General Class Procedures/Grade Policy
PRINT YOUR NAME_____________________________________

Ms. Matheis’s English Classes
BASIC GUIDELINES:

· At the beginning of each unit, students receive a SYLLABUS that lists ALL HOMEWORK PARTICIPATION, IN CLASS ASSIGNMENTS, GROUP WORK, EXAMS, QUIZZES, LONG TERM ASSIGNMENTS, and ESSAYS and their DUE DATES. 
· STUDENTS ARE RESPONSIBLE FOR KEEPING TRACK OF THEIR COURSE WORK AS OUTLINED ON THE SYLLABUS.

· ALL HOMEWORK, IN CLASS ASSIGNMENTS, AND HAND-WRITTEN ASIGNMENTS are to be completed on white loose-leaf paper. MLA HEADING must appear on the top of the first page.

· If HOMEWORK PARTICIPATION or IN CLASS ASSIGNMENTS are incomplete or late, THEY WILL NOT BE ACCEPTED, and will be recorded as a ‘0’. ABSENT STUDENTS are responsible for missed work and MUST TURN IN MISSED WORK BY THE NEXT CLASS OR THEY WILL RECEIVE A ‘0’. HOMEWORK PARTICIPATION, IN CLASS ASSIGNMENTS, and GROUP WORK ARE NOT SUBJECT to remediation.

· ALL FINAL DRAFTS of paragraphs, essays, and research projects MUST BE TYPED. MLA STYLE is expected unless otherwise stated. MLA HANDBOOKS may be signed out as needed.

· Requirements and rubrics for LONG TERM ASSIGNMENTS/PROJECTS will be distributed in writing. Students are responsible for completing these assignments ON TIME. Late assignments will receive a 10% point deduction for EACH DAY LATE until the student’s highest possible grade falls below 70%, and then it will no longer be accepted. 

· ABSENT STUDENTS are responsible for missed work, according to the furnished syllabus. For EXAMS, QUIZZES, LONG TERM ASSIGNMENTS, students have ONE DAY for EACH DAY ABSENT to hand in missed work. ESSAYS AND RESEARCH PAPERS WILL NOT BE ACCEPTED LATE UNDER ANY CIRCUMSTANCES. These may be dropped off at MY MAILBOX in the main office—get the paper time stamped by the office secretary and BE POLITE—or E-MAILED to my computer account martina-matheis@esasd.net . It is YOUR responsibility to establish email contact with me AHEAD OF THE DUE DATE!!!
· CHEATING will result in a ‘0’ for the work and a parental contact. Copying from Spark notes or other literary websites WITHOUT PROPER DOCUMENTATION is PLAGIARISM, a form of cheating.

· SCHOOL RULES WILL BE STRICTLY ENFORCED [Ex. CREDIT DENIAL POLICY]
BOOK POLICY:

· When textbooks are assigned, students are required to fill out a BOOK SLIP with the student’s name, name of the text, and the book number. These book slips will be kept on file by the teacher. When the textbooks are collected, students are required to TURN IN the SAME BOOK they signed out, or they will be required to pay for their missing text. If a student is absent on the day a textbook is issued, the teacher will issue the textbook to the student and keep the book slip on file. UPON THE STUDENT’S RETURN TO SCHOOL, IT IS THE STUDENT’S RESPONSIBILITY TO PICK UP THE TEXTBOOK FROM THE TEACHER AND TO RETURN THE ISSUED TEXTBOOK AT THE END OF THE SEMESTER. STUDENTS FAILURE TO DO SO WILL RESULT IN THE STUDENT BEING CHARGED FOR THAT TEXTBOOK IF IT IS MISSING AT THE END OF THE SEMESTER.
EVALUATION/REMEDIATION:

· ALL EXAMS, QUIZZES, LONG TERM ASSIGNMENTS, and ESSAYS must meet a 65% level of achievement. Any such assignment that falls below 65% may be remediated after a REMEDIATION CONFERENCE with the instructor. ANY of these assignments that are NOT HANDED IN or TAKEN WITHIN THE ABOVE DESCRIBED ABSENCE PERIOD will not be remediated.

· STUDENTS MUST MAINTAIN a 55% or higher level of achievement for ALL COURSE WORK to be eligible for Remediation.
GRADE ASSESSMENT:

· Final Grades for each marking period are based upon ALL assigned course work according to the following weighted grade distribution:
	Marking Periods ONE and THREE:
	Marking Periods TWO and FOUR:

	EXAMS = 20%
	EXAMS = 20%

	QUIZZES (including Vocabulary) = 10%
	QUIZZES (including Vocabulary) = 10 %

	HOMEWORK PARTICIPATION = 10%
	HOMEWORK PARTICIPATION, IN CLASS ASSIGNMENTS, GROUP WORK = 20%

	IN CLASS ASSIGNMENTS = 10%
	LONG TERM ASSIGNMENTS/PROJECTS = 20%

	GROUP WORK = 10%
	RESEARCH PAPER = 30 %

	LONG TERM ASSIGNMENTS/PROJECTS = 20%
	GRADUATION PROJECT= TBA

	ESSAYS = 20 %
	


I have read and understand Ms. Matheis’s General Class Procedures and Grading Policy:

Student Signature ______________________________________________________ Date_______________
Parent Signature _______________________________________________________ Date_______________
