provider: Robert Breiner

Employee # 1094

Date(s) of Services: 7/7/2020 (1:00-2:30)

Title of Presentation/Service: Starting to Go Paperless: Kami Basics
Purpose of Presentation/Service: Tech Tip Tuesdays Live

Total Time Required for Presentation/Service: 2 hours
Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00
Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: VA

Attach supply requisitions for suggested materials. Purchase Orders will be issued for approved items.
K numbers of participants do not warrant the partmlpatlon or if there is inclement weather, no fee will be
paid to the provider,

Signature of Initiator: m i ﬁ?’u m& 1! 7' J028

Initiator sends to Provider to si‘én : DATE
Signature of Provider: 7ol o ﬁ Jﬁ Q - 6/30/20
Provider sends to Assistant Superintendent £5r Curriculum & Instruction DATE

Approvals:

Assistant Superintendent

For Curriculum & Instruction:
Send to the Superintendent’s Offi

L T 1/3(2020
=~ oard

After Board Approved Board Approval Date
Supetrintendent:

Send back to the Initiator ' DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider Approved for payment
Initiator will distribute the copies:

[] Business Office (payroll} for payment

[ ] Human Resources -- Place in Presenter’s File

| Staff Development Secretary

[T Initiator

[ Provider
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ey RECEIVED

EAST STROUDSBURG AREA SCHOOL DISTRICT. | JUL 0 8. 000 |

Phone: (570) 424-8500.— Fax (570) 421-4968 |

.
BY: i

Contract for In-District Services ... . . -

Name of Provider: Robert Breiner

Employee # 1094

Date(s) of Services: 8/11/2020 (1:00-2:30)

Title of Presentation/Service: Sapphire: Beyond Attendance and Grades (6th -
12th Grades)

Purpose of Presentation/Service: Tech Tip Tuesdays Live

Total Time Required for Presentation/Service: 2 hours

Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00

Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: N4

Attach supply requisitions for suggested materials. Purchase Orders will be issued for approved items.
If numbers of participants do not warrant the participation or if there is inclement weather, no fee will be
paid to the provider. :

Signature of Initiator: ﬁ[{j{;}q\ M 7) 1 l o 5N

Initiator sends to Provider to sign A DATE
Signature of Provider: L L ﬂ,WO/ 6/30/20

Provider sends to Assistant Superintendent £ér Curriculum & Instruciion DATE
Approvals:

Assistant Superintendent

For Curriculum & Instruction: - 7/ ?/ A0LD
Send to the Superintendent’s Offic DATE

After Board Approved Board Approval Date
Superintendent;

Send back to the Injtiator DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider Approved for payment
Initiator will distribute the copies:

[_1 Business Office {payroll) for payment

[ ] Human Resources — Place in Presenter’s File

[] Staff Development Secretary

[ Initiator

[ Provider
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__BAST STROUDSBURG AREA SCHOOL DISTRIET . | R GBI VE D

“Phone: (570) 424-8500 — Fax (570) 421-4968 . - JoL 08NN |
Contract for In-District Services .- «. {- - :

. )
BYI’ lllllllllllllllllllll FERAPI LY

Name of Provider: Regina Brotherton

Employee # 7405 _

Date(s) of Services: 7/14/2020 (1:00-2:30)

Title of Presentation/Service: Kami: Beyond Annotations
Purpose of Presentation/Service: Tech Tip Tuesdays Live
Total Time Required for Presentation/Service: 2 hours
Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00
Budget Account Number to be charged: 10-2271-121 -000-30-0006-004-205-000
Andio/Visual Equipment Needed: N/4

Attach supply requisitions for suggested materials. Purchase Orders will be issued for approved items.
H numbers of participanis do not warrant the participation or if there is inclement weather, no fee will he
paid to the provider,

Signature of Initiator: &1]};&.5 M | 71} (?I 4040

Initiator sends to Provider to sign’ = (| — T DATE
Signature of Provider: Mol 6/50/2020

Provider sends to Assistant Superintendent for Curricalum & Instruction DATE
Approvals:

Assistant Superintendent

For Curriculum & Instruction: - . 7/ f/ Lod.o
Send to the Superintendent’s Offj DATE

After Board Approved Board Approval Date
Superintendent:

Send back to the nitiator DATE

Upon Completion of Presentation/Service the Initiator will complete,

Comments on services

Total due provider Approved for payment
Initiator will distribute the copies:

[ ] Business Office (payroll) for payment

[ ] Human Resources — Place in Presenter’s File

[ Staff Development Secretary

[1 mitiator

[] Provider
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 EAST STROUDSBURG AREA SCHOOL DISTRICT ~__{.-
- Phone: (570)424-8500 — Fax (570) 421-4968 :
~ Contract for In-District Services

Name of Provider: Regina Brotherton

Employee # 7405 - .

Date(s) of Services: 7/28/2020 (9:00-10:30)

Title of Presentation/Service: WeVideo Screencasting: Foster and Empower
Independent Learners

Purpose of Presentation/Service: Tech Tip Tuesdays Live

Total Time Required for Presentation/Service: 2 hours

Presentation/Service Fagcility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00

Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: N/4

Attach supply requisitions for suggested materials. Purchase Orders will be issued for approved items.
If numbers of participants do not warrant the participation or if there is inclement weather, no fee will be
paid to the provider.

Signature of Initiator: ;&Mﬁﬁ\ ﬁ@%jﬁ\ ” ?f;) Ao |

Initiator sends to Provider to sign Q A DATE
. . 6/30/202

Signature of Provider: W fs02020

Provider sends to Assistant Superintendent for Curriculum & Instruction DATE

Approvals: 44//

Assistant Superintendent )

For Curriculum & Instruction! ) //o/ d! /8/;_0;140
Send to the Superintendent’s W / DATE'

After Board Approved Board Approval Date
Superintendent:
Send back to the Initiator DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider Approved for payment
Initiator will distribuie the copies:

[ ] Business Office (payroll) for payment

["] Human Resources — Place in Presenter’s File

[] Staff Development Secrctary

[ Initiator

[_] Provider
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" " "EAST._S‘TROU\D.S'BURGAREA'SCHOOLDISTRICT R
Phone: (570) 424-8500 — Fax (570) 421-4968° | ~ot v otb

fl A

- Contract for In-District Services -+~ - 23 C

Name of Provider: Regina Brotherton
Employee# 7405 = - - . .
Date(s) of Services:  8/4/2020 (9:00-10:30)
Title of Presentation/Service: Google Classroom Intermediate: Go Paperless
and Increase Engagement

Purpose of Presentation/Service: Tech Tip Tuesdays Live

Total Time Required for Presentation/Service: 2 hours

Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00

Budget Account Number to be charged: 1 0-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: N/4

Attach supply requisitions for suggested materials. Purchase Orders will be issued for approved items,
If numbers of participants do not warrant the participation or if there is inclement weather, no fee will be
paid to the provider,

Signature of Initiator; %{ "ﬁ“ é\ iﬁlﬂ/}{ig\ 7 ‘!7! YO0

Initiator sends to Provider to sigif DATE
Signature of Provider: Mt 6/50/2020

Provider sends to Assistant Superintendent for Curriculum & Instruction DATE
Approvals:

Assistant Superintendent

For Curriculum & Instruction: ! ed //@,\.__—-u 7 / ¥ / 26280
Send to the Superintendent’s Of Z DATE

After Board Approved Board Approval Date
Superintendent:

Send baek to the Initiator . DATE,

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider Approved for payment
Initiator will distribute the copics:

L] Business Office (payroll) for payment -

[] Human Resources - Place in Presenter’s File

[ ] Stwaff Development Secretary

[ Initiator

[ Provider 8 ‘ 3
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RECEIVED|

_EAST STROUDSBURG ARFA SCHOOL DISTRICT |~ JUL 078 2071

Phone: (570) 424-8500 — Fax (570) 421-4968

.
BY: i

. Contract for In-District Services -

Name of Provider: Jessica Carson

Employee # 7036 =~ = = S

Date(s) of Services: 7/21/2020 (1:00-2:30)

Title of Presentation/Service: Harnessing the Power of YouTube in Your
Classroom

Purpose of Presentation/Service: Tech Tip Tuesdays Live

Total Time Required for Presentation/Service: 2 hours
Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00

Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: N/A

Attach supply requisitions for suggested materials, Purchase Orders will be issued for approved items,
If numbers of participants do not warrant the participation or if there is inclement weather, ne fee will be
paid to the provider,

Signature of Initiator; E;Hjm(& %ﬁ}/}&i}\ 7/ 7;’ ,} 0o

Initiator sends to Provider to sign U DATE
Signature of Provider: gﬁw@‘- (\ﬁﬂ’é:/\v 6/25/2020
Provider sends to Assistant Superintéfident for Curriculum & Instruction ‘ DATE
Approvals:

Assistant Superintendent

For Curriculum & Instruction: - 7/ ¥ / LYES”
Send to the Superintendent’s Offi "DATE

After Board Approved Board Approval Date
Superintendent;

Send back to the Initiator DATE

Upon Completion of Presentation/Service the Initiator will complete,

Comments on services

Total due provider Approved for payment
Initiator will distribute the copies:

[] Business Office (payroll) for payment

[ ] Human Resources - Place in Presenter’s File

[ ] Staff Development Secretary

[ ] Initiator '

[ 1 Provider ‘ ' '3 L(+




COLONIAL INTERMEDIATE UNIT 20~ .~
A Regional Service Agency. ‘
‘ 8 Danforth Drive .
-~ Easton, Pennsylvania 18045-7899

CONTRACT FOR SERVICE
(REVENUE GENERATING)

This contract is entered into by Colonial Intermediate Unit 20, 6 Danforth Drive, Easton,
Penngylvania 18045-7899 and East Stroudsburg Area School District, 50 Vine Street, East Stroudsburg,
PA 18301, (670} 424-8500.

East Stroudsburg Area School District and Colonial Intermediate Unit 20 will enter into an’
agreement with Sweét, Stevens, Katz & Williams, LLC, who will provide proactive strategies, training, and
procadures to help stop poténtial problems or liability that comes with new techinology in the digital age.

The rate for this service will be $600.00. This contract will be in effect from August 26, 2020
through August 25, 2021,

East Stroudsburg Area Schooi District will be bllled for services rendered by Colonial Intermediate
Unit 20.

The signed coniract must be retumned to Mr. Jon Wallitsch, Director of Fiscal Affairs, at the
Intermeédiate Unit Office,

ﬂ//jé&:% v /7 ;@

Wﬂ Wallitsch ~ Date East Stroudsblirg Area Schoal District Date
rector of Fiscal Affairs Superintendent

Federai ID Number

To comply with Federal laws, State laws, and State Depariment of Education regulations concerning equal flghls and opporlunities and to assure these
within cur Intermediate Unit, the Colonlal Intermediate Unit 20 declares Itself lo ba an squal rights and opporiunities agency, As an equal rights and
opportuniiies agency, it does not discriminate agalnst individuals or groups because of race, coler, natfonal orlgl, refigion, age, gex and disabililes as
defined by law. The Iniermediaté Unit's commitient to non-discrimination eitends fo studeits, employees, prospective employess, and the -
cormmunity, :

Sugeeessiul performance and affirmative action program gfforts will provide positive berefits o the Intarmediate Unit lhrough fuller utilization and
develgpment of préviously underutillzed human resources. Coordinator of Title IX, Saction 504 and ADA Is The Director of Hyman Resources and
Research Services, Colenial Intermédiate Unlt 20, 6 Danforth Drive; Easton, PA 18045, (510) 5¢5-6405, TODVTTY Hearing Impalrad (610} 252-3766.
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 'COLONIAL INTERMEDIATE UNIT 20
" .._i-A-Regional Service Agency .
2o @ Danforth Drive
“.: - Easton, Pennsylvanla 18045-7899

CONTRACT FOR SERVICE
(REVENUE GENERATING)

This contract is enterad into by Colonial Intermediate Unit 20, 6 Danforth Crive, Easton,
Pennsylvania 18045-7899 and East Stroudsburg Area Schoal Distriat, 50 Vine Street, East Siroudsburg,

PA 18301, (570) 424-8500.

In collaboration with Transperfect, Colonlal Intermediate Unit 20 wil provide remote interpreting
services to students and staff at the East Stroudsburg Area Schoal District.

The rate for this service will be $11.50 per month, for 12 months, not to exceed $138.00, plus a fee
of $1.15 per minute for interpréting services. This contract will be in effect for the 2020-2021 school year.

East Stroudsburg Area School District will bé billed for services rendered by Colonial Intermediate
Unit 20.

The signed contract must be returned to Mr. Jon Wallitsch, Director of Fiscal Affairs, at the
Intermediate Unit Office.

Date East Stroudsburg Area School District Bato

Mr, _JaTIitSch‘ 7
Directef of Fiscal Affairs Superintandent

Federal ID Number

To comply with Faderal laws, Stale laws, and State Départment of Education regutations concarnlng equal rights and opportunities and to assure these
within our Intermedtate Unit, the Colonial Intermedilate Unit 20 declares itself to be an equal righis and oppartuniies agency, As an equal rights and
cpportunities agency, it does not discrimingle againsl Individuats of groups because of rae, color, naticrl origin, religlon, age, sex and disabilities as
deflned ty law. The Intermadiate Unit's commitment to non-discrimination extends to students, emplayees, prospective smpicyees, and the

communily.

Successhul parfofmance and affirmative aé:tion pragram efforts will provide pesitive benefits to the Intermediate Unit through fuller utilization and
development of previously underutllized human resources, Coordingtor af Tila IX, Section 504 snd ADA Is The Diractor of Human Resousces and

*Research Services, Colonial Intermediate Unit 20, 6 Danforth Drive, Easton, PA 18045, (610) 515-8408, TDOATY Hearing Impaired (610} 252-3786.
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COLONIAL INTERMEDIATE UNIT 20-
" A Regional Service Agency

.~ - B'Danforth Drive
Easton, Pennsylvania 18045-7809

CONTRACT FOR SERVICE
(REVENUE GENERATING)

This ¢ontract is enterad into by Colonial Intermadiate Unit 20, 6 Danforth Drive, Easton,
Pennsylvania 18045-7899 and East Stroudsburg Area School District, 50 Vine Street, East Stroudsburg,
PA 18301, (570) 424-8500.

Colonial Intermediate Unit 20 will provide online professional development for paraeducators,
teaching assistants and administrators with ParaEducator Learning Network Subscription.

The total cost for the unlimited license option is $1,499.00. This contract will be in effact from
August 1, 2020 through July 31, 2021,

East Stroudsburg Area Schoal District will be billed for services rendered by Colonial Intermediate
Unit 20.

The signed contract must be returned to Mr. Jon Wallitsch, Director of Fiscal Affairs, at the
Intermadiate Unit Office.

Cp s oo

Dirdetor of Fiscal Affalrs Superinfendent

Mr.jfywall'itsch' " Dale" - East Stroudsburg Area School District Date
B

Federal D Number

Ta comply with Federal laws, State laws, and Slafe Departmeént of Education regulations concarning equal rights and oppariuniiies and to assure these
within our Infermediate Unli, the Calenial Intermediate Urit 20 declares ltself to ba an equal fghts and opperlurities agericy. As an equal rights and
opporuritles agency, it does not discriminate against individuals or groups because of race, color, natiorial origin, rediglén, age, sex and disabliites as
dafinad by law, The Intermediale Unit's commitment to non-discrimination extends to students, employees, prospective employees, and the
cormmginity, . T

Successful performance and affirmative action grogram efforts will provide positive barefits to the Interfediate Unit through fuller utllization and
developmeant of previously underulilized human resources. Coordinator of Title X, Section 504 and ADA Is The Director of Human Resources and
Research Sarvices, Colonial Intermadiate Unit 20, 6 Danforth Drive, Easlon, PA 18045, {810} 515-6405, TODATY Hearing Impaired {610) 252-3786,

3




* COLONIAL INTERMEDIATE UNIT 20
A Regional Service Agency -~
_ .6 Danforth Drive S
Easton, Pennsylvania 18045-7899 - .-

CONTRACT FOR SERVICE
{REVENUE GENERATING)

This contract is entered into by Colonial Intermediate Unit 20, 6 Danforth Drive, Easton,
Pennsylvania 16045-7889 and East Stroudsburg Area School District, 50 Vine Street, East Stroudsburg,
PA 18301, (570) 424-8500.

Colonial Intermediate Unit 20 will provide the following web-based curriculum prograr licenses:

. Number of | Cost per
Type of License Licenses | License Total
Unique Learnirig License 9 | $526.78 | $4,741.02

This contract shall niot exceed §4,741,02 and is in éfféct for the 2020-2021 school yaar.

_ East Stroudsburg Area School District wiil be billed for services renderad by Colonial Intérmediate
Unit 20.

The signed contract must be returned to Mr. Jon Wallitsch, Director of Fiscal Affairs, at the
Intermediate Unit Office.

() sttt 7 /4 o
Date East Stroudsburg Area School District Date

Mr. JorWallitsch &
Dir (6r of Fisgal Affairs Superintendant

Federal ID Number

To comply.with Federal laws, Stats laws, and Slate Dapartrient of Education regulations concerning gqual rights and opportunitles and to assure these
within dur iriterimédiale Unit, the Colonlal Intermediale Unlt 20 declares Itself to be an bquat rights and opportunities agency. As an aqual fighifs and
apporturities agency, it doos not diseriminate against individuals or gronps because of race, tdtor, hatlonat origin, rallgicr, aga, sex and disabilities as
défined by law. The Internadiate Unil's commitment lo nor-diserminalion exfends to students, employees, prospective employses, and the
cormmunity.

Sucessiul performance.and affirmative aclion prograr efforts will provide positivé beasfits to the Intermadiate Unit through fultar uliliza;icd and
development of praviously underutilized human resources, Cocréinator of Title 1X, Saction 504 and ADA is The Director of Human Resources arid
Research Services, Colonial intermediate Unit 20, 6 Danforih Drive, Easton, PA 18045, (610) 515-8405, TOD/TTY Hearing impalred (610) 252-37886.
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COLONIAL INTERMEDIATE UNIT20. -~~~ .
.- A Reglonal Service Agency o
6 Danforth Drive )
Easton, Pennsylvania 18045-7899

CONTRACT FOR SERVICE
(REVENUE GENERATING)

This contract Is entered into by Colonlal Intermediate Unit 20, 6 Danforth Drive, Easton,
Pennsylvania 18045-7899 and East Stroudsburg Area School District, 50 Vine Strest, East Stroudsburg,
PA 18301, (570)-424-8500.

Colonial Intermediate Unit 20 wlll provide sign language interpreting serviges for students at the
East Stroudsburg Area School District,

~The ost for said services Is $53.08 per hour. The total amount of this contract will be based on
the total number of hours requested for each service per student. This contract is ih effect for the 2020~
2021 school year.

East Stroudsburg Area School District will be billed for services rendered by Colonial Intermediate
Unit 20.

~ The signed contract must be retumned to Mr. Jon Wallitsch, Director of Eiscal Affairs, at the
Intermediate Unit Office.

vy L

Mr Wallitsch ~ Date * East Stroudsburg Area School District Date
Direttor of Fiscal Affairs Superintendent

Federal 1D Numbear

To comply with Federal laws, State laws, and Stale Department of Education réguiations cengerning egual rights and opportunlties and to assure thesa
within our Intermediaté Unt, the Colonta! Intérimeliate Unit 20 declares Htself to be an aqual vights and cpporiunities agency. Aé an aqual rights and
opportunities agency, it dods not discriminate agalnst individuals or groups becauss of face, color, natioral origin, réligion, age, sex and disabifities as
defined by law. The Intermediate Unil's commilment to non-discimination extends to students, empleyees, prospective employaes, and the
community. ’

Successful parformance and affirmative action program efforts will provide positive benefits to the Inlermediate Uil liwough fuller utilization and
development of previously underutiiized human resobrses. Coordinator of Tille IX, Section 504 and ADA is The Director of Himan Resources and
Research Services, Colonial fntermediate Unit 20, 6 Danforth Drive, Easton, PA 18045, (610) 515-8405, TODATY Hearing tmpalred {610) 252-3786.
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COLONIAL INTERMEDIATE UNIT 20
- A Regional Service Agency
6 Danforth Drive R
- Easton, Pennsylvania ~18045-7809°

‘CONTRACT FOR SERVICE
{REVENUE GENERATING)

This contract is entered into by Colonial Intermediate Unit 20, 6 Danforth Drive, Easton,

Pennsylvania 18045-7899 and East Stroudsburg Area School District, 50 Vine Street, East Stroudsburg,
PA 18301, (570) 424-8500, :

Colonial Intermediate Unit 20 will provide psychialtric evaluations as requested by the East
Stroudsburg Area Schoal Disfrict,

The rates for this service are as follows:

Psychiatric Evaluation $205.61
Psychiatric Amendment 511824
Fee for No Show Appointment $118.24

Fee for Cancellation-Less than 48 Hours' Notice $118.24

The total amount of this contract will be based on the total number of hours requested for each

service pér student, as well as any fees for no show or cancelled appolntments. This contract will be in
effect for the 2020-2021 school year.

East Stroudsburg Area School District will be billed quarterly for services rendered by Colonial
Intermediate Unit 20.

The signed contract must be returned to Mr. Jon Watlitsch, Directer of Fisoal Affairs, at the
Intermediate Unit Office.

vy 1/

Mr. Joi Wallitsch ' Dafa 7 East Stroudsburg Area School District Date
Dirécttf of Fiscal Affairs Superintendent

Federal ID Nu_mb‘ér

To comply with Fedszal. laws, State laws, and Stata Depariment of Education re ! ‘
within our (ntéfmedate Unll, ihe Colonial Infermediate Unit 20 declaros itaelf 1o ba an equal rights arid opporiunilies agency. ‘As an squal dghis and
opportunitles agency, it does nat discriminate agalnst Individials or gioups becausé of fage, color, ntlonal oigin, refigichn, agg, sex and disabilities as

defined by law, The Intermietiiate Unit's commitment to non-diserimination extends o studants, employeas, prospedtive employess, and the
community: .

gulatlons conceming equal rights and gpportunities and 1o assure these

Sticcessful parformanca.and afflimative attion program efforts will provide positive heneflts to the. Intarmed:
development of previously uniderutilized huriah rescurces. Coordinator of Tille 1, Section 504 and ADA is The Bireclor-of Human Resources and
Research Services, Colonial Intermadiale Unit 20, 6 Danforth Drive, Easton, PA 18045, (610} 515-6408, TODITTY Hearing Impaired {610) 252-3788.
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COLONIAL INTERMEDIATE UNIT 20 .
A Regional Service Agency
6 Danforth Drive - e
Easton, Pennsylvania 18045-7899 .

CONTRACT FOR SERVICE - ' o )
(REVENUE GENERATING)

This contract Is entered into by Colonial Intermediate Unit 20, 6 Danforth Drive, Easton,
Pennsylvania 18045-7899 and East Stroudsburg Area School District, 50 Vine Strest, Eaist Stroudsburg,
PA 18301, (570) 424-8500.

Colonial Intermediate Unit 20 will secure an LPN or an RN to administer madication for Esist
Stroudsburg Area Schoel District studants while attending Community Based instruction and/or fisld trips,

The rate for this service is $58.00 an hour for an LPN or RN.

The total amount of this contract will be based on the tatal number of hours requested. This
contract Is in effect for the 2020-2021 school year,

East Stroudsburg Area School District will be billed for services rendered by Colonial Intermediate
Unit 20,

The signed contract must be returned to Mr. Jon Wallitsch, Director of Fiscal Affairs, at the
Intermeadiate Unit Office.

CL/VLZ&%‘/ 7 /oo

Mr. Jc?ayﬁaili'tsch Y Dafe 7 East Stroudsburg Area School District Date
Director of Fiscal Affairs Superintendent

Federal ID Number

To comply with Federal laws, State laws, and State Departmant of Educatior regulations concerning equat rghts and oppontunifies and to assure these
within our Intermediate Unlt, the Colonlal tlermediate Unit 20 declares itse!f lo be an equal rights and oppornlies agericy. As an equal righls and
apportunities agency, it does net diseriminate against Individuals or groups becausa of race, color, national origln, réfiglon, age, sex and dlisabilitels as
definéd by law.. The Intermédiate Unit's commitment to non-discrimination extends to students, employsss, prospective employaes, and the
community, : S

Successful parformance and affirmative aclion program efforts will provida positive baneﬁts_to the Intermadiate Unit through fuiler utilizétion and
development of praviously underutllized human resources, Coordinalgr of Title 1, Seclion 504 and ADA Is Thi Director of Human Resources and )
Research Services, Colonfal Intermediate Unit 20, 8 Danforth Drive, Easton, PA 18045,(610) 515-5405, TDOITTY Hearing tmpalred {610) 252-3766,
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. GOLONIAL. INTERMEDIATE UNIT20. .~ ©
A Regional Service Ageficy - o
'@ banforth Drive

Easton, Pennsylvania 18045-7899

CONTRACT FOR SERVICE -
{REVENUE GENERATING)

This contract Is entered into by Colonlal Intermediate Unit 20, 8 Danforth Drive, Easton,
Pennsylvania 180456-7899 and East Stroudsburg Area School District, 80 Vine Street, East Siroudshurg,
PA 18301, (570) 424-8500.

Colanial Intermediate Unit 20 will provide an associate teacher far direct, one-on-one services for a
student attending tha Virtual Extended School Year program.

The total cost for said services shall not exceed $3,557.40. This contract will be in effect from July
7, 2020 throtigh July 30, 2020. :

East Stroudsburg Area School District will be billed for services rendered by Colonial Intermediate
Unit 20.

Unemployment cost will be charged to the School District if Colonial Intermediate Unit 20 is unable
to reagsign the position.

The signed contract must be returned to Mr. Jon Wallitsch, Director of Fiscal Affairs, at the
Intermadiate Unit Office.

1/rpo

Date East Stroudsburg Araa School District Date
Superintendent

Federal ID Number

To comply with Federal laws, State Jaws, and State Depariment of Educallon regulations concening edual rights and opportunilles and to assure thess
within our Intermadiate Unlt, the Colontal Intermediate Unit 20 declares Itself to be an equal rights and opporturillias agenay. As dn equal rights and
opporiunities agency, 1t does not discriminate against individuals or groups because of race, calor, natlonal arigln, rellgion, 2ge, sei-and disabltities as
defined by law. The Intermediate Unil's cormitment to non-discrfrmination extends 1o sludents, smployees, prospscilve employees, and the
cominunity.

Successful performange and affrmative aglion program efioris will provide positive benefits to the Intermediate Unit through futier utilization and
development of previoysly underutilized human resgurcas. Goordinator of Titlg IX, Seclien 504 and ADA The Dirsctor of Human Resources and
Resaarch Services, Colonial Inlermediale Unit 20, 6 Danforth Drlve, Easton, PA 18045, (610) 515-6406, TDD/TTY Hearing Impalred (610) 252.3786.
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EAST STROUDSBURG AREA SCHOOL DISTRICT. - CWC TR 200
Phone; (570) 424-8500 -?FaX'(57O)'42144968 £E BN

*
B-Yi.i---u!l|ll_.illlltlili‘lil£‘lii

Contract for In-District Services

Name of Provider: Marjory Gullstrand . : -

Employee # 7141 e S

Date(s) of Services: 7/14/2020 (1:00-2:30)

Title of Presentation/Service: Library Programs/Resource (K-5th Grade)
Purpose of Presentation/Service: Tech Tip Tuesdays Live

Total Time Required for Presentation/Service: 2 hours
Presentation/Service Facility: Virtoal

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00

Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: N4

Attach supply requisitions for suggested materials. Purchase Orders will be issued for approved items.
If numbers of participants do not warrant the participation or if there is inclement weather, no fee will be

paid to the provider.

Signature of Initiator: Al & 7) 1 l Jodo
Initiator sends to Provider to sign . I DATE
Signature of Provider: m%‘ﬂ ol 6/24/20
Provider sends to Assistant Superintendent for Curriculum & Instruction DATE
Approvals:

Assistant Superintendent
For Curriculum & Instruction: & /%,ﬁ,_,__ ’ E/ g /-6 2.0
4 ATE

Send to the Superintendent’s Offj

After Board Approved Board Approval Date
Superintendent:
Send back to the Initiator DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider Approved for payment
Initiator will distribute the copies:

[ ] Business Office (payroll) for payment - _

[] Human Resources — Place in Presenter’s File

L] Staff Development Secretary

[] Initiator

1 Provider

DB




BEAST STROUDSBURG AREA SCHOOL DISTRICT | R GBIV

Phone: (570) 424-8500 — Fax (570) 421-4968" | - JUL 08 2000
Contract for In-District Serviees - = . f - - . o

BY:

-------- St AL L XL AR IR TIIT]

Name of Provider: Marjory Gullstrand - -

Employee # 7141

Date(s) of Services: 7/28/2020 (1:00-2:30)

Title of Presentation/Service: Library Programs/Resource (6th - 12th Grade)
Purpose of Presentation/Service: Tech Tip Tuesdays Live

Total Time Required for Presentation/Service: 2 hours

Presentation/Service Facility: Virtnal

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00

Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: N4

Attach supply requisitions for suggested materials, Purchase Orders will be issued for approved items,
I numbers of participants do not warrant the participation or if there is inclement weather, no fee will be
paid to the provider.

g
Signature of Initiator: @M‘h 1 M 6/23/20

Initiator sends to Provider to sigh ' o DATE
Signature of Provider: MM%W 6/24/20

Provider sends to Assistant Superintendent for Curriculum & Tnstruction DATE
Approvals:

Assistant Superintendent

For Curriculum & Instruction: 7/ 14 /9-0.5;»‘5
Send to the Superintendent’s Offj DATE

After Board Approved Board Approval Date
Superintendent:

Send back to the Initiator DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider Approved for payment
Initiator will distribute the copies:

[] Business Office (payroll) for payment

[ ] Human Resources — Place in Presenter’s File

[ ] Staff Development Secretary

(] Initiator

[] Provider

A
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" EAST STROUDSBURG AREA SCHOOL DISTRICT. i JUET ¥~ |~ 7]

Phone: (570) 424-8500 — Fax (570) 421:4968 * gy -

- ' ‘ Contract for In-District Serviees -~ 7 ...~
Name of Provider: Michelle Hallet

Employee # 0858 ' '

Date(s) of Serwces 7/28/2020 (9:00-10:30)

Title of Presentation/Service: Discovery Education 101

Purpose of Presentation/Service: Tech Tip Tuesdays Live

Total Time Required for Presentation/Service: 2 hours

Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175

Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000

Audio/Visual Equipment Needed: N/A

Attach supply requisitions for suggested materials, Purchase Orders will be issued for approved items.
If numbers of participants do not warrant the participation or if there is inclement weather, no fee will be

paid to the provider

Signature of Initiator: melle Osborn-Hallet July 10, 2020
Initiator sends to Provider to sign DATE
Signature of Prov1der g’m‘\j M\ DU \/ l 3 J\O )
Provider sends to Assistant Subermt rdent for Curriculum & Instruction DATE

Approvals:

Assistant Superintendent
For Curriculum & Instructior
Send to the Superintendent’s Offi

NS

DATE

i 'Z//ci;/v"/” A
&

After Board Approved Board Approval Date
Superintendent:
Send bhack to the Initiator DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider Approved for payment
Initiator will distribute the copies: :
] Business Office (payroll) for payment
[] Human Resources — Place in Presenter’s F []e
L] Staff Development Secretary
E] Initiator
7] Provider

325
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" GAST STROUDSBURG AREA SCHOOL, DISTRICT] -

Phone: (570) 424-8500 - Fax (570) 421-4968 |
Contract for In-District Services

Name of Provider: Sandra Hartman

Employee # 10360 - : _

Date(s) of Services: 7/14/2020 (9:00-10:30) : |
Title of Presentation/Service: Flipped and Blended Learning with Edpuzzle
Purpose of Presentation/Service: Tech Tip Tuesdays Live

Total Time Required for Presentation/Service: 2 hours

Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00

Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: N4

Attach supply requisitions for suggested materials. Purchase Ovders will be issued for approved itcms,
K numbers of participants do not warrant the participation or if there is inclement weather, no fee will be
paid to the provider.

Signature of Initiator: m'\& @(M o r” 7} A9 0

Initiator sends to Provider fo si . “ A < DATE
Signature of Provider: /‘Lzﬁ 06/25/2020

Provider sends to Assistant Superintendent for Curriculum & Instruction DATE
Approvals:

Assistant Superintendent

For Curriculum & Instruction: et ,%. 7/ g /g‘Lb 4.0
Send to the Superintendent’s Offi Z DATE

After Board Approved 7 Board Approval Date
Superintendent:

Send back te the Initiator DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider Approved for payment
Initiator will distribute the copies:

[ Business Office (payroll) for payment

[ ] Human Resources — Place in Presenter’s File

[] Staff Development Secretary

[] Initiator

[ Provider !
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ST EAST STROUDSBURG AREA SCHOOL DISTRICT = |
. Phone: (570) 424-8500 — Fax (570) 421-4968 dUL ey
~ Contract for In-District Services - - gy,
Name of Provider: ScOtt'Hnasko-
Employee # 7109 - :
Date(s) of Services: 8/4/2020 (9 00-10:30)
Title of Presentation/Service: How to Use Google Shdes to Create Digital
Storybooks
Purpose of Presentation/Service: Tech Tip Tuesdays Live
Total Time Required for Presentation/Service: 2 hours
Presentation/Service Facility: Virtual
Maximum Number of Participants: 250
Presentation/Service Rate: $175.00
Total Estimated Cost of Proposed Presentation/Service: $175.00
Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: N/A
Aitach supply requisitions for suggested materials. Purchase Orders will be issued for approved items.
If numbers of participants do not warrant the participation or if there is inclement weather, no fee will be
paid to the provider,
Signature of Initiator: .' fimn) 1 AN 7 h Iclﬂ 48
Imitiator sends to Provider to sig \ i, DATE
Signature of Provider: X : P M‘] 7 / f / ,:ld
Provider sends (o Assistant Superintendent for Curriculum & Instruction DATE
Approvals:
Assistant Superintendent
For Curriculum & Instruction: A7 //g‘f ‘1 / § / 40470
Send te the Superintendent’s Offi ]
After Board Approved Board Approval Date
Superintendent;
Send back to the Initiator : DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider Approved for payment
Initiator will distribute the copies: o
[_] Business Office (payroll) for payment
[ ] Human Resources — Place in Presenter’s File
[ ] Staff Development Secretary
] itiator
[] Provider

>8]
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LEVIN LECAL GROUP

o

ATTORNEYS AT LAW MICHAEL iRA LEVIN
PHONE 215.938.6378 ANNE E, HENDRICKS
Fax215,938.6375 ALLISON S, PETERSEN

: PAUL S, CIANC)
1800 ByBERRY ROAD CRAIG D. GINSBURG

1301 Masons MILL BUSINESS PARK
HUNTINGDON VALLEY, PENNSYLYANIA 19006

SEnDER's EmalL: mlevin@levinlegalgroup.com

July 12, 2020
Via Email Only (eric-forsyth@esasd.net)
Eric D. Forsyth, SFO, PRSBA
Director of Administrative Services
East Stroudsburg Area School District
50 Vine Street
East Stroudsburg, PA 18301
Re: Engagement with the East Stroudsburg Area School District

Dear Fric:

DAVID W. BROWN
RICHARD B. GALTMAN
JAMES 1. MUSIAL
JOSEPH ). MCALEE

We are pleased to submit this letter which summarizes our relationship with the East
Stroudsburg Area School District (“School District”) as legal counsel. The following paragraphs
describe our understanding of the terms and objectives of our engagement as legal counsel for the

School District and the nature and scope of the services we will provide.

Our Responsibilities and Services.

We will provide those legal services that the School District requests us to provide and that

we agree to provide, which may include the following:

1. Attendance at meetings, including executive sessions and committee meetings;

2, Advising the School District administration and/or board of material information

consistent with ourduties representing the School District;

3. Investigation of facts for the purpose of rendering legal advice;

3¢
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Eric D, Porsyth SFO PRSBA

Tuly 12, 2020

Page 2

10.
I1.

12.

13.

14,

15.

I6.

17.

18.

19.

20.

Issuance of opinion lotters; -
Preparation of contracts, requests for proposals and invitations to bid;
Preparation of legal notices;

Preparation of resolutions necessary for the business and affairs of the School
District;

Preparation of grant applications;
Review and/or preparation of school board policies or administrative guidelines;
Representation of the School District in adversarial proceedings;

Acting either as advisor to the school board or prosecuting attorney at school board
hearings;

Providing legal advice and recommendations with respect to issues and matters
brought to the our attention, including such matters as governance, finance,
property, pupils, employees, liability, construction, litigation, contracts, civil rights,
and applicable law, regulations and ordinances;

Working with and cooperating with other legal counsel that may be retained by the
School District;

Working with and cooperating with other professionals retained by the School
District, including the architect, financial advisor and construction manager;

Negotiating contracts, administrative compensation plans, or collective bargaining
agreements;

Providing legal seminars or training to the school board, the administration and/or
to other staff

Providing summaries of contracts or insurance policies;

Rev1ewmg new legislation and reporting on requirements any such leglslatlon may
impose upon the School District;

Conducting legal audits of one or more of the School District’s practices and/or
policies; and

Such other services that may be requested or required from time-to-time by the
School District.

>4




Eric D. Forsyth, SFO, PRSBA
July 12,2020 . . - :
Page 3

For purposes of assignments to us, we may rely upon any request by any “Authorized
Representative.” For purposes of this engagement letter, “Authorized Representative” means and

includes each individual who (i) is expressly designated orally, electionically or in writing or’

otherwise by School District to act on behalf of School District with respect to one or more
services, (ii) actually acts on behalf of School District with respect to any services, or (iii) has
apparent authority to act for School District, by course of dealing or otherwise with respect to any
services.

With respect to adversarial proceedings for which we are requested by you or your
insurance carrier to represent you or any of your officials or employees (hereinafier referred to
collectively or individually as “you™), we will aggressively represent you within ethical and
professional standards; and, unless instructed otherwise by you, and we will take all action that we
believe is necessary and reasonably calculated to advance your interests. We will file such
pleadings, motions, applications, petitions and appeals as are necessary to advance and/or to
protect the School District’s interests, unless instructed otherwise by applicable authority. You
agree that we may take such actions.

We will provide the services that you request and that we agree to provide in accordance
with the professional standards to advance the interests of the School District, subject to the
following understandings:

1. We will not perform services that we have not been asked to perform;

2. When performing our services under this engagement, we will rely on the facts
provided to us by you and will not undertake an independent investigation of the
facts unless specifically requested to do so by you;

3. We will advise you if a particular service carmot be provided because we do not
believe that we have sufficient competency in the applicable area of the law;

4, We will not provide services where we may be prohibited from providing such
services in accordance with the Rules of Professional Responsibility due to such
things as a conflict of interest that might exist with respect to a particular matter;
and

5. When negotiating a contract on behalf of the School District, we will always seck
to obtain provisions that are commercially reasonable, unless instructed otherwise
by the School District, :

In all instances, we will comply with the Pennsylvania Rules of Professional Responsibility
and other applicable law and in all instances we will be acting in the capacity as legal counsel for
the School District,

330




Bric D. Forsyth, SFO; PRSBA
Tuly 12, 2020 o
Page 4

The School District’s Responsibilities .

The School District is responsible for making all records and related information available
to us and for the accuracy and completeness of that information. This responsibility includes the
establishment and maintenance of adequate records and internal controls, including monitoring
ongoing activities, the selection and application of practices and policies, and document retention
and retrieval practices, The School District is responsible for correcting any incorrect information
that may have been provided to us. The School District agrees to bring to our attention any matters
that may reasonably be expected to require further consideration to determine the proper treatment
and handling of matters we are handling, The School District also agrees to bring to our attention
any changes in the information as originally provided to us as soon as such information becomes
available.

The School District is responsible for the design and implementation of programs,
practices, policies, protocols and controls to prevent violation of law. In addition, the School
District is also responsible for identifying and ensuring that the School District complies with
applicable laws and regulations and advises us if it has knowledge of any situation related to our
services that does not comply with applicable law. Further, we will assume that the School District
has taken action to implement our recommendations unless the School District has advised us
differently.

The School District is responsible for notifying us when it decides not to carry out our
recommendations or when not carrying out or implementing our recommendations in the way that
we advise. Such notification shall be in writing. The School District is also responsible for asking
us if it has any questions about our recommendations, if it desires to explore options for the
handling of any matter, or if it wants a description of the pros and cons of proceeding in a particular
manner.

Litigation Hold. We wish to remind you that the School District has certain responsibilities
to preserve evidence with respect to administrative and judicial proceedings. In this regard, the
School District has a duty to preserve and protect any and all paper and electronic records,
documents and other evidence (hereinafter referred to individually or together as “evidence™) that
may be relevant to any existing or future litigation once you know or reasonably should know that
litigation exists or will be filed. This includes arbitration, administrative proceedings and court
proceedings of any nature, Evidence includes paper documents and records and all forms of
electronic evidence, including text messaging, IM, emails, social media, etc. The obligation
includes keeping and maintaining electronic records and files in their electronic form without
change. If the School District fails to keep and safeguard evidence that is or may be relevant or
that may lead to relevant evidence, the School District and involved employees and officials may
be subject to sanctions, which can be severe,
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Aspects of Third Party Payor Engagements

Examples of Third Party Payor engagement include those undertaken pursuant to a policy
of insurance or because another company or person has agreed to pay the legal fees and costs on
your behalf. In such a situation, the firm will represent you solely with regard to covered claims
(that is, claims for which the insurer or other payor has agreed to advance fees and costs) and
subject to any reservation of rights letter from the payor. In the event that a dispute arises between
you and the payor regarding they payor’s obligations to you or any other matter, we will not be
able to represent you in that dispute, nor will we be able to represent the payor in any such dispute,
If we become aware of a possible dispute regarding the payor’s obligations to you, we will notify
vou of that fact so that you may seek separate counsel as to that matter.

You should understand that we may be required to make regular report to the payor
concerning the engagement. Such reports may include information regularly developed in the
course of the engagement, unless for some reason you specifically instruct us not to forward some
confidential information to the payor. Such an instruction may, depending on the terms of the
agreement between you and the payor, affect the payor’s obligations to indemnify you or to pay
your [egal fees and costs.

You waive any privilege so as to allow us to provide the information requested or required
to such payors,

Aspects of Multiple Client Engagements

It is unusual that we will be asked to represent multiple clients in a particular matter
involving the School District. However, if the situation arises and we are asked to represent a
number of clients as a group, including you, we recommend that each client consult separate
counsel to represent that client’s individual interests with respect to the client’s individual current
or potential issues. We particularly urge you to consult separate counsel concerning any matter in
which you perceive that your interests may conflict with the interests of other clients. We also
except and encourage you to consult with such individual counsel at any time and on any matter
on which you wish to receive specific and individually tailored advice. We will provide
information regarding the engagement to such individual counsel as part of our services to the
group. We also expect that any such counsel will assist in identifying conflicts that may arise in
the court of our work and will inform us appropriately, and we will advise such member of the
group of clients with respect to such conflicts. Our work in this type of engagement is to represent
all of the members of the group as a group collectively. Consequently, we will not promote or
advocate the interests of any one or more members of the group individually. There may be issues
related to a group engagement that would affect oric or more members of the group differently due
to unique circumstances of which we may or may not be aware, and where conflicts or disparate
interests arise, it may be necessary or appropriate for any of the members of the group to engage
separate counsel on an individual basis. While we will try to explain the significance and effect
- of the material issues io all clients in the group, we may not know facts specific to any one member
of the group. And may not realize that such explanations might we warranted in particular
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circumstances. ‘We will, however, endeavor to keep all clients in the group informed on a regular -
basis about our work for the entire group of clients.

Document Retention

It is our policy to keep records electronically and that such electronic records related to this
engagement will be retained for three (3) years after the completion of 2 matter. We do not keep
any original School District documents; therefore, if you desire that we return the original records
to you, we will be pleased to do so. When records are returned to you, it is your responsibility to
retain and protect your records for possible future use, including potential examination by any
government or regulatory agencies. You agree that upon the expiration of the three year period,
we shall be free to destroy any records related to this engagement.

Engagement Fees

Our fees for the 2019-2020 school year are as follows:

Rate Attorneys
$200.00/hr, Michael I. Levin
$190.00/hr. Anne Hendricks, Allison Petersen, Paul J. Cianci,

David Brown, Richard Galtman, James Musial, and
Michael Sweeney
$180.00 Julia Ann Levin

I note that these are the same fees we have charged to the School District since at least July
2017.

In addition to fees, we charge for certain out-of-pocket costs when necessary, such as filing
fees, overnight or express mail, witness fees, expert fees, overnight travel, in-house copying at the
rate of $.10 per page, large copying jobs performed outside the firm, courier services, computer-
assisted legal research that is not included in our comprehensive basic plan, and court
stenographers, We do not charge for secretarial time, computer-assisted legal research that is
within our comprehensive basic service, usual office overhead, and regular postage.

We charge fees “portal-to-portal.”

Attorneys newly hired by us will be placed on the appropriate fee tier taking into account
their experience level. In addition, attorneys identified above may be increased in their tier

assignment.

We are approved defense counsel for a number of insurance carriers that have rate
agreements with us that may vary from the rates above. When we work on a matter that is covered
by such insurance, we will comply with applicable litigation guidelines and billing arrangements
which may differ from those set forth above.,
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Other Engagement Matters and Limitations

() Management Functions

We will not perform management functions or make management decisions on your
behalf. However, we will provide advice and recommendations to assist management and/or the
board, as may be applicable, in performing their respective functions and making decisions.

{(b) E-mail

During the course of our engagement, we or you may need to transmit confidential
information electronically to each other and to other entities engaged by either party. E-mail is a
fast and convenient way to communicate. However, c-mail is not a secure means of
communication and, thus, confidentiality could be compromised. You agree to the use of e-mail
and other electronic methods to transmit and receive information, including confidential
information, between us and outside specialists or other entities engaged by cither you or us.

Although e-mail is an efficient method of communication, it is not necessarily a fool-proof
method. For a variety of reasons, an e-mail may not be received or posted to an inbox, as opposed
to the “junk-box,” for example. An e-mail may be inadvertently deleted. Therefore, we cannot
take assignments by exclusively by email. If there is anything that you need us to do, you need to
talk to a “live” person and ensure that we have notice of what you want us to do for you. Unless
we specifically respond to an email, you may not assume that we received the email or will take
action pursuant to an email request. The disclaimers in this paragraph are intended for your
protection as well as our protection. We want to avoid any possibility that an assignment or request
is missed because of the shortcomings of email.

(c) Contract Forms and Recommendations

No contract form or generic contract should be utilized for any particular transaction
without the advice of counsel. Changes or modifications may have to be made to address individual
circumstances or changes in the law with regard to a particular transaction. A contract prepared
by us for a particular transaction shall not be used for another or different transaction without first
consulting with counsel and making necessary or appropriate changes or modifications. Renewals
of contracts should not be undertaken without first determining whether changes in the law or
changed circumstances may require changes or modifications to the contract.

(d) Disputes

You agree that any dispute regarding this engagement will, prior to resorting to litigation,
- be submitted to mediation upon written request by either party. Both parties agree to try in good
faith to scitle the dispute in mediation. The American Arbitration Association.will administer any
such mediation in accordance with its Commercial Mediation Rules. The results of the mediation
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proceeding shall be binding only if each of us agrees to be bound. We will share any -costs of
mediation proceedings equally. g :

(e) Limitations on Damages and Indemnification

Except to the extent finally determined to have resulted from the willful misconduct or
fraudulent behavior of the Levin Legal Group, relating to the services it has provided, the School
District agrees to indemnify, defend and hold harmless the Levin Legal Group and its attorneys
from and against any and all liabilities incutred or suffered by or asserted against the Levin Legal
Group or any ofits attorneys in connection with any third party claims to the extent such assertions,
claims or liabilities relate to the work or services performed by the Levin Legal Group for or on
behalf of the School District. The terms of this provision shall apply regardless of the nature of
any claim asserted (including, but not limited to, contract, tort, or any form of negligence or
intentional act), but these terms shall not apply to the extent {inally determined to be contrary to
applicable law or regulation. These terms shall also continue to apply and shall survive termination
of this agreement or termination of the services of the Levin Legal Group. This paragraph does
not apply to any claims that the School District may have against the Levin Legal Group.

(f) Legal Actions

The School District accepts and acknowledges that any legal proceedings by the School
District arising from or in connection with the services provided by the Levin Legal Group under
this Agreement or engagement must be commenced within one (1) year from the date the services
were performed, without consideration as to the time of discovery of any claim.

(g) Miscellaneous

If any provision of this agreement is declared invalid or unenforceable, no other provision
of this agreement is affected, and all other provisions remain in full force and effect.

This engagement letter represents the entire agreement regarding the services described
herein and supersedes all prior negotiations, proposals, representations or agreements, written or
oral, regarding these services. It shall be binding on heirs, successors, and assigns of you and us.
If the foregoing is in accordance with your understanding, please sign the enclosed copy of this
letter and return it to us. If you have any questions, please let us know.

We appreciate the opportunity to be your attorneys. We trust that our association will be a
long and pleasant one.

Very truly yours,

LEVIN LEGAL GROUP, P.C,

Wichael 9. Levin
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- Michael 1, Levin

This letter correctly sets forth the understanding of the Bast Stroudsburg Area School District.
ACCEPTED:

By

Title

Date
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ALTERNATIVE EDUCATION FOR DISRUPTIVE YOUTH
AGREFMENT FOR SERVICES '

Approved Private Provider; PA Treatment & Healing
Public School District; East Stroudsburg Area School District

ANDNOW, this_24th _ dayof - June ; 2020, PA Treatment & Healing, with a principal place of operations located
at149 Saw Mill Court, East Stroudsburg, PA 18301, hereafter reforred to as “PROVIDER?”, and the East Stroudshurg Area
School District, with a principal place of operations located at 50 Vine Street, Bast Stroudsburg, PA 18301 hereafter referred to
as “SCHOOL DISTRICT” enter into this Act 48 Program Agreement for Services (“Agreement™), a9 follows:

WHEREAS, PROVIDER is providing Act 48 Alternative Education for Disruptive Youth Services; and
WHERKEAS, PROVIDER is an approved private provider of educational setvices for disruptive youth under Act 48 and Act 30

(collectively the “Act™), whereby PROVIDER is authorized to enfer into contractual arrangements with Iocal School Districts to
provide educational services to “disruptive youth” as that term is defined in the aforesaid Act; and

WHEREAS, PROVIDER has developed a specific educational program (the “Program®).

NOW THEREFORE, in accordance with the aforesaid recitals, PROVIDER and the SCHOOL DISTRICT, intending to be
logally bound, agree as follows:

1. DEFINITIONS
The following definitions apply regarding the text of this Agreament:
E. “TERM” For purposes of this Agteement, “Term® shall be defined as the 2020-2021 School Year;

B. “PROGRAM?” For purposes of this Agreement, “Program” shall be defined as the PROVIDER Alternative Hducation for
Disruptive Youth Program; |

C. “SCHOOL DISTRICT” For purposes of this Agreement, “SCHOOQI, DISTRICT” shall collectively be defined as all
schools of the above refersnced School District, acting by and through their authotized employeos, agents and
representatives; and

D. “STUDENT” For purposes of this Agreement, “Student” shall be defined as an individual, enrolled in either middie
school or high school, at SCHOOL DISTRICT who has been designated by the SCHFOOL DISTRICT us a “distuptive
youth” in accordance with the Act.

{L MATRICULATION RIGHTS

SCHOOL DISTRICT shall have the right to matriculats students into the PROVIDER Progtam, under the following terms and
conditions:

A, SCHOOL DISTRICT shall certity to PROVIDER that the Studend Is “disruptive” as defingd in the Act and provide all
pertinent information to PROVIDER, tegarding sald Student;

B, SCHOOL DISTRICT shall provide PROVIDER with the opportunity to conduct a pre-intake conference to include the
parent or guardian and the student in an effort to determine appropriateness of this placement,

€. SCHOQL DISTRICT shall provide the courses of study to be used by the student as patt of his/her curriculum, as weoll
as a selecied teaching staff representative to interact with the PROVIDER representative.

D. SCHOOL DISTRICT shalt provide the curticufurn, including appropriate textbooks, assignments and examinations for
students matriculated if for a predetermined period of 30 school days or less, when applicable,

II. COMPLIANCE WITH DEPARTMENT OF EDUCATION GtIIDELIN ES
A. During the entire term of this Agresment, PRO\%EBE( ﬁn?d SC{i-IOOL DISTRICT watrant to each other that they shall




. both be and remain in compliance with ail epplicable guidslines,
- Commonwealth of Pennsylvania, Department of Education,
aspects of the Act 48 Program referenced herein. -

requirements and mandates issued by the
or any other applicable statute or ordinance regarding all

B. PROVIDER warrants that it shall be and remain ari apprbve(i private proﬁidéf of alternative educational services for

distuptive youth, as defined in the Act, during the cntire term of this Agreement, PROVIDER shall provide to
SCHOOL DISTRICT, upon receipt of written request, a true and correct copy of the original Pennsylvania Department
of Education approvals. _ , .

IV. FACILITIES

A. PROVIDER warrants that its facilities conform to all applicable State and local statutes, regulations and building and
safely code requirements, in addition to fire and panic requirements of the Commonwealth of Pennsylvania and/or the

Department of Communaity Development of the City of Scranton where applicable, and that said facilities have been
approved and a current Cettificate of Occupancy Is on display at each facility.

B. PROVIDER shall provide to SCHOOL DISTRICT, upon receipt of written request, true and correct copies of the
original permits, licenses and/or approvals. :

V. ENVIRONMENTAL HEALTH AND SATETY

A. PROVIDER warrants that tho necessary precautions ate taken to protect the health

, physical welfare and safety of
students. PROVIDER shall comply with 24 P.S. § 7-736, 7737, 7738, 7-739 and 7-740,

B. PROVIDER warrants that facilities shall be and remain in compliance with all s

uch physical welfare and safsty statutes,
regulations, ordinances or mandates during the entire term of this Agreement,

C. PROVIDER warrants that all students and parents are informed of the PROVIDER Grievance Procedure, which is

oytlined in the PROVIDER Student Handbook. Student and Parental coticerns are addressed in accordance with the
PROVIDER Grievance Procedure,

VL SCHOOL FOOD SERVICE

PROVIDER shall not operate atty food service progtam, and the requitements set forth in the Guidelines for Private
Alternative Educational Institutions do not apply, However, SCHOOL DISTRICT shall malke arrangements for studenis
who ate determined to be eligible for the fiee/teduce lunch program.

VIL STAFFING

A. PROVIDER warrants that all members of its staff, in accordance with company policy, are 21 years of age or older.

B. Inaccordance with state regulations, PROVIDER requites all employees to provide proof of an examination bya

licensed physician including verification that the employee has no communicable diseases and has beer tested for
tuberculosis. Verification of this examination shalt be recorded in personnel files. :

C. Inaccordance with company policy, all staff members are tequired to provide proof thai they are citizens of the Utited

States ot hold a United States Immigration Setvices visa. This informatlon is verified before an individwal is hired and
is on record in their personnel file

D. PROVIDER warrants that all members of its staff are requited to have child abuse, criminal history clearances as a
condition of employment in accordance with 23 Pa. C.S. §§ 6301-6385 (relating fo the Child Protective Servicos Law),
and 24 P.S. §§ 1-111 (relating to Background checks of prospective employeces). These clearances must be renewed
tpon hire and then every 3 years thereafter,

E. 1t shall be the responsibility of PROVIDER to assute that eoployees have background clearances,

/ including an FBI
clearance, as required by 24 P.S. § 1-111 and 23 P.8. § 6354, PROVIDER understands that the fallure to maintain
appropriate background clearances of employees shall be grounds for termination of the Departm

. ent of Education
appraval as an alternative education provider.
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VITL, STUDENT ATTENDANCE.

A, PROVIDER warrants that it shall maintain records of students® attendance int socordance with Chapter 11 of the State
Board of Educational Regulations, . ,

B. Methodology for assuring appropriate attendance records are majntained:

1. The Alternative Education Program calendar will be op

erated in accordance with a public school calendar within
which the PROVIDER site is located. A copy of the

calendar is attached.

2, The specific method for maintaining attendance records shall be a daily physical cheok of each student,
documentation of said daily physical check in a written Attendance Log, kept on file at PROVIDER, with

attempted daily contact to each parent or guardian of said student if sald student is not present when school is in
session.

3. PROVIDER shall forward monthly attendance records to the SCHOOL DISTRICT, Attendance records may be
forwarded by PROVIDER on a more frequent basis if requested by the SCHOOL DISTRICT.
C. Students with serious mental healih issues may be determined to be in

PROVIDER. In those sitvations, PROVIDER will work with the 8C

appropriate for continuation of services by
setting,

HOOL DISTRICT to arrange a more appropriate

D. Because many of the students come to the program with a high rate of absenteeism, PROVIDER has the policy that no
illegal (unexcused) days are granted.

E. Authorized absences, truancies and nnexocused absences lasting
stairdard chatge. This permits the PROVIDER staff the op

five (5) days or less will be billed in accordance with the
authorities. It also assures the placement of the student up

portunity to locate missing students, contact familes and
on return,

F. Absences lasting beyond the five

(5) day limit will be billed in accordance with the request of the SCHOO!, DISTRICT.
PROVIDER staff will contact the apptopriate SCHOOL DISTRICT representative before the end of the five (5) days to
determine the course of action. Return placement for absentee students

and all subsequent PROVIDER staff services
beyond five days WILL NOT continue unless the SCHOOL DISTRICT is willing to guarantee payment for all days
missed by the student up to the tine of the student’

§ returin or appropriate withdrawal from the PROGRAM.
IX. STUDENT RECORDS AND REPORTS

A. PROVIDER warrants that during the entire term of this Agreement, the SCHOOL DISTRICT shall recoive a written
progress repott for each SCHOOL DISTRICT student matricutated into ths PROGRAM, The written progress reports
shall include subject and credit information, progtess grade information, attendance information
teacher and stafl comments regarding said student’s educational

the student’s behavior, conduct or other pertinent issue regardin
student.

» discipline records,
progress, and any applicable staff comments regarding
g or telated, in any way, with the education of sald

B. PROVIDER shall maintain students’ records as follows:
1. Academics and Permanent Records

a. All test results;

b. PROVIDER quarterly progtess report for each markin

g period and monthly reports. Copies are sent to parents,
the SCHOOL DISTRICT, and the referring agency, when appicable. '

¢. Student Progress Repott,
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d. Pféyious school records, and .
e Oth.er pertinent documentation as required by the Pemnsylvanié Depé;r.hﬁént of:r‘ Bcltication.
2. Testing -énd' Résu[irs. 7 . - | B
: 3. Health Ré'cords, Whlch shall-be fbr@ar&ed to PROVIDER by the SCH(SOi: DISTRICT |

4, Miscellaneous '
Includes monthly behavioral assessments, incident teports, ate,

C. Review of students” records will be provided as follows:

1. PROVIDER will forward progtess reports to the SCHOOL DISTRICT monthly and quarterty. - Such reports shall
contain any and all information requested and shall be submitted within two weeks of the due date.

2. A quartetly review of the student’s progress shall be provided to the parent or guerdian, and schoo! district
tepresentatlve,

3. This review shall occur more frequently at the discretion of the SCHOOL, DISTRICT.

4, SCHOOL DISTRICT representatives are encouraged to visit students during program hours,

5. SCHOOL DISTRICT and PROVIDER ensure a patiodic feview, ata minimum at the end of every semester, for
reviewing progress and or returning students to the regular classroom setting. This review shall be conducted

during conferences, at a mutually convenient [ocation, with PROVIDER, SCHOOL DISTRIC'I staff and
parents/guardians of the student,

X, TRANSPORTATION

SCHOOL DISTRICT shall be responsible for transportation of sald students to and from PROVIDER in accordance with
24 P.S. 13-1361 and 67 Pa. Code Chapter 171,

X1, REQUIREMENTS UNDER SAFE SCHQOLS
A, PROVIDER warrants that ts PROGRAM complies with all provisions of Article XIII-A of the School Code.
B. PROVIDER shall comply with Article XIII-A as follows:

1. All new incidents involving acts of violence, possession of 8 weapon or possession, use ot sale of controlled
substances, or possession, use or sale of alcohiol or tobacco by any person on school property shall be addressed by
PROVIDER Staff immediately, the student’s paronts and/or guardians shall be immediately notified and consulted,
apptopriate disciplinary action shall be taken by PROVIDER Staff

2. PROVIDER staff shall complete a written Incldent Report. This report shall set forth the name of the student and all
pertinent information regarding all new ineldents by any student from the SCHOOL IISTRICT on PROVIDER,

propetty.

3. The Incident Report shall be submitted to the SCHOOL DISTRICT. The SCHOOL DISTRICT shall in turn report
these incidents to the Department of Education pursvant to 24 P.S. § 13-1303-A. '

4. PROVIDER shall retain a copy of the Incident Report in the student’s file,

3. PROVIDER maintains working relationships with local law enforcement, as well as the county juvenile probation
departments, ' -

XIL SCHOOL HEALTH SERVICES
A, The SCHOOL DISTRICT shall assure that appropriate school health services, under Artlcle XIV of the Public School
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- ‘Codeyare provided to all students matriculated at PROVIDER. Each student’s participation in school health services
-+ . shall be monitored and administered by the SCHOOL DISTRICT. When a student’s participation is required in

~-mandafed health examinations, the SCHOOL DISTRICT shal! notify PROVIDER and the stadent’s parent/guardian,
obtain any applicable parental consent, and/or obtain records if parents choose to have private exams by family .
physicianor dentlst. - .. : - L :

. €ootdination of these services shall be the joint responsibility of PROVIDER and the SCHDOL'I-)IST.RICT.
-PROVIDER shall make arrangements with the SCHOOL DISTRICT to provide students an opportunity to receive
health screenings as required under Atticle XIV of the Public School Code,

Records shall be forwarded to PROVIDER by the SCHOOL DISTRICT within two weeks of the student’s health
examinations for inclusion in the student's records,

B. AIIPROVIDER employees shall be trained to provide first aid services. Training shall include First Aid,
cardiopulmonary resuscitation and universal precautions. Training shall include ctisis intervention, behavior
management, sulcide prevention, and health and other special issues affecting the student population. Examples of
health and other special issues include sexually transmitted discases, seizure disorders, asthma, menta) illness,
stibstance abuso, developmental disabilities, etc.

XUL ACADEMIC STANDARDS AND ASSESSMENTS

A. The SCHOOL DISTRICT shall assure that PROVIDER cornplies with academic standards and assessments under
Chapter 4 of the State Board of Education Regulations in full unless specific waivers are requested by the SCHOOL,
DISTRICT under 24 P.8. 19-1902C and/or 22 Pa. Code 4.82 and approved by the Department of Education,

B. PROVIDER shall provide basic education, which includes a core curriculum of math, social studies, English, science,
and literature. Physical education /health and 1ife skills instruction are also components of the program,

C. PROVIDER shali comply with 24 P8, §15-1547 (relating to instruction in alcohol, chemical and tobacco abuse).

XIV. SPECIAL EDUCATION SERVICES AND PROGRAMS

A. SCHOOL DISTRICT warrants that special education services and provisions required under Chapter 14 of the State
Board of Education regulations and 34 CFR Part 300 (relating to Assistance to States for the Education of Children
With Disabilities) of the Department of Education Standards ate strictly followed, -

B. S8CHOOL DISTRICT warranis that no student who is eligible for special education services pursuant to the Individuals
with Disabilities Aot (Public Law 91-230, 20 U.8.C. Section 1400 ct seq.) shall be deemed a disruptive student, except
as provided for in 22 Pa. Code Section 14.143(relating o Disciplinary placements).

C. SCHOOL DISTRICT shall establish and implement procedures to appoint an IEP team as defined in 22 Pa. Code
Section 14.154 (relating to IEP) and 34 CFR 300.344 (relating to IEP team). The IEP tsam established by the
SCHOOL DISTRICT shall, in accordance with 34 CFR 300.346 (rolating to Developtment, review, and revision of IEP)
and 34 CFR 300.347 (telating to Content of IEP), determine the appropriate placement for the student. I'n accordance
with 34 CFR 300.345(c), the SCHOOL DISTRICT wartants that o consultation with the student, parent/guardian will
aceur secuting the student, parents/guardians written approval to enroli the student in the PROVIDER program.
SCHOOL DISTRICT wartants that it complies with requirements identified in 34 CFR Part 300, Subpart E, Procedural
Safeguards, Due Process Procedures for Parents and Children,

D. PROVIDER does not wartant a Certified Special Education Teacher will be employed at each Tacility and/or for the
term of this Agreoment. Any services that are not provided by PROVIDER or cannot be provided by PROVIDER
duting the period of entollment shall be the responsibility of the SCHOOL DISTRICT and the student shall be
considered as a “dual enroflment” under applicable law.

E. Prior to the matriculation of a student who s eligible for special education services into PROGRAM, SCHOOL
DISTRICT shall determine the appropriateness of the student’s placement in an alternative education setting.
SCHOOL DISTRICT is tesponsible for determining, on a case-by-case basis, if the requirements of a student’s IEP can
be met in the PROGRAM. The SCHOOL DISTRICT shall update the student’s IEP to reflect the decision to enroll the
student In the PROGRAM. " .




E. Provided that the SCHOOL DISTRICT deems the altef.néﬁvé 'education_ plaoemenf approptlate for a studenf who is
- gligible for special education services, PROVIDER, as an independent contractor of the SCHOOL DISTRICT, shall

implement the IEP of designated students under the supetvision of the SCHOOL, DISTRICT personnel, as defined in. .- -

.34 CFR 300.23 (telating to Qualified Personnel), who have participated in the developthent of the student(s) IEP.

G. Ifastudent is enrolled-and it is Jater determined that the student shoutd be evaluated under applicable Special -
Educatlon provisions, fneluding the LD.E.A, “Child Find” provisions and related reporting (34 CFR 300.125),
PROVIDER will notlfy the SCHOOL DISTRICT. The SCHOOL DISTRICT agrees to fully comply with the
applicable law tegarding the identification and evaluation of said student for Special Education Services,

~ XV.IDENTIFECATION OF ELIGIBLE STUDENTS

A. In accordance with the provisions set forth in 24 P.S. Section 1901-C(5), the SCHOOL DISTRICT shall set forth its
internal policles to identify those SCHOOL DISTRICT students who ate eligible for the PROGRAM, and said internal
policies shall comply with the informal hearing procedures set forth in 22 Pa, Code 12.8(c).

B. Assurances that notice of the hearing shall precede placement in the PROGRAM. Where the student’s presence poses a
continuing danger to persons or property or an ongolng threat of disrupting the academic process, the student may be
immediately removed from the regular educational curriculum with notice and a hearing to follow as soon as

practicable.
XVL EXEMPTION FROM STATUTORY REQUIREMENTS

A. PROVIDER, as an Act 48 Alternative Educational Services Provider, shall be exempt from all statutory requirements
established in the School Code and from reguiations of the School Board of Education, with the exception of those
statutory requirements identified in 24 P.8. 1902-E(3),

B. PROVIDER warrants that it complies with those statutory requirements identified in 24 P.S, 1902-E(3) and ait
additional statutory provisions, regulations, ordinances or legal mandates regarding PROVIDER'S operations as a
private Act 48 Alternative Educational Services Provider,

XVIL HOLD HARMLESS PROVISION - INDEMNIFICATION

A. PROVIDER, as an independent contractor in respect to ifs performance under this Agreement, confirms and agrees that
it shall be fully liable for any and alf damages and costs of any kind resyliing from any legal challenge(s) rogarding the
PROGRAM, and/or the actions of PROVIDER as the Private Alternative Bducation Provider. The SCHOOL
DISTRICT and the Beard of School Directors shall not be liable for any activity or operation related to PROVIDER.

B. PROVIDER herefo shall not be held responsible for delay or failure to perform hereunder when such delay or faiture is
due to fire, flood, epidemic, strike, acts of God or the public enemy, unusually severe weather, legal acts of the public
authorities, or delay or default which carnnot reasonably be foreseen or provided against,

C. PROVIDER and SCHOOL DISTRICT agree to hold each other harmless and indemulfy each other from all claims,
causes of actions, or litigation, including expenses, costs and attorney’s fees, sald indemnification including without
limitation the PROVIDER Board of Directors, Officers, and SCHOOL, DISTRICT Adminigtrators, Board Members as

follows:

1. To the extent that any claim is asserted regarding the compliance ot failure to comply with the LD.E.A. or other
applicable Special Education requirement, or to the extent that the SCHOOL DISTRICT fails to fulfill atty tets,
covenant or condition of this Agreement, the SCHOOL DISTRICT agrees to hold PROVIDER harmless and
indemnify sald approved private provider regarding any claims related to the same, including all costs and attorney
fees: - L ' :

2. To the extent that any claim of negligence is asserted by a third party regarding PROVIDER. failure to comply with
applicable State statutes or regulations and fails to fulfill any term, covenant or condition of this Agreement,
causing the SCHOOL DISTRICT to be a Defendant in litigation by a third party, PROVIDER agrees to hold the
SCHOOL DISTRICT harmless and indemnify the SCHOOL DISTRICT including costs and attorney’s fees,
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 XVELINSURANCE . .. - & . . . o
A. PROVIDER shall, at Its sole cost and expense, procure and maintain in full force arid effect, Hability insurance for lts

employees and the PROGRAM. Liability insurance.shall carry an Aggregate Limit in an amount equal to or greater
than $1,000,000 and $1,000,000 peroccugrence.’ . T T o '

B. All Insurance provided for In this section shall be obtained under valid and enforceable policles issued by insurers of
recognized responsibility that are licensed to do business in the Commonwealth of Pennsylvania,

C. Inaddition to the liability insurance coverage, PROVIDER agrees to provide, and malntain at all times during the term
ol this Agreement, worker’s compensation insurance.

D. In addition to the insurance coverage specified above, PROVIDER shall obtain any other insurance coverage as may be
required by law, :

E. PROVIDER shall provide to SCHOOL, DISTRICT, upon receipt of written Tequest, a true and correct copy of lahility
coverage,

XIX. INSOLVENCY OF SCHOOL DISTRICT

If SCHOOCL DISTRICT is or becomes insolvent, is declared & Distressed Disteict under applicable Pennsytvania law, ot is
uhable to pay any amounts due hersunder as said payments become due, then this contract shall automatically terminate
upont the election of PROVIDER and all payments required hereunder for the remaining Term shall be accelerated and
become automatically due and payabls to PROVIDER within ten (10) calendar days. If said payment is not received, all
SCHOOL DISTRICT students and related records shall not be entitled to continue to be matriculated at PROVIDER and
said records shall be forwarded by PROVIDER to the SCIIOOL DISTRICT. If said payment is received, the mateiculated
SCHOOL DISTRICT students shall be entitled to remain for the retainder of the applicable Term,

XX, CONFIDENTTALITY

PROVIDER and the SCHOOL DISTRICT, their agents and employees shall perform their respective obligations under this
agreement in such & manner as to insure HIPAA. compliance with respect to records, names, and identities of persons
refetred to the PROGRAM, shall remain confidential, except as disclosure s pecmitted by law or as required for fulfillment

of the terms of this A greement,
XXI, TERMINATION
A, If cither party fails to fulfill in a timely or proper manner its obligations voder this Agreement, or if either patty violates
any of the covenants or stipulations of this Agreement, the party injured thereby shall thereupon have ihe tight to
terminate this Agreement by giving written notlce of such termination and specifying the effective date thereof, at least
thirty (30) days before the effective date of such termination, :

B. PROVIDER agrees that the SCHOOL DISTRICT retains the right to terminate or not to renew this Agreement, after
written notice of default and a thirty (30) day opportynity to cure said default by PROVIDER,

C. SCHOOIL DISTRICT agrees that PROVIDER retains the tight to terminate or not to renew this Agreement, after
written notice of default and a thirty (30) day opportunity to cure said default by SCHOOL DISTRICT for any of the

following reasons:
1. One or more material violations of this Agreement;

2. Failure to timely comply with PROVIDER’S 1 quésts for information regardiag any matriculated students, or

faiture to comply with PROVIDER staff regarding matriculation procedures set forth herain;
3. Tailure to make any payment required hereunder or pay any PROVIDER invoice when due;

4. Vielations of any provisions in Act 48 of the Penngy&zega Schoot Code;




... 5. Violatlons of auy provisions of state or federal law from which the SCHOOL DISTRICT has been exempted; the
SCHOOL DISTRICT or their Board of:Sehool Directors has been indicted for and convicted of fraud. '
- D, All contractual matiers relating to the provision of the setvice by PROVIDER shall, upon termination by either party, be
-seitled within thirty (30) days of the date of termination by the rendering of a bill marked "final bifl" by PROVIDER to
the SCHOOL DISTRICT, S ST e e e v '

XXII. ASSIGNMENT

PROVIDER agtees that this Agreement may not be assignad or transferred by PROVIDER or SCHOOL DISTRICT and
that this Agreement shall be binding upon and fnure to the beasfit of the successors and assigns of the SCHOOL

DISTRICT.
XXIIL COMPLIANCE

FROVIDER agroes that this Agreement is subject to all applicable Federal, Staie and focal laws and regulations, policies
and procedures of the Commonwealth of Pennsylvania, Depariment of Public Edncation and the Federal Government,

XXIV, SEPARABILITY

PROVIDER agrees that in the event that any provision of this Agreement shall or become invatid or unenforceable in
whole or in part for any reason whatsoever, the remaining provisions shall, nevertheless, be valid and binding as if such
invalid or unenforceable provision had not been contained in this Agreement.

XXV. NON-DISCRIMINATION CLAUSE

Both parties agree to abide by all federal and state laws prohibiting discrimination in admissions, employment and
operation on the basis of disability, race, creed, gender, national origin, religion, ancestry, need for special education
services, subject to PROVIDER’S right to teceive waivers from the same or PROVIDER’S tights of noncompliance as set
forth in Act 48 or other legal standard.

XXVI, ANNUAL REPORT

The SCHOOL DISTRICT must submit to the Pennsylvania Depariment of Education (PDE), by the PDE requested due
date, an aliernative education end-of-year report that is tequired by PDE fo comply with Section 1903-C.

The SCHOOL DISTRICT shall notify PROVIDER at the beginning of the Agreement Term if PROVIDER will be needed
to assist the SCHOOL DISTRICT with part of the Pennsylvania Department of Bdueation on-line end-of-year report,
PROVIDER shall comply with the SCHOOL DISTRICT request and comply with the PDE tequired due date.

XXVIL JURISDICTION AND VENUT:

PROVIDER and SCHOOL DISTRICT agree that any lawsult, action, claim, or legal proceeding involving, directly or
indirectly, any matter arising out of or related to this Agreement, or the relationship created or evidenced thereby, shall be
brought exclusively in the United States District Court for the Middle District of Penngylvania or the Court of Common -
Pleas of Northumtherland County. It is the express intent of the Parties that jurisdiction over any lawsuit, action, claim, or
legal proceeding shall lie exclusively in either of these two forums.

XXVIIL MISCELLANEOUS

A. This Agteement may be executed.in counterpart, Scanned and emailad copies of signatures shall setve as acceptable
substitutes for original signatures, and shall be legally binding, By executing this Agreement, each party hereto ratifies
that all necessaty Board action has been approved and obtained prior to the execution hereof and each party shall be
entitled to rely upon the compliance with said rules, regulations and statutes.

B. All notices or requests, as outlined in this Agreement, shall be delivered via certified mail, return teceipt requested or
Federal Express delivery service to the addresses sot forth in the Agreement,
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 XXIX. MODIFICATION

. Any alteration, variation, modification or waiver of a provisiari of this Agfesmant shall be yalid only e reduoed to
: _wriﬁing, duly signed by the parties of this Agresment, and aﬁgphed to the original of the Agf¢ém§nt¢ ’ : : _
XXX, ENTIRY, AGREEMENT R :

This Agreement contains the entire understanding among the parties hereto with respect to the subject matter hereof, and
supersedes alf prior and contemporaneous agreetments and understandings, inducements or conditions, express or implied,
oral or written, except as herein contained. The express terms hereof control and supetsede any course of performance
and/or usage of the trade inconsistent with any of the terms hereof.

XXXY, PAYMENT POLICY
SCHOOL DISTRICT shal! compensate PROVIDER for the Program services rendered to Students, as follows:

A. The SCHOOL DISTRICT shall provide PROVIDER with all required documentation by the Pennsylvania Depariment
of Education. '

B. All invoices will be mailed by PROVIDER before the 10th calsndar day of each month for services rendered in the
preceding month,

C. Paymert is preferred within 30 days of date of invoice; however, 60 days is allotted for payment receipt with 4 1% late
charge assessed, .

D. The Altetnative Edvcation Program calendar will be operated in accordance with a public school catendar within which
the PROVIDER site is located.

E. Closute and delay in the event of snow emergencies will be determined in accordance with the public school district
within which the center is located. Closure of the student’s home school district does not affect the operation of the
PROGRAM. If a student cannot attend PROVIDER as a result of a snow emergenicy for a day during which
PROVIDER continues to conduct classes, payment for that day will be cxpected, and a “make up” day will not be
scheduled. The day(s) missed by the student for this type of absence will be considered an excusad ahsence,

IN WITNESS WHEREOQV, the duly authorized officers of the parties hereby set their hands and seals, causing this
Agreement to be executed and legally binding.

ATTEST; East Stroudsborg Area School District
Secretary _ Authorized Signature / Title
ATTEST: : PA Treatment & Healing
Stephen Gaito-

Stephen Gaito

Regional Director
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. ATTACHMENT A

2020-2021 AGREEMENT FOR SERVICES ADDENDUM
Approved Private Provider: PA Treatment & Healing (PATH)

This ADDENDUM is effetive for the 2020-2021 school yoar with PA. Treatment & Healing, an
Act 48 Approved Private Provider,

NOW THEREFORE, this Addendurm, Labeled ATTACHMENT A, shall be included with the
original agreement, as referenced in the applicable Section XXXI, PAYMENT POLICY,

PROVIDER shall assess per diem rates as follows:

Days of instruction are in accordance 2020-2021
with the following public school DAILY TUITION
PATH CENTER calendar: RATE
EAST East Strondsburg School Distriet $90
STROUDSBURG
Days of instruction are in aceordance 2020-2021
with the following public schoo ial F i
FPATH CENTER calenday: AEDY rate per day
LAST East Stroudsburg School District : $95
STROUDSBURG

Revised Copy 6/24/2020

SH




East 8troudshurg Area School District

- Approved: May 18, 2020
2020-2021 School Calendar R ' -
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MEMORANDUM OF UNDERSTANDING
Between

' EAST STROUDSBURG AREA SCHOOL DISTRICT. . .
POCONO SERVICES FOR FAMILIES AND CHILDRENHEAD START PROGRAM

This Memorandum of Understanding is for the purpose of coordinating mutually beneficial activities of the
parties involved to provide effective services for children and families served. This agreement shall be in affect

from July 1, 2020 through June 30, 2021 and will be reviewed annually for necessary updates.

PURPOSE

The purpose of this agreement is to describe the responsibilities of each agency and to provide guidance for
coordination and cooperation between local education agencies and Head Start. In order to meet new
requirements of the Elementary and Secondary Education Act (ESEA), as amended by Every Student
Succeeds Act (ESSA), requiring local educational agencies (LEAs) recsiving Title | funds to:

Establish channels of communication between school staff and Head Start staff,

Receive and transfer children’s records, enroliment, parent communication;

Conduct parent mestings with Head Start teachers and kindergarten or elementary school teachers;
Organize and participate in joint transition-related training of Head Start staff, school staff, and early
childhood education staff, as appropriate; and

5. Link LEA educational services with Head Start agency services.

PN

Required Activities
Activity 1. Establish channels of communication between school staff and their counterparts.

Communications will occur between Angela Byrne, ESASD and Dorothy Borden, PSFC/Head Start on a
quarterly basis to discuss issues of activity Implementation.

Specifics of local communications between ESASD school building staff and the respective PSFG/Head Start
program sending students to each spegific school building is detailed in our coordinated transition plan -

(attached).

Activity 2. Develop and implement a systematic procedure for receiving records regarding children who will
attend the schools of LEA.

PSFC/Head Start will assure the program compiles records of children transitioning into ESASD and seek
parent consent to transfer these records. Records will be shared with ESASD no later than the 31% day of May.

ESASD will receive, file, and utilize the files shared with them. ESASD will assure the kindergarten teacher
who will be responsible for a transferring child has access and utilizes the information shared with them from

PSFC/Head Start.

ESASD will provide information to PSFC/Head Start with information related to former PSFC/Head Start
students’ growth and progress through third grade. PSFC/Head Start will provide parent written consent to
track progress with ESASD.

Activity 3: Conduct and attend meetings involving parents, kindergarten or elementary school teachers, and
Head Start teachers, or, if appropriate, teachers from other early childhood education pregrams, to discuss the
developmental and other needs of individual children.

24g
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- ESASD and PSFC/Head Start will c'oordinate an annual meeting with fami.li'es and raceiving school staff to
discuss the developmental and other needs of individual children. A district wide event will occur annually and
- local meetings between ESASD school building staff and the Trespagtive PSFC/Head Start program sending

o "1students to each specific school building will occur as detailed in our coordinated fransution plan (attached)

: Actlwty 4: Joint transition-related training will occur between LEA and Head Start on a blannual basis.

ESASD Kindergarten staff will meet twice a yeat with PSFC/Head Start staff durmg Klndergarten Grade level
meetings for the purpose of networking and communication of curriculum practices and child expectations.
Planning for these meetings wilt be under the guidancs of Angela Byrne, ESASD and Dorothy Borden,
PSFC/Head Start. ‘

ESASD and PSFC/Head Start will participate in schoo! visits and professicnal development opportunities as
scheduled with Angela Byrne, ESASD and Dorothy Borden, PSFC/Head Start.

Activity 5. LEA wilt link the educational services provided by such LEA with the services provided by the local
Head Start agencies.

ESASD and PSFG/Head Start wiill coordinate efforts to ensure that families have the necessary information to
access high-quality early childhood care and education. PSFC/Head Start will collaborate and coordinate with
public and private entities to improve the availability of quality services to Head Start children and their
families. In addition, ESASD will offer school spaces for PSFC/Head Start family events, and, if feasible, to
expand PSFC/Head Start services into specific school buildings.

Signatures indicating agreement:

School District (Center} Representative(s}. Date:

County Head Start (Frogram) Representative(s): Date:

- jé]_g%ﬁéyaﬂwi/ 6"?/()2"’/2_.{)2_0
= ¢ { AR S
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EAST STROUDSBURG AREA SCHOOL DISTRICT

- Phone: (570) 424-8500 — Fax (570) 421-4968
Contract for In-District Services

Name of Provider: Anna Przybylski |

Employee # 4724

Date(s) of Services: 7/7/2020 (9:00-10:30)

RECEIVED
LT /O

Title of Presentation/Service: Google Classroom for Beginners

Purpose of Presentation/Service: Tech Tip Tuesdays Live
Total Time Required for Presentation/Service: 2 hours
Presentation/Service Facility: Virtual

Maximum Number of Participants: 250
Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00
Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000

Audio/Visual Equipment Needed: VA

Attach supply reqaisitions for suggested materials. Purchase Orders will be issued for approved items.
If numbers of participants do not warrant the participation or if there is inclement weather, no fee will be

paid to the provider.

Signature of Initiator:

Initiator sends to Provider f

Signature of Provider:

Provider sends to Assistant Superintendent for Carriculurh & Instruction

.'7}'7/&026

) B

W-mquﬂ?t{

L DATE

6/26/2020

DATE

Approvals:

| Assistant Superintendent ~
For Curriculum & Instruction;
Send to the Superintendent’s Offic

After Board Approved

Superintendent:

- 7‘/?/:/0&”

DATE

Board Approval Date

Send kack to the Initiator

DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider

Approved for payment

Initiator will distribute the copies:
[ ] Business Office (payroll) for payment
[] Human Resources — Place in Presenter’s File
L1 Staff Development Secretary

[ Initiator
[] Provider

BY- ----------------------- Aadddiad




ARSI 3

BAST STROUDSBURG AREA SCHOOL DISTRICT -

~ Phone: (570) 424-8500 — Fax (570) 421-4968

UL O B0

. . - » . B?: --- ---------- OhrirRedddiiilliii
Contract for In-District Services ' _

Name of Provider: Anna Przybylski

Employee # 4724 . ' :

Date(s) of Services: 8/4/2020 (1:00-2:30)

Title of Presentation/Service: Geogle Classroom (with some Experience)
Purpose of Presentation/Service: Tech Tip Tuesdays Live

Total Time Required for Presentation/Service: 2 hours
Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00

Budget Account Number to be charged: 18-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: N/4

Attach supply requisitions for suggested materials, Purchase Orders will be issued for approved items.
If aumbers of participants do not warrant the participation or if there is inclement weather, no fec will be
paid to the provider.

Signature of Initiator: _ | H] 7} 1 l 2046
Initiator sends to Provider to sign tl DATE
Signature of Provider: M (P»-M 6/26/2020
Provider sends to Assistant Superintendent for Curriculum & Instruction DATE
Approvals:

Assistant Superintendent
For Curriculum & Instruction:
Send to the Superintendent’s Offi

DATE

A 2/2040
7

After Board Approved Board Approval Date
Superintendent;
Send back to the Initiator DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider Approved for payment
Initiator will distribute the copies:
[} Business Office (payroll) for payment -
[} Human Resources — Place in Presenter’s File
[ ] Staff Development Sceretary
[ ] Initiator
(] Provider
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. [RECEIVED|

EAST STROUDSBURG AREA SCHOOL DISTRICT | ~ 110 -6 7m0 |

Phone: (570) 424-8500 —Fax (570) 421-4968 -

Contract for In-District Services - [BFmmimns

Name of Provider: Rhoadhouse Andrea- -

Employee # 4166 |

Date(s) of Services: - 8/11/2020 (9:00- 10 30)

Title of Presentation/Service: Sub Plans: Learning Happening When You are
Gone

Purpose of Presentatlon/Serwce Tech Tip Tuesdays Live

Total Time Required for Presentation/Service: 2 hours

Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00

Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: N/A

Attach supply requisitions for suggested materials. Parchase Orders will be issued for approved items.
If numbers of participanis do not warrant the participation or if there is inclement weather, no fee will be
paid to the provider.

Signature of nitiator: ﬁ/“ B{%ﬁﬁ\ 7 ! 7 {/ JoJb

Initiator sends to Provider to s?gh o '(I [ DATE
Signature of Provider: 6/24/2020
Provider sends to Assistant Superintendent for Curriculum & Instruction DATE

Approvals: B
Assistant Superintendent
For Curriculum & Instruction: v Ro %W-—w 7/ / o2e

Send to the Superintendent’s OV’ é p&TE”

After Board Approved ' Board Approval Date
Superintendent:

Send back to the Initiator DATE

Upon Completion of Presentation/Sexrvice the Initiator will complete.

Comiments on services

Total due provider Approved for payment
Initiator will distribute the copies:

[ ] Business Office (payroll) for payment

[] Human Resources — Place in Presenter’s File

[] Staff Development Secretary

[ 1 Initiator

[T Provider 5 S Q
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EAST STROUBSEU%@AREA“TSCEI.(SOIEﬁISTEféT JUL R

Phone: (570) 424-8500 - Fax (570) 4214968 -'_W

Contract for In=-District Servu:es

Name of Provider: Angela Schem becg

Employee # 4791

Date(s) of Services: $/11/2020 (9=00- 1 0,30[

Title of Presentation/Service: Jamboard - In];g ractive whi :gbgm;d with Google Meet

Purpose of Presentation/Service: T T e

Total Time Required for Presentation/Service: 2 hours

Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00

Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: N/4

Attach supply requisitions for suggested materials. Purchase Orders will be issued for approved items.
If numbers of participants do not warrant the participation or if there is inclement weather, ne fee will be

paid to the provider,
T1f260s
LI |

Signature of Initiator: U LW il s
Initiator sends to Provider to sign DATE
Signature of Provider: W 6/24/20
Provider sends to Asgistant Superintendent for Carriculum & Instruction DATE
| Approvals: . -
Assistant Superintendent
For Curricutum & Instruction: s %_.,.. 1 / 3 /JLJ 2.0
Send to the Superintendent’s Off} / DATE
f
After Board Approved Board Approval Date
Superintendent:
Send back to the Initiator DATE

Upon Completion of Presentation/Service the Initiator will complete.
Comments on services

Total due provider - Approved for payment
Initiator will distribute the copies: , :

00 Business Office (payroll) for payment

O Human Resources — Place in Presenter’s Fﬁe

0 Staff Development Secretary

O Imthtor % 5 3

0 Provider




EAST STROUDSBURG AREA SCHOOL DISTRICT: - | JUL-V7 0L

Phone: (570) 424-8500 — Fax (570) 421-4968 T
Contract for In-District Services .- ...~ e

Name of Provider: Lori Soskil

Employee # 7472

Date(s) of Services: 8/4/2020 (1:00-2:30)

Title of Presentation/Service: Organizing Your Google Drive
Purpose of Presentation/Service: Tech Tip Tuesdays Live
Total Time Required for Presentation/Service: 2 hours
Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service; $175.00
Budget Account Number to be charged: 10-2271-121-600-30-000-004-205-000

Audio/Visual Equipment Needed: N/4

Attach supply requisitions for suggested materials. Purchase Orders will be issued for approved items.
If numbers of participants do not warrant the participation or if there is inclement weather, no fee will be

paid to the provider.

Signature of Tnitiator: M \ ,&W@i\

7’ T/mzbgﬁ

Tnitiator sends to Provider to sign =T

AN DATE

June 29, 2020

Signature of Provider: O\&w \&Mjﬁlp\

Provider sends to Assistant Superintendent for Curriculum & Instruction DATE
Approvals;

‘| ‘Assistant Superintendeént ) B
For Curriculum & Instruction: j/ 7 /0'2,0 A0
Send to the Superintendent’s Offi DATE
After Board Approved Board Approval Date
Superintendent:

Send back to the Initiator DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider Approved for payment

Initiator will distribute the copies:
[L] Business Office (payroll) for payment
[ ] Human Resources — Place in Presenter’s File
L] Staff Development Secretary
[ Initiator
[ Provider
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" SWEET| STEVENS | KATZ | WILLIAMS
STANDARD AGREEMENT FOR FEES, COSTS AND EXPENSES FOR

REPRESENTATION OF PUBLIC EDUCATIONAL ENTITIES
July 1, 2020

Sweet, Stevens, Katz & Williams LLP (SSKW) was formed in 1995 by nine experienced

education lawyers who created the first private law practice in Pennsylvania dedicated entirely

to Education Law. Today, we have attorneys in three offices serving school and municipal
entities In mors than 50 counties in the commonwealth.

For those clients, we provide legal representation as requested in areas of school and municipal
law including serving in the role of solicitor and/or special counsel in the following areas:

Audit and Bond Solicitation Reviews
Civil Rights Defense

Construction, Zening and Land Use
Educational Technology
Employment Discrimination

Labor and Employment

Litigation Hold

Municipal Law

Special Education

Student Services

Tax Assessment Appeals

Our extensive experience in serving many different school districts/entities and municipalities
affords us the ability to draw on other client experiences to provide prompt and definitive
solutions while handling every issue with the utmost confidence and sensitivity.

We do not require a fixed retainer fee in advance, and our billings are based upon services
actually performed during the preceding billing period. Using this approach, our clients have
used our services on an "as needed" basis and are only charged if services have been
requested and provided.

Hourly Rate for Services

The standard basis for fees for services rendered is based upon calculation of hourly
chargeable time applied to an hourly rate. Our current hourly rates for chargeable time
vary, depending upon the complexity of the matter involved. For routine matters, our
standard hourly rate for chargeable time is $160/hour for attorneys and $126/hour for
legal assistants. Our fees for non-routine matters are $195/hour for attorneys and
$125/hour for legal assistants.

35S
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Non Routine Services

Non-routine situations involving the higher- hourly rate are those matters in which a case
or controversy has arisen.or may arise by virfue of threatened litigation, circumstances in
which the client Is contacted by an attorney representing a specific client, actual
litigation, hearing requests, citizen complaints, defense of complaints filed in court or
before agencies, or hearings before the school board itself. These situations also include
negotiation with parties concemning litigation settlements, special education matters,
student residency disputes, student and employee discipline matters, grievance
processing where a specific grievance has been filed, grievance arbitrations, collective
bargaining where we represent the district as its negotiator, construction matters and tax
matters,

Routine Services _
All advice, phone calls, opinions, document review, Right-To-Know respenses, analysis
or development of board policy or procedure, contract reviews, research, and other
activities not covered by the preceding are considered routine.

Time Billed ,

During the course of representation we record chargeable time devoted to a client's
matter in fractions of hours in periods of two tenths of an hour. Any time beyond a two
tenths of an hour will be billed at the next full tenth of an hour. Absence from our office
on behalf of our clients is also recorded on the same basis. We do minimize travel time

whenever possible,

We reserve the right to decline to perform or to continue to perform requested services
at any time. At the end of any month that more than minimal services are rendered, we
routinely provide a computerized description of the nature, date and amount of time
attributable to each entry, along with our invoice for the period.

Out of Pocket Expenses and Other Costs

Our out-of-pocket expenses for computerized research, e-discovery services,
stenographic services (court reporters), in-house composition of briefs and records, i.e.,
printing, collating and binding, costs for hearing officers or arbitrators, witness fees,
photocopying ($.20 per copy), and court costs, where required, are charged to our
ciients at cost. At times, when such charges are substantial, we may ask you to pay
them directly,

As solicitor, we charge one-half of bond counsel's fee to render a requested opinion.

We charge a flat fee of $225.00 for preparation of audit opinion letters when we are
requested to do so by you, your accountants, or state auditors. This covers the cost of
our internal review where such a letter is provided. We also (uote a separate fee where
we are asked to provide an opinion involving a financing or to provide in-service training.

SWEET | STEVENS | KATZ | WILLIAMS




What We Do NOT Charge for. - -

We do not charge for telephone expenses or electrenic transmissions. We do not charge
for our travel costs, such as fusl, meals, lodging; tolls, or mileage, except in the case of
necessary airfares. We also do not charge with respect to the extensive publications to
which we subscribe, or for our attendance at the numerous seminars and educational
programs which we regularly attend. Unless there is a particular benefit to the client or
unless previously approved or requested by our client, we do not charge for "duplicate”
time; that is, time spent by more than one attorney when conferring among ourselves, or
reviewing each other's work, or where two or more of our attorneys attend a meeting,
hearing, or trial. We maintain comprehensive opinion and research files on most
commonly asked questions. We are, therefore, frequently able to provide answers
quickly without extensive legal research.

On occasion, when developing a generally applicable opinion and guidance on a novel
topic or change in the law, we will, with permission of individual clients, pool time across
multiple clients so costs for such generally applicable opinions and guidance are
minimized for each individual client.

What Might Affect the Above

Please note the rates charged where an insurance company is involved may vary from
the preceding, based upon our agresment with the company involved. Where insurance
coverage is involved, we may ask that you pay our monthly bills, and we then will submit
claims for reimbursement on your behalf to the insurance company. In all cases in
which insurance coverage may be available, the ultimate responsibility for payment of
our charges will remain with you.

By virtue of our experience in the area of school and municipal law, we constantly seek to make
productive use of our time and to thereby provide our services efficiently. Frequently, difficult
questions encountered by our clients are questions with which we have previously dealt. it is a
source of professional pride that we are able to minimize chargeable time spent on many
questions based on SSKW's collective experience and singular focus on advising public entities.

We welcome the opportunity to help you, we are confident you will be more than satisfied with
the value of our services, and we look forward to working with you in the year ahead.

SWEET, STEVENS, KATZ & WILLIAMS LLP
Federal E.l. No. 23-2807059
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THE BOLLINGER Law FIRM LLC
L R T A S T e S s e A
104 Rocrc ROSE Lang, RADNOR, PENNSYLVANIA 19087—3736

- July 7, 2020

Sent by Electronic and First Class Mail

Brian Borosh, Director of Technology
v Patricia L. Rosado, Adminisirative Assistant to the Superintendent & Board Secretary
East Stroudsburg Area School District
50 Vine Street
East Stroudsburg, PA 18301

Re: Letter Regarding The Bollinger Law Firm, LLC Legal Services: 2020 - 2021

Dear Brian and Patricia,

Pursuant to your request, below is a list of the legal counsel and other legal services that The
Bollinger Law Firm, LLC provides to the East Stroudsburg Area School District (ESASD). We
are responding to the items you requested based on FY 2020-- 2021.

1. The name, address, phone and fax numbers, website address and email address of the

firm are:
Law Firm: The Bollinger Law Firm, LLC
Lead Attorney(s):  Dorothy M. Bollinger, Esquire
Address: 104 Rock Rose lLane, Radnor, PA 19087
Contact: Phone: 610-688-6883
Fax: 610-688-6885
Website: www.bollingeriawfirm.com
Email Address: dbollinger@bollingerlawfirm.com
Legal Services: General legal advice and special legal advice relating to areas of

technology, such as Internet, computer, information,
technology, intellectual property, data security, artificial
intelligence, machine fearning, social media, software, online
applications (Apps), cyberprivacy, cybersacurity, and cloud
computing, and the preparation of policies, regulations,
procedures, contracts, and other documents relevant to the
above.

2. Proposed hourly rate for legal services for the period of July 1, 2020 - June 30, 2021.
Hourly Rate: $225, (no increase,; rate has not changed for the past 12 years)
Retainer: None
Discounted or Varied Rate: Negotiated Flat Fee Price for some legal services

3. Professional Vitae.

538
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Brian Borosh, Director of Technology - e e s
~ Patricia L. Rosado, Administrative Assistant to the Superintendent & Board Secretary
.- July 7, 2020 croen P e T
Page 2 of 2

' Pfease see enclosed Attorney Profile.
It has been our pleasure to work with you and numerous ESASD employees over the past 12 years
and look forward to working with you and other ESASD employees in FY 2020 —2021. I would
be pleased to discuss any questions you may have at any time.
Sincerely,

@B\%A/{ L" '

Dorothy M. Bé-lil'nger

ot

DMB:d
Enclosure

259




~.{ DOROTHY M. BOLLINGER
President, The Bollinger Law Firm, LLC

N dbollinger@ballingerlawfirm.com

Dotti's practice focuses on Internst, computsr, information, technology, and
copyright law. She represents clients that use and creats technology, such as
companies, educational and religious entities, software developers, vendors,
consultants, and individuals.

She prepares technology policies, such as acceptabls use, cloud, social media,
‘app”, electronic communication device, privacy, cybersecurity, data protsction,
data breach, copyright, internet of Things (loT), artificial intelligence, machine
learning, website, and other electronic communications and data policiss.

She negotiates and drafts Internet, computer, information, tachnology, media,
copyright, and telecommunications contracts, for example: cyberprivacy,
cybersecurity, loT, text messaging platform, app, software, IT service and
maintenance, and website privacy policy and terms of use contracts.

Dotti advises on the regulatory aspects of privacy protection, artificial Intelligence,
and encryption, and data security standards. Likewise, she counsels on eData
compliance management.

Additionally, she advises and consults with companies and schools as they prepare
record retention and destruction policies and schedules, and assists them with
computer forensic and other electronic evidence issues.

Prior to founding The Bollinger Law Firm, LLC, Dotti was a member of the
Corporate and Intellectual Property Departments, and the Media, Defamation, and
Privacy Law, and Education Law Practice Groups at the law firm of Fox Rothschiid
LLR. She has leveraged her education and work experiences with software and
computers into her legal practice. Before entering the legal field, Dotti was a
superintendent of schools and an administrator and teacher in schools, colleges,
and universities. While attending law school at Temple University she worked full
time in the University Counsel's Office.

Professional Activities

Detti serves as an adjunct professor at Temple University's Beasley School of Law,
where she teaches Cyberprivacy Law, Internet of Things (foT) Law, and Current
Issues in Cyberlaw. She has developed a reputation for providing informative,
interesting, thought-provoking, and cufting-edge training sessions and
presentations at companies, schools and at national, state, and local conferences.
She has co-authored a bock, Cyberbullying in Social Media within Educational
Institutions: Featuring, Student, Employee, and Parent Information, which was
published by Roman & Littlefield.

Dotti is a past Chair of the Philadelphia Bar Association's Business Law Section’s
Cyberspace and e-Commerce Committee, and a past Pennsylvania representative
to the International Technology Law Association (iTechLaw).

24,0

610.688.6883 www.bollingerlawfitm.com

‘Tur BorrLiNGger L

2 A B S :
104 Rock Rose Lave, RADNOR, PENNSYIVANIA 190875736

Education

J.D., Tempie University's
Beasley School of Law,
Philadelphia, PA

Ed.D. Lehigh University
M.Ed. The Pennsylvania
State University

Bar Adimissions

Pennsylvania
New Jersey

Court Admissions

L3

-

U.S. Supreme Court

U.S. Court of Appeals, Third
Circuit

U.S. District Court, Eastern
District of Pennsylvania

U.S. District Court, Middle
District of Pennsylvania
Pennsylvania Supreme Court

Memberships

American Bar Association
Philadelphia Bar Association
Pennsylvania School Board
Solicitors Association
National School Boards
Association

610.688.6885 Fax

aw. Firm, e




RECEIVED

EAST STROUDSBURG AREA SCHOOL DISTRICT

JUL 08 2020

Phone: (570) 424-8500'= Fax (570) 421-4968

Contract for In-District Services

Name of Provider: Billie Trauschke = -

Employee # 7003 : SRR

Date(s) of Services: 7/28/2020 (1:00-2:30).

Title of Presentation/Service: Google Forms

Purpose of Presentation/Service: Tech Tip Tuesdays Live
Total Time Required for Presentation/Service: 2 hours
Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00

------------------------------

Budget Account Number to be charged: 10-2271-121-000-30-000-004-205-000

Audio/Visual Equipment Needed: N/4

Attach supply requisitions for suggested materials. Purchase Orders will be issued for approved ifems.
If numbers of participants do not warrant the participation or if there is inclement weather, no fee will be

paid to the provider.

Signature of Initiator: witifi

?(/7{/90}9

Initiator sends to Provider to 1 DATE
05/25/2020

Signature of Provider:

Provider sends to Assistant Superintendent for Curricufum & Instruction DATE

Approvals:

Assistant Superintendent Q

For Curriculum & Instruction: et o 7 / 14 / A0 A

Send to the Superintendent’s W ’  DATE

After Board Approved Board Approval Date

Superintendent:

Send back to the Injtiator DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider

Approved for payment
Initiator will distribuie (he copies: :
[ ] Business Office (payroll) for payment
|_] Human Resources — Place in Presenter’s File
[] Staff Development Secretary
L] Iitiator
[] Provider

e\




EAST STROUDSBURG AREA SCHOOL DISTRICT .| -JUL (-8 7020
Phone: (570) 424-8500 ~TFax (570) 421-4968 | __ -

RECEIVED|

BY:
ML LT T T P e AdddedeLir

Contract for In-District Services . -

Name of Provider: Lisa Vitulli

Employee # 1083

Date(s) of Services: 7/21/2020 (9:00-10:30)

Title of Presentation/Service: Digital Breakout Using Google Forms
Purpose of Presentation/Service: Tech Tip Tuesdays Live

Total Time Required for Presentation/Service: 2 hours
Presentation/Service Facility: Virtual

Maximum Number of Participants: 250

Presentation/Service Rate: $175.00

Total Estimated Cost of Proposed Presentation/Service: $175.00
Budget Account Number to be charged: I 0-2271-121-000-30-000-004-205-000
Audio/Visual Equipment Needed: N/A

Attach supply requisitions for suggested materials. Purchase Orders will be issued for approved items.
¥ numbers of participants do not warrant the participation or if there is inclement weather, no fee will be

paid to the provider,
l! '7!) io

Signature of Initiator:

Initiator sends to Provider to si DATE
Signature of Provider: July 5, 2020
Provider sends to Assistant Superintendent for Curricubum & Instruction DATE
Approvals:

Assistant Superintendent

For Curriculum & Instruction: | s 7/ ¥ / 5(02 ()
Send to the Superintendent’s Of bart

Afier Board Approved d Board Approval Date
Superintendent:

Send hack to the Initiator DATE

Upon Completion of Presentation/Service the Initiator will complete.

Comments on services

Total due provider Approved for payment
Initiator will distribute the copies:

[ Business Office {payrolt) for payment

[] Human Resources — Placs in Presenter’s File

[] Stafr Development Sccretary

[} Initiator

[] Provider
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COLONIAL INTERMEDIATE UNIT 20
A Regional Service Agency
6 Danforth Drive
Easton, Pennsylvania 18045-7899

AMENDMENT TO CONTRACT FOR SERVICE
(REVENUE GENERATING)

This contract is entered into by Colonial Intermediate Unit 20, 6 Danforth Drive, Easton,
Pennsylvania 18045-7899 and East Stroudsburg Area School District, 50 Vine Street, East Stroudsburg,
- PA 18301, (570) 424-8500, to provide Professiohal Development services in accordance with the Title 1A
program at nonpublic schools, originally approved on August 28, 2019 is amended as follows:

Amend the contract increasing the shall not exceed amount from $18,118.00 to $18,216.00 due to
a funding adjustment.

East Stroudsburg Area Schaol District will be billed for services rendered by Colonial Intermediate
Unit 20.

The signed caontract must be returned ta Mr. Jon Wallitsch, Director of Fiscal Affairs, at the
Intermediate Unit Office.

@M@L 03 /25 / 2020

Dr. Christopher S. Wolfel Date East Stroudsburg Area School District Date
Executive Dirsctor Superintendent

Ebgetets L. Sreglont 04 /23 / 2020
Mrs. Elizabeth A. Hoagland Date Federal ID Number

. Secretary to the Board

To comply with Federal iaws, State laws, and State Dapartment of Education regulations concerning squal rights and opportunities and fo assure these

within our Intermediaie Unit, the Colonial Intermediate Unit 20 declares itself to be an equal rights and opperunities agency. As an equal rights and

opportunilies agency, It doss not discriminale against Individuals or groups because of race, coler, national orgin, religion, age, sex and disabilities as

defined by law. The Intermediate Unit's commitment to non-discrimination extends to students, emplayees, prospective employees, and the
community,

Successful performance and affirmative action program effarts will provide positive benefits to the Intermediate Unit through fuller utilization and
deveiopment of praviously underutifized human resourcas. Coordinator of Title [X, Saction 504 and ADA is The Director of Human Rescurces and
Research Services, Colonial Inlermadiate Unit 20, 6 Danforth Drive, Easton, PA 18045, (610) 515-6405, TDDITTY Hearing Impalred {610} 252.3786.

B>
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COLONIAL INTERMEDIATE UNT 20

AReflonal Sarvloe Agericy
GhanfoiiDive

Easton, Penngyivanla 180457688

APPENTIX TOCONTRAGT FOR SERVIGE

(REVENUE GENERATING)
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_ LETTER OF AGREEMENT
' _ Betweed LT
THE EAST STROUDSBURG-AREA SCHOOL DISTRICT
dud - e
~ THE COLONIAL INTERMEDIATE UNIT 20 -

Title TYA Noupublic Programs and Services

is-agrsesitént i$ Made and Entered it as of the 19t day of August 2019, by éiid betweén the EAST
STROUDSBURG AREA SEHOOL DISTRIGT (hercinafter referved fo as the “School District”) and

the COLONIAL INTERMEDIATE UNIT 20,

The Térm of this Agreement shall coniliience on Aligust 19, 2019 and terniiiiate bir Séptetnber 30;
2020. | |

2. DESCRIPTION _
Upori thie tefims and condftions se; forth hevein, the East Stroudsburg Aea School Disfrict requests
that the Colonial Inettadiate Unft 20 provide Title 1A saivices it accordance withi BSSA Nonpublic
requiremetits for Title ITA programs and serviges ai the:followingnonpublicschools: Notre Dame
Elemiitaty Sehivol (Bast Steoudsbarg), NotreDame J/Se, High Sehool; and SummirSehios] ohe
Pogoios.

Suich services will birsectlar, neuiralyund non-ideological. The Colomial Tntermedtate Unit 30 agioes
to comply with all Title IFA sfatutory-and regulatory requirements,

3. TEES AND PAYMENT _ - o
3.1 In ¢onsideration of the services mutually ngreed iipbii 4 described herein, Bagt Stedudsbiirg
Azea School District shall pay the-Calorifal Intermediate Unit 204484485 determined by _
their allocation. C o WR3 U (Pt C ’ QW
3.2 "Ehe Colonial Tatermediate Unitshall invoice the:School District quarterly for services
tendeted, including 8% hudirect cost. The dates the School Distrlet shall be fuvoleed
are: October 15th, January 15th, Apiil 15th, & July 15th. Pajment must be Feteived by
the Colonial Interivediate Uit 20 within 30 days of theinvoice date.

4, CQLGNIAL INTERMEDIATE UNITZO RESPON$IBILI$IES: _ )
4.1 To gontact school distriets wiflhiin owii geogtaphical TU ares who have & nonpubiic schiool
within their geegraphic boundary ' o
4.2 Provide 4 School Disirict the contagt informafion at Colonial Intermediate Unit 20 Urift for
questiors

43 To provide services as outlined in the statement of work

44 To assure all financial and legal reshonsibilities iivolvid in providing pioféssional
developmett services

45 Any ofhierresponsibilities necessary 1o conduct the program as intended

4.6 Provide the School District with the data necessary tocomplete their Title TIA -nonpublic
responsibilities _

4.7 Provide the School District-access to the program at-any time

. Page | of 2
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‘3. SCHOOLDISTRICT RESPONSIBILITIES R P
3.1 Provide the {ocal TU the names of the partlelpating nonpublic schools and thaig'gllocaﬂgns
3.2 Infonm the Colonlal Intermediate Unit 20 of any end all elrcamstanes which may dlrectly or
Indlrectly affeot the performance of this Agreement, Including ehanges In the oitglnal funding
allosation . :
3.3 Pay the Involoe to Colonlal Intermediate Unli besed on the puticlpating School Distrier’s
nonpublic allocations '

6 MIICRLLANEOUS .
6.1 The Colonlel Intermedlate Unit 20 maintalus and keeps In foroe such tnsuranas as Workers

Compensation, Liabillty, and Eropetty Dunage, ,
6.2 The Colonlal Intermedtate Unit 20 shall indemnity, defend, and hold harmless fhe Sehoo!

Liistelet from any and all losses, damages, olalins or costs, including attorney’s fees, aps fog
from any act ar omlssion of the Colontsl Infermedinte Unit 20, its officials, agents, op

etnployaes, _
6.3 The Best Siroudsburg Ares School District malntalng and keeps in force such thsuranes as
Watkers Compengation, Liabllity, and Property Damage, :

64 The Bagt Stroudsburg Agea School District shall ndemnfy, dedend, and hold harmless the
Colonial Tnfermed!ate Unit 20 fiom any and all losses, damages, clafms or costy, Including
attormey’s fees, aelslng from any aot or smisslon of the East Stroudsburg Arsa School

Distrot, 1is officlals, agénts, ar em ployees,

6.5 The Bast Stroudsburg Ares School Digtriot assures the Colonfal Intermedlate Unit 20 that al]
tneanlngful consultation bstween the School Distrigt and the nonpublic schoals nesded i gt
up this apteemant hag biasg completed prlor to the effactive date of this Apreement,

6.6 The Bagt Stroudsbusg Ares School Distriot is responsible for cl'ocumentation and tecord
keeplog of this consuliation for auy potsntial future moniloring of the prograp,

6,7 The Bast Siraudsburg Area Schoo) District and the Colonlal Intecmediate Unit 20 of ESSA
iliring the performance petlod of the coniack,

The partica hewe; antered into this Apteamer; 23 of the Bffectlve Dats first above wrlttan:

Ezgt Sroudsburg Area Jchool District Colouial Intermediate Unit 20

g _
Co
Signatura:m/iéé/ % /r/ Signatuso: @“’ﬂ"}‘f%
Lisa VanWhy / Dr. Chtistopher Wolfe]
Title: President, School Boaed of Directors Titler Bxecutive Divactor
ows_8/19/14 09200
Page 2 of 2
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the T[t exllA program 4t nenfaulallc séhmls

The"t’otal scost.for sdid:serviéésBHEl Mot akeasy §18, 118&& Thig Géhtfﬁé?wm B8 i a‘ffebf ﬁ‘aﬁﬁ
045 through Septentbet 80,2070. : o

‘Bast'Stroudsbung Area Schodl DiskictwillBa bliisd forssvioas raRteisd by Clonial |t ta
Yrilk-20,

The signed:coniract mustbe: raturitel fa Mr-an-Wallitsel, Difestorsr Fistal AT, atthe
IntermediateUnit-Office.-

__S20apg

(0812812019 >~ %

) Ezst Strouds| - Pate
-’-Supennt"ene:lan&: :
08/29/2019 a3- ;éé 759/
Date EeleralDNUmbaE

Soeratary-to the'Boaid

ABA0) 5168 Y aifed ;
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THE GOTONIAL: INTBRMEDIATB UNEIJ hh
Tifle J1A Noupailie Programs-sand Sorvises

'Pcmmms,

Sﬂ.@h ss«rviﬁf*a-*‘wﬂl' be-gepuitar; neuteal; and sonsideclogical, THe C6latial ]nteLméa{até Uit 20 g6
. ,‘..__\t‘?lfbry 2l ;guiat@ry requtremﬂnfs;

@ ser,mces mutuallyagreod uponasdercribed T, Task:
1 oy the Bolonital fider wiglliate Upit 20418, 118 as ¢

_schaol dm’u fcta wﬁhm owmgeogmphmal IU m:eu ivlw haveddictpubie: Hkitiol
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5. SCHOOL DISTRICY RESPONSTBILITIS T T T R
5.1 Provide the local IU the names of the partisipating tionpublic gohoals and their allocations™
52 Inform the Colonial Intermedinto Unlt20-of ey and'dll olrouthstanaes which inay directly or
indiractly effect the performance of thiy Apresment, includlig changes in the orlginal funding
allovation ' : , T ' '
5.3 Pay the lnvolee to Colonial Intetmedlate Unlt based on the participating School District's
nonpublic aflocations ‘ _

6 MISCELLANEQUS : .
6.1 The Colonial Intermediate Unit 20 maintalns and keeps in force such Insurance as Workers

Cornpensation, Liability, and Property Damags, :

6.2 The Colonial Ytermediate Untt 20 shall inderntify, defend, and hold hermiess the Sehoo!
Distriet from any and all losses, damages, clalms or costs, including attornay’s foeg, arislng
from any gct or onilssion of the Colonlal Intermediate Unlt 20, its offictals, agents, o
employees, - .

6.3 The Bast Stroudsburg Ares School Distriot mattitalns and keeps in force such insurance gs
Workers Compengation, Liabllity, and Property Damage. ‘ ‘

64 The Eust Stroudsburg Ares School Distrlot shalt indemnify, defend, and hold harmlsss the

Colonial Iutermediate Unit 20 from any and all fosses, damages, clatms or costs, Including
attorney’s fees, arising flom any aot or omisslon of the Bast Steoudsburg Areq School

Disttict, its officlals, agents, oy employess.

6.5 The East Stroudsburg Area School District é:ss_ures the Colontal Intermediate Unit 20 that ol
meaningful consultatlon betwsen the Sehool Distrtst and the nonpublic sehools needed Lo set
up this sgreement hag been dompleted prior to the effactive date of this aglesment,

6.6 The East Stroudsburg Area School District is-responsible for dlocumentaﬁon &nd record
keoping of this consultation tor any potential future monitoring of the prograi,

6.7 The East Stroudsburg Ares School District end the Colonia! Intermediate Unit 20 of ESSA
during the performance petlod of the cotrace,

The parties have enterod into this Agreotment as of the Effeciive Dato flist above wilthen;

Eagt Stroudsbury Aveg, School District Colouial Intermediate Unit 20
<« d o ‘ s
Signature; //M% /q/ Signatore: . Lot WYL
Lisa VanWhy /P' Drr. Christopher Wolfsl
-~ Title: President, Schaol Board of Pirectors Title: Executive Director
Date: g/ [‘?/ / "? Date; 08/28/2019
Page 2 of 2
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COLONIAL INTERMEDIATE UNIT 20
A Regional Service Agency
_ .. 6 Danforth Drive . = -
-, Easton, Pennsylvania 18045-7899

- CONTRACT FOR SERVICE
' (REVENUE GENERATING)

This contract is entered into by Colonial Intermediate Unit 20, 6 Danforth Drive, Easton,
Pennsylvania 18045-7899 and East Stroudsburg Area School District, 50 Vine Street, East Stroudsburg,
PA 18301, (570) 424-8500.

Colonial Intermediate Unit 20 will provide mental health support in East Stroudshurg Area School
District Emotional Support classes located at Bushkill Elementary School. Responsibilities include but
are not limited to the delivery of social and emotional curriculum, individual counseling support, mental
health case management, behavioral data gathering, delivery of the Positive Behavioral Support Plan,
regular parent contacts, partnering with classroom and mainstream teachers and participation in IEP
meatings when requested.

The total cost for said services will be a prorated fee of $60,020.00. The effective date for this
contract is TBD and wilf extend through the end of the 2019-2020 school year.

East Stroudsburg Area School District will be billed for services rendered by Colonial Intermediate
Unit 20. '

The signed contract must be returned to Mr. Jon Wallitsch, Director of Fiscal Affairs, at the
Intermediate Unit Office.

@M 03 /25 /2020

Dr. Christopher S. Wolfel Date East Stroudsburg Area School District Date
Executive Director Superintendant

Ebeyehist - 04 / 23 / 2020
Mrs. Elizabeth A. Hoagland Date Federal ID Number

Secretary to the Board

To comply with Federal faws, Stale laws, and State Department of Education regulationa concerning equal rights and opportunities and to assure these
within our Intermediate Unii, the Colonial Intermediaie Unit 20 declares itself to be an equal fghts and cpportunitles agency. As an squal rights and
opportunities agency, it does net discriminale against individuais or groups because of race, color, national origin, religion, age, sex and disabilities as
defined by law, The Intermediate Unit's commitment to non-discrimination extends to students, employees, prospective employees, and the
community.

Successiul performance and affirmative action program efforts wilt provi“de Fositive benefits to the Intermediate Unit through fuller utilization and
development of previously underutilized human resources. Coordinator of Title IX, Section 504 and ADA is The Director of Human Resources and
Research Services, Goionial Intermediate Unit 20, 6 Daniorth Drive, Easton, PA 18045, (610} 515-6405, TDD/T TY Hearing Impaired (610) 252-3786.
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COLONIAL INTERMEDIATE UNIT 20 -
A Reglonal Service Agency - -
6 Danforth Drive R

Easton, Pennsylvania 18045-7899

CONTRACT FOR SERVICE
(REVENUE GENERATING)

This contract is entered into by Colonial Intermediate Unit 20, 6 Danforth Drive, Easton,
Pennsylvania 18045-7899 and East Stroudsburg Area School District, 50 Vine Street, East Stroudsburg,
PA 18301, (570) 424-8500.

Colonial Intermediate Unit 20 will provide three (8} Mental Health Workers in East Stroudsburg
Area School District Emational Support classes located at Bushkill Elementary School, JT Lambert
Intermediate School and East Stroudsburg High School — South. Their responsibilities include, but are not
limited to, the delivery of social and emotional curriculum, individual counseling support, mental health
case management, behavioral data gathering, delivery of the Positive Behavioral Support Plan, regular
parent contacts, partnering with classrooms and mainstream teachers, participation in IEP meetings when
requested.

The total cost for said services shall not exceed $180,054.00. This contract is in effect for the
2020-2021 school year. :

East Stroudsburg Area Schoal District will be billed for services rendered by Colonial Intermediate
Unit 20.

The signed contract must be retured to Mr. Jon Wallitsch, Director of Fiscal Affairs, at the
Intermediate Unit Office.

@WEVYE 06 / 24/ 2020

Dr. Christopher S. Wolfel Date East Stroudsburg Area School District Date
Exeé:éjtive Director Superintendent

R 06 / 2512020
Mrs. Elizabeth A. Hoagland Date Federal ID Number

Secretary to the Board

To comply with Federal laws, State laws, and State Department of Education rebula!ions coneerning equal rights and opporiunitles and to assire these
within cur Intermedtate Unit, the Colonlal Intermediate Unit 20 daclares itself to be an equal rights and opportunitles agency, As an equal rights and
opportunities agency, It does not discriminate against Individuals or greups because of race, color, nalional origin, religion, age, sex and disabilities as

defined by law. The Intermediate Unit's commitment {e nen-discrimination extends to students, employees, prospective employees, and the
community,

Successful performance and afflrmative action program sfforts will provide positive benefits to the Intermediate Unit through fuller utlization and
development of previously underutilized human rescurces. Goordinator of Title IX, Section 504 and ADA is The Director of Human Resources and
Research Services, Golonlal Intermedlate Unit 20, & Danforth Drive, Easton, PA 18045, {610} 515-6408, TDD/TTY Hearing Impaired {610} 252-3785.




COLONIAL INTERMEDIATE .UNIT.20 .
A Regional Service Ageney - .~ ¢

6 Danforth Drive ... .- . .

Easton, Pennsylvania 18045-7899

CONTRACT FOR SERVIGE
(REVENUE GENERATING)

This contract is entered into by Colonial Intermediate Unit 20, 6 Danforth Drive, Easton,
Pennsylvania 18045-7899 and East Stroudsburg Area School District, 50 Vine Street, East Stroudsburg,
PA 18301, (570) 424-8500.

The Colonial intermediate Unit 20 will provide three Licensed Social Workers and/or Licensed
Professional Counselors to provide mental health supportive services to students in kindergarten through
grade 12. Services to include but are not limited to, individual counseling, group counseling, family
counseling, mental health case management, IEP participation, and mental health assessment.

This contract shall not exceed $267,750.00 and Is in effect for the 2020-2021 school year. All
services rendered through the Colonial Intermediate Unit 20 Outpatient Clinic will be used to offset East
Stroudsburg Area School District's total cost for this contract.

East Stroudsburg Area School District will be billed for services rendered by Colonial Intermediate
Unit 20.

The signed contract must be returned to Mr. Jon Wallitsch, Director of Fiscal Affairs, at the
Intermediate Unit Office.

C2 _drie 06 / 24 / 2020

Dr. Christopher S. Wolfsl Date East Stroudsburg Area School District Date
Executive Director Superintendent

Eligudeos 2. Srsgtosst. 06/ 25 /2020

Mrs. Elizabeth A. Hoagland Date Federal ID Number

Secretary to the Board

272

To comply with Foderal laws, State laws, and State Department of Education regulations concerning equal rights and cpportuniiles and fo assure these
within our Intermediata Unit, the Celonial Intermadiate Unit 20 declares itself to be an equai rights and opportuniiles agency. As an equal rights and
opportunities agency, it does not discriminate against Individuals or groups because of race, colar, naticnal origin, religion, age, sex and disabilities as
defined by law. The Intermed/ate Unit's commitment to nen-discrimination extends to students, empioyees, prospective empioyees, and the
commurity.

Suceessful performance and affirmative actlon program efforts will provide positive benefits to the Intermediate Unit through fufier utilization and

development of previously underutfized human resources. Goordinator of Title 1X, Section 504 and ADA is The Director of Human Resources and
Research Services, Colonial Intermediate Unit 20, 6 Danforth Drive, Easton, PA 18045, (610} 515-6405; TDD/TTY Hearing Impaired (61 0).252-3786,




-+ COLONIAL INTERMEDIATE UNIT 20+~ oo o &
A Regional Service Agency
6 Danfarth Drive
Easton, Pennsylvania 18045-7899

CONTRACT FOR SERVICE
(REVENUE GENERATING)

This contract is entered Into by Colonial Intermediate Unit 20, 8 Danforth Drive, Easton,
Pennsylvania 18045-7899 and East Stroudsburg Area School District, 50 Vine Street, East Stroudsburg,
PA 18301, (570) 424-8500. East Stroudshurg Area School District will utilize Colonial Intermediate Unit
20 to provide an associate teacher for direct, one-on-one services at the following locations;

Four students at East Stroudsburg High School South - Autistic Support,
JT Lambert Intermediate School - Autistic Support,

Two students at Middle Smithfield Elernentary School - Aufistic Support,
Two students at Middle Smithfield Elementary School - Ermotional Support,
Lehman Intermediate Schoot - Emotional Support,

Pleasant Valley High School < Emotional Support,

Two students at Stroudsburg High School - Autistic Support: and
Swiftwater Intermediate Sehool - Life Skills Support

The total cost for sald services shall not exceed $597,643.20. This contract will be jn effect for the
2020-2021 schoof year.

East Stroudsburg Area School District will be billed for services renderad by Colonial Intermediate
Unit 20.

Unemployment cost will be charged to the School District if Golonial Intermediate Unit 20 Is unahle
to reassign the position.

The signed contract must be returned to Mr. Jon Wallitsch, Director of Fiscal Affairs, at the
Intermediate Unit Office. .

aryy

Mr. JopWallitsoh  * Date East Stroudsburg Area Schodt District Date
Direttor of Fiscal Affairs Superintendant

Federal 1D Number

To comiply with Federal laws, Siate laws, and State Department of Education régulatfons congearning equal righté and epportuniies.and ta assura thesé’
within our Inlesmedtate Unil, the.Colonial Intermadiats Unit 20 declares iisalf to be anequal rights and opportunities agency. ' As an equal rights and
opporturdfles aganoy, it does not discriminate against individuals or groups becauss of fage, calor, nationzl arigin, religion, age, sex and disabliitles as
-defingd by law, The Intermediate Unit's commitment to non-disérimination extends o students, employegs, prospaclive employees, and ihe

communlty.

Successiul performance and affirmative action program eﬁoﬁs wil provide posliive benefits to the Intermiediate Unit through: fuller ulllization and
davelopment of praviously underutilized uman resources. Goordinator of Tills £X, Section 504 and ADA Is The Direcior of Humar: Resourtes and
Research Services, Colonial Intermediate Unit 20, 6 Danforth Drive, Easton, PA 18045, (610) 5156-6405, TDDITTY Heartng Impzired (840) 252-37R4,
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. COLONIAL INTERMEDIATE UNIT 20
A Regional Service Agancy
" 6 Danforth Drive
Easton, Perinsylvania 18045-7899

CONTRACT FOR SERVICE
{REVENUE GENERATING)

This contract s entered into by Colonial Intermediate Urilt 20, 6 Danforth Drive, Easton,
Perinsylvania 18045-7899 and East Stroudsburg Area School District, 50 Vine Strest, East Stroudsburg,
PA 18301, (570) 424-8500, East Stroudsburg Area School District will utilize Colonial intermediate Unit
20 to provide a méntal health worker for direct, ohe-on-one services at the following locations:

JT Lambert Intermediate School - Autistic Support

The total cost for said sarvices shall not exceed $50,580.00, This contract will be in effect for the
2020-2021 school year.

East Stroudsburg Afea Schoot District will be billed for services rendered by Coloniat Intermediate
Unit 20.

Unemployment cost will be charged to the Schod! District if Colenial Intermediate Unit 20 Is unable
to reassign the position.

The signed contract must be returnad to Mr. Jon Wallitsch, Director of Fiscal Affairs, at the
Intermediate Unit Office.

0 W# Lo .
East Stroudsburg Area Schodl District Date

M. ?}?Wal_l__itsqh_ 7 Date
Dirggtor of Fiscal Affairs Superintendent

Federal |ID Number

-To comply wilh Fedaral laws, Slale laws, and State Depaitment of Edudalion regulations concermlng equal tights and opporturites ang lo assura these
within our Intsrmediate Unit, the Calenial Intermediate Unit 20 declares itself to be angoual rights and cpportunities agency. Asan eqal rights and
opportunitles agenay, I does not discrimingte against individuals or groups hecause of race, color, natirial origin, religlon, age, sex and disabilies as
defined by law. The Intermediate Unlt's commitment to non-tiscrimination extends to students, gmployaes, prospective employeas, and the
commiunity. : .

Successful parformance and affirmative action program efforts will provide posidive bensfits to the lnlermediata Unit thrdugh fuller utitizatioh and
development of praviously undarutilized human resources, Goardinator of Title IX, Sestion 504 and ADA is The Direstor of Human Resourees snd
Research Servicas, Colonial Intermediate Unit 20, & Danforth Drive; Easfpn, PA 180485, {610) 515-6405, TDD/TTY Hearlng Impaired (610) 252-3788.
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Recommended Event Ticket Prices For the 20-21 School Year (prices consistent with 19-

20):
Regular Season | Adult | Student | Senior Citizens (62+ Season Pass Rate
Events Price | Price* yrs. old) and (Regular Season Only)
Military Veterans
with proof of service
Varsity Football $4 $2 $2 50% Discount based on
scheduled regular season home
‘ games
JV/TH Football $2 $1 $1 50% Discount based on
scheduled regular season home
games
Boys’ Basketball | $4 $2 $2 50% Discount based on
scheduled regular season home
- games
Girls’ Basketball $4 $2 $2 50% Discount based on
scheduled regular season home
games
Wrestling $4 $2 $2 50% Discount based on
scheduled regular season home
games

*All ESASD High School and Intermediate Students will be admitted free to all listed regular
season home events upon presenting their school ID. ESASD student(s) failing to present school
ID and non-ESASD students will pay the student price of $2.

*All ESASD Elementary Students will be admitted free to all listed regular season home events
if accompanied by a paying adult. The elementary student can present his/her student ID or the
accompanying adult can present his/her driver’s license to confirm school district residency at
the ticket window. ESASD elementary student(s) failing to present ID and be accompanied by an
adult, will be required to pay the student price of $2.

Continuation of Current Practices:

* Any current ESASD employees and a guest will be admitted free to all listed regular
season home events upon presenting their school 1D.
» Free passes for individuals who graduated from East Stroudsburg 50+ years ago are
distributed through the Superintendent’s Office.
* Free passes for retired ESASD employees are distributed through the Superintendent’s

Office.

* Free passes for current and past ESASD Board Members are distributed through the
Superintendent’s Office.




Local Agreement Letter

IDEA Budget o

This agreement assures that the East Stroudsburg Area School District is aware
of the federal allocation generated by the December 1, 2019 Child Count. The school
district agrees that Colonial Intermediate Unit 20 will use $2,773,967.61 to fund their

Component 3 Budget.

Signature of Superintendent of the School Districf _ “DATE

21(,




East Stroudsburg Area School District
Enrollment Count Matrix

Count of all aclively enrolied students for the current schoc! year. Note: siudents with multipie building enrofiments (ME} will be counted once. See details for building choice,
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2. Student homeroom assignments are based on current enrollment,




g pennsylvania

5 DEPARTMENT OF EDUCATION

Emergency Instructional Time Template

Section 520.1

As communicated to chief school administrators on July 6, 2020, Section 520.1 of the School Code
provides flexibility to meet minimum instructional time requirements in the event of an emergency
that prevents a school entity from providing for the attendance of all pupils or usual hours of classes
at the school entity. The Pennsylvania Department of Education (PDE) considers the World Health
Organization-declared Coronavirus disease (COVID-19) a global pandemic and an emergency as
contemplated by Section 520.1.

A local education agency (LEA) that elects to implement temporary provisions in response to the
COVID-19 global pandemic may meet the minimum 180 days of instruction and 900 hours of
instruction at the elementary level and 990 hours of instruction at the secondary level through a
combination of face-to-face and remote instruction, consistent with the requirements outlined in
PDE’s July 6 guidance. Such LEAs must provide PDE with the following information:

1. LEA’s Proposed Calendar and Schedule(s) for SY 2020-21

a. School Year Calendar

School Year Start Date School Year End Date Total Number of
Instructional Days
Must meet minimum 180 days
August 31, 2020 June 3, 2020 180

b. A sample weekly academic schedule as approved by the LEA’s governing body.
(Recognizing the need for flexibility and that circumstances may change as the LEA
responds to the COVID-19 pandemic, an LEA may provide more than one proposed
weekly schedule.) Example schedules are provided in Appendix A.

2. If the proposed schedule includes remote learning (i.e., learning outside the school building),
describe how the LEA will ensure access to remote learning opportunities for all students.

Under “green” the school district will offer daily in-person instruction for all
students on at least 4 days each week.
Under “yellow” the school district will follow the attached proposed schedule.

3. The Chief School Administrator and Board President affirm the following:

The proposed school calendar and academic schedule(s) will provide all students the
planned instruction needed to attain the relevant academic standards set forth in Chapter 4.

The proposed school calendar and academic schedule(s) allow sufficient instructional time
necessary for content mastery and provide instructional blocks for each grade level and
content area.

The proposed school calendar and academic schedule(s) provide at least 900 hours

(elementary) and 990 hours (secondary) of in-person instruction and/or remote learning for
all students. (Such time may include synchronous and/or asynchronous instruction.)

ERN



Name of Local Education Agency:

<]

K & & [

The proposed school calendar and academic schedule(s) define instructional time for
students as time in the school day devoted to instruction and instructional activities under
the direction of certified school employees. (Such time may include synchronous and/or
asynchronous instructional activities.)

Clearly defined systems for tracking attendance and instructional time will be implemented
to ensure student engagement in remote instruction.

The LEA acknowledges that it must provide Free and Appropriate Public Education (FAPE)
during this pandemic-related emergency.

The proposed school calendar and academic schedule(s) ensures ESL services for English
Learners.

Clearly defined and ongoing systems for evaluating the quality and outcomes of
instructional delivery will be implemented, at least quarterly, and necessary adjustments
will be made when data highlight concerns about quality, equity, and/or lack of progress in
student learning,

East Stroudsburg Area School District

Signature of Chief School Administrator:

Date:

Signature of Governing Body President:

Date:

Date Approved at Board Meeting; July 20, 2020

Please scan and submit this entire signed document, the proposed weekly schedule, and a copy of the board
minutes at which such schedule was approved to RA-EDContinuityofED@pa.gov.

Any questions can be submitted to RA-EDContinuityofED@pa.gov,

380
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