V. Items for Discussion

b. Printing of Act 1 Application — Berkone
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Service Agreement

Service Agreement

Client Requirements
o Clientagrees to hire BerkOne to provide the BerkOne Services as specified in this Services Agreement (“Agreement”).
e All Act 1 input files submitted to BerkOne must be received in the same format consistent with format provided in the
past. Additional programming fees will apply if the file layout is different than the immediately previous year.
e Correct and verified record counts must accompany all file submissions.

BerkOne Services
e BerkOne agrees to process the Client supplied input file(s) “as is” and to print the Act 1 Homestead/Farmstead applications
in time to mail them to the Client-supplied addresses on the date mutually agreed to by the Client and BerkOne.
» BerkOne agrees to notify Client and/or county of any record count discrepancies and blank lines.
o With the exception of record counts, BerkOne will neither validate for accuracy nor alter the Client-supplied file(s).
Corrections must be provided by the Client in the form of replacement Client-supplied files in the appropriate format.

Terms

e The Act 1 application, letter and instructions are standard forms used among multiple school districts. Any changes to the
form, letter and instructions will result in an additional programming fee and an increased per application fee.

¢ This estimate reflects current understanding of the requirements and estimated volume for this assignment. Additional
requirements, variation in volume, or changes to this assignment may require a change in pricing as currently quoted and
a change order executed by both parties.

» Reprocessing of input file(s) due to problems with the Client-provided file(s) will be billed at the professional services rate.

o Upon completion of BerkOne services, Client will receive an invoice with terms of Net 30 days. Client agrees to compensate
and reimburse BerkOne for BerkOne's Services according the pricing for the Service Option selected. All PO Box, Postage,
and Shipping Costs will be a direct pass through to the Client. Sales Tax will be applied where applicable.

e Should Client fail to pay BerkOne’s invoice when due, BerkOne shall have the right to add and Client shall be liable for
interest at the rate of one and one-half percent (1%%) per month on any amount due and outstanding from Client.

o Client shall hold harmless and indemnify BerkOne from and against any and all loss, damage or claim arising from
incorrect, illegal or improper record information, data or other documentation of any kind submitted by Client to BerkOne,
and / or the withholding of correct, legal or proper information by Client from BerkOne.

o BerkOne does not make any express or implied warranty of any kind. Specifically, there is no express or implied warranty
of merchantability or fitness for a particular purpose for the services to be provided hereunder. Additionally, so long as
BerkOne mails to the Client-supplied addresses in accordance with mutually agreed to schedule, then BerkOne is not liable
for any tax reduction(s) disallowed or not received due to non-receipt or late receipt of the application by the property
owner(s).

e BerkOne shall not be liable to Client for any damage arising from any event that is out of the control of BerkOne. Neither
shall BerkOne be liable to Client for indirect, special, incidental, exemplary, consequential, or any other form of monetary
damages, including without limitation, lost revenue, or for the loss of data or information of any kind, however caused,
and arising out of or in connection with the performance of BerkOne, or the provision of services or performance
hereunder, whether based in contract, tort or any other legal theory, and whether or not BerkOne has been aware of the
possibility of such damages. Any damages not excluded by this provision shall be limited to the total service fees invoiced
by BerkOne.

o BerkOne shall not be responsible for delay or default in performance under this Agreement in whole or in part if
occasioned by strikes, war, riot, or revolutions, or for any delay in transportation due to demands or embargoes of the
United States Government, or any other government, or nonperformance or delays through fires, floods, droughts,
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accidents, insurrections, lockouts, breakdown of machinery, severe weather, resulting directly or indirectly from an act of
God, or by refusal of any necessary license or government restrictions considered as “Force Majeure,” or by any other
unavoidable cause at any stage beyond the parties’ control.

o BerkOne and/or its agents/sub-contractors covenant and agree that it will at all times keep confidential any proprietary
information of Client, or any of its affiliated companies including, without limitation, technical “know-how,” processes,
summaries, the identities of Clients, and any other documents or information, obtained from Client or its affiliates during
the course of this Agreement or as a result of this Agreement. Any such trade secrets or confidential or proprietary
information of Client, or any of its affiliated companies shall be used by BerkOne and/or its agents strictly in the
performance of this Agreement.

 Any dispute, controversy or claim arising out of or under this Agreement or its performance shall first be negotiated by the
parties, and if an acceptable resolution does not result shall be submitted to arbitration which shall be exclusive, final,
binding and conducted in accordance with the Pennsylvania’s Uniform Arbitration Act, 42 Pa.C.S.A. §7301 et seq., and shall
not be appealable except in accordance with such act.

e This Agreement shall be deemed to have been made under and shall be governed by the laws of the Commonwealth of
Pennsylvania.

o This Agreement represents the entire Agreement between parties and any modification of same must be in writing to be
valid.

Printing Services

Description : ' Price| Qty ~ Ext. Price

Printing, mailing, forms and envelopes: includes generic $0.3383 TBD $0.00
letter, pre-populated data on application (including SD name
and property owner information), #9 single window return
envelope and #10 double window outside envelope

Printing, mailing, forms and envelopes: includes generic $0.3014 TBD $0.00
letter, pre-populated data on application (including SD name
and property owner information) and #10 double window
outside envelope

Additional Programming: Per Hour

$128.125 TBD $0.00

Comments

Pricing may be subject to an annual cost of living increase.

All PO Box, Postage, and Shipping Costs will be a direct pass through

Sales Tax will be applied where applicable.

This estimate reflects current understanding of requirements and estimated volume for this assighment.
Additional requirements, variation in volume, or changes to this assignment may require a change in pricing as
currently quoted. Total extended costs are based on actual volume processed.

Programming fees will apply if the county file layout is different from previous year.

The Act 1 application, letter and instructions are standard forms used among multiple school districts. By
keeping the form standard for all, we are able to maintain our low cost pricing. Any changes to the form, letter
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and instructions will result in an additional programming fee and an increased per application fee.
The data file submitted must meet the expected requirements listed on the quote. Any files that must be re-
processed due to a problem with the file with be charged for additional programming.
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Print Services

Prepared by: Prepared for: Quote Information:

BerkOne Act 1-Multi Quote #: 002335

Tom Tripodi Version: 1

610.588.0965 ; Delivery Date: 09/09/2019

ttripodi@berkone.com Multiple Districts Expiration Date: 12/08/2019
berkone@test.com

This is not an invoice. An invoice will follow with terms of Net 30. Taxes, shipping, handling and other fees may apply. We
reserve the right to cancel orders arising from pricing or other errors.

Act 1-Multi ‘

Signature:

Name: Multiple Districts

Title:

Date: 09/09/2019

PO Number

Quote #002335 v1 Sep 9, 2019 Page: 5 of 5




V. Items for Discussion

c¢. Budget Timeline




(2)11€ UOIBS

"Xapul SY uey) alow AQ xe3 Aue Jo 23ed ay] asied Jou |[Im 1 Jeys
Buneoipul (1)(P)TTE uonoes Japun paidope sem uojINjosad ssajun 3@6pnq Aseujwiaad
120Z-0207Z 2y3 3dope 03 Juajul ay3 Jo a2j30u 2ijgnd aAIb 0] sul|peap J2143SIP jO0YDS

(sunpeap uondope
196pnq Aveupwuyaad o3 soud sAep 1)

0202 ‘6T Adenuer

(2)(P)TTE UOIDBS

‘uoneoldde (s¥4D) welsAs Builloday [eiduBUI{ PaIEPIOSUOY)
8yl Ul uonedNp3 Jo juswiledsaq 03 sasealoul aled xe3 pasododd pue (T)(p)TTE
03 Juensand paidope uopnjosad Jo Adod B JILIGNS 0} SUl|PRaP 32143SIP [00YIS

(uonndope uonnjosad iaye sAep g)

020z ‘vT Adenuer

(r)(P)11€
‘(2)11€£ VoSS

Xapul s)i uey) aJow Ag xe3 Aue jo @3ed @y3 asied J0u |IM 31 Jey3 bunesipur (T)(P)TTE
UoI3PaS 03 Juensdnd uoinjosad dope 40 uoidadsul d1gnd 1oy ajgejieae 396png

Adeuiwlja4d Jo uoisieA pasodosd T1Z0Z-0Z0Z 2¥eW 0) dUI|peap J12143SIP JOOYIS |

Bunesw pieog 0z0z ‘9T Jaquadag
(uonoafe Asewiud o3 4oud sAep orr)

0zZ0Z ‘6 Adenuer

(+)(Dege uonoss

"(M)(2)(F)e€g uondaes ul uopdsoxe wnpualtasad buije|nojes usym pesn aq 03 elep
Y4V JO 1edA |00Yds JO S101ISIP [00YDS AJIjoU 03 Sujpesp uoizesnpy jo juswiiedaqg

(suypeap uondadsur oignd
19bpnqg Aseuwuyaid 03 Jorid sAep gg)

6T0Z ‘0T J2qwad3Qg

(@) 1T+€ uonpas

"Ajdde 03 aujjpesp pue suoilonJisul ‘uoiedsdde apnpul 3snw Buijiepw *uoIsn|oxa
pealsawoy Joj Ajljenb 03 Jossasse AJunod 03 uoijeoijdde paje|dwod e Jwgns

Isnw Jsumo a3yl jeyy buneis - suidxe 03 anp S| |eacsdde asoym 10 pasosdde
Ajpus.aund jou a1e oym SJaumo 03 pajiwi| 9q ued Yoiym - Apadoad jeluapisal

J0 |921ed yoed JO SIBUMO 03 ‘|lew Ssed 1s.1) AQ ‘UOIIBDI4130U pUBS SPIIIISI] [OOYDS

(auljpeap
uoneoydde T youep o3 soud sAep pg)

610T 'TE 4oqwadag

(e)veze
‘(2)(a)cos suonodes

(-4e9A Jepus|ed 810z 243 Ul xey

S)i4o4d 39U pue awodUl paules Ue pey jey3 SIOLISIP [00YdS 03 AJUo salddy) -3013s1p
[00Yds 3y3 Jo 81ed XB) 33 Uo paseq papiAold S1Ipasd xe} 810z JO Junowe |e10]

93 uonednp3 jo juswpedaq ay3 03 Ayiued Py Bulluels ayi jo Aydoyine ayy Japun
elydiepe|iyd Aq pasodw uopesuadwod uo xe3 Buided sjuspisal yyum 530143SIp joOYdS

(sulpeap jenuue)

670C ‘ST Jequadaq

(2)£1€ uonpdas

*Xapul
pa31snlpe T20Z-0Z0T 41943 4O SIPLISIP [00UDS SIII0U UoEeINpPI O Juswiedsq

(suipeap jenuue)

6T0Z ‘0€ Joquisydes

(1)e€€ uonpes

‘uneing
BlURAJASUUR B3 Ul XBpul 9seq Tz0Z-0Z0Z @Y1 Saysliqnd uoresnps jo juswliedag

(auiipeap renuue)

6102 T Joqwiardes

uonoas

uonduisag

9jeq

das uojuelds pue gs ybangsnid ‘as A3 eydispejiyd
1da0x® sp3SIg jooyds [jv 03 Ajddy suljoun) ul sajeq

900 J0 T IOV UOISSIS |e1ads

SS920.4d 126png 1Z0Z-0Z0Z 031 Paie|doy SIUSAT 40y SUljDWIL




{s)(Deeg suopoeg

"UoNdsoXe wnpuatalel Joy
uor1sd s,30LIsIp Jooyss uo Bujpnu SNss| 0] Uonesnp3 jo juawiedaq 1oy sulpeag

{uoipas Awewd o3 soud sAep g)
020Z ¥ yodew

0]
‘(®) ‘(@) 1¥£ uoas

("6T0Z ‘1€ Joqweda(t 293) “Buijy 104 93y uopeodde

ON "sie3A 324Uz A19AD SWI3 BUO UBYY AI0W OU paJinbaJ uonesidde Jo uojssiwgnsay
‘pa1dnano-Jaumo si Apsdold Bunesipui Jossasse Ajunod 4um (uopes|idde pesjsw.es
e ‘a)qesydde Ji ‘pue) uopeoydde pesisallioy e o[y 0} SIBUMOSWOoY 105 BU||peaq

(suiipeap renuue)

0202 ‘T yaie
ueyl s3] o

(€)(d)eeg vondag

'21ep sy Aq 0s op 1SNl ‘asealou) sl XB] 247 jo ped

Jeys Joy uonsenb winpualael e JWgns oy Spusur 31 J) pue ‘paaocadde asem sisanbal
UOICaDXa WnpuUaJayRl S1 4O [|B JI UBAR X2puUI J1ayz pesoxa pinom asealou) a1eld

xe] pasodoud s,301351p [00YDS BY] JT "ucileonp3 jo juswiyedaq 0] pelwiqgns usag
Sey uo)jdeoxe wnpuaiajed Joj 1sanbai ssa(un ‘(paledoj si IPLISIP [00YDS YL Yorym ur
Ajunoo yoes Joy) suoips(e Jo Pl20q AJunod sy3 01 Xapu; JO SSOOX3 U aseaudu| 3Bt Xel
40 |eacudde Ja30A Bupjeas uonsanb WNPUSISJa1 JWANS 0] SUl|PesSp 3L43SIP [jOOLDS

(topoape Arewinid o3 soud sAep pg)

0202 ‘gz Aenigay

{(Degge suonoas

‘[eaoldde J1ayy Buninbaa suondsoxe winpusaJayal
404 uoizednp3 jo juswyedsqg woly [eacidde ysas o3 BUlpESD IPMISIP JoOyDS

(uoppoere Awewd 03 Joud sAep c/)
0Z0Z ‘€T Adenugag

(®)egg vomeg

X2pUT J1ays ueyy
$58] 40 0] |enba aJe se3el xe) pasodoud 2U3 18yzaym 1ebpnq Aueujwiyesad TZ0Z-0Z07
241 peRiliqgns 12yl s1oUIsIp Jooyds Ayou o) sulipesp uvonesnpy jo juswipiedag

(Uorosie Avewipid o3 Joud sAep [)9;
020z ‘cT Adenuqoy

(2)(Dece uomag

"UoIIdadXe wnpuassyal e o) uoneanp3 Jo juswnedsq wodj
|eAosdde 3sanbaa 01 Jusiu; jo sadedsmau ul 3o130u ysiiqnd o1 sul|pesp 3oLiSIp fooyos

{vondaoxe wnpuatsjar
404 353nbat Jo Buyy o3 ond xaam )

0zoz ‘9 Aenugay

(8)ecg uonoag

‘uoijen]dde
S¥4D 343 U] uonzeonp3 Jo uswnedsq oy S9sealoul e1et xey pasodoid
Bururejuoo 196png Aseujwyaad TZ0Z-020C HWqns 01 sul|pesp 13443SIP [00YIS

(Uonnare Arewid o3 ioud sAep 5g)
0e¢oz ‘g AMenugsd

(e)T1€ uonoag

"(1)(P)TTE vopasg Japun peidope uoinjosal
sse|un 38bpnq Ateujwyaid 1z0z-020Z 241 1dope 0 suj|pesp LIRSIp jooyds

(uoposfs Arewd o3 toud sAep 06)
020Z ‘62 Adenuer

"XSPUJ J19y3 uey] sse| 410 o3 |enbs aie
sejel xey pasodosd 120Z-0207 21 Jayeym (1)(p)I1E uoides 03 Juensand uoinjosal

{uonrijosau jo 3di3a.4 Jaye sAep o1)

€ pa1dope jey3 SPLISIP [004ds AJl0u 03 ujjpesp uonesnpg jo juswpiedsg

. onduosaq

020z ‘pz Adenueg
— - ou.mn_

$S900.d 196png TZ0Z-0Z0Z 01 PRIR|9Y SIUSAZ 40) duIBIL

{9002 10 T PV 5S 1Y JoIIoY ohedxe ]




(9)£06 uoies

("020Z ‘1€ Aey @9S) *uonesnp3 Jo Juawiiedad 03 uoneloje xey Ayadold 1707
-020z bunoalau (paidope Ji) uonnjosad Jo Adod JILIGNS 03 BUIPERp 32/43SIP |OOYIS

0Z0Z ‘s aung

(apod jooyas)
(1)(e)£89 uonpas

"uonedidde S¥4D BY3 Ul JUSWNJ0P BSN JO UCIRIYIMSD paubis auy3 peojdn
pue 396pnq |euy Jo uoIsIsA pasodold Tz0Z-0Z0Z 3dOPe 03 BUl|pPeap 321435IP |OOYIS

020Z ‘1€ Ae
ueyj 193e] ON

(e)£06 uondes

(*uoneno|je xe3 Auadoad 931e)s snoinaud e

pa3oafad Jou sey 1o1IsIp [00yds e yi Ajuo sajjdde uonoe siyl) *TZ0zZ-020Z Ul SPUISIP
[00UDS 0] uonNgUISIp B aXew 03 pund Ja1|9y xel Auadold ayl ul spuny ybnoua

9Je 2J49y3 18yl ‘020Z ‘T AW AQ 51013SIp [00UDS Pal130u Sey uoiesnpy Jo juswpeda(
93 J1 4nd20 Ajuo ued uopde siyl -uonedoje xel Auadoid 120Z-020Z Bupala.
uonnjosad jdope 03 BUIID3|3 SJ03IBIIP JO PIEOq ILIISIP [0OYDS 10} BUl|pea(

(uonoe jeuopdo)

020Z ‘1€ Ael
ueyj 133e| oN

(£)(B)TPE uoipss

"(1)¥8588 SO ed €5 ul papiaoad se ‘saiuadold peajswae) pue pealsawoy
U0 uoiewLIojUl YiM J0dad palyiad e Y3M JDLIISIP |00YDS Yoea Sapinold JOSSaSSy

(suijpeap jenuue)

020¢ ‘T Ae

(+)(e)s0s uoipes

“TC0Z-020C Ul s10LI3sIp [00Yds 03 uoIINgUIsIp B ayew o3 pund Jaiay
xel Auadoid ayy up spuny ybnoua aie a1ay3 eyl ‘0z0z ‘ST ILdy Aqg ‘saliya2 19bpng
943 JO A4elRu08S ay3 JI 54N220 Ajuo syl *Buipuny uoidnpad xey Auadoud Jo uonelo|e

9]B]1S JIdLf3 JO JunoLUe 3U] JO SID11ISIP |00YDS SB1130U WoiIeaInps 4o Juawiiedaq

(aurpeap [enuue)

0202 ‘T Aely

(+)(2)ec€ uonoes

("0z0Z ‘6 yotew 4o gz Atenigad 33s) -1ybnos Bulaq aJe saseaudul
9jed Xe3 ydiym J0j a1nipusdxa Jo SW]| S8duUDI8aI JBY) uoisanb wnpualslel
Auedwodoe 03 juswaeiels aaRR.dialul |eB3j-UOU B Jelp |leys s1030841p |j00OYDS

40 p4e0q yum uordunfuod uj ‘s|eiyyo uolee AJUNo) “wonsefe Alewiid jesausn

0z0z ‘8z udy

0] Jolid

(P)£0S uonas

"50S uondss Japun suonedoje xey Auadold yum SIOLISIp [0oyds apiaosd o]
pazuoyine si )l Isyisym uoiednpg jo juswpedsq ssynou Jabpng ayj Jo A1e3a4355

(suypesp jenuue)

0z0z ‘oz |1dy

®)
‘(1)(e)£05 uoipas

"120¢-0¢0¢ u! uonngliasip Joyj
Slge|leAe Junoule |e10] Y} pue pund aAJasay Jol|ay xel Auadold ayy pue pund Joi|oy
xe| Auadold By3 Ul SNUSABI JO JUNOLUE [B10] DY) SAILRD 396pNg oYy} JO A1e38.400S

(auipeap (enuue)

020Z ‘ST |1dy

(s)(Dggg suondas

"paiuap 3sanbad uoideoxe wnpuataal ay3 Jo uoiod ay) 104 Xapul Jo
SS90Xa Ul 9seadoul a1ed xe) Jo [eaosdde 1a30A Bupyeas uonsanb wnpuasayal suolse
J0 pieoq Ajunod ay3 031 Jjwgns 03 ‘uodadxae WNpUSJae. 10} 1Sanbal S,30U3SIp |ooYos
343 Jo Med e .o |je s3jusp uoneanp3 jo Juswypedaq eyl Ji ‘aulpesp 12113SIp jooyss

(uonosie Asewd 03 soud sAep gs)

0202 ‘6 Yodep

uondas

uondjiosaqg

ajeq

SS@20.d 126pNng 1Z0Z-0T0T 031 P21e|oy SIUSAT 10} BU|jBWIL 900Z IO T IV SS ‘1Y Joioy 1ohedxe]




(2)(3)15€ uonpes

"Tz0z 'T Aenuer

BAIIDR2 Xe) yons Jo Buipjoyyym puadsns 03 40 3184 Mau e je Buipjoyyum ‘xe3 mau e jo
Buipjoyyum alinbau 03 sebueyd pue sjeads. ‘sjuswiioeus xe] ‘Juawdo|eAaq J1ILLOUOd]
pue Ajjunwwo) jo juswyedsq syj o1 Hodad 03 SPILIISIP JOOYDS 10) Sulpeaq

020z ‘T 4Joquiadaq

(g)sos uonoas

"T20¢-0¢0¢ Ul 51013S1p [O0YDS 0] uolINgliisip e axew 03 puny

43113y xel Auadodd a2yj ul spuny ybnous aJe a1ayl 18yl ‘0z0z ‘ST |Hdy Aq ‘seuiued
196png ay3 Jo Aleisudes ayj Ji sind2o Ajuo siuyl ‘Bulpuny uoianpad xey Auadoud

40 uonedo||e a1e3s Jiayl Jo usodad Qg SIPUISIp |ooyds sAed voneonp3 jo juswiiedsqg

020¢ ‘zz 4290120

(9)s0s uonoss

"TZ0¢-0¢0¢ Ul S10M3SIp [00Yds 0] uoinglisip e axew o] pund

18112y xe) Apadoldd ayj ul spuny ybnous aue auayl 3eyy ‘0zoe ‘sT |Mdy Ag ‘saiipien
196png ay3 Jo A1e1aad9s ay3 JI sunddo Ajuo syl -Buipuny uoponpal xel Auadoad

Jo uonedojje a1e)s J19y) Jo Juaosad g sIoMISIp |ooyas sAed uoneanpsg jo juswiiedag

0202 ‘£z 1snbny

(9)¥06 uonoes

(*0z0z ‘1€ Aey 99S) *(B)E06 UOIPIS JapuUN UOIIED0||E JoIja4 xe] Auadoud
T202-020Z 413y3 103leu 03 uopoe usxe) aAey jey) AJUNOD Jeyl Ul SIDLIASIP [00UDS
23 Jo AJunod yoea JO S|BIDLJO UOIIDB|R AJIJ0U 0} Bul|peap uoizesnpy jo juawiiedsg

(uonnjosat
40 1di20ad Jaye sAep gg)

0202 ‘v 1snbny
ueys 1a31e| oN

(epod |ooydSs)
(9)£89 uondes

‘uonjeoljdde Sy4D ay3 uj uoieINp3
40 Juswpiedsq 03 396pnq |euly TZ0Z-0Z0Z 1WnNs 0] Sui|pesp J2LIISIP [00YdS

(aujpeap jenuue)

020z ‘ST AIng

(+)(e)sos
‘e¥€ ‘(P)TZE uopes

"T20¢-020¢ Ul s10UISIp |ooYyds 03 uonnglasip

B 9)BwW 03 pund jal|ay xe] Apadold ay3 ul spuny ybnous ale alayl 1841 ‘0202

'T Aew AQ s3o143SIp [00YDS paylou sey uojjednp3 Jo juawiiedad ayj Ji SIN220 AjUo
SIYy} ‘suoisnjoxa peajsw.iey/pearsawoy buipiarosd Jo asodind ayj 4oy Xe1 awodu) [220|
e aAo.dde Jou pip S1810A 8S0UM SIDIISIP [00YDS 104 "UOISN|IX3 peslslule)/pealsawoy
9yl Bunuswe|dull uoynjosad e ydope 0} aul|pesp J2LIISIP jOOYIS

(auipeap jenuue)

020z ‘o€ aung

(e)Z1E uoiPBS

Bunesiy pleog 0zoz ‘8T sung
"3196pnq |euly 1z0Z-020Z 24l 3dope 03 dul|pesSp JIIISIP |00LIS

(auipesp jenuue)

0Z0z ‘0g aung

(epod |ooyos)
(N(2)(e)£89 uonoes
(9)z1€ uonoes

'326png |euly
TZ0Z-0202 =43 1dope 03 Juaiul s Jo 2210u 21jgnd Ja[0 03 sul|pesp J2143S5IPp jO0OYOS

(sulpesp uondope
196pnq jeuy o3 Joud sAep oT)

020z ‘0z sung

(9@)z1Eg uondas

Bunean pleog 0z0zZ ‘8T ‘Aew
‘uonedijdde ¥4 a3 wody 39Bpng pund [e1ausn ay3 uo uordadsul Jgnd
104 3|qejieae 39bpnq |euy pasodold TZOZ-0Z0Z 33BW 03 BUl|PE3p 32/43SIP |0OYIS

(aunpesp uondope
126pngq reuy o3 doud sAep 0z)

0z0e¢ ‘0T aung

uodas

uondiLinsag

ajeq

S§S320.1d meﬂ—.._m TZ0ZT-0Z0T 0} paje|ay SjusaAz J0j 2uljWwi] :900¢C 40 T 12V SS 1oV FEITE) ] Lﬂ>ﬂn_unﬂ.-




V. Items for Discussion

d. Hamilton Musser Invoice — Forensic Audit




HAMILTON & MUSSER, PC

Certified Public Accountants » Consultants fo Meanagement

176 Cumberland Parkway
Mechanicsburg, PA 17055
(717} 697-3888

[DE@E TVE ﬂ INVOICENO: 1162480-IN

Bast Stroudsburg Area SD N DATE: 9/16/2019
50 Vine Street SEP 2 /2019 CLIENT CODE: 00-ESASD
P.0O. Box 298 . INVOICE TOTAL: § 15,000.00
East Stroudsburg, PA 18301 BY: i BALANCEDUE: § [5,000.00
e TERMS : Due upon receipt
Page 1 of 1

Agreed-Upon Procedures |
Progress Bllling for Forensic Work - Phase I . $15,000,00 J
!
!
Hamilton & Musser, PC CLIENT CODE: 00-BSASD INVOICE TOTAL: $15,000,00
INVOICE NG 1162480-IN DATE: 9/16/2019 BALANCE DUE ; $15,000,00
CURRENT 30 DAYS 50 BAYS 20 DAYS 120 DAYS BALANCE DUE
$ 15,000.00 $ 0,00 b o.00 - $ 0,00 $0.00 $ 15,000.00




V. Items for Discussion

e. Capital Projects Payment Tracking
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V. Items for Discussion

f. Purchasing Manual




EAST STROUDSBURG AREA SCHOOL DISTRICT
PURCHASING MANUAL

East Stroudsburg Area SD
Administration Building
Business Office

50 Vine Street

East Stroudsburg, PA 18301
Phone: 5770-424-8500

Fax: 570-420-8384
www.esasd.net

Prepared by Marisela Horton
Rev 12/13/18



The purpose of this Purchasing Manual is to assist all employees in the proper purchasing
practices 50 as to be in full compliance with all Pennsylvania State Laws, Regulations and
Policies.

The Purchasing Manual is designed to achieve three (3) goals:

1. Compliance with the law and Board policy on purchasing
2. Promote efficiency in purchasing practices
3. Achieve savings of money through proper purchasing practices

The three (3) goals should be achieved through proper planning. Please allow yourself enough
leeway between generating the requisition and the actual date materials or services are needed.
Please think of purchasing items in terms of the entire school year. What items and services do
you need on an annual basis?

The key is to plan. Through proper planning, we can eliminate much of the frustration that is
encountered in all public school purchasing procedures.




Responsibilities

To purchase equipment, supplies, materials and services for school and administrative sites as cost
effectively

To assist in the development and processing of bid packages and related contracts, board agenda
items related to purchasing and in the general acquisition of equipment and supplies

Purchasing Code of Ethics

Endeavor to obtain the greatest value for every District dollar expended by conducting business
in a manner consistent with exemplary business practices, district policies, and legal statutes.

Give prompt and courteous reception to all District staff and legitimate business representatives.

Provide support to the District” schools and departments charged with the responsibility of
creating an educational environment of excellence.

Insure that all responsible bidders receive equal consideration and the assurance of unbiased
judgement in determining whether their products meet the educational and/or operational needs
of the East Stroudsburg Area School District.

Always consider the interest of East Stroudsburg Area School District and the enhancement of its
educational program first.

Strive for a thorough knowledge and understanding of East Stroudsburg Area School District
equipment and supplies in order to assist in the best value evaluation for the products and
services purchased.

Work to identify and implement strategies and techniques that will preserve the integrity of the
purchasing while enhancing the level of services provided by the department.

Never accept gifts or favors that might influence, or be construed to influence, the purchase of
goods and services,

Inteprity

Fairness and impartiality in all phases of the process are an essential part of any transaction in
public purchasing. Dealing with vendors and peers, must be open, honest, and objective,

The purchasing objective is to provide quality services and products for the District’s schools
and departments.

East Stroudsburg Area School District does not discriminate on the basis of sex, race, disability,
color or national origin in its business practices.




(zeneral

The Board shall establish rules and regulations to ensure that the purchase of quality products
and services at the most cost-effective level for the District.

a) An electronic purchase order system, which automatically numbers and controls purchase
orders and administrative approval levels shall be utilized.

b) Every purchase of a product or service made on behalf of the District shall be made by
entering a purchase order, issued by authority of the appropriate District staff member
through the Munis electronic purchase order system, and approved by the Chief Financial
Officer, except purchases made under provision of Student Activity Fund and Food
Service Fund Regulations.

c) No item may be purchased and charged to the School District without following the
above procedure.

d) Ifany employee fails to follow the above procedure, he/she is liable for the cost of the
materials ordered. The Business Office will refuse to confirm and to pay for any item
that has not been approved in advanced of purchase and has not been ordered through the
purpose order system.

¢) All purchase orders shall include clearly described instructions, descriptions, units, costs,
vendors, etc, on the purchase order. Items must be coded to correct general ledge account
number,

f) All purchase orders requests must be referred to the Business Office as to whether
proposed purchase order is subject to bid, whether sufficient funds exist in the budget,
and whether the material might be elsewhere in the District. Purchase orders must go to
Board for approval.

g) Upon conversion of the purchase order, items will be ordered according to vendor
information (via online, fax, or email delivery).

h) No deliveries shall be accepted from vendors unless identified with School District
purchase order.

1) The Business Office shall establish written procedures to be followed by all District
personnel for purchasing of various products and services (i.e. materials and supplies,
emergencies purchases, etc.).




Procedures

Following School Policy #611, when funds are available, all purchases contemplated within the
current budget and not subjected to bid be made in a manner that ensures the best interests of the
district.

Public School Code Section 24 P.S. §8-807.1- Purchase of Supplies (amended June 30, 2012,
P.L.684, NO.82) establishes the primary legal requirements to be followed in the purchase of
materials, supplies, and equipment for use in public schools in the Commonwealth.

Section 24 P.S. §1-120 Adjustments Based on Consumer Price Index (added June 30, 201, P.L.
684, No. 82) (Act 97, 2011) allows for annual bid limited adjustments are made between October
1 and November 15 of each year, becoming effective January 1 for the subsequent calendar year.
The Department of Labor and Industry will publish notice in the Pennsylvania Bulletin prior to
January 1 of each calendar year of the annual percentage change determined.

All purchases that are within budgetary limits and under $11,100 and were originally
contemplated within the budget may be made upon authorization of the Chief Financial
Officer. Purchases not budgeted or which exceed $11,100 must go to the Finance
Commitiee for review and full board for approval,

School Policy #612, states that when funds are not available for a proposed appropriation, a
budget transfer from one general ledger account to another may be made after October 1 of the
fiscal year by the Board if it is apparent that the necessary surplus funds do exist in another
appropriation and if the procedures specified in the School Code are followed and it can
demonstrate the proposed expenditure would be educationally warranted in the current fiscal
year.

Cooperative Purchasing

The District encourages its employees to seek advantages in savings that may accrue to this
district through joint agreement for the purchase of supplies, equipment or services with other
political subdivisions.

Cooperative purchases requite an agreement approved by the Board and the participating
contracting body(s) which shall specify the categories of equipment and supplies to be
purchased.

All such agreements must conform to regulations provided in the School Code. The following
are state contracts and approved consortiums that the District may participate in.




Pennsylvania State Contracts and Approved Consortiums

COSTARS
http://www.dgsweb.state.pa.us/COSTARSReg/WelcomePage.aspx

Keystone Purchasing Network (AEPA Contracts)
http://www.thekpn.org

PEPPM National Contracts Program (Technology Bidding and Purchasing)
http://www.peppm.org/

Pennsylvania State Contracts
http://www.emarketplace.state.pa.us

Source Well (formerly NJPA)
http://sourcewell-mn.gov

US Communities
http://www.uscommunities.org/

Purchases Subject to Bid

The District shall comply with the Pennsylvania School Code with regard to all bidding
requirements for contracts for goods and services, including those regarding the purchase of
equipment, textbooks, school supplies, and other appliances as well as all contracts for
construction, reconstruction, repairs, maintenance or work or any school building.

Contracts for necessary emergency repairs and replacements may be completed after solicitation
of competitive bids from at least three (3) responsible bidders and upon approval of any of these
bids by the Secretary of Education. The District may utilize its own maintenance or other
personnel to perform maintenance work irrespective of the entire cost or value of such work.

Bidding Thresholds

The Pennsylvania Department of Labor & Industry published the authority and municipal
bidding thresholds for 2018. Under Act 90 of 2011, the bidding thresholds provide for an annual
inflation adjustment based on the Consumer Price Index for All Urban Consumers.

The percentage change for the 12 month period ending September 30, 2018, is 2.3%. Beginning
on January 1, 2019, the bidding thresholds for municipal authorities will be as follows:



e Purchases and contracts below $11,100 require no formal bidding or written/telephonic
quotations.

® Purchases and contracts between $11,100 and $20,600 require three written/telephonic
quotations.

* Purchases and contracts over $20,600 require formal bidding

* On all projects, the scope work shall be clearly written in order to avoid change orders
and the appearance of bid splitting

Bid specifications shall be prepared by, or at the direction of the Chief Financial Officer.

Bids shall be opened publicly before one or more witnesses at a previously designated time and
place. Contracts shall be awarded to the lowest responsible bidder upon resolution of the Board
unless the Board chooses to reject all the bids

e Although, the state sets the thresholds, the District requires 3 written quotes for
purchases over $5,000. The District reserves the right to request quotes for
items/project under $5,000

» Items/Projects over $11,100 must go to Finance Committee for Review

e Items/Projects over $20,600 must go to School Board

*#  Thresholds may change annually by the Dept. of Labor & Industry. Each year the
Department of Labor and Industry is required to publish changes to the base amounts
triggering the requirement for bids and quotes for school purchases under Act 97 of 2011
(http://www.pabulletin.com/secure/data/vol46/46-50/21 54.html)

# The Department is required to adjust the thresholds in the 2011 law by the percentage in
the Consumer Price Index for All Urban Consumers (CPI-U). The Changes are published
in the Pennsylvania Bulletin prior to the start of the next calendar year. There are three
sections of the School Code affected by the law and the annual adjustments (24 P.S. §§1-
119, 7-751 and 8-807.1)

Emergency Purchases

School policy #612, states that in an event of an emergency, which exists whenever the time
required for the Board to act in accordance with regular procedures would endanger life or
property or threaten continuance of existing school classes, a purchase may be authorized by the
Chief Financial Officer.

Any expenditures in excess of appropriation made in conformance with this policy shall be
reported to the Board at the next meeting with a recommendation of funds to be transferred to the
purchase.



P-Card Purchases

The District participates in a Purchase Card (P-card) Program. The P-Card works like a credit
card and is a simplified and cost effective method of purchasing and remitting payment for
approved expenditure. The P-Card can be used for purchases in person, by mail, telephone, fax
or infernet.

The P-Card is to be used in accordance with the procedures established within this manual.
Before receiving a P-Card, the Chief Financial Officer and Assistant Financial Officer must
approve the employee’s request. The P-Card will only be issued to an employee when it is more
convenient for the District to account for the type of purchases the employee is expected to
make. The P-Card is not primarily for the convenience of staff is to circumvent the standard of
Purchase Order process. The CFO will determine when the P-Card is a befter method of
purchasing items versus using the standard Purchase Order process.

The employee will receive training and procedures before receiving their P-Card and it may be
revoked for misuse at any time.

Payment of Bills

L. Checks under $11,099 will be mailed as completed
2. Checks ator over $11,100 will be held until after Board meeting

Federal Uniform Grant (UGG) Purchasing

1) UGG applies to school entities receiving federal awards directly from federal agencies and
awards via a pass — through agency such as the state:

a. Al purchases with federal funding will need to conform to reflect state, local and
federal requirements.

2) Federal thresholds and procurement methods for goods and services consists of:
a. Micro-purchases
a, Not to exceed $10,000
b. Does not require quotes or bids (Reason why no quote or bid requested)
¢. Must be distributed equitably among qualified suppliers
d. Must be reasonable according to sound practices
b. Small purchase
a.Purchases from $10,000 - $250,000
b.Competitive quotes must be obtained from an adequate number of sources
(no less than 3)

¢. Sealed Bids
a. Used for purchases greater than $250,000; includes perishable food
b. Requires formal solicitation with at least two or more responsible bidders




¢. Must be used for construction projects

d. Specifications and contracts over $250,000 must include special federal
wording

e. Equipment for Food Services greater than or equal to $5,000 each require
online PDE approval

d. Competitive Proposals

Used for purchases greater than $250,000

Requires formal solicitation with evaluation methods

Fixed price or cost reimbursement

Contract should be awarded to the responsive and responsible firm whose

proposal is most advantageous to the program with price being one of the

various factors

e. A cost/price analysis must be performed on all purchase over $250,000 before
the purchase is approved when only 1 bid is received or sol source

e o

e. Noncompetitive (Sole Source) proposals:
a. Appropriate only when specific criteria is met and all other procurement
methods are not applicable:

» Items available only from one source

> After soliciting a number of sources competition is deemed
inadequate

» A public emergency does not allow for the time for the competitive
proposal process

» Expressly authorized by awarding or pass-through agency in
response to a written request from a non-Federal entity

3) Additional UGG Federal regulations include the following:
a. A cost/price analysis must be performed on all purchases over $250,000, and before
the purchase is approved when only 1 bid is received or sol source
b. Affirmative sieps to include participate from minority, women and labor surplus area
firms must be included in solicitations
c. Geographical preferences are prohibited (there is an exception for food service
program regulations)
d. Specific USDA regulations concerning food service purchasing must be followed and
are included below:
Perishable food exception
Geographical preference exception for local agricultural products
Buy American commodity regulation
Food Service Management Company Contract requirements
Mandatory Contract clauses (see below)
he following clauses must be included in all formal solicitations and contracts:
Termination of Cause
Equal Employment Opportunity
Contract Work Hour and Safety Standards Act
Davis Bacon Act

o
PSP HeE 0o
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Rights to Inventions

Debarment and Suspension

Byrd Anti Lobbying

Clean Air Act

Simplified Acquisition Threshold Contract Breach




The following steps should be included for any procurement that is over $10,900

a} Why are you requesting service/need?

| b) Cost Estimate; if over $5,000, were 3 quotes attained? If yes, please list vendors & amounts.j

Under $5,000 proceed to C

¢) Procurement Method; Procurement card; Purchase Order

I d) Funds account(s) to be charged for Procurement [

] Check box of funds: |
General Account { ] ‘
Food Service { ]
Special Activity (]
Capital Reserve [ !

| Account Name I

l'€) Selection of winning proposal |

| Was the lowest prices selected? If applicable, please explain why this vendor was chosen |

| If'a Request for Proposal was prepared, how many proposers responded? —I

11




Procurement Procedures

12
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Receives requisition; if

Are the items available from current inventory?

If yes-transfer item(s) from existing inventory to requisitioned and record in material

management system

If no — does the order or project exceed $20,1007 —

If no, does the order or project exceed $5,000? -Requires 3 written/telephonic quotations
If no —Procure item(s) from the vendor with the lowest responsible price.

If yes- are the items available from an existing, approved Cooperative Purchasing

Agreement?

If not, has the procurement been bid in accordance with Pol. 6107

If not, subject to Bid (See Pol. 610). Bid taken to Finance Committee; board approval;
create/open bid; award bid ; take to FC for approval; board approved- create requisition
If yes, procure items from the vendor with the lowest, responsible price —items decided;

need to be entered in Munis by Requisition ; invoice is sent to AP~ wher invoice is

received by AP, payment to vendor will be processed

District employee enters a requisition into Munis; ensures there are funds in account prior
to starting process
The following info gets entered by the employee:

a. Department/Location

b. Fiscal year

¢. Requisition number is created by Munis
d. General description

¢. Vendor number

f.  Ship to

g.

Quantity, full description, unit price, general account
h. Release requisition
Requisition goes to approver level by department chair/building principal/ Administrator,
Business Office, requisition conversion to Purchase Order
Purchase order delivery method; email, fax, order online by Business Office
Administrative Assistant
Any problems with order gets directed to Business Office
Employee receives items
Accounts Payable cuts check for payment




Requisition Life Cycle

Requisition Entry

Req. in progress;building
principal/supervisor
status

Requisition status: BO
approval Req. converted to PO sent to Board

PO Delivery
Method: faxed,

PO for Approval email, online

CFO
AFO
ACCOUNTANT

ltems delivered to
requisitioner

District employee
receives items in Munis =
for payment

Checks over $10,900 or
above must go to Board Accounts Payable
for approval; payment is released

If under $10,899.99 or

below, vendor receives
payment

13



VI Recommendations by the Property & Facilities Committee

a. J. T. Lambert Stage Replacement Invoice _ Division 09 -
$36,400.00




CUSTOMER INVOICE

Mbbphans VDL

Contract Flooring

bivision 09 Contract Flooring
3731 Pricetown Road
Fleetwaod, PA 19522
{610)944-3051

East Stroudsburg School District
C/O Rebecca Lopez

50 Vine St.

Fast Stroudsburg PA, 18301
570-424-8500

Invoice # 190345-41.62
Invoice Date:9/4/19

TV

RE: Intermediate School Stage

Description of work completed

Replacement of stage as per scope of work.

Completed 1% week of August.

>

$36,400.00

NET 30

Thank yeu for your order!




VI. Recommendations by the Property & Facilities Committee

b. Baseball Batting Cage Proposal — JGB Sports Batting Cages
- $26,585.07




i

AvrevmenT Y, €, |

JGB Sports, LLC Estimate
169 Batbara Place Date Estimata #
Middlegex, NJ 08846
7112019 6645
Phone # 732-46945253 Fex # T32-271-0149
P Cell
E-mall | eyip@fgosports.com Phona | PPB-720-8225
Nams# / Adldrass Bhip To
Enst Stroudsburg High Schoo! South
279 North Courlland Stioet
Bast Stroudyburg Area School Dishrot Rest Stroundsburg, PA 18301
30 Vine Stroet
Rast Stroudshuiyg, PA 18301
Customey Phong Cust
uetomer phon omer Fex Terms Due Date Rep FoB
§70-424-83500 PO N30 31112019 sY
LE] Beserielion Oty Cost Total
SPUBRA BRC.700B; Cetling Suspend Retract Cogo - Custom #le ey site vhedle Slzer 60'L 20 5,720.00] 13,438,007
14 WX 120
SPUBBA Custom Altnchinent kit por stte cheek and qustom by MJS 21 1L,845.00] 3,690,007
Vrplght Frelght, Costomet wnlond, fietght may very duo o surcharges, Ship to address i 837.07 R37.07
change on dellvery date wiilineut addivonal cost,
Ixocs Not Inctude Inside Dellvery or LUt Gt Dalivery
IMATLAR Custamn thetallation; Coranlete fustallatlon | 8,60000] 38,600,00T
Ringt olocirle by custornay,  Site check conduetod by MIS on 2/4/2014,
19LY037.2
Hales Tax - Brempl 0.00% 000
Quote s effective 30 days from date, To tal $26,545.07

Customar Slgnature;




VI. Recommendations by the Property & Facilities Committee

¢. Payment of D’"Huy Engineering Invoices i. — vii.




o D'HTUY Engineering, Ine.
5%/ OneLpst Broad Strect, Suite 310 Bethlehetn, PA 18018
Phons; 510,865.3000 Fax: 610,851.0161

East Stroudshurg Area School District
50 Vine Straat

East Stroudsburg, PA 18301

Mr, Tamn Melntyre

INVOICE

No, 49976
08/31/2018

High School North Roof Replacement
287010
For Sarvices Rendered From July 27, 2019 To August 30, 2019

DEl Fee = 7% of Construotion Cost $7,008,835 = $490,804

01 « High School North / Lahman L.8. Roof Investigation

Contract Amount Previously Billed % Gemplete Involce Amount

$12,900.00 $12,800,00 100.00
02 - Design, Bidding & ConstructionPhdsé Services. - -~ ’

$0.00

Confract Ammount Previously Billed % Complete Involce Amount

$490,604.00 $162,034.00 - 38.31

INVOICE TOTAL $25,000.20

$25,000.20

Page 1 of 1
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D'HUY Engineering, Inc,
/‘/ Ong Bask Beond Bireot, Fits 510 Hotilohen, PA 18015
Phone 61.0.865,8000 Paxt G10.861.0181

East Stroudsbury Area School Disfrict

60 Vine Strost
Fast Stroudshury, PA 18301
Mr. Tom Melntyre

INVOICE

No. 40860
08312019

Trane Gontrols Oversight
20701 |
For.Services Randerer) From July 27, 2019 To Auguel 30, 2016

.Oll baalnsgrgrces‘%ﬁ*" ) N -

' a et
[RVIRL N “ . . e Ry i am L PS4

Gontract Amount meously Billed % Complets Involce Amount

$26,286.00 $17,005.75 80.00

83,938,25

INVOICE TOTAL  $3,938.25

Page 1 of {




_ _ INVOICE
W D’HUY Engineering, Inc, No. 48877
w One Kot Broad Btraok, Bulta 910 Retblehein, PA 18018 083112010

Phoner 610,068,4000 Rax 610,861,018

East Stroudsburg Area School Distriet
50 Vine &iyest

East Siroudsburg, PA 18301

Mz, Tam Malntyre

High School North Roof Replacement - Forensic Investigation
2870101 )
For Barvicas .Rend'ered From July 27, 2040 To Adgust 30, 2010

Contract Amount Praviously Ellfad % Complete Involce Amount

$12,000.00 §1,200.01 22,04 §1,677.48
i S . R o S et L =

Contraat Amount  Previousty Billed % Completo Involce Amount
$10,000.00 $0.00 0.00 $0.00

INVOICE TOTAL $1577.48

Page 1 of 1




Pvmow ey TV D 4

| o INVOICE

ATt D' HUY Eneineering, Ino, No. 48075
DLlM (g Bt Broad Siraot, 88iin 310 Bethieher, BA 18016 OBIB1£201D
—— Pheag 610.865.3000 Tt 6101861,0181

Eagf Stroudsbury Area School Distrlet

£0 Vine Slrest
East Stroudshuyy, PA 18301
M. Tom Melniyre

Reslda Elementary School Roof Réplﬁcement
_ : 7011, - o -
IR I For Bervicos Renderad From July 2, 20191‘0’@9%}30.‘2019

L . DEIFoa= 7% of Constrution Gost 667,715 = $48,740.08 ~

[ [N Mo T2 S L fer el
o - Basig sbiuicas 3 R ER R N .
Coniract Amount Previously Billed % Complete Invoice Amount

$46,740.06 $30,381,08 ©O7E0D $4,674,01

INVOICE TOTAL  $4,674.01
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Prevrornent vy, B9

INVOICE
WHUY Engineering, Inc, No, 49570
Cno Ynat Brond Streut, Stk 510 Bulmolwm, FA 18014 08/311201
Phanst 510.865,5000 Far 640.801.018%

East Stroudsburg Arsa School District

80 Vine Stract

Eagl Strsudshury, PA 16504

Mr, Tam Malntyre

Nnrth Cam pus Survelllance Cameras ‘
‘ 28702 .
. For Servioes Rendered From July 27, 2018.To August 30, 2010
| , ", DEI Fao= 7% of Gonwiruofion Cost $342,736 = $29,001,62 ]

! ‘E" ‘)‘.‘..ll alre
LN
Lt

coniract Amount Previously Eilled % Complote Involce Amount

$23,001.62 $23,031,86 84,00 $479.83

INVOIC E TO?AL $479.83

Involoe (=30 3 - 80 8190 Over {0 Balanse

49784 Fi3if2019 $463.88 $0.00 $0.00 $0.00 5463,88
Tatnl Piior Billing $403,88 $0.00 $0.00 $0.00 $483.88

Page 1 of 1
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D'HUY Bngineering, Inc,
e/ Ona Moot Brosd Bteoot, Hilte 410 Bothlehsing PA 18008
Phonet £10.866.2000 Fus: 610.861.018)

{ DEI

East Stroudsburg Area School Distiict

60 Ving Straal
East 8lroudabury, PA 18301
. Mr, Tom Malntyre

INVOICE

o, 40082
08/31/2018

High School South Cameras
| 287015
" For-8orvioas Rondered From July 27, 2018 To Auguet 30,2018

: I . " ' DEIFoa=$21,260 (7% of Gonslruotion Gosl $304,000)

Contract Amount  Proviously Biffed

% Complete Involca Amount

$21,280.00 $i4,7e6.01 76,00

INVOICE TOTAL  $1,163.99

$1,763.90

Page 1 of 1
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B D’HUY Engineering, Inc,
Qnn Fent Broad Steoot, 8tilte 810 Bothiohel, PA 18018
Bhong! 61.0.865,3000 Fux: 610.861,0181

East Stroudsburg Area School District

60 Vine Straet
East Stroudsbury, PA 18301
Mr, Tom Melntyre

INVOICE

Na. 49681
08/31/2(H9

High School North & Lehman 1.S. Water Heater Replacement
287014
For Sarvices Renderad From July 27, 2019 To August 30, 2019

DEl Fee = $22,626 {$2,600 + 7.5% of Construction Cost $267,000)

00 - Basic Services

Contract Amount  Previously Billed % Complete [nvolece Amount

$22,525,00 $20,9686.25 96.67 $559.00

INVOICE TOTAL

$559.99

Page 1 of 1




VI. Recommendations by the Property & Facilities Committee

d. Northeast Masonry Application #2 for J. M. Hill Sidewalk
Replacement - $6,608.50
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VI. Recommendations by the Property & Facilities Committee

e. Northeast Masonry Application #3 for J. M. Hill Sidewalk
Replacement - $5,417.00
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VI. Recommendations by the Property & Facilities Committee

f. Guyette Communications Application #6 for North Campus
Surveillance Camera Installation - $82,605.40
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VI. Recommendations by the Property & Facilities Committee

g. CRCS Inc. Application #2 for South Campus Surveillance
Camera Installation - $66,365.35




AITee e T ), 4

Contractor's Application for Payment

Cwnear: East Stroudsburg Area School District Owner's Project No.:
Engineer:  D'Huy Engineering, Inc. Engineer's Project No.: 28715
Contractor: CRCS, Inc, Contractor's Project No.: N/A

Project: High School South Survelllance Camera Installation
Contract:  N/A

Application No.: 2 Application Date: 9/24/2019

Application Perlod:  Frowm 8/29/2019 to 9/24/2019
1. Origing! Contract Price ) 303,182.32
2. Net change by Change Orders 5 -
3. Current Contract Price (Line 1 + Line 2) S 303,182.32

4, Total Work completed and materials stored to date
{Sum of Column G Lump Sum Total and Column J Unit Price Total) s 260,618,00
8. Retalnage

a. 5% X § 26061800 Work Completed 5 13,030.90

h. X 5 - Stored Materlals 5 -

¢. Total Retainage (Line 5.a + Ling 5.b} 5 13,030,90
6. Amount eligible to date (Line 4 - Line 5.c) 5 247,587.10
7. Less previous payments (Line 6 from prior application) $ 181,221.75
8. Amount due this applization S 66,365.35
9. Balance ta finish, including retainage (Line 3 - Ling 4} ] 42,564.32

Contractor's Certification

The undersigned Contractor certifies, to the best of Its knowledge, the following:

{1) Ml previaus progress payments received from Owner on account of Work done under the Contract have been
applied on account ta discharga Contractor's leglitimate obligations incurred In connection with the Work covered
by prior Applications for Payment;

(2) Title to all Work, materials and eguipment incorporated In sald Wark, or otherwise listed in or covered by this
Application for Payment, will pass to Owner attime of payment free and dear of all lens, security Interests, and
encumbrancas (@xcept such as are coverad by a bond acceptable to Qwner indermntiying Ownar against any such
hans, security interest, or encumbrances); and

{3) All the Work coverad by this Application for Paymeant Is in accordance with the Contract Documents and is not
dafective,

- . e
Contractor:  ERLS, Ing. / ,,,A{*M""“M:xl"

Signature: @ _W Date:  9/24/201%
anina&g mrwad by Cwnay =

By: ____ﬁzsﬁﬂ /é'«m By: . .

Title: U=y, ‘f’m‘{.» M%vﬁ Title;

Data: 9 l 26 ” li Date:

Approved by Funding :ﬁgar;cy

By: L By;
- Tt Title:
 Date: o Date:

EICOC C-620 Contractar's Application for Payrent
(e} 2018 National Soclaty of Professional Enginaers for EICDC, All rights reservad,
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VL. Recommendations by the Property & Facilities Committee

h. Jottan Inc. Application #4 for H.S. North Roof Replacement -
$430,171.08
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VI. Recommendations by the Property & Facilities Committee

i. C & D Waterproofing Application #5 for Resica Roof
Replacement - $78,601.50
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VI. Recommendations by the Property & Facilities Committee

j. Trane Application #5 for H.S. North/Lehman ATC Controls -
$424,072.99
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